
CITY OF CLERMONT
COUNCIL MEETING AGENDA

6:30 PM, Tuesday, September 19, 2017

Welcome to our Council meeting. In the interest of time efficiency and ensuring that everyone who wishes to address the Council 
is given the opportunity to do so, the following will apply to all comments made by the public. Each speaker will be permitted 3 
minutes  to  address  the  Council.  These  time  limits may  be  changed  by  the Mayor.  Thank  you  for  participating  in  your  City 
Government. 

CALL TO ORDER 

INVOCATION & PLEDGE OF ALLEGIANCE 

PROCLAMATION 

Constitution Week 

PRESENTATIONS 

Downtown Parking Update 

PUBLIC COMMENTS 

REPORTS 

CONSENT AGENDA 
The next portion of the meeting is the consent agenda which contains items that have been determined to be routine and non­
controversial.  If anyone in the audience wishes to address a particular item on the consent agenda, now is the opportunity for 
you  to  do  so.   Additionally,  if  staff  or members  of  the City Council wish  to  speak  on  a  consent  item,  they  have  the  same 
opportunity.

Item No. 1 ­ Meeting Minutes Consider approval of the July 25, 
2017, August 8, 2017, and August 22, 
2017 Council Meeting minutes.

Item No. 2 ­ Interlocal Agreement Consider transfer of jurisdiction from 
Lake County to the City for a portion of 
a 15­foot unimproved right­of­way 
located west of U.S. Hwy. 27 and north 
of Caspian Lane.

Item No. 3 ­ Bid Award  Consider bid award to Marbeck 
Construction Co. for the construction of 
a pre­engineer metal building in the total 
tentative FY 2018 budget amount of 
$547,800.

Item No. 4 ­ Contract Award Consider request to piggyback the 
School Board of Broward 
County contract with PFM Asset 
Management, LLC to provide investment 
advisory services.
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Item No. 5 ­ Contract Award  Consider approval of single source award 
to NuTerra Management, LLC. to 
provide hauling and processing of 
organic green waste material to compost 
facility in the estimated annual tentative 
FY 2018 budgeted amount of $90,000.

UNFINISHED BUSINESS 

Item No. 6 ­ Variance Requests
Sherwin Williams

Consider variance requests to allow for a 
reduction in: required parking, rear­yard 
setback, landscape buffers and building 
facade landscaping for a vacant parcel 
located at 840 E. Hwy 50.

Item No. 7 ­ Ordinance No. 2017­28; Final
Clermont Ridge Senior Villas Annexation 

Consider ordinance to annex 6.35 +/­ 
acres for property located north of Hunt 
Trace Blvd. and west of Oakley Seaver 
Dr.

Item No. 8 ­ Ordinance No. 2017­29; Final
Clermont Ridge Senior Villas Comprehensive Plan 
Amendment

Consider ordinance to change the future 
land use designation for 6.35 +/­ acres 
from Lake County Urban Medium to 
High Density Residential for property 
located north of Hunt Trace Blvd. and 
west of Oakley Seaver Dr.

Item No. 9 ­ Ordinance No. 2017­30; Final
Clermont Ridge Senior Villas Rezoning

Consider ordinance to change the zoning 
from Urban Estate to Planned Unit 
Development for an age­restricted senior 
housing project on property located north 
of Hunt Trace Blvd. and west of Oakley 
Seaver Dr.

NEW BUSINESS 

Item No. 10 ­ Event and Road Closure Request Consider Downtown Partnership 
request to host weekly Farmer's Market 
and Merchant Faire with road closures.

Item No. 11 ­ Event and Road Closure Request Consider Downtown Partnership 
request to have road closures for the First 
Friday Family Food Trucks and Music 
on Montrose event.
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Item No. 12 ­ Downtown Restaurant Site Purpose of the action item is to inform 
council and receive directive action.

Item No. 13 ­ Ordinance No. 2017­27; Introduction
Table to October 10, 2017

Consider ordinance to repeal and replace 
Chapter 102­Signs in the Land 
Development Code.

Item No. 14 ­ Ordinance 2017­32; Introduction Consider ordinance to ban Medical 
Marijuana dispensaries in the City and 
repeal Ordinance 2016­48 which was 
allowed as a conditional use in the M­1 
Industrial zoning district.

Item No. 15 ­ Ordinance No. 2017­33; Introduction
Anderson Hill Annexation

Consider ordinance to annex 9.47 +/­ 
 acres located west of U.S. Highway 27 
and north of Anderson Hill Road.  

Item No. 16 ­ Ordinance No. 2017­34; Introduction
Anderson Hill Small­Scale Comprehensive Plan 
Amendment

Consider ordinance to change the future 
land use from Lake County Urban Low 
Density to Commercial for 9.47 +/­ 
acres located west of U.S. Highway 27 
and north of Anderson Hill Road.

Item No. 17 ­ Ordinance No. 2017­35; Introduction
Anderson Hill Rezoning

Consider ordinance for a Planned Unit 
Development to allow 58,000 square feet 
of C­2 General Commercial uses on 9.47 
+/­ acres west of U.S. Highway 27 and 
north of Anderson Hill Road.

ADJOURN 

Any person wishing to appeal any decision made by the City Council at this meeting will need a record of the proceedings. For 
that  purpose,  such  person may  need  to  ensure  that  a  verbatim  record  of  the  proceedings  is made, which  record  includes  the 
testimony and evidence upon which the appeal is based. In accordance with the Americans with Disabilities Act (ADA), if any 
person with a disability defined by the ADA needs special accommodation to participate in this proceeding, then not later than 
two business days prior to the proceeding he/she should contact Clermont, City Clerk’s Office, 352­241­7330. 

Please  be  advised  that  if  you  intend  to  show  any  document,  picture,  video  or  items  to  the  Council  or  Board  in  support  or 
opposition to any item on the agenda; a copy of the document, picture, video or item must be provided to the City Clerk for the 
City’s records.



Whereas, the Constitution of the United States established a foundation for the 
success of our nation through core beliefs such as popular sovereignty and limited 
government; and

Whereas, September 17, 2017 marks the two hundred thirtieth anniversary of 
the framing of the Constitution of the United States of America by the 
constitutional convention; and

Whereas, it is fitting and proper to officially recognize this magnificent 
document and the anniversary of its creation; and

Whereas, Public Law 915 guarantees the issuing of a proclamation each year 
by the President of the United States of America designating September 17 through 
September 23 as Constitution Week;

Now, Therefore, I, Gail L. Ash, Mayor of the City of Clermont in the State 
of Florida, do hereby proclaim September 17 through September 23, 2017 as 

Constitution Week

In Witness Whereof, I have hereunto set my hand and caused the Great 
Seal of the City of Clermont to be affixed this 12th day of September in the year 
two thousand seventeen.

__________________________ 
Gail L. Ash, Mayor

ATTEST:

________________________ 
Tracy Ackroyd Howe, City Clerk



City of Clermont
MINUTES

REGULAR COUNCIL MEETING
July 25, 2017

1

City Council met in a regular meeting on Tuesday, July 25, 2017 in the Clermont City Council Chambers.  
Mayor Ash called the meeting to order at 6:30pm with the following Council Members present: Council 
Members Mullins, Bates, Travis and Goodgame.  Other City officials present were: City Manager Gray, 
City Attorney Mantzaris, and City Clerk Ackroyd Howe. 

INVOCATION AND PLEDGE OF ALLEGIANCE

Pastor Broadway gave the invocation followed by the Pledge of Allegiance.

PROCLAMATION

Parks and Recreation Month

City Clerk Ackroyd Howe read the Parks and Recreation Month proclamation aloud.  Mayor Ash 
presented the proclamation to Parks and Recreation Director Davidoff.

PUBLIC COMMENTS

There were no public comments.

REPORTS

City Manager Gray announced Item 6; Resolution No. 2017-23, Heritage Hills Conditional Use Permit 
Amendment, was withdrawn by the applicant.

City Attorney Mantzaris requested direction from the Council regarding the medical marijuana 
constitutional amendment.  The City adopted a Conditional Use Permit requirement for medical 
marijuana dispensaries which is in the City’s Code.  The Code states you can have a medical marijuana 
dispensary in the City; however, the dispensary must meet certain requirements and obtain a Conditional 
Use Permit.  During the 2017 Special Legislative Session a bill was adopted which preempted a City from 
regulating medical marijuana dispensaries any more restrictive than a general pharmacy.  The City has a 
code in place which contradicts State law.  The new bill adopted by the legislature and signed by the 
governor also includes banning a medical marijuana dispensary from within 500 feet of a school, and 
allows a municipality to ban a medical marijuana dispensary within their jurisdiction.  Staff 
recommendation is to ban medical marijuana dispensaries for the time being.

Mayor Ash asked if the City should wait and see if a lawsuit is filed against the legislative decision.

City Attorney Mantzaris commented the State has the right to preempt municipalities and counties.  
Municipalities and counties are taking the position to ban the medical marijuana dispensaries. The ban 
would not prohibit the use of medical marijuana.

Council Member Goodgame asked if law enforcement can ask to see someone’s prescription.   

City Attorney Mantzaris stated the law prohibits using medical marijuana in public places and there is an 
authorization card for those eligible to use medical marijuana. 

The Council was in favor of banning medical marijuana dispensaries for the time being.  Staff will move 
forward with an ordinance.
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Council Member Bates stated he met with Lake County Tax Collector Bob McKee and would like to see 
a representative from his office provide a report at an upcoming Council meeting.

Council Member Goodgame reported the West Orange/South Lake Transportation Task Force meeting 
and decided 501C3 entities cannot have ‘economic development’ in their title.  Wellness Way is moving 
forward and the road work should begin this year.  County Road 455 needs to run into the sector area to 
connect into Wellness Way.  

Council Member Mullins – No report.

Council Member Travis reported she asked the Lake Sumter Metropolitan Planning Organization for a 
study on Old Highway 50 and Mohawk Road due to near miss accidents. The Lake Sumter Metropolitan 
Planning Organization conducted the study and recommended a left turn lane on Old Highway 50 heading 
west.  Ms. Travis expressed disappointment in the Lake Sumter Metropolitan Planning Organization not 
putting pedestrian safety first.

Mayor Ash held Coffee with the Mayor at Maribella’s Beauty Salon, attended the Lake Apopka Natural 
Gas board meeting, and attended the local task force meeting on the homeless.  Mayor Ash reported the 
proposed City budget was reviewed by the Council on July 18, 2017.  The millage rate is recommended 
to remain the same.  She attended the 80th birthday celebration of Herbie Wallace.

CONSENT AGENDA

Mayor Ash advised the next item on the Agenda for consideration was the Consent Agenda and requested 
anyone wishing to have any item pulled for discussion to please come forward at this time. 

Item No. 1 – Meeting Minutes Consider approval of the June 13, 2017 Regular 
Council Meeting minutes.

Item No. 2 – Change Order Consider change order from Tetra Tech for the 
Sunburst Lower Floridan Well project in the 
budgeted amount of $167,837.00.

Item No. 3 – Fee Reduction Request Consider request of a reduced rate for use of the 
Arts and Recreation Center pool for the East 
Ridge High School Swim Team.

Item No. 4 – Resolution No. 2017-34 Consider approval of sale of city owned property 
within the Downtown Central Business District 
for the purchase price of $195,000.00.

Item No. 5 – Resolution No. 2017-35 Consider authorizing the surplus and quit claim 
of 0.157 acres between East Montrose Street and 
East Desoto Street.

Council Member Goodgame moved for approval of the Consent Agenda; seconded by 
Council Member Mullins.  The motion passed with all members present voting aye.
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UNFINISHED BUSINESS

Item No. 6 – Resolution No. 2017-23, Heritage Hills Conditional Use Permit 
Amendment

A Resolution of the City Council of the City of Clermont, Lake County, Florida, 
granting an amendment to a Conditional Use Permit (Resolution 2016-09) for a 
Planned Unit Development to remove a condition requiring sidewalks along 
Hartwood Marsh Road.

The applicant has withdrawn the request.

Item No. 7 – Variance Request - Mobil Gas Station

Senior Planner Kruse presented the variance request to allow native landscaping without an 
irrigation system at the Mobil gas station located at 998 East Highway 50. The applicant 
appeared before the Council on June 27, 2017 and was provided additional time to supply the 
specifics of the proposed landscape plants.  Staff noted the plants appear to be native to south 
Florida and may not survive the cooler temperatures in this area.   Staff recommended denial of 
the variance request.

Applicant; John Hart, represented the owner and lessee of the property.  Mr. Hart noted one 
correction and indicated the plants were Florida native plants.  The shrubs are being replaced and 
part of the irrigation system has been repaired.  Mr. Hart reviewed the proposed flowers and 
plants that require less water.  He requested approval of the variance request.

Mayor Ash opened the public hearing.

Jim Purvis; 4206 Hammersmith Drive, spoke in opposition of the request.

Mayor Ash closed the public hearing.

Council Member Mullins asked if the crotons would be planted in containers.  Mr. Hart noted 
they would not be in containers.

Council Member Goodgame noted the applicant should comply with the City’s Code and spoke 
in opposition to the variance request.

Council Member Mullins liked the idea of variety and low water usage; however, he was 
opposed to abandoning the City’s landscaping code.

Council Member Travis moved to deny the variance request; seconded by Council 
Member Goodgame.
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Mr.  Hart stated the store operates on a minimal budget and the current owner is considering 
closing the store.

The motion passed with all members present voting aye.
NEW BUSINESS

Item No. 8 – Variance Request - Vaughn

Senior Planner Magruder presented the request to allow a rear yard setback to construct a 10 foot by 20 
foot screened room with a solid roof at 13551 Laranja Street in the Terrace Grove subdivision.  The 
proposed screen room addition would allow for a 14-foot rear yard setback from an existing brick wall 
located in the rear of the property.  The property was developed in Lake County and annexed into the city 
with a Planned Unit Development zoning which requires a 20-foot rear yard setback.  The Homeowners 
Association Architectural Review Board has approved the proposed screen room.  Staff recommended 
denial of the variance request  

Anthony Vaughn; Applicant, was present. 

Mayor Ash opened the public hearing.

Barbara Rights; Terrace Grove Association Manager, stated the Architectural Review Board did approve 
the addition of the screen room.  Ms. Rights stated there is a 10-foot buffer in front of a brick wall to the 
rear of the property.  The brick wall and buffer are owned and maintained by the Terrace Grove 
Association.

Mayor Ash closed the public hearing.

Council Member Mullins mentioned the Council has not granted any variances in the Terrace Grove 
subdivision.

City Manager Gray noted the subdivision was recently annexed into the City.

Council Member Mullins was in favor of the request due to the brick wall and 10-foot buffer in the rear of 
the property.

Mayor Ash noted approving the variance would set a precedent.

Council Member Goodgame moved for approval of the variance request; seconded by 
Council Member Mullins.  The motion passed 4 to 1 with Mayor Ash in opposition.

Item No. 9 – Variance Request – Clark

Senior Planner Magruder presented the variance request for a rear yard setback of 20 feet to allow 
construction of a screen room with a solid roof for property located at 1440 Cabot Drive in the Harvest 
Landing Phase 2A subdivision.  The proposed screen room will encroach 5 feet into the rear yard setback.  
The Impervious Surface Ratio with the proposed structure would increase from 45 percent to 50 percent.  
The maximum Impervious Surface Ratio allowed for the subdivision is 50 percent.  The proposed 
structure is similar to existing structures that have been built in the community.  The Homeowners 
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Association Architectural Review Committee approved the proposed screen room.  Staff recommended 
denial of the variance request.

Mia Higdon; Silver Star Construction, stated she was representing the owner, Holly Clark.
Mayor Ash opened the public hearing.  There were no public comments.  Mayor Ash closed the public 
hearing.

Council Member Bates asked if there was a wall behind the property line.

Ms. Higdon commented there was not a wall behind the property; however, there were different 
elevations behind the lot and there are no rear yard neighbors.  The property is close to the road by 
Lowe’s.

Council Member Mullins stated the site map indicates there were undeveloped lots behind the property.

Council Member Mullins noted when the subdivision was approved, the houses were too large for the 
lots.  Mr. Mullins commented a retaining wall was present; however, it was lower than the property and 
looks down on the property to the rear.  

Mayor Ash clarified the 5 feet is on the 10-foot side of the property; not the 40-foot side of the property. 

Council Member Goodgame moved to deny the variance request; seconded by Council 
Member Goodgame.  The motion passed with all members present voting aye. 

Item No. 10 – Variance Request – Growler USA 

Senior Planner Kruse presented the variance request to allow a reduction of 16 parking spaces for a 
proposed restaurant development in an existing commercial building in the Clermont Crossings plaza.  
The current uses of the building consist of retail and restaurant use.  The plaza has 77 parking spaces 
available and with the addition of the proposed restaurant, the plaza would have a deficit of 16 parking 
spaces.  The applicant has provided staff with documents containing language on cross-access easements 
and operating agreements with BJ’s Wholesale development.  Staff recommended denial of the variance 
request. 

Charles Good; Growler, USA Owner, requested the variance be considered due to the existing 19 spaces 
which are not being used.  The business would not affect the surrounding businesses parking.

Mayor Ash opened the public hearing.

Jim Purvis; 4206 Hammersmith Drive, asked for clarification of the cross-access parking agreement and 
employees parking in the cross-access area. 

Christy Clark; 12150 Lakeshore Drive, and Zach McNamara spoke in favor of the request.

Mayor Ash closed the public hearing.

Council Member Goodgame asked of the businesses in the building and the business which will have the 
unused parking.  Senior Planner Kruse reviewed the various business establishments and the parking 
requirements.
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Council Member Mullins asked of obtaining a firm long-term land lease, expressing concern of losing the 
right to use the other parking spaces.  Mr. Good stated the parking agreement was included with the 
request.
Council Member Bates asked of the hours of operation.  Mr. Good stated the business would close at 10 
or 11pm, and midnight on the weekends.   The business will not have a large lunchtime business.

City Attorney Mantzaris commented the cross access agreement was not included.  The variance request 
was to consider the cross access right that they have, if there is no cross access there is no way to comply 
and meet City Code.  Staff has the cross access agreement.  The applicant is stating they have the right to 
use another property to meet the parking requirement and they are asking approval based on the cross 
access agreement.

Council Member Mullins commented the applicant has an agreement to use 19 parking spaces and spoke 
in favor of approving the request.

Mayor Ash asked if the agreement included 19 parking spaces.  Senior Planner Kruse indicated they have 
19 additional parking spaces they can use. 

City Attorney Mantzaris clarified this was not a typical parking variance request.  The variance request 
meets the parking space requirement; it is a portion of the parking spaces located on another piece of 
property.  The applicant will have a parking issue if they lose the right to use parking spaces on the other 
property.   

Council Member Goodgame asked what would happen to cause him to lose those spaces.   City Attorney 
Mantzaris stated he had not seen the agreement; however, the grantor of the agreement may have the right 
to terminate the agreement.

Mr. Good stated the current agreement does not have a term limit. 

Council Member Mullins moved to grant the variance request; seconded by Council 
Member Travis.  The motion passed with all members present voting aye.

Item No. 11 – Resolution No. 2017-29 – Citrus Tower Park

City Clerk Ackroyd Howe read Resolution 2017-29 aloud by title only.

A Resolution of the City Council of the City of Clermont, Lake County, Florida, granting 
a Conditional Use Permit to allow for a commercial shopping center over 20,000 square 
feet in the Lost Lake Reserve Planned Unit Development.

Senior Planner Magruder presented the Conditional Use Permit to allow for a commercial shopping center 
consisting of multiple offices and retail buildings for a total of 56,325 square feet in the Lost Lake 
Reserve Planned Unit Development.  Staff recommended approval.
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Attorney Jimmy Crawford; Applicant, was present on behalf of the contract purchasers.  Attorney 
Crawford stated the proposed development was part of the Lost Lake Development of Regional Impact 
and was approved for 70,000 square feet.  The proposed development was designed without requesting 
any variances.  The proposed development will prohibit restaurants due to parking limitations and will 
consist of professional office and retail businesses.  Mr. Roundtree; representing the owner, was available 
to answer any questions. 

Mayor Ash opened the public hearing.  There were no public comments.  Mayor Ash closed the public 
hearing.

Council Member Goodgame asked if there was a deceleration lane on Citrus Tower Boulevard.  Attorney 
Crawford stated it was a deceleration lane.

Council Member Goodgame asked of a deceleration lane on Johns Lake Road.  Attorney Crawford 
commented Lake County will determine if one is required during their review process.

Council Member Goodgame noted Johns Lake Road is busy, particularly in the morning during the 
school year.

Council Member Travis inquired of the amount of space for medical facilities.  Attorney Crawford stated 
the amount of space for medical facilities was unknown; however, one building they have sold will be a 
medical facility.

Council Member Travis and Mayor Ash expressed concern of the current existence of empty medical 
facilities in Clermont.  Attorney Crawford commented the buildings will not be built until they are sold.

Mayor Ash asked if Council would review the site plan prior to construction.  City Manager Gray stated 
the site plans are reviewed by staff and must meet the standards set in the Conditional Use Permit.

Council Member Bates moved for approval; seconded by Council Member Goodgame.  
The motion passed with all members present voting aye.

Item No. 12 – Ordinance No. 2017-31 – Introduction, Cemetery Code Amendment

City Clerk Ackroyd Howe read Ordinance 2017-31 aloud by title only.

An Ordinance of the Code of Ordinances of the City of Clermont, Lake County, Florida, 
amending Chapter 22, Cemeteries, Section 22-1, “Definitions” and Section 22-7 “Trust 
Fund”, repealing all ordinances in conflict herewith, providing for severability, 
codification and effective date.

Council Member Mullins moved for introduction of Ordinance 2017-31; seconded by 
Council Member Goodgame.  The motion passed with all members present voting aye.
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Item No. 13 – Proposed Ad Valorem Millage Rate

Finance Director VanZile commented based on the budget workshops, staff is proposing advertising a 
millage rate of 4.2061 for Fiscal Year 2017-2018.  The rate represents an increase of 6.7755 percent over 
the rolled back rate of 3.9392.  The millage rate will be included in the tax notices sent out in August, and 
the final rate will be approved at the September 21, 2017 public hearing.

Mayor Ash opened the public hearing.  There were no public comments.  Mayor Ash closed the public 
hearing.

Council Member Mullins moved to advise the existing millage rate; seconded by Council 
Member Goodgame.  The motion passed with all members present voting aye. 

ADJOURN:  With no further comments, this meeting was adjourned at 8:00pm.

APPROVED:

________________________________
Gail L. Ash, Mayor

ATTEST:

___________________________
Tracy Ackroyd Howe, City Clerk
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Clermont City Council met in a regular meeting on Tuesday, August 8, 2017 in the Clermont City 
Council Chambers.  Mayor Ash called the meeting to order at 6:30pm with the following Council 
Members present: Council Members Mullins, Bates, Travis and Goodgame.  Other City officials present 
were: City Manager Gray, City Attorney Mantzaris, and City Clerk Ackroyd Howe. 

INVOCATION AND PLEDGE OF ALLEGIANCE

Pastor Anderson gave the invocation followed by the Pledge of Allegiance.

PRESENTATION

Police Department Re-Accreditation

Police Chief Broadway announced the Clermont Police Department received reaccreditation.  The 
reaccreditation was the best one to date due to the professionalism of the Clermont Police Department.  
Police Chief Broadway thanked Mayor Ash and City Manager Gray for attending the ceremony when the 
Police Department was presented with their certificate.

Mayor Ash commented the Clermont Police Department is an outstanding Police Department.

PUBLIC COMMENTS

Charlene Forth; 939 West Desoto Street, spoke of Officer Garrett’s status and distributed a document to 
the City Council.  Ms. Forth commented Clermont Police Officers should be equipped with body 
cameras.

Ms. Forth requested to speak on another subject and asked Council Member Goodgame to allow her to 
proceed.  Mayor Ash stated Ms. Forth had addressed the Council for the allotted time.  

City Attorney Mantzaris stated the Mayor is the presiding officer of the meeting and controls the meeting.  
The majority of the Council can extend the speaking time of individual, not an individual Council 
Member.

Jim Purvis; 4206 Hammersmith Drive, commented a speaker has been allowed to return after other 
speakers and address the Council on another matter.  Mayor Ash stated a person is allowed to address the 
Council for non-agenda items for three minutes.

Ms. Forth requested City Attorney Mantzaris provide her the applicable rules and requested the Council 
to extend the time for her to address the Council.

Council Members Bates, Goodgame, and Travis were not opposed to extending Ms. Forth’s speaking 
time.

Council Member Mullins was in agreement with Mayor Ash.

Ms. Forth commented there was a contentious item on the agenda.  The public should have the right to 
speak without a time limit. 
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Robin Brown; 1010 Scott Street, thanked the Police Department for coming into their community and 
helping the community feel safer.  Ms. Brown commented the work of Officer Colon, Officer Rogers, and 
Police Chief Broadway was making a difference in the community.

REPORTS

City Manager Gray announced the Council Workshop for August 15, 2017 has been cancelled. The 
Canoe/Kayak Nationals event was great and he thanked Parks and Recreation Director Davidoff, Public 
Works Director Brunson, and Economic Development and Community Redevelopment Agency Director 
Schmidt for their hard work.  

City Manager Gray stated the applicant requested Item 12, Sherwin Williams Variance Request, be tabled 
to the September 12, 2017 meeting.

Council Member Goodgame moved to table Item 12 to September 12, 2017; seconded by 
Council Member Mullins.  The motion passed with all members present voting aye.

City Attorney Mantzaris – No report.

Council Member Bates commented the schools will be in session beginning next week and asked 
everyone to be careful on the roads.

Council Member Goodgame stated a neighbor was killed in a vehicle accident at State Road 50 and 5th 
Street.  The City had worked for two years to have the Department of Transportation lengthen the time of 
the amber light.  The amber light was extended to 8 seconds; however, when the red light cameras were 
put into place, the time was reduced to 5 seconds.  Mr. Goodgame requested City Manager Gray contact 
Lake County to extend the amber light time to 8 seconds. 

Council Member Goodgame reported the banquet at the Performance Art Center for the Canoe/Kayak 
Nationals event was impressive and approximately 1,000 people attended.  Mr. Goodgame thanked staff 
for their work on coordinating the dinner.

Council Member Mullins commented on the lack of rain at the August Food Truck and Music on 
Montrose Street event.

Council Member Travis reported on attending the opening of the Southern Hospitality shop and the 
banquet for the Canoe/Kayak Nationals event. 

Mayor Ash commented on meeting with City Manager Gray, Capital Planning, Grants, and Projects 
Director, and Dr. Shortelle, Executive Director of St. Johns River Water Management District to discuss 
forming a regional organization related to water usage to develop regional solutions.  Ms. Ash welcomed 
the Canoe/Kayak Nationals Championship teams.  Mayor Ash reported on attending the ribbon cutting 
ceremony at Bulk Nation and the Canoe/Kayak Nationals banquet.  Ms. Ash thanked City Manager Gray, 
Parks and Recreation Director Davidoff, Economic Development and Community Redevelopment 
Agency Director Schmidt, and Public Works Director Brunson for all their efforts in this event.
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CONSENT AGENDA

Mayor Ash advised the next item on the Agenda for consideration was the Consent Agenda and requested 
anyone wishing to have any item pulled for discussion to please come forward at this time. 

Item No. 1 – Meeting Minutes Consider approval of the June 27, 2017 Regular 
Council Meeting minutes.

Item No. 2 – Canvassing Board Appointment of Canvassing Board members for 
the 2017 elections.

Item No. 3 – Bid Award – Legacy Loop Master Consider approval of bid award to Florida Safety 
Plan Project – Phase 1 Contractors, Inc. in the total budgeted amount of 

$333,754.20.

Item No. 4 – Bid Award – Street Resurfacing Consider approval of bid award to the Lane 
Construction Corporation in the total budgeted 
amount of $372,750.00.

Item No. 5 – Bid Award – Manhole and Liftstation Consider        bid          award      to     VacVision 
Rehabilitation Environmental, LLC.;   Utility Technicians, Inc.; 

Hinterland Group, Inc.;  U.S. Water Services 
Corporation; and Danus Utilities, Inc. in the total 
budgeted amount of $550,000.00.

Item No. 6 – Road Closure and Event Request Consider request to allow The Pink Bow 
Foundation to host their 2nd annual “Spring & 
Flower Festival” on May 5, 2018.

Item No. 7 – Fee reduction request Consider request of a reduced rate for use of the 
Arts and Recreation Center pool for the 
Minneola High School Swim Team.

Item No. 8 – Resolution No. 2017-25 Consider amending the rules and regulations of 
the Oak Hill Cemetery.

Item No. 9 – Resolution No. 2017-36 Consider an agreement between the City, the 
Florida Disc Golf Foundation, Inc., and Lake 
County for the construction, maintenance, and 
promotion of a disc golf course at Lake 
Hiawatha Park with funding in the Fiscal Year 
2018 budget.

Item No. 10 – Resolution No. 2017-40 Consider Resolution amending the amount of 
time permitted to address the Council, Board, or 
Commission.

Jim Purvis pulled Item 10; Resolution 2017-40.
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Linda Charlton pulled Item 8; Resolution 2017-25.

Council Member Goodgame pulled Item 2; 2017 Elections Canvassing Board.

Council Member Mullins moved for approval of Consent Agenda Items 1, 3, 4, 5, 6, 7, 9, 
and 11; seconded by Council Member Goodgame.  The motion passed with all members 
present voting aye.

Council Member Goodgame inquired of having someone from the public on the 2017 Canvassing Board.  
City Clerk Ackroyd Howe indicated the Canvassing Board has always consisted of staff and a Council 
Member.  Council Member Bates stated members of the public can attend.

Council Member Mullins moved for approval of Consent Agenda Item 2; seconded by 
Council Member Goodgame.  The motion passed with all members present voting aye.

Linda Charlton; 9101 County Road 561, asked of the changes to the cemetery rules and regulations.  City 
Clerk Ackroyd Howe noted when the Third Addition to Oak Hill Cemetery opens, upright monuments 
will be allowed in the Third Addition.

Council Member Goodgame moved for approval of Item 8; seconded by Council 
Member Mullins.  The motion passed with all members present voting aye.

Jim Purvis; 4206 Hammersmith Drive, asked of the proposed changes to the speaking time limit.  City 
Attorney Mantzaris stated the change is to make the time limits for agenda and non-agenda items the 
same at 3 minutes. 

Mr. Purvis inquired of time limits for agenda item presentations.  City Attorney Mantzaris commented 
from a legal perspective, the applicant has the right under the law to present sufficient information to 
address the issue in quasi-judicial proceedings.  The Council has limited restrictions on limiting an 
applicant’s presentation.  The applicant is entitled to the relief they are seeking and the Council has to be 
cautious on cutting them off.  

Mr. Purvis felt it was unfair to limit the public.

Council Member Bates inquired of a limit to the number of times a person can come up.  City Attorney 
Mantzaris stated there was nothing in the Council’s Rules of Conduct limiting the number of times 
someone can come to the podium.  The presiding officer is allowed to control and address repetitive 
comments or irrelevant information.  The concept of time restraints is statutorily authorized under the law 
and is to allow everyone a fair opportunity to address the Council on any issue throughout the entire 
meeting.  The time limits have to be adjusted to accommodate the particular issue that is before Council 
even though you have time limits in place.

Council Member Goodgame spoke in favor of allowing someone to speak more than once.  City Attorney 
Mantzaris commented the strict rules of Roberts Rules of Order are not meant to interfere or prohibit 
relevant public discussion, it is for time and efficiency to allow the Council to address all of the business 
at a particular meeting.  The Council, as a majority, always has the right to hear further discussion, extend 
the time limits, or allow someone another opportunity to speak.  There is a process to do this under the 
Council’s Rules of Conduct by asking the presiding officer as a point of order to allow someone an 
opportunity to address, rebut, reply, or ask a question to something heard.
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Council Member Mullins commented in agreement with Council Member Goodgame; however, 
sometimes an abundance of back and forth occurs and it is important for someone who is running the 
meeting to control the extent of the conversations.

Council Member Travis noted the time limit was in sync with Lake County’s time limits.

Mayor Ash noted Council was in agreement with changing the time limit to three minutes and should 
Council wish to make further changes to allow the public multiple times to speak on a subject, another 
resolution would have to be drafted.  

City Attorney Mantzaris cautioned Council on attempting to set steadfast rules, as issues are case-specific.  
The Council understands when there is good, progressive, and relevant discussion occurring on an item. 

Council Member Travis moved for approval of Item 10; seconded by Council Member 
Bates.  The motion passed with all members present voting aye.

UNFINISHED BUSINESS

Item No. 11 – Ordinance No. 2017-31 - Final, Cemetery Code Amendment

City Clerk Ackroyd Howe read Ordinance 2017-31 aloud by title only.

An Ordinance of the Code of Ordinances of the City of Clermont, Lake County, Florida, 
amending Chapter 22, Cemeteries, Section 22-1, “Definitions” and Section 22-7 “Trust 
Fund”, repealing all ordinances in conflict herewith, providing for severability, 
codification and effective date.

Finance Director Van Zile presented the ordinance to allow all the proceeds of the Cemetery Fund to pay 
for the annual cost of maintenance and/or improvements to the cemetery.  The change was recommended 
in the Non-Utility Fee Study completed in 2016 and will provide greater budget flexibility to the City.  
The change will take effect the beginning of the 2017-2018 Fiscal Year.

Mayor Ash asked staff to report on the impact on the cemetery fund next year.

Mayor Ash opened the public hearing.  There were no public comments.  Mayor Ash closed the public 
hearing.

Council Member Mullins asked if there was a risk of losing funds to maintain the cemetery.  Finance 
Director VanZile commented when the fund was established it was a standard to have a perpetual care 
trust fund; however, the cemetery will always be maintained by the City.

Council Member Goodgame moved for adoption of Ordinance 2017-31; seconded by 
Council Member Bates.  The motion passed 5 to 0 on a roll call vote.

NEW BUSINESS

Item No. 12 – Variance Requests – Sherwin Williams

The request was tabled to the September 12, 2017 meeting.
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Item No. 13 – Variance Request - Bauer

Senior Planner Magruder presented the request to allow a rear-yard setback of 22 feet to construct a 
screen room with a solid roof at 1789 Bella Lago Drive in the Bella Lago Subdivision.  The proposed 
screen room will encroach 3 feet into the required 25-foot rear yard setback.  The Homeowners 
Association Architectural Review Board has approved the proposed screen room.  The property abuts a 
50-foot wide landscape buffer and a 4-foot high fence is located to the rear of the property.  Staff 
recommended denial of the variance request. 

Steven Meaders; Project Manager, was present on behalf of the owners.  Mr. Meaders stated the 
applicants would like to add shade and use their backyard space.   The structure will increase the property 
value and has satisfied all the Homeowner Association standards.  The structure will not detract from the 
property or surrounding properties and will not damage the property or the environment.  Mr. Meaders 
provided examples of the structure.

Mayor Ash opened the public hearing.  There were no public comments.  Mayor Ash closed the public 
hearing.

Council Member Bates asked of any neighbors behind the home and expressed concern of lighting.  Mr. 
Meaders indicated there were neighbors behind the house.   The lighting are sconces with frosted glass.

Council Member Goodgame inquired of the size of the existing porch.  Mr. Meaders stated the existing 
lanai is 5 foot by 8 foot.

Council Member Goodgame expressed concern of setting a precedence in the Bella Lago Subdivision.

Mayor Ash noted the Homeowners Association Architectural Review Board approved the structure. 

Richard Bauer; Homeowner, addressed the Council and stated the property has a steep incline opposite 
the Kings Ridge Subdivision and there are large shrubs blocking the view of the homes in Kings Ridge.  
Mr. Bauer commented the lighting was LED lighting with frosted glass.  The surrounding neighbors have 
enclosed swimming pools which abut their stem walls.

Council Member Mullins spoke in favor of the request.

Council Member Bates moved for approval of the variance request; seconded by Council 
Member Mullins.  The motion passed 4 to 1 with Council Member Goodgame in 
opposition.

Item No. 14 – Boat Ramp Relocation Master Plan Project

City Manager Gray noted a community meeting was held Thursday, August 3, 2017. 

Richard Levy; Levy Consulting, presented the background and history of the Victory Pointe project and 
the Master Plan.  The community meeting was attended by approximately 32 people and concerns were 
expressed regarding noise from ramp activity, boats, and airboats; wetland impacts; construction impacts 
from dredging; County Road 561 traffic impacts; the need for no wake zones; facility too small for 
growth; conflict with paddle sports and motor sports; general lake safety; and the proposed site location.  
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The options are to build on Lake Minneola on County Road 561, leave the existing boat ramp, build at 
Bell Ceramics, or find a new location on another lake in the chain and partner with other government 
entities.

Mayor Ash asked of other boat ramps available for public use on Lake Minneola.  City Manager Gray 
stated the only public boat ramp on the chain of lakes was at Hull Road.

Mayor Ash opened the public hearing.

Stephen Franklin; 378 12th Street, objected to constructing the boat ramp at Lake Hiawatha Preserve.  The 
site does not provide ample space for temporarily docking a boat to retrieve the trailer and it appears there 
is less available parking than the current boat ramp location.  The Lake Hiawatha Preserve site does not 
meet the needs and the future growth of the community.  Mr. Franklin showed a possible site plan of what 
could be done at the Bell Ceramics site and requested Council table the boat ramp project and review 
changing the location to the Bell Ceramics site.

Dawn Faretti; representing her parents at 10220 Lake Minneola Shores, stated the proposed boat ramp 
location will be 40 feet from their property line and would cause undue stress on her father’s health.       
The drinking water well for her parent’s home is located near the proposed boat ramp site and there is 
concern of the impact the construction will have on the well.

Roy Davis; 1445 Lake Avenue, spoke in opposition of the proposed boat ramp location and the Victory 
Pointe project.  Mr. Davis suggested leaving the boat ramp at the current location or relocate the boat 
ramp to the Bell Ceramics site.

Gallus Quigley; Lake County Parks and Trails Division, stated the Lake County Board of County 
Commissioners would like to review the proposed option for the boat ramp at Lake Hiawatha and have 
time to analyze and provide input consistent with the Management Plan requirements of the Public Lands 
Trust money provided for the purchase of the property.

Chris Davis commented he was one of the 20 homes affected on Lake Minneola and stated the wetland 
area would be affected, hundreds of oak trees would be destroyed, and wildlife would be displaced.  
Algae bloom has been an issue in the past and the problem will increase when the wetlands are disturbed.  
Mr. Davis spoke in favor of the Bell Ceramics site.

Mike Berry; Lake County Water Authority Executive Director, reminded Council the Lake County Water 
Authority Board had provided money for the existing boat ramp and contributed to the Victory Pointe 
project.  The proposed site at Lake Hiawatha Preserve is more environmentally damaging than the Bell 
Ceramics site.  The Lake Hiawatha Preserve site is one of the last natural wetlands on the lake and is one 
of the shallowest part of the lake.  The Bell Ceramics site is much deeper and may not require dredging. 
Mr. Berry stated permitting for dredging is difficult and fewer conflicts would arise from the Bell 
Ceramics site.  The Emerald Lakes Mobile Home Park would be a potential location for a boat ramp.

Charlene Forth; 939 West Desoto Street, spoke in opposition of the proposed boat ramp location.

Don Townsend; 15841 Tower View Drive, expressed concern with doing away with a boat ramp. 

Holly Zubkin; 15848 Tower View Drive, spoke in opposition of the proposed boat ramp location and 
preferred the Bell Ceramics site.
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Shelly Thomas; 9732 Hasson Ridge Road, expressed concern with doing away with a boat ramp.  Ms. 
Thomas requested the City not proceed with the Victory Pointe project until another proposed boat ramp 
site is available.

Jim Purvis; 4206 Hammersmith Drive, expressed concern with the Lake Hiawatha Preserve site and 
requested Council table the boat ramp and consider the alternative sites. 

Lorrie Franklin; 378 12th Street, spoke in opposition of the proposed boat ramp location and preferred the 
Bell Ceramics site.

Mayor Ash closed the public hearing.

Mayor Ash recessed the meeting at 8:22pm.  Mayor Ash reconvened the meeting at 8:33pm.

Council Member Mullins asked of the Lake County approval.  City Manager Gray noted the City spoke 
with the Lake County Public Works Department for several months and they suggested the City move the 
road. 

Council Member Mullins expressed concerned of the shallow water and dredging at the Lake Hiawatha 
and commented the Lake Hiawatha Preserve location is not his first choice.  Mr. Mullins was of the 
understanding there is a current boat ramp for sale on County Road 561 at Cypress Cove and the Lake 
County Water Authority could purchase the property for a Lake County Water Authority boat ramp 
facility on Lake Minnehaha.  The City would not have to build a boat ramp, which would save the City 
$2,000,000.00.  Victory Pointe is a stormwater project to protect the lakes.  Mr. Mullins spoke in favor of 
tabling the boat ramp to allow time for Lake County and the Lake County Water Authority to work on a 
boat ramp facility. 

Council Member Travis was opposed to the Bell Ceramics site due to the proximity to the schools, 
pedestrians, and multiple stop signs which would back up traffic.  Ms. Travis spoke in favor of Lake 
County providing a boat ramp and saving the City $2,000,000.00.  The Victory Pointe project needs to 
move forward as it is a stormwater project to protect the lakes.  The Master Plan was designed to bring 
people to the downtown area, which is what the residents want.

Council Member Bates commented he liked Council Member Mullins suggestion; however, he was not 
opposed to looking further at the Bell Ceramics site. 

Council Member Goodgame commented on a prior discussion regarding the Rowing Club Boathouse and 
suggested moving the Rowing Club Boathouse to the Bell Ceramics site because the rowing course is on 
the east side of the lake.  Mr. Goodgame agreed the current boat ramp location was not appropriate and 
was in favor of pursuing Council Member Mullins suggestion.

Council Member Bates asked of the time necessary to pursue various options.

City Manager Gray suggested postponing for 30 to 45 days.

Council Member Mullins moved to table to the September 26, 2017 meeting and work 
with Lake County and the Lake County Water Authority on a boat ramp; seconded by 
Council Member Bates.  
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Council Member Mullins stated he understood there was a bid to build the boat ramp at Lake Hiawatha 
Preserve and asked of the time frame the bid amount was valid.  City Manager Gray stated the bid amount 
was valid for 90 days.    

Council Member Travis asked of the date the current boat ramp would need to close.  Capital Planning, 
Projects, and Grants Director Kinzler commented the boat ramp would have to close early 2018.

The motion passed with all members present voting aye.

Item No. 15 – Resolution No. 2017-37 – Transfer Jurisdiction of Lake Minneola Shores, CR 1733 

City Manager Gray announced the item is withdrawn and will be brought back to Council when 
necessary.

Item No. 16 – Ordinance No. 2017-28 – Introduction, Clermont Ridge Senior Villas Annexation

City Clerk Ackroyd Howe read Ordinance 2017-28 aloud by title only.

An Ordinance of the City Council of the City of Clermont, Lake County, Florida, 
providing for the annexation of a certain parcel of land contiguous to the present City 
boundaries; providing for an effective date, severability, recording, and publication.

Council Member Goodgame moved to introduce Ordinance 2017-28; seconded by 
Council Member Mullins.  The motion passed with all members present voting aye.

Item No. 17 – Ordinance No. 2017-29 – Introduction, Clermont Ridge Senior Villas Small Scale 
Comprehensive Plan Amendment

City Clerk Ackroyd Howe read Ordinance 2017-29 aloud by title only.

An Ordinance of the City Council of the City of Clermont, Lake County, Florida, 
adopting the Small Scale Comprehensive Plan Amendment for the City of Clermont, 
Florida, pursuant to the Local Government Comprehensive Planning Act, Chapter 163, 
Part II, Florida Statutes; setting forth the authority for adoption of the Small Scale 
Comprehensive Plan Amendment; setting forth the purpose and intent of the Small Scale 
Comprehensive Plan Amendment; providing for the adoption of the Small Scale 
Comprehensive Plan Amendment; establishing the legal status of the Small Scale 
Comprehensive Plan Amendment; providing a severability clause and providing an 
effective date.

Council Member Goodgame moved for introduction of Ordinance 2017-29; seconded by 
Council Member Bates.  The motion passed with all members present voting aye.



City of Clermont
MINUTES

REGULAR COUNCIL MEETING
August 8, 2017

10

Item No. 18 – Ordinance No. 2017-30 – Introduction, Clermont Ridge Senior Villas Rezoning

City Clerk Ackroyd Howe read Ordinance 2017-30 aloud by title only.

An Ordinance under the Code of Ordinances of the City of Clermont, Lake County, 
Florida amending the Official Zoning Map of the City of Clermont referred to in Chapter 
122 of Ordinance No. 289-C, Code of Ordinances; rezoning the real properties described 
herein as shown below; providing for severability, effective date, and publication.

Council Member Goodgame moved for introduction of Ordinance 2017-30; seconded by 
Council Member Mullins.  The motion passed with all members present voting aye.

ADJOURN:  With no further comments, this meeting was adjourned at 8:48pm.

APPROVED:

________________________________
Gail L. Ash, Mayor

ATTEST:

___________________________
Tracy Ackroyd Howe, City Clerk
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Clermont City Council met in a regular meeting on Tuesday, August 22, 2017 in the Clermont City 
Council Chambers.  Mayor Ash called the meeting to order at 6:30pm with the following Council 
Members present: Council Members Mullins, Bates, and Goodgame.  Other City officials present were: 
City Manager Gray, City Attorney Mantzaris, and City Clerk Ackroyd Howe.

Council Member Travis was absent. 

INVOCATION AND PLEDGE OF ALLEGIANCE

Pastor Colon gave the invocation followed by the Pledge of Allegiance.

PRESENTATION

Quarterly Budget Update

Finance Director Van Zile presented the highlights of the City of Clermont Quarterly Performance Report 
for the period of October 1, 2016 through June 30, 2017.  The report represented the financial activity of 
the City of Clermont and is located on the City’s website.  Mr. VanZile reviewed the top 10 revenues, 
major fund revenues, major fund expenditures, and departmental expenditures.  The future Quarterly 
Budget Updates will contain additional information on the Master Plan projects.

Mayor Ash noted Items 7, 8 and 9 will be tabled to September 12, 2017.

PUBLIC COMMENTS

Stephen Franklin; 378 12th Street, spoke of a possible boat ramp site on the west side of Lake Minnehaha.  
Mr. Franklin distributed a copy of a potential site plan to the Council.  The site plan provides the needed 
parking for boating and events.  Mr. Franklin will be presenting the site plan to the Lake County Water 
Authority meeting on August 24, 2017.

Council Member Goodgame noted he spoke with Lake County Commissioner Parks and the property 
owners rejected the idea of having a boat ramp at Mr. Franklin’s proposed site.

City Manager Gray stated he has a meeting with the Lake County Manager and the Lake County Water 
Authority and will bring the boat ramp options to the Council at the September 26, 2017 Council meeting.

REPORTS

City Manager Gray reported on the difficulty in recruiting building inspectors and plans reviewers 
positons and the consideration of offering a signing bonus.  The City has been recruiting for four 
positions for more than a year; however, the private sector hires the majority of licensed inspectors and 
plans reviewers.  The City is within the salary range; however, there are not enough licensed inspectors 
and plans reviewers throughout the state.  Mr. Gray asked for a Council consensus of offering a one-time 
signing bonus of $2,500, and the individuals would have to stay a minimum of one year.  The City has 
four positions available and there is $10,000 available in budget.  The City could possibly end the 
contracts with the current companies providing the services for the City.

Council was in agreement with offering the one-time bonus.
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The City received the SAFER grant for the Fire Department and City Manager Gray requested Council to 
accept the grant to move forward on recruiting.  The grant will pay 75 percent of the salaries for the first 
and second year of employment, 35 percent the third year, and after the third year the City will pay the 
full cost.

Council Member Mullins moved to accept the SAFER grant for nine positions; seconded 
by Council Member Bates.  The motion passed with all member present voting aye.

City Manager Gray announced the First Budget Public Hearing will be held on September 7, 2017 at 
6:30pm and the Final Budget Public Hearing will be held at 6:30pm on September 21, 2017.  The 9/11 
Ceremony will be held at the Arts and Recreation Center beginning at 10am.

City Attorney Mantzaris – No report.

Council Member Bates – No report.

Council Member Goodgame reported the property in front of the Kings Ridge subdivision has lost all of 
the deed restrictions and the property has been sold to Vista Medical Group.   Mr. Goodgame commented 
on the demonstration Chief Broadway gave at the South Lake Chamber of Commerce meeting.

Council Member Mullins commented the items being tabled were due to the Planning and Zoning 
Commission’s lack of a quorum for their August meeting and asked if this has been a recurring issue.  
City Attorney Mantzaris stated it was not a recurring issue.

Mayor Ash reported on attending the Lake County Mayors/Manager meeting, the opening of the Dream 
Academy, the Firefighter swearing in ceremony, the ribbon cutting for the Lake/Sumter State College 
Science and Health building, the Homeless Task Force meeting, attended the wake for Richard Langley, 
and held Coffee with the Mayor at Gray Collective Bridal Shop. 

CONSENT AGENDA

Mayor Ash advised the next item on the Agenda for consideration was the Consent Agenda and requested 
anyone wishing to have any item pulled for discussion to please come forward at this time. 

Item No. 1 – Meeting Minutes Consider approval of the July 11, 2017 Regular 
Council Meeting minutes.

Item No. 2 – Contract Award Consider request to piggyback the Lake County 
Board of County Commissioners contract with 
Bee-Saf-Tee Fire Equipment, Inc. to provide fire 
protection systems inspection, testing, and 
maintenance in the estimated annual budget 
amount of $50,000.00.

Item No. 3 – Utility Easement Consider acceptance of an easement located on 
Hartle Road for the Hartle Road expansion.

Item No. 4 – Utility Easement Consider acceptance of an easement located on 
Hartle Road for the Hartle Road expansion.
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Item No. 5 – Resolution No. 2017-16 Consider approval of Resolution adopting Fire 
Department Standards of Cover.

Item No. 6 – Resolution No. 2017-41 Consider approval of Resolution authorizing 
surplus and a quit claim of City property (.02 
acres) in exchange for quit claim of property 
(.018 acres) from Victory Pointe, LLC.

Council Member Goodgame moved for approval of the Consent Agenda; seconded by 
Council Member Bates.  The motion passed with all members present voting aye.

UNFINISHED BUSINESS

Item No. 7 – Ordinance No. 2017-28 – Final, Clermont Ridge Senior Villas Annexation
Table to September 12, 2017

City Clerk Ackroyd Howe read Ordinance 2017-28 aloud by title only.

An Ordinance of the City Council of the City of Clermont, Lake County, Florida, 
providing for the annexation of a certain parcel of land contiguous to the present City 
boundaries; providing for an effective date, severability, recording, and publication.

Council Member Mullins moved to table Ordinance 2017-28 to September 12, 2017; 
seconded by Council Member Goodgame.  The motion passed with all members present 
voting aye.

Item No. 8 – Ordinance No. 2017-29 – Final, Clermont Ridge Senior Villas Small Scale Comprehensive 
Plan Amendment
Table to September 12, 2017

City Clerk Ackroyd Howe read Ordinance 2017-29 aloud by title only.

An Ordinance of the City Council of the City of Clermont, Lake County, Florida, 
adopting the Small Scale Comprehensive Plan Amendment for the City of Clermont, 
Florida, pursuant to the Local Government Comprehensive Planning Act, Chapter 163, 
Part II, Florida Statutes; setting forth the authority for adoption of the Small Scale 
Comprehensive Plan Amendment; setting forth the purpose and intent of the Small Scale 
Comprehensive Plan Amendment; providing for the adoption of the Small Scale 
Comprehensive Plan Amendment; establishing the legal status of the Small Scale 
Comprehensive Plan Amendment; providing a severability clause and providing an 
effective date.

Council Member Mullins moved to table Ordinance 2017-29 to September 12, 2017; 
seconded by Council Member Goodgame.  The motion passed with all members present 
voting aye.
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Item No. 9 – Ordinance No. 2017-30 – Final, Clermont Ridge Senior Villas Rezoning
Table to September 12, 2017

City Clerk Ackroyd Howe read Ordinance 2017-30 aloud by title only.

An Ordinance under the Code of Ordinances of the City of Clermont, Lake County, 
Florida amending the Official Zoning Map of the City of Clermont referred to in Chapter 
122 of Ordinance No. 289-C, Code of Ordinances; rezoning the real properties described 
herein as shown below; providing for severability, effective date, and publication.

Council Member Mullins moved to table Ordinance 2017-30 to September 12, 2017; 
seconded by Council Member Goodgame.  The motion passed with all members present 
voting aye.

ADJOURN:  With no further comments, this meeting was adjourned at 7:00pm.

APPROVED:

________________________________
Gail L. Ash, Mayor

ATTEST:

___________________________
Tracy Ackroyd Howe, City Clerk



CITY OF CLERMONT

AGENDA ITEM
Page 1 of 1

Meeting Date  

Tuesday, September 19, 2017

Agenda Item Name  

Interlocal Agreement

Requested Action  

Recommend approval of the interlocal agreement with Lake County for the transfer of right-of-way.

Staff Report  

On December 13, 2016, the Council granted a conditional use permit, Resolution 2016-45, to allow for a self-storage 
facility at a location north of Caspian Lane and west of U.S. Highway 27. Subsequent to the Council approval, the 
applicant moved forward with permitting the project but discovered that a platted right-of-way existed that needed to 
be vacated prior to developing the property. The development plans presented to the Council in December 
2016 included this portion of the property, and it was also included in all the documents presented. 

When the scrivener's error was discovered earlier this year, the applicant applied to the City to vacate the right-of-
way. The right-of-way, however, is under the jurisdiction of Lake County. 

City and County staff agreed that a transfer of right-of-way through an Interlocal Agreement would be the best option 
to convey the right-of-way. Once transferred to the City, the applicant will apply for a right-of-way vacation and come 
back before the Council for consideration. This portion of the development was primarily for the landscape buffer 
surrounding the development. 

Additional Analysis  

Fiscal Impact Summary  

Fiscal Impact Fund Number and Description Available Budget Amount

Exhibits Attached (copies of original agreements)  

1. Interlocal Agreement Interlocal County to City of Clermont Lake Highlands RW revised.pdf
2. CUP Site Plan HUBER CONCEPTUAL SITE PLAN.pdf
3. ROW Map ROW Map Sept.pdf
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SITE DATA

PARCEL ID: 09-22-26-1400-061-00000

SITE AREA: 6.885  ACRES

EXISTING USE: VACANT LAND

PROPOSED USE: SELF-STORAGE WAREHOUSE

& LEASED COMMERCIAL USE AREA

EXISTING FLU - LAKE COUNTY: URBAN LOW DENSITY

PROPOSED FLU - CITY OF CLERMONT: INDUSTRIAL

EXISTING ZONING - LAKE COUNTY: PLANNED COMMERCIAL

DISTRICT (CP)

PROPOSED ZONING - CITY OF CLERMONT: GENERAL COMMERCIAL

DISTRICT (C-2)

PROPOSED BUILDING AREA:   1,200 SF (SELF-STORAGE OFFICE)

50,150 SF (STORAGE, 1ST FLOOR)

50,150 SF (STORAGE, 2ND FLOOR)

±6,000 SF (COMMERCIAL USE)

107,500 SF TOTAL

MAXIMUM ALLOWABLE FLOOR AREA RATIO (FAR): 1.00

PROPOSED FLOOR AREA RATIO (FAR): 0.36

MAXIMUM BUILDING HEIGHT: 55 FT

MAXIMUM IMPERVIOUS SURFACE COVERAGE: 80%

PROPOSED IMPERVIOUS SURFACE COVERAGE: 58%

SETBACKS AND BUFFERS

BUILDING SETBACK REQUIRED (FT) PROVIDED (FT)

FRONT (EAST) U.S. HWY 27 50 106

REAR (WEST) RESIDENTIAL USE, PUD 25 45

SIDE (NORTH) DRAINAGE TRACT, PUD 12 103

SIDE (SOUTH) DRAINAGE TRACT, PUD 12 52

LANDSCAPE BUFFER REQUIRED (FT) PROVIDED (FT)

FRONT (EAST) U.S. HWY 27 20 32

REAR (WEST) RESIDENTIAL PUD 10 20

SIDE (NORTH) DRAINAGE TRACT, PUD 10 48

SIDE (SOUTH) DRAINAGE TRACT, PUD 10 27

PARKING DATA

PARKING SPACES REQUIRED:

   SELF-STORAGE WAREHOUSE:  1.0 SPACES PER 200 SF OF OFFICE = 

1,200

200

 SF x 1.0 = 6 SPACES

   LEASED COMMERCIAL USE AREA:  1.0 SPACES PER 200 SF = 

6,000

200

 SF x 1.0 = 30 SPACES

PARKING SPACES PROVIDED:

   SELF-STORAGE WAREHOUSE: 1   HANDICAPPED PARKING SPACE

10 STANDARD PARKING SPACES

11 TOTAL PARKING SPACES

   LEASED COMMERCIAL USE AREA: 4   HANDICAPPED PARKING SPACE

82 STANDARD PARKING SPACES

86 TOTAL PARKING SPACES

FEMA FLOOD ZONE

THIS PROJECT IS LOCATED IN FLOOD ZONE "X" (AREAS DETERMINED TO BE OUTSIDE THE 

500-YEAR FLOODPLAIN) PER FEMA MAP No. 12069C0590E, DATED SEPTEMBER 18, 2012.
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ESTIMATED WASTEWATER DEMANDS

BASED ON FAC 64E-6.008 - SYSTEM SIZE DETERMINATION

(TABLE I FOR SYSTEM DESIGN ESTIMATED SEWAGE FLOWS)

PROPOSED USE DEMAND RATE UNITS

ESTIMATED

WASTEWATER

AVERAGE DAILY

FLOW (GPD)

SELF-STORAGE WAREHOUSE

SELF-STORAGE OFFICE (1,200 SF)

15 GPD / 100 SF 12 180

SELF-STORAGE WAREHOUSE (UP TO 200 UNITS)

1 GPD / STORAGE UNIT 200 200

SELF-STORAGE WAREHOUSE (OVER 200 UNITS)

0.5 GPD / STORAGE UNIT 516 258

SUBTOTAL 638

LEASED COMMERCIAL USE AREA

COMMERCIAL USE, (±6,000 SF, BASED ON

RESTAURANT OPERATING 16 HOURS PER DAY)

40 GPD / SEAT 240
9,600

SUBTOTAL
9,600

GRAND TOTAL
10,238

ESTIMATED POTABLE WATER DEMANDS

BASED ON APPLYING A RATIO OF 300 GPD POTABLE WATER ERU / 250 GPD WASTEWATER ERU TO

WASTEWATER DEMANDS DETERMINED PER  FAC 64E-6.008 - SYSTEM SIZE DETERMINATION

PROPOSED USE

ESTIMATED

WASTEWATER

AVERAGE DAILY

FLOW (GPD)

FACTOR

ESTIMATED

POTABLE WATER

AVERAGE DAILY

FLOW (GPD)

SELF-STORAGE WAREHOUSE

SELF-STORAGE OFFICE (1,200 SF)

180 1.20 216

SELF-STORAGE WAREHOUSE (UP TO 200 UNITS)

200 1.20 240

SELF-STORAGE WAREHOUSE (OVER 200 UNITS)

258 1.20 310

SUBTOTAL 766

LEASED COMMERCIAL USE AREA

COMMERCIAL USE, (±6,000 SF, BASED ON

RESTAURANT OPERATING 16 HOURS PER DAY)

9,600
1.20

11,520

SUBTOTAL
11,520

GRAND TOTAL
12,286
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The 15-foot ROW was part of the plat from 
Lake Highlands Company in 1917.  



CITY OF CLERMONT

AGENDA ITEM
Page 1 of 1

Meeting Date  

Tuesday, September 19, 2017

Agenda Item Name  

Bid Award 

Requested Action  

Recommend to approve contract between the City of Clermont and Mar-Con Construction, LLC. d/b/a Marbeck 
Construction Co. for the construction of a pre-engineer metal building at Environmental Services Department.

Staff Report  

The Purchasing Department and the Environmental Services Department recommend approval of the above action.

The Purchasing Department issued a Request for Bid (RFB) number 17-039 to acquire a qualified contractor for the 
construction of a pre-engineered metal building at Environmental Services Department.  The RFB was fully 
competed, advertised, and complies with the City of Clermont Purchasing Policy.  There were six (6) responses to 
the RFB.

The work involves the construction of a 3,44 sq.ft. pre-engineered metal building, installation of a crane and 
associated site work.  The contractor is responsible for procuring, ordering installation, permitting of the pre-
engineered metal building.

Award is being recommended to the lowest and responsible bidder Mar-Con Construciton, LLC. d/b/a Marbeck 
Construction Co. in the lump sum price of $547,800 who complied with all terms, conditions, and specifications 
stated in the RFB.

Additional Analysis  

Fiscal Impact Summary  

Project is included in the FY 2018 Tentative Budget.

Fiscal Impact Fund Number and Description Available Budget Amount

Exhibits Attached (copies of original agreements)  

1. RFB 17-039 Response Tabulation RFB 17-039 Response Tabulation.pdf
2. Newspaper Advertisement RFB 17-039 Newspaper Advertisement.docx



 
 

RESPONSE TABULATION 
 
RFB 17-039, WAREHOUSE AT WASTEWATER TREATMENT FACILITY 
DUE DATE/TIME:  JULY 27, 2017 AT 2:00 P.M. (EST) 
 

COMPANY NAME BIND BOND ADDENDA 1-4 LUMP SUM PRICE 

Marbeck Construction Co. – Clermont, FL Y Y $547,800.00 

Mulligan Constructors, Inc. – Orlando, FL Y Y $563,000.00 

E.O. Koch Construction Co. – Sebring, FL Y Y $583,208.00 

Leisure Construction, Inc. – Palm Harbor, FL Y Y $649,379.93 

E&D Contracting Services, Inc. – Savannah, GA Y 1-2 Only $761,137.00 

SEMCO Construction, Inc. – Bartow, FL Y Y $809,386.00 
* Addenda 1-4 were not mandatory submittals with response. 



REQUEST FOR BID

The City of Clermont is requesting bids from qualified respondents for the 
construction of a pre-engineered metal building at Environmental Services 
Department (RFB 17-039).  All responses must be received prior to 2:00 
P.M. on Thursday, July 27, 2017.  Information about the bid may be 
obtained from the City’s website at http://www.clermontfl.gov/ or through 
BidSync at https://www.bidsync.com/.

Publication Date: Newspaper
June 20, 2017

http://www.clermontfl.gov/
https://www.bidsync.com/


CITY OF CLERMONT

AGENDA ITEM
Page 1 of 1

Meeting Date  

Tuesday, September 19, 2017

Agenda Item Name  

Contract Award

Requested Action  

Recommend to approve a piggyback contract number RFP 16-024H from  the School Board of Broward 
County contract with PFM Asset Management, LLC to provide investment advisory services.

Staff Report  

The Purchasing Department and the Finance Department recommend approval of the above action.

At the request of the Finance Department, the Purchasing Department sought a contract from the School Board of 
Broward County to obtain investment advisory services.  In accordance with the direction of City Council, the 
Purchasing Department issued a Request for Interest (RFI) number 1707-003 to notify local vendors of the City’s 
intent to utilize other governmental entities’ contract. The RFI was posted on the City’s website for seven (7) 
business days. At the completion of the RFI, the Purchasing Department received no interest from local vendors. 
 Based on this, staff recommends that Council approve to piggyback the School Board of Broward County contract.  
The contract will be in effect until December 31, 2020.

The School Board of Broward County contract was obtained through a fully competitive solicitation and complies 
with the City of Clermont Purchasing Policy.

The current investment advisory services contract with PFM Asset Management which has been in effect since 1996 
provides fees to be .10% of managed assets.  The Broward County contract provides for fees to start at .068% and 
increase each year to a maximum of .10% in 2020. 

Additional Analysis  

Fiscal Impact Summary  

The savings in investment advisory fees to the city over the length of the contract is projected to be approximately 
$18,000.

Fiscal Impact Fund Number and Description Available Budget Amount

Exhibits Attached (copies of original agreements)  

1. RFI 1707-003 RFI 1707-003.pdf
2. Investment Advisory Services Agreement City of Clermont Piggyback Contract (SBBC).docx
3. Exhibit A EXHIBIT A.pdf
4. Exhibit B Exhibit B.pdf



RFI No: 1707-003 
Page 1 of 2 

 

 

REQUEST FOR INFORMATION 
Intent to Utilize Broward County School Board Contract for Investment 

Advisory Services 
 

CONTACT INFORMATION: 
Marilyn Rodriguez 
Contracts Coordinator 
EMAIL: mrodriguez@clermontfl.org 
Phone: (352) 241-7350 

RFI No. 1707-003 ISSUED DATE:  July 25, 2017 

NOTICE OF INTENT TO PIGGYBACK A CONTRACT 

NOTICE END DATE:  August 2, 2017 at 2:00 P.M. (EST) 

DEADLINE FOR WRITTEN QUESTIONS:  Not Applicable 
 

SOLICITATION RESPONSE:  Responses will be received until the notice end date specified above or as 
otherwise amended.  No late responses will be accepted. 

Responses may be submitted electronically to the Purchasing Director by email. 
Hardcopy responses may be delivered to:  City of Clermont Purchasing Department, 685 West Montrose Street, 
2nd Floor, Clermont, FL 34711. 
 

 
This Request for Information (RFI) is intended to notify local vendors of the City’s intent to utilize other 
government entities’ contract.  This is not an invitation to submit a bid or quote.  If no local vendor 
responds to the RFI, the Purchasing Department will proceed with utilizing the referenced contract.  
Local vendor is defined as businesses located in South Lake County, preferably located within the City 
limits.  This notice will be posted for seven (7) business days. 

 
1 – PIGGYBACK CONTRACT INFORMATION 

(a) Department:  Finance Department 

(b) Company Information:  PFM Asset Management, LLC 

(c) Contract Number and Title:  RFP 16-024H titled Investment Advisory Services 

(d) Length of Contract:  Contract expires December 31, 2020  

(e) Product or Service Provided:  To provide investment advisory services including management 
of a medium-term investment portfolio.  

mailto:mrodriguez@clermontfl.org


RFI No: 1707-003 
Page 2 of 2 

 

 
2 – ACTION TO BE TAKEN 
If you’re a local vendor, please contact the Purchasing Director by email or by mail prior to the “Notice 
End Date” indicated above to advise whether your company can provide any of the product or service 
mentioned above. 

Prospective local vendor respondents are requested to provide information regarding their ability to 
provide the product or serve described.  Respondents are not to provide pricing.  All responses will 
be evaluated by the Purchasing Department and the Department requesting the product or service 
which will be the sole determining power in establishing the approved equal status of the commodity 
offered by the respondent. 

 

 



CITY OF CLERMONT
PIGGYBACK AGREEMENT

THIS PIGGYBACK AGREEMENT, made and entered into this ___ day of August, 2017 
(the “Contract”), by and between the CITY OF CLERMONT, FLORIDA, hereinafter referred to as 
the “City”, and PFM ASSET MANAGEMENT LLC, hereinafter referred to as the “Consultant”.

WITNESSETH:

WHEREAS, the Florida Interlocal Cooperation Act of 1969 allow public agencies to 
engage in cooperative purchasing agreements and intergovernmental agreements and contracts; 
and

WHEREAS, the Consultant and The School Board of Broward County, Florida (“SBBC”) 
entered into an Investment Advisory Agreement, dated as of December 8, 2015 (the “SBBC 
Agreement”), pursuant to a procurement process conducted through a request for proposals; and

WHEREAS, the SBBC Agreement incorporates by reference RFP 16-024H, Investment 
Advisory Services, as amended (the “RFP”), and the Consultant’s proposal, dated July 22, 2015 
(the “Proposal”), all of which are attached hereto as Exhibit “A”; and

WHEREAS, the SBBC Agreement provides for an initial term commencing on January 1, 
2016 and continuing through December 31, 2020; and

WHEREAS, the City desires to contract for investment management services (the 
“Services”); and

WHEREAS, for the provision of such Services, the City wishes to participate in the SBBC 
Agreement; and

WHEREAS, the Consultant is duly qualified to perform the Services, and agrees to permit 
the City to participate in the SBBC Agreement for the provision of such Services; and

WHEREAS, by entering into this Piggyback Agreement, the Consultant agrees to honor 
the terms of the SBBC Agreement for investment advisory services more specifically described 
in Exhibit "A"; and

NOW THEREFORE, in consideration of the mutual promises and obligations set forth 
herein, the parties hereto agree as follows:

1 CONTRACT DOCUMENTS

The SBBC Agreement, which incorporates the RFP and the Proposal and which is 
attached hereto as Exhibit “A”, is hereby incorporated by reference into this Contract.  
Where the terms of this Contract and the SBBC Agreement are at variance, the provisions 
of this Contract shall prevail.



2 SERVICE DESCRIPTION

The Consultant shall perform discretionary investment management services, as more 
fully described on Exhibit “A” hereto.

3 FEE SCHEDULE

The Consultant shall be paid according to the schedule attached hereto as Exhibit “B”.

Billing shall be on a monthly basis on the average assets under management for the 
month.  Monthly invoices shall be sent to the City for approval, and the fees will be 
deducted from the portfolio custodial account.

Amounts indicated in this Section 3 represent the entire amounts payable under this 
Contract.  Any additional charges must be approved by the City prior to payment.

4 TERM AND TERMINATION

The term of this Contract shall commence on the date hereof and shall continue through 
December 31, 2020 unless terminated, cancelled or extended in accordance with the 
provisions set forth in the SBBC Agreement.  

5 ENTIRE AGREEMENT

This Contract (which, for the avoidance of doubt, includes the SBBC Agreement) 
constitutes the entire understanding of the parties and supersedes all previous 
representations, written or oral, with respect to the services specified herein.  This 
Contract may not be modified or amended except by a written document, signed by 
authorized representatives of each party.

6 MODIFICATIONS

Any amendment, modification or variation from the terms of this Contract shall be in writing 
and shall be effective only after approval of all parties signing the original Contract.

7 ASSIGNMENT

Services covered by this Contract shall not be assigned or sublet in whole or in part without 
the prior consent of the Client.

8 NOTICES

All notices or demands required to be given pursuant to the terms of this Contract shall be 
given to the other party in writing, delivered by hand or registered or certified mail, at the 
addresses set forth below, or to such other address as the parties may substitute by written 
notice given in the manner prescribed in this paragraph.



In the case of the Consultant:  

Steven Alexander
Managing Director
PFM Asset Management LLC
300 South Orange Avenue, Suite 1170
Orlando, FL 32801

In the case of the City:

 

Notices shall be deemed received on date delivered, if delivered by hand, and on the 
delivery date indicated on receipt if delivered by certified or registered mail.

10 INAPPLICABILITY OF CERTAIN SBBC AGREEMENT PROVISIONS

Section 2.02(a) of the SBBC Agreement, regarding utilization of certain subconsultant 
services, is no longer applicable under the SBBC Agreement, and shall not be deemed to 
be incorporated into this Contract.

11 TERMINATION OF EXISTING AGREEMENT

Upon execution and delivery of this Contract, the Investment Advisory Agreement, dated 
as of August 1, 1996, between the City and the Consultant shall terminate.

12 COUNTERPARTS

This Contract may be executed in one or more counterparts, and each originally executed 
duplicate counterpart of this Contract shall be deemed to possess the full force and effect 
of the original.

13 CAPTIONS

The captions used in this Contract are solely for the convenience of the parties, do not 
constitute a part of this Contract and are not to be used to construe or interpret this 
Contract.

14 SEVERABILITY

If any term or provision of this Contract shall be found to be illegal or unenforceable, then 
notwithstanding such illegality or unenforceability, this Contract shall remain in full force 
and effect and such term or provision shall be deemed to be deleted.

[Remainder of Page Intentionally Left Blank]



IN WITNESS WHEREOF, the parties below have executed this Contract as of the date 
first written above.

CITY OF CLERMONT

By:________________________________

PFM ASSET MANAGEMENT LLC

By:________________________________
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Agreement, dated as of December 8, 2015 (the “SBBC Agreement”), between The School Board 
of Broward County, Florida (“SBBC”) and PFM Asset Management LLC, incorporating by 
reference SBBC’s RFP 16-024H, Investment Advisory Services, as amended (the “RFP”), and 
the Consultant’s proposal, dated July 22, 2015 (the “Proposal”) 
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DR. FRANK TILL 

Superintendent of Schools 

June 23, 2015 
 

Dear Prospective Proposers: 
 
SUBJECT: Instructions to Proposers 
  Request for Proposals (RFP) 16-024H – Investment Advisory Services 
 
The School Board of Broward County, Florida (SBBC) is interested in receiving Proposals, in response to the attached 
RFP, for Investment Advisory Services. Any questions regarding this RFP should be addressed to me, in writing, at the 
address stated above, via facsimile at 754-321-0533 or via e-mail michelle.wilcox@browardschools.com.  No other 
School Board staff member should be contacted in relation to this RFP.  Any information that amends or supplements any 
portion of this RFP, which is received by any method other than an Addendum issued to the RFP should not be 
considered and is not binding on SBBC.  
 
In order to assure that your Proposal is in full compliance with all requirements of the RFP, carefully read all portions of 
RFP document paying particular attention to the following areas: 
 
REQUIRED RESPONSE FORM 
Section 1.0, Required Response Form must be completed in full and executed by an authorized representative. 
 
PROPOSAL SUBMITTAL FORMAT 
Proposers are requested to organize their Proposals in accordance with Section 4.0.  SBBC reserves the right to reject 
and not consider any Proposal not organized and not containing all the information outlined in Section 4.0. 
 
DUE DATE 
Proposals are due in the Procurement & Warehousing Services Department on the date and time stated in Section 3.0.  In 
order to have your Proposal considered, it must be received on or before the date and time due.  Proposals received after 
2:00 p.m. ET on date due will not be considered. 
 
STATEMENT OF “NO RESPONSE” 
If you are not submitting a Proposal in response to this RFP, please complete Attachment G, Statement of “No 
Response” and return via facsimile to 754-321-0533 or scan and send via e-mail 
michelle.wilcox@browardschools.com.  Your responses to the Statement of “No Response” are very important to the 
Procurement & Warehousing Services Department when creating future RFPs. 
 
Thank you for your interest in SBBC.  Again, if you have any questions, please contact me at the telephone number or e-
mail address stated above.  
 
   Sincerely, 

      Michelle Bryant Wilcox 
    
        Michelle Wilcox 
        Purchasing Agent III
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REQUEST FOR PROPOSALS (RFP) 
 

RFP 16-024H 
 

INVESTMENT ADVISORY SERVICES 
 

 
 RFP Release Date: June 23, 2015 
  
 Written Questions Due: On or Before 5:00 p.m. ET 
   July 2, 2015 
  in Procurement & Warehousing Services Department 
 
 Proposals Due:* On or Before 2:00 p.m. ET 
  July 22, 2015 
  in Procurement & Warehousing Services Department 
 
 

THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA 
Procurement & Warehousing Services Department 

7720 W. Oakland Park Boulevard, Suite 323 
Sunrise, Florida 33351-6704 

 
*These are public meetings. The School Board of Broward County, Florida, prohibits any policy or procedure which results in 

discrimination on the basis of age, color, disability, gender identity, gender expression, national origin, marital status, race, religion, sex 
or sexual orientation.  Individuals who wish to file a discrimination and/or harassment complaint may call the Executive Director, 
Benefits & EEO Compliance at 754-321-2150 or Teletype Machine (TTY) 754-321-2158. 

 
 
Individuals with disabilities requesting accommodations under the Americans with Disabilities Act (ADA) may call Equal Educational 
Opportunities (EEO) at 754-321-2150 or Teletype Machine (TTY) 754-321-2158.   
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REQUEST FOR PROPOSALS (RFP) 16-024H 
1.0 REQUIRED RESPONSE FORM 

 

RELEASE DATE: June 23, 2015 
 

TITLE: INVESTMENT ADVISORY SERVICES 
 

This Proposal must be submitted to the Procurement & Warehousing Services Department of The School Board of Broward County, 
Florida, 7720 W. Oakland Park Boulevard, Suite 323, Sunrise, Florida 33351-6704, on or before 2:00 p.m. ET July 22, 2015 and plainly 
marked RFP 16-024H, Investment Advisory Services. Proposals received after 2:00 p.m. EST on date due will not be considered. 
 

Note: Cost of Services should be submitted in a sealed envelope along with, but separate from, the 
remainder of proposal  
 

One complete, original hard-copy Proposal (clearly marked as such), and one complete, original electronic version (both clearly marked as 
“original”) will constitute the original governing documents. The electronic version in Microsoft Word 6.0 or higher on CD/flash drive and 15 
copies (which must be identical to the original Proposal, including any supplemental information/marketing materials), of the RFP 
Proposal, including this REQUIRED RESPONSE FORM (Page 1 of RFP 16-024H), must be fully executed and returned on or before 2:00 
p.m. ET on date due to the Procurement & Warehousing Services Department in accordance with the submittal requirements. In the case of 
any discrepancy between the original hard-copy Proposal and the copies, the original hard-copy Proposal will be the governing document. 
Proposal must contain all information required to be included in the Proposal as described herein. Completed Proposals must be submitted in 
a sealed envelope (package, box, etc.) with the RFP number and name clearly typed or written on the front. 
 

PROPOSER INFORMATION 

PROPOSER’S (COMPANY) NAME:   _____________________________________________________________________________________________  

STREET ADDRESS:   _________________________________________________________________________________________________________  

CITY, STATE AND ZIP CODE:   _________________________________________________________________________________________________  

PROPOSER TELEPHONE: ____________________________ PROPOSER FAX:  ________________________________________________________  

PROPOSER TOLL FREE:  _____________________________________________________________________________________________________  

CONTACT PERSON: _________________________________________________________________________________________________________  

CONTACT PERSON'S ADDRESS:   ______________________________________________________________________________________________  

CONTACT PERSON’S EMAIL ADDRESS: _________________________________________________________________________________________ 

CONTACT TELEPHONE: ______________________ FAX:  ______________________________  TOLL FREE: ______________________________ 

E-MAIL ADDRESS TO SEND PURCHASE ORDERS TO:  _____ 

INTERNET URL:  _____________________________________________________________________________________________________________  

PROPOSER TAXPAYER IDENTIFICATION NUMBER:  ______________________________________________________________________________  
 

Proposal Certification 
I hereby certify that: I am submitting the following information as my firm's (Proposer) Proposal and am authorized by Proposer to do so. Proposer 
has not divulged, discussed, or compared the Proposal with other Proposers and has not colluded with any other Proposer or party to any other 
Proposal; Proposer, its principals, or their lobbyists has not offered campaign contributions to School Board Members or offer contributions to School 
Board Members for campaigns of other candidates for political office during the period in which the Proposer is attempting to sell goods or services to 
the School Board. This period of limitation of offering campaign contributions shall commence at the time of the “cone of silence” period for any 
solicitation for a competitive procurement as described by School Board Policy 3320, Part II, Section GG as well as School Board Policy 1007, 
Section 5.4 – Campaign Contribution Fundraising. Proposer acknowledges that all information contained herein is part of the public record as defined 
by the State of Florida Sunshine and Public Records Laws; all responses, data and information contained in this Proposal are true and accurate. 
Proposer agrees to complete and unconditional acceptance of the contents of all pages in this Request for Proposals (RFP), and all 
appendices and the contents of any Addenda released hereto; Proposer agrees to be bound to any and all specifications, terms and 
conditions contained in the Request for Proposals, and any released Addenda and understand that the following are requirements of this 
RFP and failure to comply will result in disqualification of Proposal submitted.  
 

  
Signature of Proposer's Authorized Representative (blue ink preferred on original) Date 
 

  
Name of Proposer's Authorized Representative Title of Proposer's Authorized Representative 

NOTE: Entries must be completed in ink or typewritten. This original Required Response Form must be fully executed and 
submitted with this Proposal (see Section 4.1.4). 
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2.0  INTRODUCTION AND GENERAL INFORMATION 
 

 
2.1 The School Board of Broward County, Florida (hereinafter referred to as “SBBC”) desires to receive proposals for 

Investment Advisory Services as described herein.  SBBC’s need for investment advisory services is expected to include 
management of a medium-term investment portfolio. The expectation is that funds placed under management will be core 
funds with minimal probability of liquidity needs over a planned investment horizon. In addition, the investment advisor will 
provide investment advice for all of SBBC’s investments portfolios.    

 

2.2 Questions and Interpretations: Any questions concerning any portion of this RFP must be submitted, in writing, to      
Ms. Michelle Wilcox, Purchasing Agent III, Procurement & Warehousing Services Department,  
754-321-0503 at the address listed in Section 6.1 or via facsimile 754-321-0533 or via e-mail 
michelle.wilcox@browardschools.com.  Any questions which require a response which amends the RFP document in 
any manner will be answered via Addendum by the Procurement & Warehousing Services Department and provided to all 
Proposers.  No information given in any other manner will be binding on SBBC. 

 

 Any questions concerning any condition or requirement of this RFP must be received in the Procurement & Warehousing 
Services Department, in writing, on or before 5:00 p.m. ET July  2, 2015. Questions received after this date and time will 
not be answered.  Submit all questions to the attention of the individual stated above.  If necessary, an Addendum will be 
issued.  Any verbal or written information, which is obtained other than by information in this RFP document or by 
Addenda, shall not be binding on SBBC. 

 

2.3 Contract Term: The purpose of this RFP is to establish a contract beginning January 1, 2016 and continuing through 
December 31, 2020.  The term of the contract may, if needed, be extended for, 180 days beyond the expiration by mutual 
agreement between SBBC and the Awardee.  Procurement & Warehousing Services Department, will, if considering 
renewing, request a letter of intent to renew from each Awardee, prior to the end of the current contract period.  The 
Awardee will be notified when the recommendation has been acted upon by the School Board.  All costs shall be firm for 
the term of the contract as stated in Section 2.4 of this RFP.  The Proposer agrees to this condition by signing its 
Proposal. 

 

2.4 Price Adjustments: Prices offered shall remain firm through the five (5) years of the contract, as well as the 180 
day extension, if exercised. SBBC reserves the right to request a reduction in contract prices equal to the percentage of 
change of the CPI in the event of a reduction. SBBC reserves the right to not renew any contract regardless of price 
considerations. Information on the CPI may be obtained from the Bureau of Labor Statistics at http://www.bls.gov or by 
contacting the Bureau directly. 

 

2.5 Submittal Of Proposal: Submit Proposals in accordance with Section 4.0.  Proposals should be organized and shall 
include necessary information as to be in full compliance with this Section.  In order to facilitate the Proposal evaluation 
process, special attention should be paid to organizing Proposals in a manner consistent with Section 4.0.  SBBC 
reserves the right to reject and not consider any Proposal that is not submitted in accordance with Section 4.0 or that does 
not include any necessary information. 

 
2.6 Evaluation and Award: All responsive Proposals will be evaluated by the Evaluation Committee (hereinafter referred to 

as “Committee”) based upon the information submitted by Proposers in response to Section 4.0 and in accordance with 
the evaluation criteria established in Section 5.0 for Category a.) Experience and Qualifications and Category b.) Scope of 
Services.  Category c.) Cost of services will be determined by mathematical calculation and Category d.) Minority/Women 
Business Participation will be evaluated and scored by the District’s Supplier Diversity & Outreach Program staff.  Based 
upon the evaluation of Proposals, the Committee will recommend Proposer(s) to SBBC for award.  The number of firms to 
be recommended is solely at the discretion of the Committee. 
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2.0  INTRODUCTION AND GENERAL INFORMATION (Continued) 
 
2.7 Presentations:  Proposer are to demonstrate their capability and functionality in the context of the Scope of Work 

provided in the RFP in their presentations.  Presentations must be based on your submitted Proposal.  No additional 
information may be added to your presentations that is not in your submitted Proposal. Proposer will be given no more 
than two (1) hour for their oral presentations.  This time includes any necessary set-up and breakdown time associated 
with the Proposer’s presentation.  Questions by the Committee Members (“Committee”) may be asked during the 
presentation.  Proposer is to answer the Committee’s questions quickly and precisely as time is of the essence.  Based on 
the limited time for the presentation, Proposer are responsible for managing their time.  The expectation is the Proposer 
will complete their presentation, in its entirety during this period of time.  The conference room has computer hookup to a 
large television screen. (See Section 5.0 for Presentation Scoring) 
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3.0  CALENDAR 
 
 
  June 23, 2015 Release of RFP 16-024H 
 

 July 2, 2015 Written questions due on or before 5:00 p.m. ET  
  in Procurement & Warehousing Services Department 
 

  July 22, 2015 Proposals due on or before 2:00 p.m. ET 
   in Procurement & Warehousing Services Department. 
   Proposal opening will be at 
   7720 West Oakland Park Blvd., Suite 323, 
   Sunrise, Florida 33351-6704.* 
 
 

  July 29, 2015 Evaluation Committee reviews Proposals and recommends  
   Short-listed Proposers for further evaluation.  
   Meeting to be held at 
   Procurement & Warehousing Services Department 
   7720 West Oakland Park Boulevard, Suite 323 
   Sunrise, Florida 33351-6704 at 9:00 a.m.* 
 
  August 5, 2015 Presentations from Short Listed Proposers and evaluation 
    for final recommendation 
   Meeting to be held at 
  Procurement & Warehousing Services Department 
   7720 West Oakland Park Boulevard, Suite 323 
   Sunrise, Florida 33351-6704 at 9:00 a.m.* 
 
 

  August 8, 2015 Posting of Recommendation 
 
*These are public meetings. SBBC prohibits any policy or procedure which results in discrimination on the basis of age, color, 
disability, gender identity, gender expression, national origin, marital status, race, religion, sex or sexual orientation.  Individuals 
who wish to file a discrimination and/or harassment complaint may call the Executive Director, Benefits & EEO Compliance at 754-
321-2150 or Teletype Machine (TTY) 754-321-2158. 
 
Individuals with disabilities requesting accommodations under the Americans with Disabilities Act (ADA) may call Equal 
Educational Opportunities (EEO) at 754-321-2150 or Teletype Machine (TTY) 754-321-2158. 
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4.0 INFORMATION TO BE INCLUDED IN THE SUBMITTED PROPOSAL 
 
4.1 In order to maintain comparability and facilitate the review process, it is requested that Proposals be organized in the 

manner specified below.  Include all information requested herein in your Proposal. 
 

4.1.1 Title Page:  Include RFP number, subject, the name of the Proposer, address, telephone number and the date. 
 

4.1.2 Table of Contents: Include a clear identification of the material by section and by page number. 
 

4.1.3 Letter of Transmittal: Include the names of the persons who will be authorized to make representations for the 
Proposer, their titles, addresses and telephone numbers. 

 

4.1.4 Required Response Form: (Page 1 of RFP) with all required information completed and all signatures as 
specified (blue ink preferred on original).  Any modifications or alterations to this form shall not be accepted and 
Proposal will be rejected.  The enclosed original Required Response Form will be the only acceptable form. 

 

4.1.5 Notice Provision: When any of the parties desire to give notice to the other, such notice must be in writing, sent 
by US Mail, postage prepaid, addressed to the party for whom it is intended at the place last specified; the place 
for giving notice shall remain such until it is changed by written notice in compliance with the provisions of the 
paragraph. This information must be submitted with the Proposal or within three days of request. For the 
present, the parties designate the following as the respective places for giving notice: 

 

  To SBBC: Superintendent of Schools 
   The School Board of Broward County, Florida 
   600 Southeast Third Avenue, 10th Floor 
   Fort Lauderdale, Florida 33301 
 

 With a Copy to: Chief Financial Officer 
   The School Board of Broward County, Florida 
   600 Southeast Third Avenue, 10th Floor 
   Fort Lauderdale, Florida 33301 
 
  Treasurer 
   The School Board of Broward County, Florida 
   600 Southeast Third Avenue, 2nd Floor 
       Fort Lauderdale, Florida 33301 

 
 

  Name of Proposer:  ___________________________________________  
    (Name of Proposer, Corporation and Agency) 
 

    ___________________________________________  
 

    ___________________________________________  
    (Address) 
 

  With a Copy to:  ___________________________________________  
   (Name and Position of Designee of Proposer,  
   Corporation and Agency) 
 

    ___________________________________________  
 

    ___________________________________________  
    (Address) 
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4.0  INFORMATION TO BE INCLUDED IN THE SUBMITTED PROPOSAL (Continued) 
 

 The SBBC’s Procurement & Warehousing Services Department shall determine whether each Proposer meets the 
Minimum Eligibility requirements of Section 4.2 and shall only deliver Proposals meeting the Minimum Eligibility 
requirements to the Evaluation Committee for further evaluation. 

 

4.2 Minimum Eligibility:  In order to be considered for award and to be further evaluated, Proposer must meet or exceed the 
following criteria as of the opening date of the Proposal. Failure to provide the information requested below will result 
in disqualification of Proposal. The Proposer is responsible for providing the following information in its response. The 
Proposer must also include a statement of acknowledgement for each item below. 

 

4.2.1 Proposer must meet or exceed the requirements of Section 7.1, Indemnification.  Will your company meet or 
exceed the requirements as written in Section 7.1 for this contract?   Yes   No    Do not check both boxes.    

  
4.2.2 Proposer must currently manage at least $10 billion of domestic fixed income assets for public organizations.  The 

firms’ own funds will not be counted as public funds. 
 

4.2.3    Proposer must be registered with the Securities and Exchange Commission under the Investment Advisor’s Act of 
1940. 

 
 4.2.4    Proposer must have Errors & Omissions and Fiduciary Liability Insurance that together is at least $25 million. 
  

4.2.5   Proposers must have a minimum of ten years in managing fixed income and equities assets for state and local 
governments 

 
4.3 State under what other or former name(s) the Proposer is currently operating under or has operated under. 
 

4.4 Evaluation Criteria - (Proposer Qualifications, Scope of Services, Costs of Services and M/WBE Participation): 
This section represents the information that will be utilized in the evaluation of Proposals received and assignment of 
points in accordance with the evaluation criteria established in Section 5.0 for Proposals submitted.  Proposers are 
cautioned to read this section carefully and respond with full complete information that will assist the Evaluation 
Committee in evaluating Proposal submitted.  Proposers are requested to respond in the format and organizational 
structure stated and to refrain from including promotional or advertisement materials in their Proposal.  The maximum 
allowable points (See Section 5.0) that will be awarded for each section are stated.  Failure to respond or incomplete 
responses to any evaluation criteria below will result in zero or reduced allocation of points for the criteria and may result 
in disqualification of entire Proposal. 

 

 4.4.1 Proposer’s Qualifications – (Maximum 40 allowable points) 
 
  4.4.1.1   Firm Background 
 

4.4.1.1.1  Describe the organization, date founded and ownership of your firm.  Has the firm 
experienced a significant change in organizational structure, ownership or management 
during the past three (3) years and, if so, please describe. 

 
4.4.1.1.2 Describe any other business affiliations (e.g. subsidiaries, joint ventures, “soft dollar” 

arrangements with brokers). 
 

4.4.1.1.3    Identify the types of accounts primarily managed by your firm.  
 
 4.4.1.1.4 Does your firm have an office in the State of Florida and describe the staff in the Florida 

office? 
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4.0  INFORMATION TO BE INCLUDED IN THE SUBMITTED PROPOSAL (Continued) 

 
4.4 Evaluation Criteria - (Proposer Qualifications, Scope of Services, Costs of Services and M/WBE Participation) 

 
4.4.1 Proposer’s Qualifications (Cont’d) 

 
  4.4.1.1   Firm Background (cont’d) 
 

4.4.1.1.5 Is your firm a registered investment advisor under the Investment Advisor’s Act of 1940?  
Please attached Part II of your most recent Form ADV. 

 
 

4.4.1.1.6 Describe the SEC, FINRA or any other regulatory censure or litigation involving your firm 
during the past five (5) years. 

 
4.4.1.1.7 Summarize fidelity bond coverage, errors and omissions, employee dishonest, fiduciary 

liability insurance, or other fiduciary coverage your firm carries. 
 
4.4.1.1.8 Provide a copy of your firm’s most recent audited financial statement. 
 
4.4.1.1.9 Briefly describe the firm’s Code of Professional and Ethical Standards.  Does the firm 

employ individuals with the Chartered Financial Analyst (CFA) designation?  If so, how 
many? 

 
4.4.1.2 Experience 
 

4.4.1.2.1 Describe your firm’s experience in managing investment portfolios for public funds and 
governmental entities including any relevant experience managing public funds in Florida. 

 
4.4.1.2.2 Summarize your assets under management (public funds only) over the past five (5) years 

by the following categories:  short-term, medium-term and long-term non-operating and 
non-restrictive funds.  Also, please separate these asset totals by Government Institutions 
and Other Institutions. 

 
4.4.1.2.3 Describe your firm’s experience in developing investment policies and portfolio 

management guidelines for government funds. 
 
4.4.1.2.4 Does your firm act as a broker or as a primary dealer in securities or receive any other 

form of additional compensation (including soft dollars) for client transactions aside from 
the direct fee paid by clients? 

 
4.4.1.2.5 Describe your firm’s familiarity with GASB 45 and experience with managing Other 

Postemployment Benefits (OPEB) Funds, utilizing a combination of equities and fixed 
income strategies.  In addition, describe your experience managing fixed income 
securities and equities  
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4.0  INFORMATION TO BE INCLUDED IN THE SUBMITTED PROPOSAL (Continued) 
 

4.4 Evaluation Criteria - (Proposer Qualifications, Scope of Services, Costs of Services and M/WBE Participation) 
 

4.4.1 Proposer’s Qualifications (Cont’d) 
 

4.4.1.2 Experience 
 

4.4.1.2.6 Provide five (5) client references (public references) including client name, contact 
personnel, address, phone number, length of time you have managed their assets and a 
list of any other related services provided (e.g., cash flow analysis, etc.). 

 
4.4.1.2.7 Describe your firm’s familiarity and knowledge with all applicable Florida Statutes with 

regard to qualified investments for public entities. 
 
4.4.1.2.8 Include the language your firm requires be included in the investment Advisory Services 

Agreement and an explanation as to why it is required. 
 

4.4.1.3 Personnel 
  

4.4.1.3.1 Provide a summary organizational chart showing your proposed project team including 
analytical investment and research staff, other decision support and back office support.  
Identify the primary contact and describe the roles of each key person. 

 
4.4.1.3.2 Provide detailed resumes for all key investment professionals who will be directly 

responsible for the investment of SBBC’s funds.  Include the following information; title, 
number of years at your firm, total number of years of experience, professional 
designation s or licenses. 

 
4.4.1.3.3 Identify the account manager assigned to SBBC who has a minimum at least ten (10) 

years’ experience in public funds investment management in Florida.  
 
4.4.1.3.4 Describe your firm’s activities to keep portfolio managers informed of developments 

relevant to the management of local government funds. 
 

4.4.1.4. Investment Management Approach and Discipline 
 
4.4.1.4.1 Describe your firm’s investment management philosophy. 
 
4.4.1.4.2 Describe the investment program you are proposing for SBBC, including the type of 

securities you propose to purchase, how the funds will be managed after the initial 
investments are made and how you will provide liquidity in accordance with SBBC 
Investment Policies 3110 and 3112 (see Exhibits H and I). 

 
4.4.1.4.3 Describe the primary strategies employed by your firm for adding value to portfolios (e.g. 

market timing, credit research, etc.). 
 
4.4.1.4.4 Describe how investment ideas are originated and how researched, and how the ultimate 

investment decision is mad.  Explain how investment decision is then implemented, 
monitored and evaluated. 
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4.0  INFORMATION TO BE INCLUDED IN THE SUBMITTED PROPOSAL (Continued) 

 
4.4 Evaluation Criteria - (Proposer Qualifications, Scope of Services, Costs of Services and M/WBE Participation) 

 
4.4.1 Proposer’s Qualifications (Cont’d) 

 
4.4.1.4. Investment Management approach and Discipline (cont’d) 

 
 
4.4.1.4.5 Describe your firm’s research capabilities and resources and if your firm assigns credit 

research to specialists for public funds accounts. 
 
4.4.1.4.6 Describe how your firm will review the credit of financial institutions it utilizes and 

securities to be purchased from these institutions. 
 
4.4.1.4.7 Provide your firm’s 1 – 3 years and 1 – 5 years performance for the most recent ten (10) 

years.  The composite should consist of a minimum of five (5) current accounts.  The 
duration and composition of the composite should be comparable to a Benchmark that is 
suitable to the investment strategy(s) requested in this RFP.  Provide information about 
the composition and duration of the data used, including the number of portfolios and 
amount of assets making up the composite, for your presentation of performance history.  
The composite should be prepared and presented in compliance with the CFA Institute’s 
Global Investment Performance Standards (GIPS).  Please show quarterly returns, gross 
of all management fees.  

 
4.4.1.4.8 Describe the daily procedures for portfolio review and client contact.  How often will your 

firm contact SBBC and what will be the format?  If the Treasurer’s Office staff calls, when 
can they expect your firm to return the call? 

 
4.4.1.4.9 Outline your process to monitor investment policy compliance.  
 
4.4.1.4.10 Identify a performance benchmark you would suggest for SBBC’s portfolios given the 

current investment policy 
 
4.4.1.4.11 Detail the possession process of SBBC monies or investment securities, or if you have 

access to or control any such monies and/or securities 
 
4.4.1.4.12 Briefly describe any additional feature, attributes or conditions, which SBBC should 

consider in selecting your firm. 
 
4.4.1.4.13 Describe training opportunities for SBBC staff. 

 
4.4.1.5 Accounting and Reporting 
 

4.4.1.5.1 Describe the investment accounting and reporting system used by your firm.  
 
4.4.1.5.2 Describe your firm’s knowledge of and ability to assist in the compliance with 

Governmental Accounting Standards Board (GASB) Statements 31, 40 and 72. 
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4.0  INFORMATION TO BE INCLUDED IN THE SUBMITTED PROPOSAL (Continued) 

 
4.4 Evaluation Criteria - (Proposer Qualifications, Scope of Services, Costs of Services and M/WBE Participation) 

 
4.4.1 Proposer’s Qualifications (Cont’d) 

 
4.4.1.5.3 Describe the frequency and format of reports that you would provide to SBBC (including 

the methods and formulas used to calculate yield and performance).  Sample reports 
should be included. 

 
4.4.1.5.4 Describe your on-line reporting capabilities 
 
 

4.4.1.6 Indicate that Proposer’s firm has experience in the calculation of arbitrage rebate amounts and 
displays an understanding of the related issues and constraints of the arbitrage regulations and laws. 

 
4.4.1.7 Indicate that Proposer’s firm is financially solvent and appropriately capitalized to be able to service 

SBBC for the duration of the contract.  
 
4.4.1.8 Provide a statement of any litigation or regulatory action that has been filed or is pending against your 

firm(s) in the last five (5) years.  If an action has been filed, state and describe the litigation or 
regulatory action filed, and identify the court or agency before which the action was instituted, the 
applicable case or file number, and the status or disposition for such reported action.  If no litigation or 
regulatory action has been filed against your firm(s), provide a statement to that effect.  For joint 
venture or team Proposers, submit the requested information for each member of the joint venture or 
team. 

 
4.4.2 Scope of Services Provided – (Maximum 30 allowable points): Clearly describe how the Proposer can 

accomplish each of the following Scope of Services provided below.  Minimum must include the following: 
 

Section Scope of Service Yes, Can Comply Yes, Can Comply 
But With Stated 

Deviations 

No, Cannot 
Comply or Provide 

4.4.2.1 Awardee shall actively manage, on a total return 
basis, SBBC’s separate investment portfolios 
pursuant to the specific, stated investment 
objectives and SBBC’s investment policy.   

   

4.4.2.2 Awardee shall place orders for the purchase and 
sale of securities, communicate settlement 
information to SBBC staff and assist in 
coordinating security settlement. 

   

4.4.2.3 Awardee shall have the necessary qualified 
professional staff to conduct an annual 
operational review on the treasury management 
functions of SBBC to ensure that SBBC is in 
compliance with SBBC’s Investment Policy, 
Internal Controls and standard investment 
practices. 

   

  

EXHIBIT A



Revised: 05-08-14 

RFP 16-024H 
Page 11 of 26 Pages  

 
 

 
 

4.4.2 Scope of Services Provided – (Maximum 30 allowable points): Clearly describe how the Proposer can 
accomplish each of the following Scope of Services provided below.  Minimum must include the following: 

 
Section Scope of Service Yes, Can Comply Yes, Can Comply 

But With Stated 
Deviations 

No, Cannot 
Comply or Provide 

4.4.2.4  Awardee shall serve as a general resource to 
SBBC staff for information, advice and training 
regarding fixed income securities, investments 
and treasury operations. 

   

4.4.2.5 Awardee shall work with SBBC staff to develop a 
detailed cash flow analysis and projections to 
ensure that the investment strategy is consistent 
with SBBC’s cash requirements.  In addition, 
work with capital budget and accounting staff and 
assist in the development of project expenditure 
schedules for the purpose of developing an 
investment plan for all capital funds including 
bond proceeds. 

   

4.4.2.6 Awardee shall provide monthly statements on 
investment activity, earnings and the value of the 
investment portfolio.  These reports must include 
the information as required by GASB standards 
and pronouncements.  The selected investment 
manager must maintain accurate reports of 
investments including a monthly asset allocation 
report of the investments and compliance with 
applicable investment policies of SBBC and 
State of Florida statutes.  

   

4.4.2.7 Awardee shall provide quarterly investment 
reports including a description of market 
conditions, investment strategies, employed 
performance and suggested changes to 
investment strategy. 

   

4.4.2.8 Awardee shall meet with SBBC on a quarterly 
basis to report on the performance of the 
investment portfolio and assist SBBC with the 
development of both short- and long-term 
investment strategies. 

   

4.4.2.9 Awardee shall, at a minimum, attend and present 
a quarterly performance report on or about 
February each year.  Attendance at other 
meetings may also be required, as needed. 
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4.0  INFORMATION TO BE INCLUDED IN THE SUBMITTED PROPOSAL (Continued) 
 

4.4 Evaluation Criteria - (Proposer Qualifications, Scope of Services, Costs of Services and M/WBE Participation) 
 

 4.4.2 Scope of Services Provided (Cont’d) 
 

Section Scope of Service Yes, Can Comply Yes, Can Comply 
But With Stated 

Deviations 

No, Cannot 
Comply or Provide 

4.4.2.10 Awardee must have the capability and 
experience to develop, design and 
independently bid a wide array of complex 
financial investments (structure products) like 
advance refunding escrow accounts, 
repurchase agreements, forward rate 
agreements, flexible investment contracts and 
other municipal derivatives.  This service will be 
applied to SBBC’s current bond proceeds, 
escrows and future bond issues with the 
knowledge of public sector asset and liability 
management. 

   

4.4.2.11 Awardee must conduct all aspects of the bond 
and structure products investment program in 
compliance with the arbitrage and rebate 
requirements of the U.S. Treasury, currently 
described in Section 148 of the Internal 
Revenue Code of 1986 as amended and of the 
related Code of Federal Regulations. 

   

4.4.2.12 On occasion, the Awardee may be assigned by 
an engagement letter setting forth the terms and 
conditions and cost of such services. 

   

4.4.2.13 Awardee shall adhere to the Code of 
Professional and Ethical Standards as 
described by CFA Institute (AIMR).  

   

4.4.2.14 Awardee WILL NOT provide custodial services 
or security safekeeping. 

   

 
  

4.4.3 Cost of Services - (20 points maximum):   
   Proposer must provide an all-inclusive fee schedule for management services.  Fees may be tiered, based on size 

of portfolio being managed.  In addition, proposer must identify any other fees or expenses that may result from 
award of this RFP.  All costs must remain firm during the term of the contract.    

 
   Distribution of points will be calculated by dividing the all-inclusive fee offered by each proposer by the lowest all-

inclusive fee submitted.  That percentage will be multiplied by the maximum amount of points allotted for the 
criteria.  For example, Proposer A submits the lowest all-inclusive fee of $100,000 and Proposer B submits a fee 
of $150,000.  Therefore, Proposer A would receive 20 points, which is the maximum number of points allotted for 
the criteria.  Proposer B would earn 13 points based on the following calculation: ($100,000/$150,000) = 67% x 20 
maximum points = 13.4 points received.  Fractions of points will be rounded to the nearest whole point value. 
Additionally, based on your firm’s fee schedule, calculate the annual fee for managing a $250 million portfolio. 
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4.4 Evaluation Criteria - (Proposer Qualifications, Scope of Services, Costs of Services and M/WBE Participation) 
(Continued): 

 
4.4.4 M/WBE Participation: (Maximum 10 allowable points): SBBC has a Supplier Diversity & Outreach Program.  

An M/WBE is defined by SBBC as any legal entity, other than a joint venture, which is organized to engage in 
commercial transactions and which is a least 51% owned and controlled by minority persons.  For information on 
M/WBE Certification, contact SBBC’s Supplier Diversity & Outreach Program at 754-321-0550. SBBC’s Florida 
Supplier Diversity & Outreach Program works to increase the participation of Minority and Women Business 
Enterprise (M/WBE).  It is the intent of the Supplier Diversity & Outreach Program to have a diverse group, as well 
as an equitable distribution of M/WBE’s, participating on any award of this Proposal.    

 
4.4.4.1 M/WBE Information: Proposer will be evaluated and points will be allocated for 

criterion 4.4.4.2, 4.4.4.3 and 4.4.4.4 depending on the information submitted by the 
Proposer 

 

 
Maximum 

Points 

4.4.4.2  Identify the M/WBE firm or firms who will be working with you on this engagement (see 
Attachment A3, M/WBE Participation). Indicate the extent and nature of the M/WBE’s 
work with specificity, as it relates to the services as described in this RFP, including the 
percentage of the total costs which will be received by the M/WBE firm in connection 
with this Proposal (See Attachment A3).  Provide proof, in writing, that each proposed 
firm to be utilized as an M/WBE is certified by The School Board of Broward County, 
Florida 
 

6 

4.4.4.3  Proposer shall provide the staff diversity information by completing and submitting 
Attachment A2, Employment Diversity Statistics. 
 

2 

4.4.4.4  Proposer shall submit information of its involvement in the minority community. Such 
evidence may include, but not be limited to, minority sponsored events, purchases 
made from minority companies, scholarship funds targeting minority students, financial 
contributions and/or providing other corporate resources for minority community 
projects. 
 

2 

  
TOTAL POINTS ...........................................................................................................  
 

 
10 

 The Awardee will be required to submit a monthly M/WBE Utilization Report (see 
Attachment A1) to our Supplier Diversity & Outreach Program, which will track 
payments to M/WBE(s).  This report is required 15 days after the end of each month, 
whether the M/WBE(s) received payments or not, until all committed remuneration has 
been received by the M/WBE.  State your willingness to comply with this 
requirement. 
 

 

 Awardee must provide the Supplier Diversity & Outreach Program a 30-day written 
notice for substitution of an M/WBE Proposer. State your willingness to comply with 
this requirement. 
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5.0  EVALUATION OF PROPOSALS 
 
5.1 The Evaluation Committee (hereinafter referred to as “Committee”), shall evaluate all Proposals received, which meet or 

exceed Section 4.2, Minimum Eligibility Requirements and Section 7.1 Indemnification, according to the following criteria: 
 

PART 1 – Short Listing of Proposers 
 
 

  CATEGORY MAXIMUM POINTS 
 

 A. Qualifications 40 
 
  Firm Background 8 
  Experience 8 
  Personnel 8 
  Investment Management approach and Discipline 8 
  Accounting and Reporting 8 
 

 B. Scope of Services 30 
 

 C. Cost of Services 20 
 

 D. Supplier Diversity & Outreach Program 
  D.1 Participation 6 
  D.2 Diversity 2 
  D.3 Community Outreach 2 

 TOTAL 100 
 

 
PART 2 – Presentation Scoring 

 
Proposers are to demonstrate their capability and functionality in the context of the Scope of Work provided in the RFP in 
their presentations.  Presentations must be based on Matrix below and consistent with the information submitted in your 
Proposal.  No additional information may be added to your presentation that is not in your submitted Proposal. Proposer 
will be given no more than one (1) hour for their oral presentations.  This time includes any necessary set-up and 
breakdown time associated with the Proposer’s presentation.  Questions by the Committee Members (“Committee”) may 
be asked during the presentation.  Proposer is to answer the Committee’s questions quickly and precisely as time is of the 
essence.  Based on the limited time for the presentation, Proposer are responsible for managing their time.  The 
expectation is the Proposer will complete their presentation, in its entirety during this period of time.  Your presentation 
must include the following as a minimum in your presentation, but not limited to the outline stated below in the 
Matrix.       
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

EXHIBIT A



Revised: 05-08-14 

RFP 16-024H 
Page 15 of 26 Pages  

 
5.0  EVALUATION OF PROPOSALS 

 
PART 2 – Presentation Scoring (Cont’d) 

 
 

Presentation Matrix Maximum Points 
Comment on your “investment philosophy” and process for analyzing a 
client’s portfolio structure and for recommending modifications.  How 
active is your management approach towards this portfolio? Discuss the 
theory and methodology of your asset allocation modeling process.  Is 
your asset allocation software developed in-house or externally? 

25 

Describe your manager due diligence/research process.  How often does 
your staff visit with money managers in-house?  Describe the capabilities 
and differentiating features of your firm’s manager research database.  Is 
the database proprietary or purchase?  Are managers charged fees for 
inclusion?  How many managers’ performance tracked? 

25 

Describe the firm’s manager search process. How are the managers 
initially screened?  What criteria are emphasized in the latter stages of 
search?  Is there a minimum number of years of five performance 
required or a minimum amount of assets in the strategy to be included in 
the search?  

25 

Describe your firm’s experience in researching, selecting, and monitoring 
managers in alternative asset classes, such as hedge funds, private 
equity, real estate, portable alpha and commodities 

25 

Total 
 

100 

 Failure to respond, provide detailed information or to provide requested Proposal elements may result in the reduction of 
points in the evaluation process. The Committee may recommend the rejection of any proposal containing material 
deviations from the RFP. The Committee may recommend waiving any irregularities and technicalities.  If only one 
responsive proposal is received, the Committee will proceed without scoring the one responsive proposal and may 
negotiate the best terms and conditions with that sole proposer or may recommend the rejection of all proposals as 
permitted by Section 6A-1.012(12)(c), F.A.C." 

  
 
 

5.2 The Committee reserves the right to ask questions of a clarifying nature once Proposals have been opened, require 
presentations from all Proposers, interview any or all Proposers that respond to the RFP, or make their recommendations 
based solely on the information contained in the Proposals submitted. Presentations, if required, will be part of the 
evaluation process. 

  
5.3 Based upon Section 5.1, the Committee, at its sole discretion, may commence negotiations with selected Proposer(s). 

The Committee reserves the right to negotiate any term, condition, specification, or price (other than Section 4.2 and 
Section 7.1) with a selected Proposer(s). In the event that mutually agreeable negotiations cannot be reached with a 
Proposer, the Committee may negotiate with the next ranked Proposer(s), and so forth. An impasse may be declared by 
the Committee at any time. The Committee will make a recommendation to the Superintendent. The Superintendent may 
choose to post the recommendation as its intended action of the District in accordance with Section 120.57(3) Florida 
Statutes or the Superintendent may choose to return the recommendation to the Committee for further deliberations 
consistent with the RFP. 
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5.0  EVALUATION OF PROPOSALS (Continued) 

 
 
5.4 Award:  SBBC intends to make an award only to the Proposer that has complied with the terms, conditions and 

requirements of the overall RFP.  After the conclusion of negotiations, the recommended award would be made for the 
goods and services sought in the RFP in accordance with the terms of negotiations. The award(s) shall not be a 
guarantee of business or a guarantee of specified quantities of products or volume of service. An Agreement (in the form 
of the Sample Agreement attached hereto as Attachment “E”) shall be prepared for execution by the Awardee and The 
School Board, and shall be governed by the laws of the State of Florida, and must have venue established in the 17 th 
Judicial Circuit Court of Broward County, Florida or the United States Court of the Southern District of Florida. This 
Agreement approved by the SBBC’s General Counsel will be submitted to SBBC for final approval. Approval shall not be 
a guarantee of business, a guarantee of specified volume of service or minimum dollar revenue to be received on 
this contract. 
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6.0 SPECIAL CONDITIONS 
 
6.1 The complete original hard-copy Proposal properly completed and signed must be submitted in a sealed envelope and 

received on or before 2:00 p.m. ET, July 7, 2014 at the following address in order to be considered: 
 

PROCUREMENT & WAREHOUSING SERVICES DEPARTMENT 
THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA 

7720 West Oakland Park Boulevard, Suite 323 
Sunrise, Florida 33351-6704 

Attention:  RFP 16-024H - INVESTMENT ADVISORY SERVICES 
 

 One complete, original hard-copy Proposal (clearly marked as such), and one complete, original electronic version (all clearly marked 
as “original”) will constitute the original governing documents. The electronic version in Microsoft Word 6.0 or higher on CD/flash drive 
and 15 copies (which must be identical to the original Proposal, including any supplemental information/marketing materials), of 
the RFP Proposal, including the REQUIRED RESPONSE FORM (Page 1 of RFP 16-024H), must be fully executed and returned on 
or before 2:00 p.m. ET on date due to the Procurement & Warehousing Services Department in accordance with the submittal 

requirements. All Proposals shall be submitted in sealed packaging with RFP number and the Proposer’s firm name clearly 
marked on the exterior of package. 

 

6.2 JOINT VENTURES:  In the event multiple Proposers submit a joint Proposal in response to the RFP, a single Proposer 
shall be identified as the Prime Proposer.  If offering a joint Proposal, Prime Proposer must include the name and address 
of all parties of the joint Proposal.  Prime Proposer shall provide all bonding and insurance requirements, execute any 
Contract, complete the REQUIRED RESPONSE FORM shown herein, have overall and complete accountability to resolve 
any dispute arising within this contract. Only a single contract with one Proposer shall be acceptable. Prime Proposer 
responsibilities shall include, but not be limited to, performing of overall contract administration, preside over other 
Proposers participating or present at SBBC meetings, oversee preparation of reports and presentations, and file any 
notice of protest and final protest as described herein.  Prime Proposer shall also prepare and present a consolidated 
invoice(s) for services performed.  SBBC shall issue only one check for each consolidated invoice to the Prime Proposer 
for services performed.  Prime Proposer shall remain responsible for performing services associated with response to this 
RFP. 

 

6.3 INSURANCE REQUIREMENTS  
 

MINIMUM INSURANCE REQUIREMENTS  
 
6.3.1  GENERAL LIABILITY: Limits not less than $1,000,000 per occurrence for Bodily Injury/ Property Damage; 

$1,000,000 General Aggregate. Limits not less than $1,000,000 for Products/Completed Operations Aggregate.  
6.3.2  WORKER’S COMPENSATION: Florida Statutory limits in accordance with Chapter 440; Employer’s Liability limits 

not less than $100,000/$100,000/$500,000 (each accident/disease-each employee/disease-policy limit).  
6.3.3.  PROFESSIONAL LIABILITY: Limits not less than $1,000,000 per occurrence covering services provided under 

this contract.  
6.3.4  AUTO LIABILITY: Owned, Non-Owned and Hired Auto Liability with Bodily Injury and Property Damage limits of 

not less than $2,000,000 Combined Single Limit.  
If Awardee does not own any vehicles, hired and non-owned automobile liability coverage in the amount of 
$1,000,000 will be accepted. In addition, an affidavit signed by the Awardee must be furnished to SBBC indicating 
the following:  
_________________(Awardee Name) does not own any vehicles. In the event insured acquires any vehicles 
throughout the term of this agreement, insured agrees to provide proof of “Any Auto” coverage effective the date 
of acquisition. (Fax affidavit with Certificate of Insurance to SBBC Risk Management at 866-897-0424.)  

6.3.5  ACCEPTABILITY OF INSURANCE CARRIERS: The insurance policies shall be issued by companies qualified to 
do business in the State of Florida. The insurance companies must be rated at least A- VI by AM Best or Aa3 by 
Moody’s Investor Service.  
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6.0 SPECIAL CONDITIONS 
 

6.3 INSURANCE REQUIREMENTS (Continued):  
 
6.3.6  VERIFICATION OF COVERAGE: Proof of the required insurance must be furnished by an Awardee to SBBC 

Risk Management Department by Certificate of Insurance within 15 days of notification of award. All certificates 
(and any required documents) must be received and approved by SBBC before any work commences to permit 
Awardee time to remedy any deficiencies. FAX CERTIFICATES OF INSURANCE TO SBBC RISK 
MANAGEMENT AT 866-897-0424.  

6.3.7  REQUIRED CONDITIONS: Liability policies must contain the following provisions. In addition, the following 
wording must be included on the Certificate of Insurance:  
The School Board of Broward County, FL, its members, officers, employees and agents are added as 
additional insured. The endorsement # is: __________.  
All liability policies are primary of all other valid and collectable coverage maintained by the School Board 
of Broward County, Florida. 
(**Please include the Contract # and Title on the Certificate of Insurance.)  
(Certificate Holder: School Board of Broward County, 600 Southeast Third Avenue, Fort Lauderdale, 
Florida 33301.)  

6.3.8  CANCELLATION OF INSURANCE: Vendors are prohibited from providing services under this contract with 
SBBC without the minimum required insurance coverage and must notify SBBC within two business days if 
required insurance is cancelled. 

   
6.4 AWARDEE ACCOUNTING RECORDS AND RIGHT TO AUDIT PROVISIONS:  
 

6.4.1 Awardee’s and Sub-Contractor’s records shall include, but not be limited to, accounting records, payroll time 
sheets, audited and unaudited financial statements to substantiate payment rates and income, written policies and 
procedures, Sub-Contractor’s files and any other supporting evidence necessary to substantiate payments and 
income related to this Agreement (all the foregoing herein after referred to as “records”) shall be open to 
inspection and subject to audit and/or reproduction, during normal working hours, by SBBC’s agent or its 
authorized representative to the extent necessary to adequately permit evaluation and verification of any  
invoices, payments or claims submitted by the Awardee(s) or any of his/her payees pursuant to the execution of 
the Agreement.  Such records subject to examination shall also include, but not be limited to, those records 
necessary to evaluate and verify payments and any other matters or items associated with this Agreement. 

 
6.4.2 For the purpose of such audits, inspections, examinations and evaluations, SBBC’s agent or authorized 

representative shall have access to said records from the effective date of this Agreement, for the duration of the 
work, and until five (5) years after the date of final payment by Awardee(s) pursuant to this Agreement.  All 
payments which cannot be documented as paid as required by the Agreement and found not to be in compliance 
with the provisions of this Agreement, shall be reimbursed to SBBC. 

 
6.4.3 SBBC’s agent or its authorized representative shall have access to the Awardee’s facilities, shall have access to 

all necessary records and shall be provided adequate and appropriate work space, in order to conduct audits in 
compliance with this article.  SBBC’s agent or its authorized representative shall give audited firm reasonable 
advance notice of intended audits. 

 
6.4.4 Awardee(s) shall certify that payments are accurate and correct on each and every payment.  If an audit reveals 

discrepancies, such as an over payment, the Awardee will be required to reimburse SBBC for the discrepancy 
with a minimum of eighteen percent (18%) per annum. 

 
6.4.5 If an audit inspection or examination in accordance with this article, discloses over payments (of any nature) to the 

Awardee(s) by SBBC in excess of ten percent (10%) of the total payments, the actual cost of SBBC’s audit shall 
be paid by the Awardee as well as the over payments by SBBC. 

 
6.5 W-9 FORM 

6.5.1 All Proposers are requested to complete the attached W-9, Attachment C, and submit with their Proposal. 
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7.0  GENERAL CONDITIONS 
 
 
7.1 INDEMNIFICATION:  This General Condition of the RFP is NOT subject to negotiation and any Proposal that fails to accept these 

conditions will be rejected as "non-responsive". 
 

7.1.1 By SBBC: SBBC agrees to be fully responsible for its acts of negligence or its agents’ acts of negligence when acting within the scope of 
their employment and agrees to be liable for any damages resulting from said negligence. Nothing herein is intended to serve as a 
waiver of sovereign immunity by SBBC. Nothing herein shall be construed as consent by SBBC to be sued by third parties in any matter 
arising out of any contract.  Nothing herein shall be construed as a waiver by SBBC to any rights or limits to liability under Section 
768.28, Florida Statutes. 

 

7.1.2 By AWARDEE: AWARDEE agrees to indemnify, hold harmless and defend SBBC, its agents, servants and employees from any and all 
claims, judgments, costs and expenses including, but not limited to, reasonable attorney’s fees, reasonable investigative and discovery 
costs, court costs and all other sums which SBBC, its agents, servants and employees may pay or become obligated to pay on account 
of any, all and every claim or demand, or assertion of liability, or any claim or action founded thereon, arising or alleged to have arisen 
out of the products, goods or services furnished by the VENDOR, its agents, servants or employees; the equipment of the AWARDEE, 
its agents, servants or employees while such equipment is on premises owned or controlled by SBBC; or the negligence of AWARDEE 
or the negligence of AWARDEE’s agents when acting within the scope of their employment, whether such claims, judgments, costs and 
expenses be for damages, damage to property including SBBC’s property, and injury or death of any person whether employed by the 
AWARDEE, SBBC or otherwise. 

 
    7.2    IRREVOCABILITY OF PROPOSAL: A Proposal may not be withdrawn before the expiration of 90 days from the date of Proposal opening. 

 
7.3 EVALUATION COMMITTEES AND PROPOSALS:  SBBC and its Proposal Evaluation Committees evaluate and negotiate all Proposals in 

accordance with State Statutes 119.071 and 286.0113. 
.. 
7.4 INFORMATION NOT IN RFP: No verbal or written information which is obtained other than by information in this document or Addenda to this 

Request for Proposal shall be binding on SBBC. 

 
7.5 PROPOSAL PUBLIC RECORD: Proposer acknowledges that all information contained within their Proposal is part of the public domain as 

defined by the State of Florida Sunshine and Public Record Laws. 
 

7.6 NONCONFORMANCE TO CONTRACT CONDITIONS: Services offered must be in compliance with RFP conditions and specifications and any 
resulting Agreement at all times. Services not conforming to RFP conditions, specifications or time frames may be terminated at Awardee(s) 
expense and acquired on the open market. Any increase in cost may be charged against the Awardee(s). Any violation of these stipulations may 
also result in: 
 
7.6.1 For a period of two (2) years, any RFP submitted by Proposer will not be considered and will not be recommended for award. 
 
7.6.2 All departments being advised not to do business with Proposer. 

 

7.7 APPLICABLE LAW: This RFP, and any Agreement resulting from it, shall be interpreted and construed according to the laws of the State of 
Florida. 

 

7.8 GOVERNING LAW: This RFP, and any award(s) resulting from this RFP, shall be interpreted and construed in accordance with the laws of the 
State of Florida. Any protests arising from this RFP shall be subject to Section 120.57(3), Florida Statutes. Any disputes or controversies arising 
out of a contract awarded under this RFP shall be submitted to the jurisdiction of the state courts of the Seventeenth Judicial Circuit in and for 
Broward County, Florida.    

 

7.9 LEGAL REQUIREMENTS: Federal, state, county and local laws, ordinances, rules and regulations that in any manner affect the goods or services 
covered herein apply.  Lack of knowledge by the Proposer will in no way be a cause for relief from responsibility. 

 
7.10 ADVERTISING: In submitting an RFP, Proposer agrees not to use the results therefrom as a part of any commercial advertising without prior 

written approval of SBBC. 
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7.0  GENERAL CONDITIONS (Continued) 
 
7.11 PAYMENT: A purchase order will be released after award by SBBC for any services to be performed as a result of the RFP. Payment will be 
 provided after services are in compliance with all the conditions of this RFP.  All payments will be made by ACH (Automated Clearing House) 
 for automatic deposits (credits).  ACH Payment Agreement Form is attached to this RFP. 

 
7.12 EXPENDITURE: No guarantee is given or implied as to the total dollar value or work as a result of this RFP.  SBBC is not obligated to place any 

order for services performed as a result of this award.  Order placement will be based upon the needs and in the best interest of SBBC. 

 
7.13    CONFLICT OF INTEREST AND CONFLICTING EMPLOYMENT OR CONTRACTUAL RELATIONSHIP: Section  112.313 (3) and (7), Florida 

Statutes, sets forth restrictions on the ability of SBBC employees acting in a private capacity to rent, lease, or sell any realty, goods, or services to 
SBBC.  It also places restrictions on SBBC employees concerning outside employment or contractual relationships with any business entity which 
is doing business with SBBC.  Each Proposer is to disclose any employees it has who are also SBBC employees by submitting Attachment B with 
its Proposal.  Any employees identified by the Proposer when completing Attachment B should obtain legal advice as to their obligations and 
restrictions under Section 112.313 (3) and (7), Florida Statutes. 

 

7.14 PATENTS AND ROYALTIES: The Proposer, without exception, shall indemnify and save harmless SBBC and its employees from liability of any 
nature or kind, including cost and expenses for any copyrighted, patented, or unpatented invention, process, or article manufactured or used in the 
performance of the contract, including its use by SBBC.  If the Proposer uses any design, device, or materials covered by letters, patent, or 
copyright, it is mutually understood and agreed without exception that the RFP prices shall include all royalties or cost arising from the use of such 
design, device or materials in any way involved in the work. 

 
7.15 DISPUTES: In the event of a conflict between the documents, the order of priority of the documents shall be as follows: 

 Any Agreement resulting from the award of this RFP (if applicable); then 
 Addenda released for this RFP, with the latest Addendum taking precedence; then 
 the RFP; then 
 Awardee’s Proposal. 
In case of any other doubt or difference of opinion, the decision of SBBC shall be final and binding on both parties. 

 
7.16 OSHA: The Proposer warrants that the product supplied to SBBC shall conform in all respects to the standards set forth in the Occupational Safety 

and Health Act of 1970, as amended, and the failure to comply with this condition will be considered as a breach of contract. 

 
7.17 ANTI-DISCRIMINATION: SBBC prohibits any policy or procedure which results in discrimination on the basis of age, color, disability, gender 

identity, gender expression, national origin, marital status, race, religion, sex or sexual orientation.  Individuals who wish to file a discrimination 
and/or harassment complaint may call the Executive Director, Benefits & EEO Compliance at 754-321-2150 or Teletype Machine TTY 754-321-
2158. 

 
7.18 LIABILITY, INSURANCE, LICENSES AND PERMITS: The Proposer agrees to The Indemnification Provision stated herein and will assume the 

full duty, obligation and expense of obtaining all necessary licenses, permits and insurance.  Where Awardee(s) is required to enter or go onto 

SBBC property to deliver materials or perform work or services, the Awardee(s) shall be liable for any damages or loss to SBBC occasioned by 

negligence of the Awardee(s) (or agent) or any person the Awardee(s) has designated in the completion of the contract. 
 
7.19 BILLING INSTRUCTIONS AND PAYMENT: Invoices, unless otherwise indicated, must show purchase order numbers and shall be submitted in 

duplicate to The School Board of Broward County, Florida, Accounting and Financial Reporting Department, Attn: Accounts Payable, 600 S.E. 3rd 
Avenue, 7th Floor, Fort Lauderdale, Florida 33301. Payment will be made a minimum of 30 days after delivery, authorized inspection and 
acceptance.  When vendors are directed to send invoices to a school, the school will make direct payments to the vendor. 

 
7.20 PUBLIC ENTITY CRIMES: Section 287.133(2)(a), Florida Statutes, as currently enacted or as amended from time to time, states that a person or 

affiliate who has been placed on the convicted vendor list following a conviction for a public entity crime may not submit a Proposal on a contract to 
provide any goods or services to a public entity, may not submit a Proposal on a contract with a public entity for the construction or repair of a 
public building or public work, may not submit a Proposal on leases of real property to a public entity, may not be awarded or perform work as a 
contractor, supplier, subcontractor, or consultant under a contract with any public entity, and may not transact business with any public entity in 
excess of the threshold amount provided in Section 287.017 for CATEGORY TWO [currently $25,000] for a period of 36 months from the date of 
being placed on the convicted vendor list. 
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7.0  GENERAL CONDITIONS (Continued) 
 
 

7.21 CERTIFICATION REGARDING DEBARMENT, SUSPENSION, INELIGIBILITY OR VOLUNTARY EXCLUSION - Lower Tier Covered 
Transactions: Executive Order 12549, as currently enacted or as amended from time to time, provides that, to the extent permitted by law, 
Executive departments and agencies shall participate in a government-wide system for non-procurement debarment and suspension.  A person 
who is debarred or suspended shall be excluded from Federal financial and non-financial assistance and benefits under Federal programs and 
activities.  Except as provided in § 85.200, Debarment or Suspension, § 85.201, Treatment of Title IV HEA participation, and §85.215, Exception 
provision, debarment or suspension of a participant in a program by one agency shall have government-wide effect.  A lower tier covered 
transaction is, in part, any transaction between a participant [SBBC] and a person other than a procurement contract for goods or services, 
regardless of type, under a primary covered transaction; and any procurement contract for goods or services between a participant and a person, 
regardless of type, expected to equal or exceed the Federal procurement small purchase threshold fixed at 10 U.S.C. 2304(g) and 41 U.S.C. 
253(g) (currently $100,000) under a primary covered transaction; or any procurement contract for goods or services between a participant and a 
person under a covered transaction, regardless of amount, under which that person will have a critical influence on or substantive control over that 
covered transaction.  A participant may rely upon the certification of a prospective participant in a lower tier covered transaction that it and its 
principals are not debarred, suspended, proposed for debarment under 48 CFR part 9, subpart 9.4, ineligible, or voluntarily excluded from the 
covered transaction, unless it knows that the certification is erroneous.  Each participant shall require participants in lower tier covered transactions 
to include the certification for it and its principals in any Proposal submitted in connection with such lower tier covered transactions. 

 
CERTIFICATION 

 
7.21.1 The prospective lower tier participant certifies, by submission of this Proposal, that neither it nor its principals is presently debarred, 

suspended, proposed for debarment, declared ineligible, or voluntarily excluded from participation in this transaction by any Federal 
department or agency. 

 
7.21.2 Where the prospective lower tier participant is unable to certify to any of the statements in this certification, such prospective 

participant shall attach an explanation to this Proposal. 
 
 

7.22 BUSINESS ENTERPRISE (M/WBE) PARTICIPATION: SBBC has a Supplier Diversity & Outreach Program whose intent is to have a diverse 
 group of Minorities and Women Business enterprises (M/WBE) participating on SBBC contract awards.  SBBC encourages each Proposer to make 
 every reasonable effort to include M/WBE participation on any contract award under this RFP.  An M/WBE is defined by SBBC as any legal entity, 
 other than a joint venture, which is organized to engage in commercial transactions and which is at least 51% owned and controlled by minority or 
 women.  If the Proposer is a Certified M/WBE by SBBC or by the State of Florida, Office of Supplier Diversity, Department of Management, 
 Proposer should indicate its certification number in its Proposal.  

 
 For information on M/WBE Certification, or to obtain information on locating certified M/WBE’s, contact SBBC’s Supplier Diversity & 

Outreach Program at 754-321-0550 or www.broward.k12.fl.us/supply/vendors/mwbe.htm. 
 
 To receive evaluation points for M/WBE participation, the Proposal shall identify the specific certified M/WBE which will be utilized.  The specific 

elements of work each M/WBE will be responsible for performing, and the dollar value of the work, as the percentage of the total contract value, 
must be provided. 
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7.0 GENERAL CONDITIONS (Continued) 
 

7.23 PROTESTING OF RFP CONDITIONS/SPECIFICATIONS: Any person desiring to protest the conditions/specifications in this RFP, or any 
Addenda subsequently released thereto, shall file a notice of intent to protest, in writing, within 72 hours after electronic release of the competitive 
solicitation or Addendum and shall file a formal written protest within ten (10) calendar days after the date the notice of protest was filed. 
Saturdays, Sundays, State holidays or days during which the school district administration is closed shall be excluded in the computation of the 72 
hours. If the tenth (10th) calendar day falls on a Saturday, Sunday, State holiday or day during which the school district administration is closed, the 
formal written protest must be received on or before 5:00 p.m. EST of the next calendar day that is not a Saturday, Sunday, state holiday or day 
during which the school district administration is closed.  Section 120.57(3)(b), Florida Statutes, as currently enacted or as amended from time to 
time, states that “The formal written protest shall state with particularity the facts and law upon which the protest is based”. 

 
 Failure to file a notice of protest or to file a formal written protest within the time prescribed by Section 120.57(3), Florida Statutes, or a 

failure to post the bond or other security required by Policy 3320, within the time allowed for filing a bond, shall constitute a waiver of 
proceedings. The failure to post the bond required by SBBC Policy 3320, Part VIII, as currently enacted or as amended from time to time, 
shall constitute a waiver of proceedings. Notices of protest, formal written protests, and the bonds required by Policy 3320, shall be filed 
at the office of the Director of Procurement & Warehousing Services, 7720 West Oakland Park Boulevard, Suite 323, Sunrise, Florida 
33351 (fax 754-321-0936). Fax filing will not be acceptable for the filing of bonds. 

 

7.24 POSTING OF RFP RECOMMENDATIONS/TABULATIONS: RFP Recommendations and Tabulations will be posted in the Procurement & 
Warehousing Services Department and on www.demandstar.com on _August 8, 2015_ at 3:00 p.m. ET, and will remain posted for 72 hours. Any 
change to the date and time established herein for posting of RFP Recommendations/Tabulations shall be posted in the Procurement & 
Warehousing Services Department and/or at www.demandstar.com (under the document section for this RFP).  In the event the date and time of 
the posting of RFP Recommendations/Tabulations is changed, it is the responsibility of each Proposer to ascertain the revised date of the posting 
of RFP Recommendations/Tabulations.  Any person desiring to protest the intended decision shall file a notice of protest, in writing, within 72 hours 
after the posting of the RFP tabulation and shall file a formal written protest within ten (10) calendar days after the date the notice of protest was 
filed. Saturdays, Sundays, State holidays and days during which the school district administration is closed shall be excluded in the computation of 
the 72 hours.  If the tenth (10th) calendar day falls on a Saturday, Sunday, state holiday or day during which the school district administration is 
closed, the formal written protest must be received on or before 5:00 p.m. EST of the next calendar day that is not a Saturday or Sunday, state 
holiday or days during which the school district administration is closed.  No submissions made after the Proposal opening amending or 
supplementing the Proposal shall be considered. Section 120.57(3)(b), Florida Statutes, as currently enacted or as amended from time to time, 
states that “The formal written protest shall state with particularity the facts and law upon which the protest is based”.   Any person who 
files an action protesting an intended decision shall post with SBBC, at the time of filing the formal written protest, a bond, payable to SBBC in 
an amount equal to one percent (1%) of SBBC’s estimate of the total volume of the contract. SBBC shall provide the estimated contract amount to 
the vendor within 72 hours, excluding Saturdays, Sundays and other days during which SBBC administration is closed, of receipt of notice of intent 
to protest. The estimated contract amount is not subject to protest pursuant to Section 120.57(3), Florida Statutes. The bond shall be conditioned 
upon the payment of all costs which may be adjudged against the protestant in an Administrative Hearing in which the action is brought and in any 
subsequent appellate court proceeding. In lieu of a bond, SBBC may accept a cashier's check, official bank check or money order in the amount of 
the bond. If, after completion of the Administrative Hearing process and any appellate court proceedings, SBBC prevails, SBBC shall recover all 
costs and charges which shall be included in the Final Order or judgment, including charges made by the Division of Administrative Hearings, but 
excluding attorney's fees. Upon payment of such costs and charges by the protestant, the bond shall be returned. If the protestant prevails, then 
the protestant shall recover from the Board all costs and charges which shall be included in the Final Order or judgment, excluding attorney's fees. 
All documentation necessary for the protest proceedings will be provided electronically by SBBC. 

 
 Failure to file a notice of protest or to file a formal written protest within the time prescribed by Section 120.57(3), Florida Statutes, or a 

failure to post the bond or other security required by Policy 3320 within the time allowed for filing a bond, shall constitute a waiver of 
proceedings. The failure to post the bond required by SBBC Policy 3320, Part VIII, as currently enacted or as amended from time to time, 
shall constitute a waiver of proceedings. Notices of protests, formal written protests, and the bonds required by Policy 3320, shall be 
filed at the office of the Director of Procurement & Warehousing Services, 7720 West Oakland Park Boulevard, Suite 323, Sunrise, 
Florida 33351 (fax 754-321-0936). Fax filing will not be acceptable for the filing of bonds.  

.  
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7.0  GENERAL CONDITIONS (Continued) 
 

7.25 USE OF OTHER CONTRACTS: SBBC reserves the right to utilize any other SBBC contract, any State of Florida Contract, any contract awarded 
by any other city or county governmental agencies, other school boards, other community college/state university system cooperative agreements, 
or to directly negotiate/purchase per SBBC policy and/or State Board Rule 6A-1.012, as currently enacted or as amended from time to time, in lieu 
of any offer received or award made as a result of this RFP if it is in its best interest to do so. 

 

7.26 ASSIGNMENT: Neither any award of this RFP nor any interest in any award of this RFP may be assigned, transferred or encumbered by any party 

without the prior written consent of the Director, Procurement & Warehousing Services Department. There shall be no partial assignments of this 

RFP including, without limitation, the partial assignment of any right to receive payments from SBBC. 
 

7.27 CANCELLATION: In the event any of the provisions of this RFP are violated by the Awardee, the Superintendent shall give written notice to the 
Awardee stating the deficiencies and unless deficiencies are corrected within five (5) days, recommendation will be made to SBBC for immediate 
cancellation.  

 

7.28 REASONABLE ACCOMMODATION: Individuals with disabilities requesting accommodations under the Americans with Disabilities Act (ADA) 
may call Equal Educational Opportunities (EEO) at 754-321-2150 or Teletype Machine 754-321-2158. 

 

7.29 CONE OF SILENCE: Any proposer, or lobbyist for a proposer, is prohibited from having any communications (except as provided in this rule) 
concerning any solicitation for a competitive procurement with any School Board member, the Superintendent, any Evaluation Committee Member, 
or any other School District employee after the Procurement & Warehousing Services Department releases a solicitation to the General Public.  All 
communications regarding this solicitation shall be directed to the designated Purchasing Agent unless so notified by the Procurement & 
Warehousing Services Department. This “Cone of Silence” period shall go into effect and shall remain in effect from the time of release of the 
solicitation until the contract is awarded by the School Board. Further, any vendor, its principals, or their lobbyists shall not offer campaign 
contributions to School Board Members or offer contributions to School Board Members for campaigns of other candidates for political office during 
the period in which the vendor is attempting to sell goods or services to the School Board. This period of limitation of offering campaign 
contributions shall commence at the time of the “cone of silence” period for any solicitation for a competitive procurement as described by School 
Board Policy 3320, Part II, Section GG as well as School Board Policy 1007, Section 5.4 – Campaign Contribution Fundraising.  Any vendor or 
lobbyist who violates this provision shall cause their Proposal (or that of their principal) to be considered non-responsive and therefore 
be ineligible for award. 

 

7.30 SBBC PHOTO IDENTIFICATION BADGE: 
Background Screening:  Awardee agrees to comply with all the requirements of Sections 1012.32 and 1012.465, Florida Statutes, and that 
Awardee and all its personnel who (1) are to be permitted access to school grounds when students are present, (2) will have direct contact with 
students, or (3) have access or control of school funds will successfully complete the background screening required by the referenced statutes 
and meet the standards established by the statutes. Personnel shall include employees, representatives, agents or sub-contractors 
performing duties under the contract to SBBC and who meet any or all of the three (3) requirements identified above. This background 
screening will be conducted by SBBC in advance of Awardee or its personnel providing any services. Awardee will bear the cost of acquiring the 
background screening required under Section 1012.32, Florida Statutes, and any fee imposed by the Florida Department of Law Enforcement to 
maintain the fingerprints provided with respect to Awardee and its personnel. The Parties agree that the failure of Awardee to perform any of the 
duties described in this section shall constitute a material breach of this RFP entitling SBBC to terminate immediately with no further 
responsibilities or duties to perform under this Agreement. Awardee agrees to indemnify and hold harmless SBBC, its officers and employees of 
any liability in the form of physical or mental injury, death or property damage resulting in Awardee’s failure to comply with the requirements of this 
section or Sections 1012.32 and 1012.465, Florida Statutes. 

 

 SBBC issued identification badges must be worn at all times when on SBBC property and must be worn where they are visible and 
easily readable. 

 

MorphoTrust USA, LLC has been contracted to provide all background and fingerprinting services. All questions pertaining to fingerprinting, photo 
identification and background check services must be directed to the EasyPath Project Coordinator at 754-321-1830 or 
EasyPathInfo@morphotrust.com. Each individual, for whom a SBBC photo identification badge is requested, must fill out the forms that 
are required, provide his/her driver’s license and social security card, and must be fingerprinted. A background check will be conducted for 
each badge applicant. SBBC reserves the right to require additional information, should it be necessary, and to deny the issuance of a badge to an 
applicant. Any applicant, that has been denied a badge, is prohibited from entering SBBC property as an employee, sub-contractor or agent of a 
contract Awardee.  There will be three (3) websites used for services: 1) http://www.l1enrollment.com/state/?st=broward (used for scheduling and 
registering applicants)  2) https://sbbc-easypath.browardschools.com/EasyPathWeb/Web.dll  (used for vendors to check the status of applicants 
and order replacement badges) and 3) http://www.l1enrollment.com/state/forms/broward/51f2c822ca09f.pdf (form/application). The total fee for the 
SBBC photo identification badge, fingerprinting and a FBI background check can be found at the following website: http://www.identogo.com. 
Payment options can be made by electronic check (e-check), Visa, MasterCard or use of an established escrow account code. These fees are 
non-refundable and are subject to change without notice. Badges are issued for a one-year period and must be renewed annually. The 
renewal date will be one (1) year from date of issuance. Failure to renew the badge, at that time, will result in the vendor being required 
to re-apply and pay the going rate for badging and fingerprinting.  

   
 

Vendors shall return expired and/or terminated employee badges to the following location: SBBC, Attn: MorphoTrust USA, LLC, 600 SE 
3rd Avenue, Fort Lauderdale, Florida 33301. 
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7.0  GENERAL CONDITIONS (Continued) 
 
 

7.31 GRATUITIES: Proposers shall not offer any gratuities, favors, or anything of monetary value to any official, employee, or agent of SBBC; including 
any School Board Member, Superintendent of Schools and any Evaluation Committee Member(s), for the purpose of influencing consideration of 
this Proposal. 

 
7.32 LOBBYIST ACTIVITIES:  In accordance with SBBC Policy 1100B, as currently enacted or as amended from time to time, persons acting as 

lobbyists must state, at the beginning of their presentation, letter, telephone call, e-mail or facsimile transmission to School Board Members, 
Superintendent or Members of Senior Management, the group, association, organization or business interest she/he is representing. 

 
7.32.1 A lobbyist is defined as a person who, for immediate or subsequent compensation (e.g., monetary profit/personal gain), represents a 

public or private group, association, organization or business interest and engages in efforts to influence School Board Members on 
matters within their official jurisdiction. 

 
7.32.2 A lobbyist is not considered to be a person representing school allied groups (e.g., PTA, DAC, Band Booster Associations, etc.) nor a 

public official acting in her/his official capacity. 
 
7.32.3 Lobbyists shall annually (July 1) disclose in each instance and for each client prior to any lobbying activities, their identity and activities 

by completing the lobbyist statement form which can be obtained from Official School Board Records, School Board Member's Offices 
or the Superintendent's Office and will be recorded on SBBC’s website, www.browardschools.com. 

 
7.32.4 The lobbyist must disclose any direct business association with any current elected or appointed official or employee of SBBC or any 

immediate family member of such elected or appointed official or employee of SBBC. 
 
7.32.5 Senior-level employees (Pay Grade 30 and above) and/or School Board Members are prohibited from lobbying activities for one year 

after resignation or retirement or expiration of their term of office. 
 
7.32.6 The Executive Director, Public Relations & Governmental Affairs shall keep a current list of persons who have submitted the lobbyist 

statement form. 
 
7.33 PREPARATION COST OF PROPOSAL: Proposer is solely responsible for any and all costs associated with responding to this RFP. SBBC will 

not reimburse any Proposer for any costs associated with the preparation and submittal of any Proposal, or for any travel and per diem costs that 
are incurred by any Proposer. 

 
7.34 WITHDRAWAL OF RFP: In the best interest of SBBC, SBBC reserves the right to withdraw this RFP at any time prior to the time and date 

specified for the Proposal opening. 

 
7.35 SEVERABILITY: In case of any one (1) or more of the provisions contained in this RFP shall be for any reason be held to be invalid, illegal, 

unlawful, unenforceable or void in any respect, the invalidity, illegality, unenforceability or unlawful or void nature of that provision shall not affect 
any other provision and this shall be considered as if such invalid, unlawful, unenforceable or void provision had never been included herein. 

 
7.36 It is the sole responsibility of the Proposer to assure it has received the entire Proposal and any and all Addendum. 

 
7.37 It is the sole responsibility of the Proposer to assure that its Proposal is time stamped in the PROCUREMENT & WAREHOUSING SERVICES 

DEPARTMENT on or before 2:00 p.m. EST on the date due.   
 

7.38 No verbal or written information which is obtained other than by information in this document or by Addenda to this RFP shall be binding on SBBC.  

 
7.39 No submissions made after the Proposal opening, amending or supplementing the Proposal, shall be considered. 
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7.40 ACCEPTANCE AND REJECTION OF PROPOSALS: 
 

7.40.1 Acceptance: All Proposals properly completed and submitted will be evaluated in accordance with Section 5.1. SBBC reserves the 

right to reject any or all Proposals that contain material deviations from the RFP or that fail to meet all mandatory requirements. SBBC 

may reject any or all Proposals when it services the best interest of SBBC. 
 

7.40.2 SBBC also reserves the right to waive irregularities or technicalities in any Proposal received if such action is in the best interest of 

SBBC.  However, such a waiver shall in no way modify the RFP requirements or excuse the Proposer from full compliance with the 

RFP specifications and other contract requirements if the Proposer is awarded the contract. 
 

7.40.3 Rejection: A Proposal may be rejected if it does not conform to the rules or the requirements contained in this RFP.  Examples for 

rejection include, but are not limited to, the following: 
 

7.40.3.1 The Proposal is time-stamped at the Procurement & Warehousing Services Department after the deadline specified in 

the RFP. 
 

7.40.3.2 Failure to execute and return the enclosed original REQUIRED RESPONSE FORM as defined in Subsection 4.1.4 (see 

Section 1.0). 
 

7.40.3.3 Failure to respond to all subsections within the RFP. 
 

7.40.3.4 Proof of collusion among Proposers, in which case all suspected Proposals involved in the alleged collusive action shall 

be rejected, and any participants to such collusion shall be barred from future procurement opportunities until 

reinstated. 
 

7.40.3.5 The Proposal shows non-compliance with applicable laws or contains any unauthorized additions or deletions, is a 

conditional Proposal, is an incomplete Proposal, or contains irregularities of any kind which make the Proposal 

incomplete, indefinite, or ambiguous as to its meaning. 
 

7.40.3.6 The Proposer adds provisions reserving the right to accept or reject an award or to enter into a contract pursuant to an 

award or adds provisions contrary to those in the RFP. 
 
 

7.41 ORIGINAL DOCUMENT FORMAT: Only the terms and conditions of this solicitation as they were released by SBBC, or amended via 
Addendum, are valid.  Any modification to any term or condition by a Proposer is not binding unless it is expressly agreed to in writing by SBBC. 

 

7.42 TERMINATION:  This RFP may be terminated with or without cause by SBBC during the term hereof upon thirty (30) days written notice to the other 
parties of its desire to terminate this RFP.  In the event of such termination, SBBC shall not be obligated to pay for any services beyond the effective 
date of termination. 

 
7.43 PRICE REDUCTIONS:  If, from date of Proposal opening, the Awardee either bids the same products and/or services at a lower price than offered to 

SBBC or reduces the price of the proposed product or service, the lowest of these reduced prices will be extended to SBBC. 
 
7.44 DISTRIBUTION:  DemandStar by Onvia, www.demandstar.com, is the official method approved by the Procurement & Warehousing Services 

Department for the distribution of all competitive solicitations including ITBs and RFPs.  It is the responsibility of all interested parties to assure they 
have received all necessary documents, including Addenda and have included all necessary information within their response.  SBBC is not 
responsible for Proposer’s failure to obtain complete bidding documents from DemandStar.  SBBC reserves the right to reject any Proposal as non-
responsive for failure to include all necessary documents or required Addenda.  For information regarding the above-referenced solicitation, contact 
the designated Purchasing Agent as stated herein. 

 
7.45 PURCHASE BY OTHER PUBLIC AGENCIES:  With the consent and agreement of the Awardee(s), purchases may be made under this RFP by 

other agencies. Such purchases shall be governed by the same terms and conditions as stated herein. 
 
7.46 SBBC INFORMATION SECURITY GUIDELINES: It is the responsibility of the vendor to read and adhere to the SBBC Information Security 

Guidelines when using any device connected to the SBBC’s network.  Following the conclusion of the contract term, all of SBBC’s confidential 
information must be removed from vendor's equipment and all access privileges must be revoked. Final payment will be withheld until the vendor has 
confirmed, in writing, that all of SBBC’s confidential information has been purged from any and all electronic technology devices that were used 
during this contract and were connected to the SBBC’s network. 
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7.0  GENERAL CONDITIONS (Continued) 
 
7.47 CONFIDENTIAL RECORDS: The Vendor acknowledges that certain information about the District’s students is contained in records created, 

maintained or accessed by the Vendor and that this information is confidential and protected by the Family Educational Rights and Privacy Act of 
1974 (FERPA) (20 U.S. C. 1232g), and/or the Health Insurance Portability and Accountability Act (HIPAA) (45 CFR parts 160-164) and related 
District policies, as amended from time to time, currently available at www.browardschools.com.  The confidential information cannot be disclosed 
unless valid consent is obtained from the District’s students or their legal guardians.  Both parties agree to protect these records in compliance with 
FERPA, HIPAA, and the District’s policy. To the extent permitted by law, nothing contained herein shall be construed as precluding either party from 
releasing such information to the other so that each can perform its respective responsibilities.  

 
Vendor agrees that it may create, receive from or on behalf of the District, or have access to, records or record systems that are subject to FERPA 
and/or HIPAA (collectively, the "Confidential Records").  Vendor represents, warrants, and agrees that it will: (1) hold the Confidential Records in 
strict confidence and will not use or disclose the Confidential Records except as (a) permitted or required by this Agreement, (b) required by law, or 
(c) otherwise authorized by the District in writing; (2) safeguard the Confidential Records according to commercially reasonable administrative, 
physical and technical standards as required by law; and (3) continually monitor its operations and take any and all action necessary to assure that 
the Confidential Records are safeguarded in accordance with the terms of this Agreement. At the request of the District, Vendor agrees to provide the 
District with a written summary of the procedures Vendor uses to safeguard the Confidential Records.  A breach of these confidentiality requirements  
shall constitute grounds for the District to terminate any Agreement with Vendor. 

 
7.48   TIE BID PROCEDURES:  If the Committee’s evaluation results in a tie total score between two (2) or more Proposals, priority shall be given to 

Proposers in the following sequence: 
 

 A business that certifies that it has implemented a drug-free workplace program shall be given preference in accordance with the provisions of 
Chapter 287.087, Florida Statutes, as currently enacted or as amended from time to time; 

 The Broward County Certified Minority/Women Business Enterprise vendor; 

 The Palm Beach or Miami-Dade County Certified Minority/Women Business Enterprise vendor; 

 The Florida Certified Minority/Women Business Enterprise vendor; 

 The Broward County vendor, other than a Minority/Women Business Enterprise vendor; 

 The Palm Beach or Miami-Dade County vendor, other than a Minority/Women Business Enterprise vendor; 

 The Florida vendor, whose main office is in the State of Florida, other than a Minority/Women Business Enterprise vendor. 

 If application of the above criteria does not indicate a priority for award, the award will be decided by a coin toss.  The coin toss shall be held publicly 
either in the Procurement & Warehousing Services Department or the location where the RFP Evaluation takes place. The vendors with the same 
scores will be invited to be present as witnesses. 

 

7.49 If the RFP is for auditing services, and in accordance with Policy 3100 – Annual Financial Audit, the independent audit firm selected by the School 
Board shall serve at the discretion of the School Board for five (5) consecutive years: the firm selected shall not succeed itself as the School Board's 
independent auditor except for the first selection when the current auditor will be exempted.  
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Proposer’s Company Name: __________________________________________________________ 
 

Monthly Utilization Reports to be Submitted to: 
The School Board of Broward County, Florida 

Supplier Diversity & Outreach Program 

7720 West Oakland Park Boulevard, Suite 323 
Sunrise, FL 33351-6704 

 

 
754-321-0550 Telephone 
 

754-321-0934 FAX 

Monthly M/WBE Utilization Report 

This report is required 15 days after the end of each month, whether the M/WBE(s) received 

payments or not, until all committed remuneration has been received by the M/WBE. 

1. Reporting Period From: ____________________________________ Reporting Period To: __________________________________ 

This report is required by The School Board of Broward County, Florida. Failure to comply may result in the School Board 

commencing proceedings to impose sanctions on the Prime Vendor, in addition to pursuing any other available legal remedy. 
Sanctions may include the withholding of payments for work committed to M/WBE participants, and a negative recommendation 
to award further contracts bid by The School Board of Broward County, Florida. 

Prime Vendor Information 

 

NAME & ADDRESS OF PRIME VENDOR 

 

 

 

 

 

RFP Number:  16-024H 

 

RFP Title:   Investment Advisory Services 

 

 

 

 

CONTRACT 

AMOUNT 

(if applicable) 

 

 

LENGTH OF 

CONTRACT 

 

 

CONTRACT 

START 

DATE 

 

 

CONTRACT 

END 

      DATE 

TOTAL % OR 

$ AMOUNT 

TO 

MINORITY/ 

WOMEN 

SUPPLIER DIVERSITY & OUTREACH PROGRAM VENDOR INFORMATION 

 

NAME OF CERTIFIED M/WBE VENDOR 

 

WORK 

DESCRIPTION 

 

 

AMOUNT 

DRAWN/PAID 

TO 

VENDOR 

 

AMOUNT FOR 

WORK 

PERFORMED 

DURING 

MONTH 

 

AMOUNT 

PAID TO 

DATE 

% of TOTAL PAID 

TO CONTRACT 

AMOUNT 

      

      

      

      

      

      

      

      

 

Company Official’s Signature & Title: _______________________________________________________________________________________ 

 

Phone # (________) __________________________________________ Date: ________________________________________ 
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Employment Diversity Statistics 
 

Proposer’s Company Name: __________________________________________________________ 

 
 

Provide the following employment diversity statistics by completing the chart below. 
 
 

 

 
JOB CATEGORIES 

 

 

TOTAL 

 

NON-HISPANIC 

WHITE 

 

NON-HISPANIC 

BLACK 

 

 

HISPANIC 

 

 

ASIAN 

 

AMERICAN 

INDIAN/ 

ALASKA NATIVE 

  Male Female Male Female Male Female Male Female Male Female 

Officials and 
Managers 

           

Professionals            

Technicians            

Sales Workers            

Office and Clerical            

Craft Workers 
(Skilled) 

           

Operatives (Semi-
Skilled) 

           

Laborers (Unskilled)            

Service Workers            

TOTAL            

% of Total Workforce            
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M/WBE PARTICIPATION 

Complete the following information on the proposed M/WBE participation on this contract. 
Proposer’s Company Name: __________________________________________________________ 

 

 
 

M/WBE Firm Information 

Scope and/or Nature 
of Work to be 

Performed by the 
M/WBE 

 
 

% of M/WBE 
Participation 

 
Actual Amount to 
be expended with 

M/WBE * 

Firm Name: _________________________________ 

Contact Person: _____________________________ 
Address: ___________________________________ 

 ______________________________________________________________  

Telephone No.: ______________________________ 
Facsimile No.: _______________________________ 
M/WBE Certification No.: ______________________ 
Certifying Agency Name: ______________________ 

Address: ___________________________________ 

 ______________________________________________________________  

Telephone No.: ______________________________ 

   

Firm Name: _________________________________ 

Contact Person: _____________________________ 
Address: ___________________________________ 

 ______________________________________________________________  

Telephone No.: ______________________________ 
Facsimile No.: _______________________________ 
M/WBE Certification No.: ______________________ 
Certifying Agency Name: _____________________  
Address: ___________________________________ 

 ______________________________________________________________  

Telephone No.: ______________________________ 

   

Firm Name: _________________________________ 

Contact Person: _____________________________ 
Address: ___________________________________ 

 ______________________________________________________________  

Telephone No.: ______________________________ 
Facsimile No.: _______________________________ 
M/WBE Certification No.: ______________________ 

Certifying Agency Name: _____________________  
Address: ___________________________________ 

 ______________________________________________________________  

Telephone No.: ______________________________ 

   

 

* PLEASE INDICATE IF AMOUNT TO BE EXPENSED IS:   PER YEAR  - PER CONTRACT PERIOD  OR OTHER  
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The School Board of Broward County, Florida 
RFP – 16-     R – INVESTMENT ADVISORY SERVICES 

 
DISCLOSURE OF POTENTIAL CONFLICT OF INTEREST AND CONFLICTING EMPLOYMENT OR  

CONTRACTUAL RELATIONSHIP 
 
In accordance with General Condition 7.12, each Proposer must disclose, in its RFP, the names of any employees who are 
employed by Proposer who are also an employee of SBBC. Persons identified below may have obligations and restrictions 
applicable to them under Chapter 112, Florida Statutes. 
 
  
Name of Proposer’s Employee SBBC Title or Position of Proposer’s 

Employee 
SBBC Department/ School of 

Proposer’s Employee 
   
_________________________ ___________________________       ___________________________ 

 
_________________________ ___________________________       ___________________________ 
   
_________________________ ___________________________        ___________________________ 
   
_________________________  ___________________________           ___________________________ 
 
_________________________  ___________________________           ___________________________ 
 
_________________________  ___________________________           ___________________________ 
 
 
 
  
 
Check one of the following and sign: 
 

 I hereby affirm that there are no known persons employed by Proposer who are also an employee of SBBC.   
 

 I hereby affirm that all known persons who are employed by Proposer, who are also an employee of SBBC, have been    
identified above.   

 
 
 ________________________________ ____________________________________________________ 
 Signature Company Name 
 
 
 ________________________________ ____________________________________________________ 
 Name of Official Business Address 
 
 
 ____________________________________________________________________________ 
 City, State, Zip Code 
 

03/28/13
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THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA 

SWORN STATEMENT PURSUANT TO SECTION 287.087, FLORIDA STATUTES, AS CURRENTLY ENACTED OR AS 
AMENDED FROM TIME TO TIME, ON PREFERENCE TO BUSINESSES WITH DRUG-FREE WORKPLACE 

PROGRAMS. 
 
THIS FORM MUST BE SIGNED AND SWORN TO IN THE PRESENCE OF A NOTARY PUBLIC  
OR OTHER OFFICIAL AUTHORIZED TO ADMINISTER OATHS. 
This sworn statement is submitted to The School Board of Broward County, Florida, 
by __________________________________________________________________________________________  
 (Print individual’s name and title) 
for __________________________________________________________________________________________  
 (Print name of entity submitting sworn statement) 
whose business address is 
 ____________________________________________________________________________________________  
 ____________________________________________________________________________________________  
and (if applicable) its Federal Employer Identification Number (FEIN) is ____________________________________  
(If the entity has no FEIN, include the Social Security Number of the individual signing this sworn statement: 
______________________________________.) 
I certify that I have established a drug-free workplace program and have complied with the following: 
 
1. Published a statement notifying employees that the unlawful manufacture, distribution, dispensing, possession, or use 

of a controlled substance is prohibited in the workplace and specifying the actions that will be taken against employees 
for violations of such prohibition. 

 
2. Informed employees about the dangers of drug abuse in the workplace, the business’ policy of maintaining a drug-free 

workplace, any available drug counseling, rehabilitation and employee assistance programs, and the penalties that may 
be imposed upon employees for drug abuse violations. 

 
3. Given each employee engaged in providing the commodities or contractual services that are under bid a copy of the 

statement specified in subsection (1). 
 
4. In the statement specified in subsection (1), notified the employees that, as a condition of working on the commodities 

or contractual services that are under bid, the employee will abide by the terms of the statement and will notify the 
employer of any conviction of, or plea of guilty or nolo contendere to, any violation of chapter 893 or of any controlled 
substance law of the United States or any state, for a violation occurring in the workplace no later than five days after 
such conviction. 

 

5. Will impose a sanction on, or require the satisfactory participation in a drug abuse assistance or rehabilitation program if 
such is available in the employee’s community by, any employee who is so convicted. 

 
6. Am making a good faith effort to continue to maintain a drug-free workplace through implementation of this section. 
 

  _____________________________________  
 (Signature) 
Sworn to and subscribed before me this ____________ day of ___________________, 20___. 
Personally Known ________________________   ______________________________________________  
OR Produced identification _________________  Notary Public - State of ____________________________  
 ______________________________________  My commission expires ____________________________  
(Type of identification)  
  ______________________________________________  
 (Printed, typed or stamped commissioned name of notary public) 
FORM: #4530   
3/93 
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AGREEMENT 
 
 THIS AGREEMENT is made and entered into as of this ____ day of ______________, 2014, by and 
between 
 

THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA 
(hereinafter referred to as “SBBC”), 

a body corporate and political subdivision of the State of Florida, 
whose principal place of business is 

600 Southeast Third Avenue, Fort Lauderdale, Florida 33301 
 

and 
 

INSERT NAME OF OTHER PARTY 
(hereinafter referred to as “ [insert a short name here] ”), 

whose principal place of business is 
[insert their address here] . 

 
 WHEREAS, [insert information in this portion of the document to explain the purposes and objectives 
for which the parties are entering into an agreement] ; and 
 
 WHEREAS, [you may use as many of these recitals or “whereas clauses” as necessary to express the 
parties’ purposes and objectives] . 
 
 NOW, THEREFORE, in consideration of the premises and of the mutual covenants contained herein 
and other good and valuable consideration, the receipt and sufficiency of which is hereby acknowledged, the 
Parties hereby agree as follows: 
 

ARTICLE 1 - RECITALS 
 

1.01 Recitals. The parties agree that the foregoing recitals are true and correct and that such 
recitals are incorporated herein by reference. 
 

ARTICLE 2 – SPECIAL CONDITIONS 
 
 2.01 Term of Agreement. Unless terminated earlier pursuant to Section 3.05 of this Agreement, the 
term of this Agreement shall commence on ________, 20___ and conclude on _________, 20__ .   The term of 

the contract may, by mutual agreement between SBBC and VENDOR be extended for two additional one-year 

periods and, if needed, 180 days beyond the expiration date of the renewal period.  Supply Management & 

Logistics Department, will, if considering renewing, request a letter to renew from VENDOR, prior to the end 

of the contract period.  Any renewal period shall be approved by the Amendment to this Agreement.  

 
 2.02 Priority of Documents.   In the event of a conflict between documents, the following priority of 

documents shall govern.   
 

First: This Agreement, then; 
Second:  Addendum No.   , then; 
Third: RFP Number and Title 
Fourth:: Proposal submitted in response to the RFP by VENDOR 
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ARTICLE 2 – SPECIAL CONDITIONS 
 

2.03  Cost of Services.  SBBC shall pay VENDOR for services rendered under this Agreement in 

accordance with the following schedule  

 

2.04 Services:  VENDOR will provide SBBC with services as proposed in its Proposal and in 

compliance with this Agreement and the RFP and its Addenda.   

      OR 

 2.04 Services:  VENDOR will provide SBBC with services as proposed in its Proposal and in 

compliance with this Agreement and the RFP and its Addenda and as specified in Attachment ___. (See 3.17)  

 

 2.05  M/WBE Participation.  VENDOR is a Certified MBE _(Type)__________ with SBBC, 

Certificate #7007-______.  OR 

 

 2.05  M/WBE Participation.  VENDOR will provide for M/WBE participation during its 

performance of services under this contract agreement by using _(Company Name)__ and as set forth in 

VENDOR’s proposal. 

 

 2.__  Inspection of Insert Name’s Records by SBBC. Insert Name shall establish and maintain 

books, records and documents (including electronic storage media) sufficient to reflect all income and 

expenditures of funds provided by SBBC under this Agreement.  All Insert Name’s Records, regardless of the 

form in which they are kept, shall be open to inspection and subject to audit, inspection, examination, 

evaluation and/or reproduction, during normal working hours, by SBBC’s agent or its authorized representative 

to permit SBBC to evaluate, analyze and verify the satisfactory performance of the terms and conditions of this 

Agreement and to evaluate, analyze and verify any and all invoices, billings, payments and/or claims submitted 

by Insert Name or any of Insert Name’s payees pursuant to this Agreement.  Insert Name’s Records subject to 

examination shall include, without limitation, those records necessary to evaluate and verify direct and indirect 

costs (including overhead allocations) as they may apply to costs associated with this Agreement.  Insert 

Name’s Records subject to this section shall include any and all documents pertinent to the evaluation, analysis, 

verification and reconciliation of any and all expenditures under this Agreement without regard to funding 

sources.  

 

   (a) Insert Name’s Records Defined.  For the purposes of this Agreement, the term “Insert 

Name’s Records” shall include, without limitation, accounting records, payroll time sheets, cancelled payroll 

checks, W-2 forms, written policies and procedures, computer records, disks and software, videos, photographs, 

executed subcontracts, subcontract files (including proposals of successful and unsuccessful bidders), original 

estimates, estimating worksheets, correspondence, change order files (including sufficient supporting 

documentation and documentation covering negotiated settlements), and any other supporting documents that 

would substantiate, reconcile or refute any charges and/or expenditures related to this Agreement.   

 

  (b)  Duration of Right to Inspect.  For the purpose of such audits, inspections, examinations, 

evaluations and/or reproductions, SBBC’s agent or authorized representative shall have access to Insert Name’s 

Records from the effective date of this Agreement, for the duration of the term of this Agreement, and until the 

later of five (5) years after the termination of this Agreement or five (5) years after the date of final payment by 

SBBC to Insert Name pursuant to this Agreement. 

 

  (c) Notice of Inspection.   SBBC’s agent or its authorized representative shall provide Insert 

Name reasonable advance notice (not to exceed two (2) weeks) of any intended audit, inspection, examination, 

evaluation and or reproduction.   
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ARTICLE 2 – SPECIAL CONDITIONS 
  (d) Audit Site Conditions.  SBBC’s agent or its authorized representative shall have access to 

Insert Name’s facilities and to any and all records related to this Agreement, and shall be provided adequate and 

appropriate work space in order to exercise the rights permitted under this section.   

 

  (e) Failure to Permit Inspection.  Failure by Insert Name to permit audit, inspection, 

examination, evaluation and/or reproduction as permitted under this Section shall constitute grounds for 

termination of this Agreement by SBBC for cause and shall be grounds for the denial of some or all of any 

Insert Name’s claims for payment by SBBC.   

 

  (f) Overcharges and Unauthorized Charges.  If an audit conducted in accordance with this 

Section discloses overcharges or unauthorized charges to SBBC by Insert Name in excess of two percent (2%) 

of the total billings under this Agreement, the actual cost of SBBC’s audit shall be paid by Insert Name.  If the 

audit discloses billings or charges to which Insert Name is not contractually entitled, Insert Name shall pay said 

sum to SBBC within twenty (20) days of receipt of written demand under otherwise agreed to in writing by both 

parties.   
 

  (g)  Inspection of Subcontractor’s Records.  Insert Name shall require any and all 

subcontractors, insurance agents and material suppliers (hereafter referred to as “Payees”) providing services or 

goods with regard to this Agreement to comply with the requirements of this section by insertion of such 

requirements in any written subcontract.  Failure by Insert Name to include such requirements in any 

subcontract shall constitute grounds for termination of this Agreement by SBBC for cause and shall be grounds 

for the exclusion of some or all of any Payee’s costs from amounts payable by SBBC to Insert Name pursuant 

to this Agreement and such excluded costs shall become the liability of Insert Name.   

 

  (h) Inspector General Audits.  Insert Name shall comply and cooperate immediately with any 

inspections, reviews, investigations, or audits deemed necessary by the Florida Office of the Inspector General 

or by any other state or federal officials.   

 

 2.__ Notice.  When any of the parties desire to give notice to the other, such notice must be in 

writing, sent by U.S. Mail, postage prepaid, addressed to the party for whom it is intended at the place last 

specified; the place for giving notice shall remain such until it is changed by written notice in compliance with 

the provisions of this paragraph.  For the present, the Parties designate the following as the respective places for 

giving notice:  
 

 To SBBC:   Superintendent of Schools 

     The School Board of Broward County, Florida 

     600 Southeast Third Avenue 

     Fort Lauderdale, Florida 33301 
 

 With a Copy to:  Insert Job Title of District Representative 

     Insert Address of District Representative 
 

 To Insert Name:   Insert Name Provided by Other Party 

     Insert Address Provided by Other Party 
 

 With a Copy to:  Insert Name Provided by Other Party 

     Insert Address Provided by Other Party 
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ARTICLE 2 – SPECIAL CONDITIONS 
 

2.___ Background Screening:  Insert Name agrees to comply with all requirements of Sections 

1012.32 and 1012.465, Florida Statutes, and all of its personnel who (1) are to be permitted access to school 

grounds when students are present, (2) will have direct contact with students, or (3) have access or control of 

school funds, will successfully complete the background screening required by the referenced statutes and meet 

the standards established by the statutes.  This background screening will be conducted by SBBC in advance of 

Insert Name or its personnel providing any services under the conditions described in the previous sentence.  

Insert Name shall bear the cost of acquiring the background screening required by Section 1012.32, Florida 

Statutes, and any fee imposed by the Florida Department of Law Enforcement to maintain the fingerprints 

provided with respect to Insert Name and its personnel.  The parties agree that the failure of Insert Name to 

perform any of the duties described in this section shall constitute a material breach of this Agreement entitling 

SBBC to terminate immediately with no further responsibilities or duties to perform under this Agreement.  

Insert Name agrees to indemnify and hold harmless SBBC, its officers and employees from any liability in the 

form of physical or mental injury, death or property damage resulting from Insert Name’s failure to comply 

with the requirements of this Section or with Sections 1012.32 and 1012.465, Florida Statutes. 
 

 2.___ Liability.  This section shall survive the termination of all performance or obligations under this 

Agreement and shall be fully binding until such time as any proceeding brought on account of this Agreement is 

barred by any applicable statute of limitations. 

 

 A. By SBBC: SBBC agrees to be fully responsible up to the limits of Section 768.28, Florida 

Statutes, for its acts of negligence, or its employees’ acts of negligence when acting within the scope of their 

employment and agrees to be liable for any damages resulting from said negligence.   

 

 B. By Insert Name: Insert Name agrees to indemnify, hold harmless and defend SBBC, its 

agents, servants and employees from any and all claims, judgments, costs, and expenses including, but not 

limited to, reasonable attorney’s fees, reasonable investigative and discovery costs, court costs and all other 

sums which SBBC, its agents, servants and employees may pay or become obligated to pay on account of any, 

all and every claim or demand, or assertion of liability, or any claim or action founded thereon, arising or 

alleged to have arisen out of the products, goods or services furnished by Insert Name, its agents, servants or 

employees; the equipment of Insert Name, its agents, servants or employees while such equipment is on 

premises owned or controlled by SBBC; or the negligence of Insert Name or the negligence of Insert Name’s 

agents when acting within the scope of their employment, whether such claims, judgments, costs and expenses 

be for damages, damage to property including SBBC’s property, and injury or death of any person whether 

employed by Insert Name, SBBC or otherwise. 
 

ARTICLE 3 – GENERAL CONDITIONS 
 

 3.01 No Waiver of Sovereign Immunity.   Nothing herein is intended to serve as a waiver of 

sovereign immunity by any agency or political subdivision to which sovereign immunity may be applicable or 

of any rights or limits to liability existing under Section 768.28, Florida Statutes.  This section shall survive the 

termination of all performance or obligations under this Agreement and shall be fully binding until such time as 

any proceeding brought on account of this Agreement is barred by any applicable statute of limitations. 
 

3.02 No Third Party Beneficiaries. The parties expressly acknowledge that it is not their intent 

to create or confer any rights or obligations in or upon any third person or entity under this Agreement.  None of 

the parties intend to directly or substantially benefit a third party by this Agreement.  The parties agree that 

there are no third party beneficiaries to this Agreement and that no third party shall be entitled to assert a claim 

against any of the parties based upon this Agreement.  Nothing herein shall be construed as consent by an 

agency or political subdivision of the State of Florida to be sued by third parties in any matter arising out of any 

contract.   
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ARTICLE 3 – GENERAL CONDITIONS 
 

 3.03 Independent Contractor. The parties to this agreement shall at all times be acting in the 

capacity of independent contractors and not as an officer, employee or agent of one another.  Neither party or its 

respective agents, employees, subcontractors or assignees shall represent to others that it has the authority to 

bind the other party unless specifically authorized in writing to do so.   No right to SBBC retirement, leave 

benefits or any other benefits of SBBC employees shall exist as a result of the performance of any duties or 

responsibilities under this Agreement. SBBC shall not be responsible for social security, withholding taxes, 

contributions to unemployment compensation funds or insurance for the other party or the other party’s officers, 

employees, agents, subcontractors or assignees. 

 

 3.04  Equal Opportunity Provision. The parties agree that no person shall be subjected to 

discrimination because of age, race, color, disability, gender identity, gender expression marital status, national 

origin, religion, sex or sexual orientation in the performance of the parties’ respective duties, responsibilities 

and obligations under this Agreement. 
 

 3.05 Termination.  This Agreement may be canceled with or without cause by SBBC during 

the term hereof upon thirty (30) days written notice to the other parties of its desire to terminate this Agreement.  

SBBC shall have no liability for any property left on SBBC’s property by any party to this Agreement after the 

termination of this Agreement.  Any party contracting with SBBC under this Agreement agrees that any of its 

property placed upon SBBC’s facilities pursuant to this Agreement shall be removed within ten (10) business 

days following the termination, conclusion or cancellation of this Agreement and that any such property 

remaining upon SBBC’s facilities after that time shall be deemed to be abandoned, title to such property shall 

pass to SBBC, and SBBC may use or dispose of such property as SBBC deems fit and appropriate.   
 

 3.06 Default. The parties agree that, in the event that either party is in default of its obligations 

under this Agreement, the non-defaulting party shall provide to the defaulting party (30) days written notice to 

cure the default.  However, in the event said default cannot be cured within said thirty (30) day period and the 

defaulting party is diligently attempting in good faith to cure same, the time period shall be reasonably extended 

to allow the defaulting party additional cure time.  Upon the occurrence of a default that is not cured during the 

applicable cure period, this Agreement may be terminated by the non-defaulting party upon thirty (30) days 

notice.  This remedy is not intended to be exclusive of any other remedy, and each and every such remedy shall 

be cumulative and shall be in addition to every other remedy now or hereafter existing at law or in equity or by 

statute or otherwise.  No single or partial exercise by any party of any right, power, or remedy hereunder shall 

preclude any other or future exercise thereof.    Nothing in this section shall be construed to preclude 

termination for convenience pursuant to Section 3.05.  
 

 3.07 Annual Appropriation. The performance and obligations of SBBC under this Agreement shall 

be contingent upon an annual budgetary appropriation by its governing body.  If SBBC does not allocate funds 

for the payment of services or products to be provided under this Agreement, this Agreement may be terminated 

by SBBC at the end of the period for which funds have been allocated.  SBBC shall notify the other party at the 

earliest possible time before such termination.  No penalty shall accrue to SBBC in the event this provision is 

exercised, and SBBC shall not be obligated or liable for any future payments due or any damages as a result of 

termination under this section.   
 

 3.08 Excess Funds. Any party receiving funds paid by SBBC under this Agreement agrees to 

promptly notify SBBC of any funds erroneously received from SBBC upon the discovery of such erroneous 

payment or overpayment.  Any such excess funds shall be refunded to SBBC with interest calculated from the 

date of the erroneous payment or overpayment.  Interest shall be calculated using the interest rate for judgments 

under Section 55.03, Florida Statutes, applicable at the time the erroneous payment or overpayment was made 

by SBBC. 
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ARTICLE 3 – GENERAL CONDITIONS 
 

 3.09 Public Records. Pursuant to Section 119.0701, Florida Statutes, any party contracting with 

SBBC is required to (a) keep and maintain available for public inspection any records that pertain to services 

rendered under this Agreement; (b) provide the public with access to public records on the same terms and 

conditions that SBBC would provide such records and at a cost that does not exceed the cost provided in 

Chapter 119, Florida Statutes or as otherwise provided by law; (c) ensure that public records that are exempt or 

confidential and exempt from public records disclosure requirements are not disclosed except as authorized by 

law; and (d) meet all requirements for retaining public records and transfer, at no cost to SBBC, all public 

records in that party’s possession upon termination of its Agreement with SBBC and destroy any duplicate 

public records that are exempt or confidential and exempt from public records disclosure requirements.  All of 

such party’s records stored electronically must be provided to SBBC in a format that is compatible with 

SBBC’s information technology systems.  Each party shall maintain its own respective records and documents 

associated with this Agreement in accordance with the records retention requirements applicable to public 

records.  Each party shall be responsible for compliance with any public documents request served upon it 

pursuant to Section 119.07, Florida Statutes, and any resultant award of attorney’s fees for non-compliance with 

that law.  Each party acknowledges that this Agreement and all attachments thereto are public records and do 

not constitute trade secrets. 

 

 3.10 Student Records:  Notwithstanding any provision to the contrary within this Agreement, any 

party contracting with SBBC under this Agreement shall fully comply with the requirements of Sections 

1002.22 and 1002.221, Florida Statutes; FERPA, and any other state or federal law or regulation regarding the 

confidentiality of student information and records. Each such party agrees, for itself, its officers, employees, 

agents, representatives, contractors or subcontractors, to fully indemnify and hold harmless SBBC and its 

officers and employees for any violation of this section, including, without limitation, defending SBBC and its 

officers and employees against any complaint, administrative or judicial proceeding, payment of any penalty 

imposed upon SBBC, or payment of any and all costs, damages, judgments or losses incurred by or imposed 

upon SBBC arising out of a breach of this covenant by the party, or an officer, employee, agent, representative, 

contractor, or sub-contractor of the party to the extent that the party or an officer, employee, agent, 

representative, contractor, or sub-contractor of the party shall either intentionally or negligently violate the 

provisions of this section or of Sections 1002.22 and/or 1002.221, Florida Statutes.   

 

 3.11 Compliance with Laws. Each party shall comply with all applicable federal and state laws, 

codes, rules and regulations in performing its duties, responsibilities and obligations pursuant to this 

Agreement. 
 

 3.12 Place of Performance. All obligations of SBBC under the terms of this Agreement are 

reasonably susceptible of being performed in Broward County, Florida and shall be payable and performable in 

Broward County, Florida.  
 

 3.13 Governing Law and Venue.  This Agreement shall be interpreted and construed in 

accordance with and governed by the laws of the State of Florida.  Any controversies or legal problems arising 

out of this Agreement and any action involving the enforcement or interpretation of any rights hereunder shall 

be submitted to the jurisdiction of the State courts of the Seventeenth Judicial Circuit of Broward County, 

Florida.   
 

 3.14 Entirety of Agreement. This document incorporates and includes all prior negotiations, 

correspondence, conversations, agreements and understandings applicable to the matters contained herein and 

the parties agree that there are no commitments, agreements or understandings concerning the subject matter of 

this Agreement that are not contained in this document.  Accordingly, the parties agree that no deviation from 

the terms hereof shall be predicated upon any prior representations or agreements, whether oral or written. 
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ARTICLE 3 – GENERAL CONDITIONS 
 

 3.15 Binding Effect. This Agreement shall be binding upon and inure to the benefit of the 

parties hereto and their respective successors and assigns. 

 

 3.16 Assignment. Neither this Agreement or any interest herein may be assigned, transferred or 

encumbered by any party without the prior written consent of the other party.  There shall be no partial 

assignments of this Agreement including, without limitation, the partial assignment of any right to receive 

payments from SBBC. 

 

 3.17 Incorporation by Reference. Exhibits attached hereto and referenced herein shall be 

deemed to be incorporated into this Agreement by reference.  
 

 3.18 Captions. The captions, section designations, section numbers, article numbers, titles and 

headings appearing in this Agreement are inserted only as a matter of convenience, have no substantive 

meaning, and in no way define, limit, construe or describe the scope or intent of such articles or sections of this 

Agreement, nor in any way effect this Agreement and shall not be construed to create a conflict with the 

provisions of this Agreement. 
 

 3.19 Severability. In the event that any one or more of the sections, paragraphs, sentences, clauses or 

provisions contained in this Agreement is held by a court of competent jurisdiction to be invalid, illegal, 

unlawful, unenforceable or void in any respect, such shall not affect the remaining portions of this Agreement 

and the same shall remain in full force and effect as if such invalid, illegal, unlawful, unenforceable or void 

sections, paragraphs, sentences, clauses or provisions had never been included herein. 
 

 3.20 Preparation of Agreement. The parties acknowledge that they have sought and obtained 

whatever competent advice and counsel as was necessary for them to form a full and complete understanding of 

all rights and obligations herein and that the preparation of this Agreement has been their joint effort.  The 

language agreed to herein expresses their mutual intent and the resulting document shall not, solely as a matter 

of judicial construction, be construed more severely against one of the parties than the other. 
 

 3.21 Amendments.  No modification, amendment, or alteration in the terms or conditions 

contained herein shall be effective unless contained in a written document prepared with the same or similar 

formality as this Agreement and executed by each party hereto. 
 

 3.22 Waiver. The parties agree that each requirement, duty and obligation set forth herein is 

substantial and important to the formation of this Agreement and, therefore, is a material term hereof.  Any 

party’s failure to enforce any provision of this Agreement shall not be deemed a waiver of such provision or 

modification of this Agreement unless the waiver is in writing and signed by the party waiving such provision.  

A written waiver shall only be effective as to the specific instance for which it is obtained and shall not be 

deemed a continuing or future waiver.   
 

 3.23 Force Majeure. Neither party shall be obligated to perform any duty, requirement or 

obligation under this Agreement if such performance is prevented by fire, hurricane, earthquake, explosion, 

wars, sabotage, accident, flood, acts of God, strikes, or other labor disputes, riot or civil commotions, or by 

reason of any other matter or condition beyond the control of either party, and which cannot be overcome by 

reasonable diligence and without unusual expense (“Force Majeure”).  In no event shall a lack of funds on the 

part of either party be deemed Force Majeure. 
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ARTICLE 3 – GENERAL CONDITIONS 
 

 3.24 Survival.  All representations and warranties made herein, indemnification obligations, 

obligations to reimburse SBBC, obligations to maintain and allow inspection and audit of records and property, 

obligations to maintain the confidentiality of records, reporting requirements, and obligations to return public 

funds shall survive the termination of this Agreement.  
 

3.25 Contract Administration:  SBBC has delegated authority to the Superintendent of Schools or 
his/her designee to take any actions necessary to implement and administer this Agreement.   

 
3.26 Authority. Each person signing this Agreement on behalf of either party individually 

warrants that he or she has full legal power to execute this Agreement on behalf of the party for whom he or she 
is signing, and to bind and obligate such party with respect to all provisions contained in this Agreement. 
 
 

 IN WITNESS WHEREOF, the Parties hereto have made and executed this Agreement on the date first 

above written. 

 
 

FOR SBBC 
 

 

(Corporate Seal)     THE SCHOOL BOARD OF BROWARD 

       COUNTY, FLORIDA 
 
      

       By________________________________ 

ATTEST:       Patricia Good, Chair 
 

 

__________________________________  Approved as to Form and Legal Content: 

Robert W. Runcie, Superintendent of Schools 

  

       ___________________________________ 

Office of the General Counsel 
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FOR VENDOR 
 

 (Corporate Seal) 

        

       Insert Full Legal Name of the Corporation, 

Agency or Other Legal Entity  

ATTEST: 

        

       By________________________________ 

_________________________________   

    , Secretary   

  -or- 

 

_________________________________ 

Witness 

 

_________________________________ 

Witness 

 

The Following Notarization is Required for Every Agreement Without Regard to 

Whether the Party Chose to Use a Secretary’s Attestation or Two (2) Witnesses. 

 

STATE OF ______________________ 

 

COUNTY OF ____________________ 
 

 The foregoing instrument was acknowledged before me this ____________ day of  

____________________, 20___ by _________________________________________ of  

       Name of Person 

__________________________________________, on behalf of the corporation/agency.  

 Name of Corporation or Agency 

He/She is personally known to me or produced _________________________________ as identification and 

did/did not first take an oath.  Type of Identification   

 

My Commission Expires: 

      ___________________________________ 

      Signature – Notary Public 

 

      ___________________________________ 

(SEAL)     Printed Name of Notary 

 

      ___________________________________ 

      Notary’s Commission No. 
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 The School Board of Broward County, Florida 

ACH Payment Agreement Form (ACH CREDITS) 
        

 V  VENDOR NAME: _______________________________   
 

Authorization Agreement 

 
I (we) hereby authorize The School Board of Broward County to initiate automatic deposits (credits) to my account at the 
financial institution named below.  Additionally, I authorize The School Board of Broward County to make the necessary 
debit entries/adjustments in the event that a credit entry is made in error. 
 

 Further, I agree not to hold The School Board of Broward County responsible for any delay or loss of funds due to incorrect 
 or incomplete information supplied by me or by my financial institution or due to an error on the part of my financial  institution 
 in depositing funds to my account. 
 
 This agreement will remain in effect until The School Board of Broward County receives written notification of cancellation 
 from me or my financial institution and that the origination of ACH transactions to my (our) account must  comply with the 
 provisions of U.S. law. 

Account Information 
  

 Name of Bank or Financial Institution: __________________________________________________ 
 
 Branch/ State:           ____________________________________________ 
 
 Routing No:               ____________________________________________                       
                                                                                                                                                                            
                 Checking      Savings                                                                                                                                              
 Account No:                                                                                ___________                                    ______  
      VENDOR AREA: 
 Remittance Confirmation:                                                                                                           Fax                                    Email 
 (please select one)          _________________________________________                                                                   
 
 Federal Identification No.                                                                                                          TAX ID#                                SS# 
                                   Vendor               __________________________________________                                                                     

 

Update Purchase Order Fax & Email Address 
                          

 Centralized Fax Number      ____________________________________________________________  Dept. __________________ 
  

 Centralized Email                ____________________________________________________________  Dept.  __________________ 
 

 Centralized Phone No.        ____________________________________________________________  Dept.  _________________                       
  

Signature 
 

 Authorized Signature 
 (Primary) and Business title:  _________________________________________________________   Date:___________________ 

 
 Authorized Signature 
 (Joint) and Business title:____________________________________________________________   Date: ___________________ 

 
Please attach a VOIDED check to verify bank details and routing number. 

 

This form must be returned to:  SBBC – Purchasing – Data Strategy Group 
7720 W. Oakland Park Blvd, Sunrise FL 33351 call: 754-321-0516 or fax # 754-321-0533 

 

For Use by DATA STRATEGY GROUP 

 
  Vendor Account# ______________________________   Date Entered __________________  Initials: ____________ 
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ATTACHMENT G, STATEMENT OF “NO RESPONSE” 
 

 

If your company will not be submitting a response to this Request for Proposal, please complete this Statement of “No” 
Response Sheet and return, prior to the RFP Due Date established within, to: 

SBBC 
Procurement & Warehousing Services Department 

7720 West Oakland Park Boulevard, Suite 323 
Sunrise, Florida 33351 

 

This information will help SBBC in the preparation of future RFPs. 
 
RFP Number: ________________________________  Title: _______________________________________________  

Company Name: __________________________________________________________________________________  

Contact: ________________________________________________________________________________________  

Address: ________________________________________________________________________________________  

 _______________________________________________________________________________________________  

Telephone:____________________ Facsimile: ______ _______________  E-mail:_______________________________ 
 

√ Reasons for “NO Response”: 

 Unable to comply with product or service specifications. 

 Unable to comply with scope of work. 

 Unable to quote on all items in the group. 

 Insufficient time to respond to the Request for Proposal. 

 Unable to hold prices firm through the term of the contract period. 

 Our schedule would not permit us to perform. 

 Unable to meet delivery requirements. 

 Unable to meet bond requirements. 

 Unable to meet insurance requirements. 

 Other (Specify below) 

 

Comments: 
 _______________________________________________________________________________________________  

 _______________________________________________________________________________________________  

 _______________________________________________________________________________________________  

 _______________________________________________________________________________________________  

 

Signature: ________________________________________________  Date: ________________________________  
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INVESTMENT OF FUNDS
The purpose of this policy is to set forth the investment objectives and parameters for the
management of public funds of the School District of Broward County, Florida (hereinafter
“District”). These policies are designed to ensure the prudent management of public funds, the
availability of operating and capital funds when needed, and an investment return competitive
with comparable funds and financial market indices.

I. SCOPE:

In accordance with Section 218.415, Florida Statues, this investment policy applies to all
cash and investments held or controlled by the District and shall be identified as “Pooled
Funds” of the District with the exception of Pension Funds, and funds related to the
issuance of debt where there are other existing policies or indentures in effect for such
funds. Funds held by state agencies (e.g., Department of Education) are not subject to the
provisions of this policy. Pooled funds shall include internal accounts of schools and direct
support organizations that choose to have the Treasurer invest funds on their behalf.

RULES:

II. INVESTMENT OBJECTIVES

A. Safety of Principal
The foremost objective of this investment program is the safety of the principal of
those funds within the portfolios. Investment transactions shall seek to keep capital
losses at a minimum, whether they are from securities defaults or erosion of market
value. To attain this objective, diversification is required in order that potential losses
on individual securities do not exceed the income generated from the remainder of the
portfolio.

From time to time, securities may be purchased at a premium or traded for
other securities to improve yield, maturity or credit risk.  For these
transactions, a loss may be incurred for accounting purposes to achieve
optimal investment return, provided any of the following occurs with respect
to the replacement security:

1. The yield has been increased, or

2. The maturity has been reduced or lengthened, or

3. The quality of the investment has been improved.
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B. Maintenance of Liquidity
The portfolios shall be managed in such a manner that funds are available to meet
reasonably anticipated cash flow requirements in an orderly manner. Periodical cash
flow analyses will be completed in order to ensure that the portfolios are positioned to
provide sufficient liquidity.

C. Return on Investment
Investment portfolios shall be designed with the objective of attaining a market rate
of return throughout budgetary and economic cycles, taking into account the
investment risk constraints and liquidity needs. Return on investment is of least
importance compared to the safety and liquidity objectives described above. The core
of investments is limited to relatively low risk securities in anticipation of earning a
fair return relative to the risk being assumed.

III. DELEGATION OF AUTHORITY

In accordance with the District’s Administrative Policies, the responsibility for providing
oversight and direction in regard to the management of the investment program resides
with the District’s Chief Financial Officer (CFO). The management responsibility for all
District funds in the investment program and investment transactions is delegated to the
District’s Treasurer. The CFO shall establish written procedures for the operation of the
investment portfolio and a system of internal accounting and administrative controls to
regulate the activities of employees. The District may employ an Investment Manager to
assist in managing some of the District’s portfolios. Such Investment Manager must be
registered under the Investment Advisors Act of 1940.

IV. PERFORMANCE MEASUREMENTS

In order to assist in the evaluation of the portfolio’s performance, the District will use
performance benchmarks for short-term and long-term portfolios. The use of benchmarks
will allow the District to measure its returns against other investors in the same markets.

A. Short Term Funds
The State Board of Administration’s Local Government Surplus Funds Trust Fund
(“SBA Pool”) will be used as a benchmark as compared to the portfolios’ net book
value rate of return for current operating funds.

B. Long Term Funds
Investment performance of funds designated as self insurance funds, core
funds and other non-operating funds that have a longer-term investment
horizon will be compared to an index comprised of U. S. Treasury/Agency or
Government securities.

1. Self Insurance Fund
The Self Insurance Fund consists of longer term investments with assets
invested in three maturity phases.  Assets invested in each maturity phase
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will be determined by the Chief Financial Officer and will be managed
against the appropriate Merrill Lynch Treasury/Agency Index Benchmark
as follows:

Phase 1 Benchmark:  Merrill Lynch 1-3 Year U.S. Treasury/Agency
Index

Phase 2 Benchmark:  Merrill Lynch 1-5 Year U.S. Treasury/Agency
Index

Phase 3 Benchmark:  Merrill Lynch 1-10 Year U.S. Treasury/Agency
Index

2. Core Funds
The long-term investment portfolio shall be designed with the annual
objective of exceeding the return of the Merrill Lynch 1-3 Year
Treasury/Agency Index compared to the portfolio’s total rate of return.
The Merrill Lynch 1-3 Year Treasury/Agency Index represents all U.S.
Treasury and Agency securities maturing over one year, but less than
three years.  This maturity range is an appropriate benchmark based on
the objectives of the County.

V. STANDARDS OF PRUDENCE

The standard of prudence to be used by investment officials shall be the “Prudent Person”
standard and shall be applied in the context of managing the overall investment program.
Investment officers acting in accordance with written procedures and this investment policy
and exercising due diligence shall be relieved of personal responsibility for an individual
security’s credit risk or market price changes, provided deviations from expectation are
reported to the CFO in a timely fashion and the liquidity and the sale of securities are
carried out in accordance with the terms of this policy. The “Prudent Person” rule states the
following:

Investments shall be made with judgment and care, under circumstances then
prevailing, which persons of prudence, discretion and intelligence exercise in the
management of their own affairs, not for speculation, but for investment,
considering the probable safety of their capital as well as the probable income to
be derived from the investment.

While the standard of prudence to be used by investment officials who are officers or
employees is the “Prudent Person” standard, any person or firm hired or retained to invest,
monitor, or advise concerning these assets shall be held to the higher standard of “Prudent
Expert”. The standard shall be that in investing and reinvesting moneys and in acquiring,
retaining, managing, and disposing of investments of these funds, the contractor shall
exercise: the judgment, care, skill, prudence, and diligence under the circumstances then
prevailing, which persons of prudence, discretion, and intelligence, acting in a like capacity
and familiar with such matters would use in the conduct of an enterprise of like character
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and with like aims by diversifying the investments of the funds, so as to minimize the risk,
considering the probable income as well as the probable safety of their capital.

VI. ETHICS AND CONFLICTS OF INTEREST

Employees involved in the investment process shall refrain from personal business activity
that could conflict with proper execution of the investment program, or which could impair
their ability to make impartial investment decisions. Also, employees involved in the
investment process shall disclose to the District any material financial interests in financial
institutions that conduct business with the District, and they shall further disclose any
material personal financial/investment positions that could be related to the performance of
the District’s investment program.

VII. INTERNAL CONTROLS AND INVESTMENT PROCEDURES

The CFO shall establish a system of internal controls and operational procedures that are in
writing and made a part of the District’s operational procedures. The internal controls
should be designed to prevent losses of funds, which might arise from fraud, employee
error, and misrepresentation, by third parties, or imprudent actions by employees. The
written procedures should include reference to safekeeping, repurchase agreements,
separation of transaction authority from accounting and recordkeeping, wire transfer
agreements, banking service contracts and collateral/depository agreements. No person
may engage in an investment transaction except as authorized under the terms of this
policy.

Independent auditors, the Financial Advisory Committee as well as financial auditors, as a
normal part of the annual financial audit to the District shall conduct a review of the system
of internal controls to ensure compliance with policies and procedures.

VIII. AUTHORIZED INVESTMENTS AND PORTFOLIO COMPOSITION

Investments should be made subject to the cash flow needs and such cash flows are subject
to revisions as market conditions and the District’s needs change. However, when the
invested funds are needed in whole or in part for the purpose originally intended or for
more optimal investments, the Treasurer may sell the investment at the then-prevailing
market price and place the proceeds into the proper account at the District’s custodian.

The following are the investment requirements and allocation limits on security types,
issuers, and maturities as established by the District. The Financial Advisory Committee,
Treasurer or the Treasurer’s designee shall have the option to further restrict investment
percentages from time to time based on market conditions, risk and diversification
investment strategies. The percentage allocations requirements for investment types and
issuers are calculated based on the original cost of each investment. Investments not listed
in this policy are prohibited.
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A. The Florida Local Government Surplus Funds Trust Fund (“SBA”)

1. Investment Authorization
The Treasurer may invest in the SBA.

2. Portfolio Composition
Up to 100% of available funds may be invested in the SBA.

B. United States Government Securities

1. Purchase Authorization
The Treasurer may invest in negotiable direct obligations, or obligations the
principal and interest of which are unconditionally guaranteed by the United
States Government. Such securities will include, but not be limited to the
following:

Cash Management Bills
Inflation Index Securities
Treasury Securities – State and Local Government Series (“SLGS”)
Treasury Bills
Treasury Notes
Treasury Bonds
Treasury Strips

2. Portfolio Composition
Up to 100% of available funds may be invested in the United States
Government Securities.

3. Maturity Limitations
The maximum length to maturity of any direct investment in the United
States Government Securities is ten (10) years from the date of purchase.

C. United States Government Agencies

1. Purchase Authorization
The Treasurer may invest in bonds, debentures, notes or callables issued or
guaranteed by the United States Governments agencies, provided such
obligations are backed by the full faith and credit of the United States
Government. Such securities will include, but not be limited to the following:

United States Export – Import Bank
-Direct obligations or fully guaranteed certificates of beneficial

ownership
Farmer Home Administration

-Certificates of beneficial ownership
Federal Financing Bank
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-Discount notes, notes and bonds
Federal Housing Administration Debentures
General Services Administration
United States Maritime Administration Guaranteed

-Title XI Financing
New Communities Debentures

-United States Government guaranteed debentures
United States Public Housing Notes and Bonds

-United States Government guaranteed public housing notes and
bonds

United States Department of Housing and Urban Development
-Project notes and local authority bonds

2. Portfolio Composition
A maximum of 50% of available funds may be invested in United States
Government agencies.

3. Limits on Individual Issuers
A maximum of 25% of available funds may be invested in individual United
States Government agencies.

4. Maturity Limitations
The maximum length to maturity for an investment in any United States
Government agency security is ten (10) years from the date of purchase.

D. Federal Instrumentalities (United States Government sponsored agencies)

1. Purchase Authorization
The Treasurer may invest in bonds, debentures, inflation index securities
notes or callables issued or guaranteed by United States Government sponsored
agencies (Federal Instrumentalities) which are non-full faith and credit agencies
limited to the following:

Federal Farm Credit Bank (FFCB)
Federal Home Loan Bank or its district banks (FHLB)
Federal National Mortgage Association (FNMA)
Federal Home Loan Mortgage Corporation (Freddie-Macs) including

Federal -Home Loan Mortgage Corporation participation certificates
Student Loan Marketing Association (Sallie-Mae)

2. Portfolio Composition
A maximum of 80% of available funds may be invested in Federal
Instrumentalities.
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3. Limits on Individual Issuers
A maximum of 40% of available funds may be invested in any one issuer.

4. Maturity Limitations
The maximum length to maturity for an investment in any Federal
Instrumentality security is ten (10) years from the date of purchase.

E. Interest Bearing Time Deposit or Saving Accounts

1. Purchase Authorization
The Treasurer may invest in non-negotiable interest bearing time certificates of
deposit or savings accounts in banks organized under the laws of this state
and/or in national banks organized under the laws of the United States and
doing business and situated in the State of Florida, provided that any such
deposits are secured by the Florida Security for Public Deposits Act, Chapter
280, Florida Statutes.  Additionally, the bank shall not be listed with any
recognized credit watch information service.

2. Portfolio Composition
A maximum of 25% of available funds may be invested in nonnegotiable
interest bearing time certificates of deposit.

3. Limits on Individual Issuers
A maximum of 15% of available funds may be deposited with any one issuer.

4. The maximum maturity on any certificate shall be no greater than one (1) year
from the date of purchase.

F. Repurchase Agreements

1. Purchase Authorization

a. The Treasurer may invest in repurchase agreements composed of only
those investments based on the requirements set forth by the District’s
Master Repurchase Agreement. All firms are required to sign the Master
Repurchase Agreement prior to the execution of a repurchase agreement
transaction.

b. A third party custodian with whom the District has a current custodial
agreement shall hold the collateral for all repurchase agreements with a
term longer than one (1) business day. A clearly marked receipt that shows
evidence of ownership must be supplied to the Treasurer and retained.

c. Securities authorized for collateral are negotiable direct obligations of the
United States Government, Government Agencies, and Federal
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Instrumentalities with maturities under five (5) years and must have a
market value for the principal and accrued interest of 102 percent of the
value and for the term of the repurchase agreement. Immaterial short-term
deviations from 102 percent requirement are permissible only upon the
approval of the Treasurer.

2. Portfolio Composition
A maximum of 50% of available funds may be invested in repurchase
agreements excluding one (1) business day agreements and overnight sweep
agreements.

3. Limits on Individual Issuers
A maximum of 25% of available funds may be invested with any one
institution.

4. Limits on Maturities
The maximum length to maturity of any repurchase agreement is 90 days from
the date of purchase.

G. Commercial Paper

1. Purchase Authorization
The Treasurer may invest in commercial paper of any United States company
that is rated, at the time or purchase, “Prime-1” by Moody’s and “A-1” by
Standard & Poor’s (prime commercial paper). If the commercial paper is backed
by a letter of credit (“LOC”), the long-term debt of the LOC provider must be
rated “A” or better by at least two nationally recognized rating agencies.

2. Portfolio Composition
A maximum of 35% of available funds may be directly invested in prime
commercial paper.

3. Limits on Individual Issuers
A maximum of 10% of available funds may be invested with any one issuer.

4. Maturity Limitations

The maximum length to maturity for prime commercial paper shall be
270 days from the date of purchase.

H. Corporate Notes

1. Purchase Authorization
The Treasurer may invest in corporate notes issued by corporations organized
and operating within the United States or by depository institutions licensed by
the United States that have a long term debt rating, at the time or purchase, at a

EXHIBIT A



 3110 3110

9

minimum “Aa” by Moody’s and a minimum long term debt rating of “AA” by
Standard & Poor’s.

2. Portfolio Composition
A maximum of 25% of available funds may be directly invested in
corporate notes.

3. Limits on Individual Issuers
A maximum of 5% of available funds may be invested with any one issuer.

4. Maturity Limitations
The maximum length to maturity for corporate notes shall be five (5)
years from the date of purchase.

I. Bankers’ Acceptances

1. Purchase Authorization
The Treasurer may invest in Bankers’ Acceptances issued by a domestic bank
or a federally chartered domestic office of a foreign bank, which are eligible for
purchase by the Federal Reserve System, at the time or purchase, the short-term
paper is rated, at a minimum, “P-1” by Moody's Investors Services and “A-1”
Standard & Poor's.

2. Portfolio Composition
A maximum of 35% of available funds may be directly invested in Bankers’
acceptances

3. Limits on Individual Issuers
A maximum of 10% of available funds may be invested with any one issuer.

4. Maturity Limitations
The maximum length to maturity for Bankers’ acceptances shall be 180 days
from the date of purchase.

J. State and/or Local Government Taxable and/or Tax-Exempt Debt

1. Purchase Authorization
The Treasurer may invest in state and/or local government taxable and/or tax-
exempt debt, general obligation and/or revenue bonds, rated at least “Aa” by
Moody’s and “AA” by Standard & Poor’s for long-term debt, or rated at least
“MIG-2” by Moody’s and “SP-2” by Standard & Poor’s for short-term debt.

2. Portfolio Composition
A maximum of 20% of available funds may be invested in taxable and tax-
exempt debts.

3. Maturity Limitations
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A maximum length to maturity for an investment in any state or local
government debt security is three (3) years from the date of purchase.

K. Registered Investment Companies (Money Market Mutual Funds)

1. Investment Authorization
The Treasurer may invest in shares in open-end, no-load provided such funds
are registered under the Federal Investment Company Act of 1940 and operate
in accordance with 17 C.F.R. § 270.2a-7, which stipulates that money market
funds must have an average weighted maturity of 90 days or less. In addition,
the share valve of the money market funds must equal to $1.00.

2. Portfolio Composition
A maximum of 50% of available funds may be invested in money market funds.

3. Limits of Individual Issuers
A maximum of 25% of available funds may be invested with any one money
market fund.

4. Rating Requirements
The money market funds shall be rated “AAm” or “AAm-G” or better by
Standard & Poor’s, or the equivalent by another rating agency.

5. Due Diligence Requirements
A thorough review of any money market fund is required prior to investing, and
on a continual basis. There shall be a questionnaire developed by the Treasurer
that will contain a list of questions that covers the major aspects of any
investment pool/fund.

L. Intergovernmental Investment Pool

1. Investment Authorization
The Treasurer may invest in intergovernmental investment pools that are
authorized pursuant to the Florida Interlocal Cooperation Act, as provided in
Section 163.01, Florida Statutes and provided that said funds contain no
derivatives.

2. Portfolio Composition
A maximum of 25% of available funds may be invested in intergovernmental
investment pools.

3. Due Diligence Requirements
A thorough review of any investment pool/fund is required prior to investing,
and on a continual basis.
There shall be a questionnaire developed by the Treasurer that will contain a list
of questions that covers the major aspects of any investment pool/fund.
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M. Mortgage-Backed Securities (MBS)

1. Investment Authorization

The Treasurer may invest in mortgage-backed securities (MBS)
which are usually based on mortgages that are guaranteed by a
government agency for payment of principal and a guarantee of
timely payment.

2. Portfolio Composition

A maximum of 20% of available funds may be invested in MBS.

3. Limits of Individual Issuers

A maximum of 20% of available funds may be invested with any
one MBS.

4. Rating Requirements

MBS shall be AA rated or better by Standard & Poor’s or the
equivalent by another nationally recognized rating agency.

5. Maturity Limitations

A maximum length to maturity for an investment in any MBS is ten
(10) years from the date of purchase.

N. Asset-Backed Securities (ABS)

1. Investment Authorization

The Treasurer may invest in asset-backed securities (ABS) which
are bonds or notes backed by financial assets.

2. Portfolio Composition

A maximum of 10% of available funds may be invested in ABS.

3. Limits of Individual Issuers

A maximum of 5% of available funds may be invested with any one
ABS.
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4. Rating Requirements

ABS shall be AA rated or better by Standard & Poor’s or the
equivalent by another nationally recognized rating agency.

5. Maturity Limitations

A maximum length to maturity for an investment in any ABS is ten
(10) years from the date of purchase.

O. Short Term Bond Funds

1. Investment Authorization

The Treasurer may invest in bond funds.

2. Portfolio Composition

A maximum of 25% of available funds may be invested in bond
funds.

3. Limits of Individual Issuers

A maximum of 10% of available funds may be invested with any
one bond fund.

4. Rating Requirements and Duration

Bonds funds shall be AAA rated or better by Standard & Poor’s or
the equivalent by another nationally recognized rating agency.
Duration shall be no greater than 1.7 years.

5. Due Diligence Requirements

A thorough investigation of any bond fund is required prior to
investing, and on a continual basis.  There shall be a questionnaire
developed by the Treasurer that will contain a list due diligence
considerations that deal with the major aspects of any investment
pool/fund.  A current prospectus must be obtained.

IX. DERIVATIVES AND REVERSE REPURCHASE AGREEMENTS

Investment in any derivative products or the use of reverse repurchase agreements requires
specific Board approval prior to their use. If the Board approves the use of derivative
products, the Treasurer shall develop sufficient understanding of the derivative products
and have the expertise to manage them. A “derivative” is defined as a financial instrument
the value of which depends on, or is derived from, the value of one or more underlying
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assets or indices or asset values. If the Board approves the use of reverse repurchase
agreements or other forms of leverage, the investment shall be limited to transactions in
which the proceeds are intended to provide liquidity and for which the Treasurer has
sufficient resources and expertise to manage them.

X. CONTINUING EDUCATION

The Chief Financial Officer, treasurer and appropriate staff designated by the
Chief Financial Officer shall each annually complete 8 hours of continuing
education in subjects or courses of study related to investment practices and
products.

XI. AUTHORIZED INVESTMENT INSTITUTIONS AND DEALERS

Authorized District staff and Investment Advisors shall only purchase securities from
financial institutions, which are qualified as public depositories by the Treasurer of the
State of Florida, or institutions designated as “Primary Securities Dealers” by the Federal
Reserve Bank of New York. The Financial Advisory Committee may approve other
regional or local broker/dealer, as it deems appropriate.

Authorized District staff and Investment Advisors shall only enter into repurchase
agreements with financial institutions that are state qualified public depositories and
primary securities dealers as designated by the Federal Reserve Bank of New York.

For the investment of debt proceeds, Financial Institutions shall be selected
pursuant to the debt covenants.

XII. MATURITY AND LIQUIDITY REQUIREMENTS

Operating Funds
To the extent possible, an attempt will be made to match investment maturities
with known cash needs and anticipated cash flow requirements.  Investments of
current operating funds shall have maturities of no longer than twenty-four (24)
months.

Core Funds
Investments of reserves, project funds, debt proceeds and other non-operating
funds (“core funds”) shall have a term appropriate to the need for funds and in
accordance with debt covenants, but in no event shall exceed five (5) years and the
average duration of the funds as a whole may not exceed three (3) years.
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Self Insurance Funds
Investments of self insurance funds shall have terms appropriate investment
balances based on actuarial reports as provided by the District. Self Insurance
Fund investments shall be invested between one (1) and ten (10) years, but in no
event shall exceed ten (10) years and the average duration of the funds as a whole
may not exceed four (4) years.

The maturities of the underlying securities of a repurchase agreement will follow
the requirements of the Master Repurchase Agreement.

XIII. REPORTING

The Treasurer and/or Investment Advisor shall provide the CFO with quarterly investment
reports. Schedules in the quarterly report should include the following:

A. A listing of individual securities held at the end of the reporting period
B. Percentage of available funds represented by each investment type
C. Coupon, discount or earning rate
D. Average life or duration and final maturity of all investments
E. Par value, and market value

On a quarterly basis, the Treasurer shall prepare and submit to the Board, a written report
on all invested funds. The quarterly report shall provide all, but not limited to, the
following: a complete list of all invested funds, name or type of security in which the funds
are invested, the amount invested, the maturity date, earned income, the book value, the
market value and the yield on each investment. The quarterly report will show performance
on both a book value and total rate of return basis and will compare the results to the
above-stated performance benchmarks. All investments shall be reported at fair value per
GASB standards. Investment reports shall be available to the public. On an annual basis, an
Investment Report shall be prepared and submitted to the Board at a retreat.

XIV. THIRD-PARTY CUSTODIAL AGREEMENTS

Securities, with the exception of certificates of deposits, shall be held with a third party
custodian; and all securities purchase by, and all collateral obtained by the District should
be properly designated as an asset of the District. The securities must be held in an account
separate and apart from the assets of the financial institution. A third party custodian is
defined as any bank depository chartered by the Federal Government, the State of Florida,
or any other state or territory of the United States which has a branch or principal place of
business in the State of Florida as defined in Section 658.12, Florida Statutes, or by a
national association organized and existing under the laws of the United States which is
authorized to accept and execute trusts and which is doing business in the State of Florida.
Certificates of deposits will be placed in the provider’s safekeeping department for the term
of the deposit.

The custodian shall accept transaction instructions only from those persons who have been
duly authorized by the CFO and which authorization has been provided, in writing, to the
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custodian. No withdrawal of securities, in whole or in part, shall be made from
safekeeping, shall be permitted unless by such a duly authorized person.

The custodian shall provide the Treasurer with safekeeping receipts that provide detail
information on the securities held by the custodian. Security transactions between a
broker/dealer and the custodian involving the purchase or sale of securities by transfer of
money or securities must be made on a “delivery vs. payment” basis, if applicable, to
ensure that the custodian will have the security or money, as appropriate, in hand at the
conclusion of the transaction. Securities held as collateral shall be held free.

XV. COMPETITIVE SELECTION OF INVESTMENT INSTRUMENTS

After the Treasurer or the Investment Advisor has determined the approximate maturity
date based on cash flow needs and market conditions and has analyzed and selected one or
more optimal types of investments, a minimum of three (3) qualified banks and/or
approved broker/dealers must be contacted and asked to provide bids/offers on securities in
questions. Bids will be held in confidence until the bid deemed to best meet the investment
objectives is determined and selected. However, if obtaining bids/offers are not feasible
and appropriate, securities may be purchased utilizing the comparison to current market
price method on an exception basis. Acceptable current market price providers include, but
are not limited to:

A. Telerate Information System

B. Bloomberg Information Systems

C. Wall Street Journal or a comparable nationally recognized financial publication
providing daily market pricing

D. Daily market pricing provided by the District’s custodian or their correspondent
institutions

The Treasurer or the Investment Advisor shall utilize the competitive bid process to select
the securities to be purchased or sold. Selection by comparison to a current market price, as
indicated above, shall only be utilized when, in judgment of the Treasurer or the
Investment Advisor, competitive bidding would inhibit the selection process. Examples of
when this method may be used include:

When time constraints due to unusual circumstances preclude the use of the
competitive bidding process.

When no active market exists for the issue being traded due to the age or depth of
the issue.

When a security is unique to a single dealer, for example, a private placement.
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When the transaction involves new issues or issues in the “when issued” market.

Overnight sweep repurchase agreements will not be bid, but may be placed with the
District’s depository bank relating to the demand account for which the repurchase
agreement was purchased.

Authority:  F.S. 1001.41(1) (2), 218.415
Adopted: 1/18/00, 4/28/06, 6/5/07
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THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA 
OPEB FUND 

INVESTMENT POLICY 
 
I. SCOPE 

A. The School Board of Broward County, Florida (the “Board”) has established the Broward County 
Public Schools OPEB Fund (the “Fund”).  The Fund is intended to provide for funding of non-
pension post-employment benefits (“OPEB”) for employees who meet the age and service 
requirements outlined in Florida Statute 112.0801. This Investment Policy Statement (the 
“Policy”) reflects investment policy, objectives and constraints of the Fund. 

B. The purpose of the Fund is to achieve long term growth of Fund assets by maximizing long term 
rate of return on investments and minimizing risk of loss to fulfill the Board’s current and long 
term OPEB obligations.  The specific purpose of the Policy is to achieve the following: 

 
1. Document investment objectives, performance expectations and investment guidelines for 

Fund assets. 

2. Establish an appropriate investment strategy for managing all Fund assets, including an 
investment time horizon, risk tolerance ranges and asset allocation to provide sufficient 
diversification and overall return over the long-term time horizon of the Fund. 

3. Establish investment guidelines to control overall risk and liquidity. 

4. Establish periodic performance reporting requirements that will effectively monitor 
investment results and ensure that the investment policy is being followed. 

5. Comply with all fiduciary, prudence, due diligence and legal requirements for Fund assets. 

C. Responsibility for execution and oversight of the investment program is vested with the Broward 
County Public Schools Office of the Chief Financial Officer (the “Office”).  Responsibility for 
the administration of the investment program is hereby delegated by the Office to the Chief 
Financial Officer, who shall maintain an Investment Procedures and Internal Controls Manual 
based on this Policy.  The Chief Financial Officer shall be responsible for monitoring internal 
controls, administrative controls and to regulate the activities of the Office’s staff involved with 
the investment program.  The Authorized Staff is limited to the following positions: 

• Chief Financial Officer  

• Treasurer 

• Designees as authorized by the Chief Financial Officer 

D. The Office may utilize investment advisors or managers to facilitate the effective management of 
the Fund assets and to maintain compliance with this Policy.  The investment advisor may assist 
in establishing investment policy, objectives, and guidelines; selecting investment managers; 
reviewing such managers over time; measuring and evaluating investment performance; and 
other tasks as deemed appropriate.  The investment advisor may also select investment managers 
with discretion to purchase, sell, or hold specific securities that will be used to meet the Fund’s 
investment objectives.  The investment advisor must be registered with the Securities and 
Exchange Commission. 
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E. The Office may also utilize additional specialists such as attorneys, auditors, actuaries, retirement 
plan consultants, and others to assist the Office in meeting its responsibilities and obligations to 
administer Fund assets prudently. 

F. The Office will review the Policy at least annually and the Policy may be revised upon the 
Board’s approval. 

 

II. INVESTMENT OBJECTIVES 

A. To invest assets of the Fund in a manner consistent with the following fiduciary standards: (a) all 
transactions undertaken must be for the sole interest of Fund beneficiaries and defray reasonable 
expenses in a prudent manner, and (b) assets are to be diversified in order to minimize the impact 
of large losses in individual investments. 

B. To provide for funding and anticipated withdrawals on a continuing basis for payment of OPEB 
benefits and related expenses. 

C. To conserve and enhance the value of Fund assets in real terms through asset appreciation and 
income generation, while maintaining a moderate investment risk profile. 

D. To minimize principal fluctuations on a five year rolling return basis. 

E. To achieve a long-term level of return commensurate with contemporary economic conditions 
and equal to or exceeding the investment objective set forth in the Policy. 

F. The Fund’s investment objectives are based on a 15-year investment horizon so that interim 
fluctuations should be viewed with appropriate perspective.  The Office has adopted a long-term 
investment horizon such that the chances and duration of investment losses are carefully weighed 
against the long-term potential for appreciation of assets. 

G. The investment advisor shall review annually the appropriateness of the Policy for achieving the 
Fund’s stated objectives.  It is not expected that the Policy will change frequently.  In particular, 
short-term changes in the financial markets should not require an adjustment in the Policy. 

 

III. PERFORMANCE MEASUREMENTS 

A. The investment advisor shall report on a quarterly basis to the Office to review the total Fund 
investment performance.  In addition, the investment advisor will be responsible for keeping the 
Office advised of any material change in investment strategy, investment managers, and other 
pertinent information potentially affecting performance of the Fund. 

B. Performance measurements for the Fund’s assets to be reviewed on a quarterly basis and 
evaluated based on five year rolling return basis.  Performance is measured to determine the 
following: 

1. If the investment managers have performed in accordance with this Policy. 

2. If the investment managers have performed reasonably based on their respective asset 
class and investment style. 

3. How the managers have performed in relation to other investment managers within the 
same asset class and investment style (“Peers”). 

C. The performance measurement indexes on the asset categories are as follows: 

1. The Fund’s fixed income portfolio return will be compared to the weighted average 
return of the Lehman Aggregate Bond Index or appropriate equivalent. 
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2. The Fund’s domestic equity portfolio return will be compared to the weighted average 
return of the Standard and Poor’s 500 Index or appropriate equivalent. 

3. The Fund’s international portfolio return will be compared to the weighted average return of 
the Morgan Stanley Europe, Australia, & Far East (EAFE) Index or appropriate equivalent. 

4. The Fund’s real estate portfolio return will be compared to the weighted average return 
of the MSCI US REIT Index or appropriate equivalent. 

 

IV. INVESTMENT AND FIDUCIARY STANDARDS 

A. The Fund’s assets will be invested in a manner consistent with the standards set forth in: 

1. Chapters 112 and 518, Florida Statutes. 

2.  The Fund’s Investment Policy Statement. 

 3. In the event of a conflict within these provisions or any other provisions of law 
authorizing investments, the investment and fiduciary standards set forth in Section 
112.661(4), Florida Statutes and item (1) above shall prevail. 

B. The Office will adhere to the Prudent Person Standard and this standard shall be applied in the 
context of managing the overall Fund.  The Prudent Person Standard is as follows: 

“Investments shall be made with judgment and care, under circumstances then 
prevailing, which persons of prudence, discretion and intelligence exercise in the 
management of their own affairs, not for speculation, but for investment, 
considering the probable safety of their capital as well as the probable income to 
be derived from the investment.” 

C. Any person or firm hired or retained to invest, monitor, or advise concerning these assets shall be 
held to the higher standard of Prudent Expert.  The standard shall be that in investing and 
reinvesting moneys and in acquiring, retaining, managing, and disposing of investments of these 
funds, the Investment Advisor/Manager shall exercise: the judgment, care, skill, prudence, and 
diligence under the circumstances then prevailing, which persons of prudence, discretion, and 
intelligence, acting in a like capacity and familiar with such matters would use in the conduct of 
an enterprise of like character and with like aims by diversifying the investments of the funds, so 
as to minimize the risk, considering the probable income as well as the probable safety of their 
capital. 

D. The investment advisor shall prudently select appropriate investment managers to manage the 
assets of the Fund.  Investment managers must meet the following criteria: 

1. The investment manager must be a bank, insurance company, or investment adviser as 
defined by the Investment Advisers Act of 1940. 

2. With respect to Fund assets invested in a mutual fund, the Manager must provide historical 
quarterly performance data for the mutual fund compliant with Securities Exchange 
Commission (“SEC”) and National Association of Securities Dealers (“NASD”) standards. 

3. The investment manager must provide historical quarterly performance data compliant with 
Global Investment Performance Standards (“GIPS”), calculated on a time-weighted basis, 
based on a composite of all fully discretionary accounts of similar investment style and 
reported net of fees. 

4. The investment manager must provide detailed information on history of the firm, key 
personnel, key clients, fee schedule (including most favored nation clauses), and support 
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personnel.  This information can be a copy of a recent Request for Proposal (RFP) completed 
by the manager. 

5. The investment manager must clearly articulate the investment strategy that will be followed 
and document that the strategy has been successfully adhered to over time. 

6. The investment manager for portfolios other than Pooled Vehicles (see Authorized 
Investments) must confirm that it has received, understands and will adhere to this Policy 
and any manager specific policies by signing a consent form provided by the Office. 

E. Investment manager(s) are expected to be aware of corporate provisions that may adversely 
affect stockholdings, including but not limited to “golden parachutes,” “super majorities,” 
“poison pills,” “fair price” provisions, staggered boards of directors, and other tactics.  
Investment manager(s) should vote proxies with the interest of preserving or enhancing the 
security’s value. 

The investment manager(s) of a commingled plan or mutual fund that holds the assets of the 
Fund along with assets of other funds with conflicting proxy voting policies must reconcile the 
conflicting policies to the extent possible, and, if necessary, to the extent legally permissible   
vote the proxies to reflect the policies in proportion to each fund’s interest in the pooled fund. 

 

V. AUTHORIZED INVESTMENTS  

A. Funds placed with investment managers are to be invested in those authorized classes of 
investments as contained in this Policy. Investments should be made subject to the Fund’s cash 
flow needs and such cash flows are subject to revision due to changes in the Fund’s needs and 
market conditions. 

B. The investment advisor shall make every effort to prudently select investments that follow the 
guidelines listed below. 

Until the Fund reaches a size where investment in separate accounts are viable and appropriate, 
the Fund will invest in Pooled Vehicles such as commingled and/or mutual funds.  Pooled 
Vehicles are regulated by either the Office of the Comptroller of the Currency (“OCC”) or the 
SEC and provide the Fund the ability to appropriately diversify its holdings in a cost effective 
manner.  Inherent within the Pooled Vehicle structure is the limitation on customizing the 
underlying security selection based on Fund specific economic, social or other screens. 

 
Pooled Vehicles 

Every effort shall be made, to the extent practical, prudent and appropriate, to select commingled 
funds and/or mutual funds that have investment objectives and policies that are consistent with 
this Policy (as outlined below in Equities and Fixed Income sections).  However, given the nature 
of commingled funds and mutual funds, it is recognized that there may be deviations between 
this Policy and the objectives of these pooled vehicles.  A commingled fund or mutual fund will 
not be included in Fund portfolio unless it complies with the Investment Company Act of 1940’s 
diversification requirement. 
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Cash Equivalents 

Cash equivalent reserves shall consist of cash instruments having a quality rating of A-1, P-1 or 
higher, as established by Moody’s or Standard & Poor’s.  Bankers’ acceptances, certificates of 
deposit and savings accounts must be made of United States banks or financial institutions or 
United States branches of foreign banks, which are federally insured with unrestricted capital of 
at least $50 million  Short-term corporate obligations must be rated A or better by Moody’s or by 
Standard & Poor’s. 

Equities 

Investment in common stocks, preferred stocks and publicly traded Real Estate Investment Plans 
shall be restricted to high quality, readily marketable securities of corporations that are actively 
traded on a major exchange. 

Not more than 5% of the total stock portfolio valued at market may be invested in the common 
stock of any one corporation.  Ownership of the shares of one company shall not exceed 2% of 
those outstanding.  Not more than 25% of stock valued at market may be held in any one industry 
category.  Other than these constraints, there are no quantitative guidelines suggested as to issues, 
industry or individual security diversification.  However, prudent diversification standards should 
be developed and maintained by the investment manager(s). 

The overall non-U.S. equity allocation should include a diverse global mix of at least 10 
countries.  The emerging markets exposure as defined by Morgan Stanley Capital International 
Inc. should be limited to 35% of the non-U.S. portion of the portfolio. 

In order to maintain an effective money management structure that is style neutral, the target 
growth to value allocation in the all market capitalizations is one-to-one.  However, in no case 
will the growth to value allocation for a particular market capitalization exceed two-to-one.  
Conversely, value shall not exceed growth by the same ratio. 

Fixed Income

Fixed income investments shall be high quality, marketable securities with a preponderance of 
the investments in (1) U.S. Treasury, Federal Agencies and U.S. Government guaranteed 
obligations, and (2) investment grade municipal or corporate issues excluding convertibles. 

Fixed income securities of any one issuer shall not exceed 5% of the total bond portfolio, 
including U.S. Treasury/Federal Agency issues, at time of purchase.  The 5% limitation does not 
apply to issues of the U.S. Treasury or other Federal Agencies. 

The overall rating of the fixed income assets shall be at least "A", according to one of the three 
rating agencies (Fitch, Moody's or Standard & Poor's).  In cases where the yield spread 
adequately compensates for additional risk, securities where two of the three rating agencies 
(Fitch, Moody’s or Standard & Poor’s) have assigned ratings of Baa3 or BBB- ratings, can be 
purchased up to a maximum of 20% of total market value of fixed income securities.  If the  
credit quality of any one issue should drop below investment grade (as defined by two of the 
three rating agencies – Fitch, Moody’s and Standard & Poor’s), the investment manager should 
notify the Office and the investment advisor immediately detailing their course of action 
regarding the security. 

Active bond management is encouraged and may require transactions that will temporarily lower 
the return or change the maturity of the portfolio in anticipation of market changes.  Holdings of 
individual securities should be liquid so as not to incur unnecessary transaction costs. 

C. The following investments and transactions are not authorized and shall not be purchased: 
collectibles, convertible bonds, letter stock and other unregistered securities, commodities or 
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commodity contracts, short sales, margin transactions, private placements (with the exception of 
Rule 144A securities), venture capital funds, private equity, direct real estate equity, natural 
resource properties, hedge funds; derivatives, options or futures for the purpose of portfolio 
leveraging are also prohibited. 

 

VI. MATURITY AND LIQUIDATION REQUIREMENTS 

A. In general, the Fund will hold up to 6 months of projected liquidity needs in cash equivalents for 
benefit payments and expenses.  The actual amount of assets held for liquidity purposes will be 
based in part on the cash needs of the Fund and the projected frequency of cash additions to the 
Fund. 

B. On a quarterly basis, the Fund’s Actuary or Benefits Administrator will notify the Office of the 
Fund’s liquidity requirements for the payment of benefits and expenses. 

 

VII. PORTFOLIO COMPOSITION 

A. The Office has adopted the following long-term target asset mix for the Fund as shown below. 

B. The Fund assets shall be diversified with the intent to minimize risk of investment loss.  
Consequently, the total portfolio will be constructed and maintained to provide prudent 
diversification with regard to the concentration of holdings in individual issues, issuers, 
countries, governments or industries. 

The Office believes that to achieve the greatest likelihood of meeting Fund’s investment 
objectives and the best balance between risk and return for optimal diversification, the Fund 
should allocate investment assets in accordance with the targets for each asset class as follows: 

 Investment Assets 

Asset Class Asset Weightings

 Range Target

Domestic Equity 31% - 41% 36% 

International Equity 18% - 28% 23% 

Other Equity 1% - 11% 6% 

Fixed Income 30% - 40% 35% 

   

 

 Liquidity Assets 

 Range Target

Cash Equivalent 0% - 100% 100% 

 

The investment managers shall have discretion to temporarily invest a portion of the assets in 
cash reserves when they deem it appropriate.  However, the managers will be evaluated against 
their Peers on the performance of the total funds under their direct management. 
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C. The asset allocation range established by this Policy represents a long-term perspective.  As such, 
rapid unanticipated market shifts or changes in economic conditions may cause the asset mix to 
fall outside the Policy range.  When these divergences occur, the investment advisor will 
rebalance the asset mix to its appropriate targets and ranges.  Similarly, if the cash requirement to 
handle liquidity needs falls to a level where near term distributions (over the following six 
months or less) cannot be met and no contributions are anticipated, the investment advisor will 
rebalance the fund to its appropriate targets and ranges. 

When the investment advisor is notified of new contributions by the custodian or the Fund, the 
investment advisor will review the Fund allocation and fill the liquidity allocation first and the 
remaining investment allocations last. 

D. The Board will review these asset allocation targets annually and will revise the targets if any 
significant changes occur within the capital market environment.  These review activities will be 
handled in conjunction with the fiscal year end annual investment review provided to the Board 
by the Office and the investment advisor. 

 

VIII. RISK AND DIVERSIFICATION 

A. The Board has adopted a strategy, described in Section VII, whereby the Fund’s assets will be 
diversified to the extent practicable in order to control the risk of loss which might result from an 
over-concentration of investments in a specific security, maturity, issuer, dealer, or bank through 
which financial instruments are bought or sold. 

B. In a further effort to control the risk of loss and assure adequate diversification, the following 
limitations are imposed upon the investment of the Fund’s assets: 

1. A maximum of 5% investment in the outstanding common stock of any one company or 
organization. 

2. A maximum of 5% investment in the outstanding debt issuance of any one company or 
organization. 

 

IX. EXPECTED ANNUAL RATE OF RETURN 

On a five year rolling return basis period, the performance objective for Fund assets will be to achieve an 
average total annual rate of return that is equal to or greater than the Fund’s assumed rate of return in its 
actuarial valuation.  Additionally, it is expected that the annual rate of return on Fund assets will be 
commensurate with the then prevailing investment environment.  Measurement of this return expectation 
will be judged by reviewing returns in the context of industry standard benchmarks, peer universe 
comparisons for individual Fund investments and blended benchmark comparisons for the Fund in its 
entirety. 

 

X. THIRD-PARTY CUSTODIAL AGREEMENTS 

All securities will be held with the custodial bank under a contractual agreement signed by the 
Superintendent of Schools and the Chief Financial Officer.  All securities purchased by and all collateral 
obtained by the investment managers and/or the Office are designated as assets of the Fund.  No 
withdrawal of securities, or transfer of funds, in whole or in part, can be made from safekeeping except 
by written authorization provided by the Office.  Securities transactions between a broker/dealer and the 
custodial bank involving the purchase or sale of securities by transfer of money or securities must be 
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made on a “delivery vs. payment” basis, if applicable, to ensure that the custodial bank will have the 
security or money, as appropriate, in hand at the conclusion of the transaction. 

 

XI. MASTER REPURCHASE AGREEMENT 

All approved institutions and dealers transacting repurchase agreements will execute and perform as 
stated in the Master Repurchase Agreement.  All repurchase agreement transactions will adhere to the 
requirements of the Master Repurchase Agreement. 

 

XII. BID REQUIREMENTS 

Each investment manager shall obtain competitive bids and offers on investment transactions to the 
fullest extent possible.  The investment managers will make periodic reports to the Office reflecting 
purchases, sales, or other activity. 

 

XIII. INTERNAL CONTROLS 

A. The Office will establish a system of internal controls and written operational procedures to be a 
part of the Fund’s operational procedures.  The internal controls should be designed to prevent 
losses of funds, which might arise from fraud, employee error, and misrepresentation by third 
parties, or imprudent actions by employees.  The written procedures should include reference to 
safekeeping, repurchase agreements, separation of transaction authority from accounting and 
record keeping, wire transfer agreements, banking service contracts, collateral/depository 
agreements, and “delivery-versus-payment” procedures.  No person may engage in an investment 
transaction except as authorized under the terms of this investment policy. 

B. Independent auditors, as a normal part of their annual financial audits, will conduct a review of 
the system of internal controls to ensure compliance with policies and procedures.  Additionally, 
the Fund’s Actuary, Investment Advisor, and the District’s auditors will complete an annual 
system review. 

 

XIV. CONTINUING EDUCATION 

Annually, members of the Office’s office have the responsibility for completing continuing education 
programs in matters relating to the Fund’s investments by reading the appropriate materials and by 
attending the appropriate local and national conferences and seminars.  No less than eight hours are 
required. 

 

XV. REPORTING 

On an annual basis, the Office and the investment advisor will provide the Board with an investment 
report regarding the Fund’s investment portfolio.  The annual report shall provide all, but not limited to, 
the following: name and type of securities in which the funds are invested, the amount invested, income 
earned, the book value and the market value of the investment portfolio.  The review will also include a 
review of the investment policy as prescribed in Section VII, D of this document.  Investment reports 
shall be available to the public. 
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VALUATION OF ILLIQUID INVESTMENTS 

All illiquid investments for which a generally recognized market is not available or for which there is no 
consistent or generally recognized pricing mechanism will be given an actuarial valuation by the Fund’s 
Actuary on an annual basis.  For each actuarial valuation, the Board must verify the determination of a 
fair market value for those investments and ascertain that their determination complies with all applicable 
state and federal requirements. 

 

Authority:  F.S. 1001.41. 

Law  implemented:  F.S. 112, 518, 

Adopted:  June 16, 2009. 
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Exhibit  B 

Fixed fee schedule for assets under management 

Year 1 
Portfolio Value Assets Under Management Basis % of Account Amortized 

Cost plus Accrued Interest 

Self-Insurance and First $25 million 0.077% (7.7 basis points) 

Long Term Operating  Next $25 million 0.066% (6.6 basis points) 

Funds Next $50 million 0.061% (6.1 basis points) 

 Next $100 million 0.06% (6.0 basis points) 

 Over $200 million 0.05% (5.0 basis points 

Bond Proceed Funds All Bond Proceeds 0.06% (6.0 basis points) 
 

Year 2 
Portfolio Value Assets Under Management Basis % of Account Amortized 

Cost plus Accrued Interest 

Self-Insurance and First $25 million 0.079% (7.9 basis points) 

Long Term Operating  Next $25 million 0.068% (6.8 basis points) 

Funds Next $50 million 0.062% (6.2 basis points) 

 Next $100 million 0.06% (6.0 basis points) 

 Over $200 million 0.05% (5.0 basis points) 

Bond Proceed Funds All Bond Proceeds 0.05% (5.0 basis points) 
 

Year 3 
Portfolio Value Assets Under Management Basis % of Account Amortized 

Cost plus Accrued Interest 

Self-Insurance and First $25 million 0.082% (8.2 basis points) 

Long Term Operating  Next $25 million 0.070% (7.0 basis points) 

Funds Next $50 million 0.064% (6.4 basis points) 

 Next $100 million 0.06% (6.0 basis points) 

 Over $200 million 0.05% (5.0 basis points) 

Bond Proceed Funds All Bond Proceeds 0.05% (5.0 basis points) 
 

Year 4 
Portfolio Value Assets Under Management Basis % of Account Amortized 

Cost plus Accrued Interest 

Self-Insurance and First $25 million 0.085% (8.5 basis points) 

Long Term Operating  Next $25 million 0.073% (7.3 basis points) 

Funds Next $50 million 0.066% (6.6 basis points) 

 Next $100 million 0.06% (6.0 basis points) 

 Over $200 million 0.05% (5.0 basis points) 

Bond Proceed Funds All Bond Proceeds 0.05% (5.0 basis points) 
 

Year 5 
Portfolio Value Assets Under Management Basis % of Account Amortized 

Cost plus Accrued Interest 

Self-Insurance and First $25 million 0.10% (10.0 basis points) 

Long Term Operating  Next $25 million 0.08% (8.0 basis points) 

Funds Next $50 million 0.07% (7.0 basis points) 

 Next $100 million 0.06% (6.0 basis points) 

 Over $200 million 0.05% (5.0 basis points) 

Bond Proceed Funds All Bond Proceeds 0.05% (5.0 basis points) 
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Multi Asset Class Management (MACM”) fee schedule 

for assets under management 

 

 
 
 
 
 
 
 
 
 
There would be no extra travel or expense charges. There is minimum annual fee of $10,000.   
 
For purposes of this schedule, "Assets Under Management” means, with respect to the MACM Funds 
portfolio, the net market value of all cash and investments assets as of the end of the most recent 
month. 
 
 

 

Portfolio Value  Assets Under Management  Annual Fee 

OPEB Trust  First $10 Million  0.45% 

  Next $10 Million  0.35% 

  Next $30 Million  0.25% 

  Next $50 Million  0.20% 

  Over $100 Million  0.15% 



CITY OF CLERMONT

AGENDA ITEM
Page 1 of 1

Meeting Date  

Tuesday, September 19, 2017

Agenda Item Name  

Contract Award 

Requested Action  

Recommend to approve contract between the City of Clermont and NuTerra Management, LLC. to provide hauling 
and processing of organic green waste material to compost facility.

Staff Report  

The Purchasing Department and the Environmental Services Department recommend approval of the above action.

In accordance with the direction of City Council, the Purchasing Department issued a Request for Interest (RFI) 
number 1707-001 to verify whether the services proposed by NuTerra Management, LLC. were capable of being 
met by more than one company.  The RFI was posted on the City’s website for ten (10) business days. During the 
RFI process, the Purchasing Department received one response from company Residual Solutions, Inc., showing 
interest in providing similar services.  City staff met with the representative of the company and invited them onsite 
for inspections.  In conclusion, Residual Solutions, Inc. was not in position to haul raw waste due to the lack of 
having locations, within a reasonable distance, to effectively provide the City with these services.

The services being provided is on a trial period basis ending May 31, 2018.

Based on this, staff recommends that Council approve single source contract with NuTerra Management Services, 
LLC.

Additional Analysis  

Fiscal Impact Summary  

Annual projected cost of $90,000 is included in the FY 2018 Tentative Budget.

Fiscal Impact Fund Number and Description Available Budget Amount

Exhibits Attached (copies of original agreements)  

1. RFI 1707-001 RFI 1707-001.pdf



RFI No: 1707-001 
Page 1 of 2 

 

 

REQUEST FOR INFORMATION 
Disposition of Unground Green Waste at Compost Facility 

 

CONTACT INFORMATION: 
Freddy L. Suarez, MPA, CPPB 
Purchasing Director 
EMAIL: fsuarez@clermontfl.org 

Phone: (352) 241-7350 

RFI No. 1707-001 ISSUED DATE: July 12, 2017 

NOTICE OF INTENT TO SOLE SOURCE PURCHASE 

NOTICE END DATE:  July 26, 2017 at 2:00 P.M. (EST) 

DEADLINE FOR WRITTEN QUESTIONS:  Not Applicable 

 

SOLICITATION RESPONSE:  Responses will be received until the notice end date specified above or as 
otherwise amended.  No late responses will be accepted. 

Responses may be submitted electronically to the Purchasing Director by email. 
Hardcopy responses may be delivered to:  City of Clermont Purchasing Department, 685 West Montrose Street, 
2nd Floor, Clermont, FL 34711. 
 

 
This Request for Information (RFI) is intended to verify whether the specifications for the commodity 
specified below are non-restrictive and capable of being met by more than one company.  This is not 
an invitation to submit a bid or quote.  This notice will be posted for ten (10) business days. 

The City of Clermont Purchasing Policy provides that a purchase may be made without competition 
when there is only one source for the required supply or service.  Therefore a “single/sole source” 
purchase is justified if there is only one product or service that can reasonably meet the City’s need 
and there is only one vendor who can provide the product or service. 

 
1 – SINGLE / SOLE SOURCE INFORMATION 

(a) Department:  Environmental Services 

(b) Company Information:  NuTerra Management, LLC., 6621 South Point Dr., Jacksonville, FL. 

(c) Product or Service Provided:  Hauling and processing of uncontaminated organic green waste 
material to compost facility. 

mailto:fsuarez@clermontfl.org


RFI No: 1707-001 
Page 2 of 2 

 

The City of Clermont Environmental Services Department is looking for a company that is accepting 
unground green waste including the staging of hauling trailers with sufficient capacity at City of Clermont 
WWTP located at 3335 Hancock St., hauling including all logistical aspects, and grinding of unground 
green waste to meet acceptable compost amendment specifications and incorporation of ground 
material into the composting process as final end disposition.  More importantly, the City of Clermont 
will be able recognize 100% of the recycling credits for end disposition of their unground green waste 
at a FDEP permitted composting facility. 

 

2 – ACTION TO BE TAKEN 
No action is required if you agree the proposed service is a valid single source.  If you disagree that 
the proposed services is a valid single source, please contact the Purchasing Director by email or by 
mail prior to the “Notice End Date” indicated above to advise whether your company can provide the 
product or service mentioned above. 

Prospective respondents are requested to provide information regarding their ability to provide the 
product or service described.  Respondents are not to provide pricing.  All responses will be 
evaluated by the Purchasing Department and the Department requesting the product or service which 
will be the sole determining power in establishing the approved equal status of the commodity offered 
by the respondent. 

 

 



CITY OF CLERMONT

AGENDA ITEM
Page 1 of 1

Meeting Date  

Tuesday, September 19, 2017

Agenda Item Name  

Variance Requests
Sherwin Williams

Requested Action  

Recommend denial of the variance requests.

Staff Report  

This request was originally scheduled to be heard by the Council on Aug. 8, 2017, but it was tabled to Sept. 12, 
2017 at the applicant's request.

The applicant is requesting five variances to the land development code (LDC) for construction of a new 4,000-
square-foot Sherwin Williams retail store. The subject parcel is currently vacant, and the current zoning of the 
property is C-2 General Commercial. 

This parcel, previously owned by FDOT, is located at the corner of Highway 50 and Milholland Drive. The applicant 
has indicated that the subject parcel has many disadvantages that make the site a challenge to develop. 

 The requested variances include: 
1) To allow for a reduction of seven parking spaces instead of the number as required by the LDC, Section 98-14. 
2) To allow for a reduced rear yard setback of 12 feet instead of the 25 feet required by the LDC, Section 122-226. 
3) To allow for a reduced minimum width of the perimeter landscape buffers between abutting properties for the 
north and east buffers instead of the requirements of the LDC, Section 118-37(d)(1). 
4) To allow for the reduction of the minimum width for the landscape buffers adjacent to rights-of-way for the south 
and west buffers instead of the requirements in the LDC, Section 118-37(e)(1). 
5) To allow for a reduced building facade landscaping of 25 percent instead of the 60 percent required by the LDC, 
Section 118-37(i). 

Staff acknowledges that this site presents some unusual development challenges. However, staff cannot support 
this variance request because Section 86-174 of the LDC requires a positive finding on eight review criteria in order 
to grant a variance, and staff believes that four of the eight do not meet these findings. Therefore, staff recommends 
denial of the variance requests. 

Additional Analysis  

Fiscal Impact Summary  

Fiscal Impact Fund Number and Description Available Budget Amount



Exhibits Attached (copies of original agreements)  

1. Site Location Map Sherwin Williams Map.pdf
2. Site Plan NEW SITE PLAN -07-31-17.pdf
3. FDOT Letter Sherman Williams FDOT letter.pdf
4. Variance Review Criteria 86-174 Review Criteria-Sherwin Williams.docx
5. Variance Application Sherwin WIlliams App.pdf
6. Legal Ad New Sherwin Williams VAR Legal AD.pdf



Subject 
Property

Sherwin Williams – Site Map







Sherwin Williams Variance

The requirements for a variance are as follows:

“Sec. 86-174, Review Criteria and Finding.  When reviewing an application for a variance, the board of zoning 
adjustment shall not vary the requirements of any provision of this land development code unless it makes a 
positive finding, based on substantial competent evidence, on each of the following:”

There are eight items that the applicant is required to respond to.  Staff’s comments, based on the eight 
requirements for a positive finding as they relate to this request, are as follows:

FINDINGS:

(1) Special conditions and circumstances exist which are peculiar to the land, structure or building 
involved, and which are not applicable to other lands, structures or buildings in the same zoning district;
Applicant response:  The size and shape of the parcel along with the widening of State Road 50 and the 
existence of utility easements on the parcel have made it impossible to fully utilize the parcel to its 
highest and best use. 

Staff comments: This parcel does have circumstances existing which are peculiar to the land.  The 
applicant purchased this property with the current conditions.  The applicant can construct a smaller 
building that may allow more flexibility and compliance with the Land Development Code.
Negative finding 

(2) The condition giving rise to the requested variance has not been created by any person presently having 
an interest in the property;
Applicant response: The conditions limiting use of the property have not been created by present or 
proposed owners of the property.

Staff comments:  The current conditions of the site were not created by the applicant giving rise to the 
requested variance.  However, the parcel was purchased with the existing conditions and could be 
developed with a smaller building footprint or different use that may allow more flexibility and 
compliance with the land development codes.
Negative finding 

(3) Literal interpretation and enforcement of the land development code regulations would deprive the 
applicant of rights commonly enjoyed by other properties in the same zoning district under the terms of 
the land development code, and would work unnecessary and undue hardship on the applicant;
Applicant response:  Sherwin Williams paint company wishes to have a location here to better serve its 
customers and 4,000 square feet is the minimum needed to successfully operate a full service paint 
store that must compete with big box stores many times the size.  Any reduction in size would create less 
opportunity for a successful operation.

Staff comments:  With the existing conditions in place that are presenting challenges in developing the 
site, the applicant would be faced with undue hardship to develop the lot according to the land 
development code, even if it was feasible.  However, the applicant may choose another parcel that does 
not present these challenges.  
Negative finding 



(4) The variance request is not based exclusively upon a desire to reduce the cost of developing the site or 
otherwise economically founded;
Applicant response:  In contrast, this site presents the potential for increased expenses such as 
underground retention and a sprinkled dumpster.

Staff comments:  No evidence of decreased costs due to the variance requests. 
Positive finding 

(5) The variance, if granted, is the minimum variance necessary to make possible the reasonable use of the 
land, building or structure;
Applicant response:  As the site shows, we are using best practices to maximize the existing parcel for 
its highest and best value.

Staff comments:  The applicant is trying to maximize the potential use of the site by requesting the 
variance for landscaping buffer widths, parking waivers, and building setbacks for the property.  
However, the site could be developed at a lower intensity and requested variances may not be required.
Negative finding 

(6) Granting of the variance request will not confer on the applicant any special privilege that is denied by 
the land development code to other lands, buildings or structures in the same zoning district;
Applicant response: Visual observation of existing properties along State Road 50 show that many 
building do not strictly conform to setbacks, etc.  Granting of requested variances will not confer any 
special privileges. 

Staff comments:  The City Council has granted similar variance requests in the past for other properties 
in the same zoning district. There are other properties along State Road 50 that required development 
mitigation because of the widening of road.
Positive finding 

(7) The proposed variance will not substantially diminish property value in, or alter the essential character 
of the area surrounding the site; and
Applicant response:  In contrast, Sherwin Williams is a valued member of the community and 
neighborhood that it is located in and will only enhance an otherwise vacant parcel.  DRP company 
will remain the owner of the parcel and takes great pride of ownership as we do not sell our projects 
but hold for the long term in every case.

Staff comments:  The proposed variances appear not to substantially diminish property values or alter 
the essential character of the area and surrounding properties.  
Positive finding

(8) The granting of the variance will be in harmony with the general intent and purpose of this land 
development code, and will not be injurious to the surrounding properties or detrimental to the public 
welfare.
Applicant response:  Sherwin Williams in concert with Drop Company operate in a good neighborhood 
stance and will serve as an asset to the community and surrounding neighborhoods.  This project will 
contribute to the overall purpose and intent of the code and be in harmony with the general welfare of 
the City of Clermont and Lake County.



Staff comments:  Granting of the requested variances will be in harmony with the general intent and 
purpose of the land development code.  The intent of the landscaping is to provide a buffer between 
properties and street rights-of-way.  The applicant is proposing landscape buffers of varying widths 
and additional vegetation that will be clustered to provide a sufficient buffer for the general purpose 
and intent of the code.
Positive finding

STAFF RECOMMENDATION:  

Section 86-174 of the LDC requires a positive finding on eight items in order to grant a variance, and staff 
believes that four of the eight do not meet these findings.  Therefore, staff recommends denial of the 
variance requests by the applicant to the Clermont Land Development Code.













 

 LEGAL NOTICE 
 
Notice is hereby given that the City Council of the City of Clermont will consider a 
request for the following five variances: (1) to allow for a reduction of seven parking 
spaces instead of the number as required by the Land Development Code, Section 98-
14; (2) to allow for a reduced rear yard setback of 12 feet instead of the 25 feet required 
by the Land Development Code, Section 122-226; (3) to allow for a reduced perimeter 
landscape buffers between abutting properties for the north perimeter buffers instead of 
the requirements of the Land Development Code, Section 118-37(d)(1); (4) to allow for 
the reduction of landscape buffers minimum width adjacent to right of ways for the south 
and west buffers instead of the requirements in the Land Development Code, Section 
118-37(e)(1); (5) to allow for a reduced building façade landscaping of 25 percent 
instead of the 60 percent required by the Land Development Code, Section 118-37(i); at 
the following location: 
 
 LOCATION: 

Vacant property (Alt. Key 1592771)  
840 East Highway 50  

Corner of E. Highway 50, east of Milholland Drive 
 

A complete legal description may be obtained in the Development Services Department 
located at 685 West Montrose Street, Clermont, FL 34711. 
 
This request will be heard by the City Council at a public hearing to be held on Tuesday, 
September 12, 2017 at 6:30 P.M. in the Clermont City Hall located at 685 West Montrose 
Street. 
 
All interested parties will be given an opportunity to express their views on this matter. 
 
Please be advised that, under State law, if you should decide to appeal a decision made 
with respect to this matter, you will need a record of the proceedings, and may need to 
ensure that a verbatim record is made. 

 
Tracy Ackroyd, MMC 
City Clerk 

Daily Commercial 
September 5, 2017 
 
 



CITY OF CLERMONT

AGENDA ITEM
Page 1 of 1

Meeting Date  

Tuesday, September 19, 2017

Agenda Item Name  

Ordinance No. 2017-28; Final
Clermont Ridge Senior Villas Annexation 

Requested Action  

Recommend approval of Ordinance 2017-28.

Staff Report  

Due to a lack of a quorum at the Aug. 1, 2017 Planning & Zoning Commission meeting, the related requests for a 
comprehensive plan amendment and rezoning on this property could not be considered by the Commission for a 
recommendation to the City Council. Final hearings for the annexation, comprehensive plan amendment and 
rezoning are now requested to be considered together at the Sept. 12, 2017 meeting, which will follow the 
September Planning & Zoning Commission meeting on Sept. 11, 2017. The ordinances were introduced at the 
Council meeting on Aug. 8, 2017.

The applicant, New Beginnings Housing, Inc, is requesting annexation of the subject property. The property is 
located north of Hunt Trace Boulevard and west of Oakley Seaver Drive. The City limits are adjacent to the south 
and east property boundaries. The property is currently in Lake County and is being used for a single-family home 
site. The property is approximately 6.35 acres in size and is in the City’s water and sewer service area. The property 
is located within the Interlocal Service Boundary Agreement (ISBA) and the Joint Planning Area (JPA). The applicant 
wishes to receive services from the City in order to develop the property into an age-restricted (62 and over) senior 
housing development. This request is being heard concurrently with requests for a small-scale comprehensive plan 
amendment and a rezoning to a Planned Unit Development (PUD) for senior housing.

The related request for a comprehensive plan amendment would change the future land use from Lake County's 
Urban Medium to the City's High Density Residential designation. The rezoning request is to change the zoning from 
Urban Estate (currently Agricultural District in Lake County) to the City's PUD zoning classification.

Because a majority of the surrounding property is in the City, and the City can adequately provide services, staff 
recommends approval of the annexation.

Additional Analysis  

Fiscal Impact Summary  

Fiscal Impact Fund Number and Description Available Budget Amount

Exhibits Attached (copies of original agreements)  



1. Ordinance No. 2017-28 2017-28 Clermont Ridge Annex.doc
2. Maps Clermont Ridge Senior Villas Maps.pdf
3. Application Carrier Annex App.pdf
4. Legal ad Clermont Ridge Annex legal ad.docx



CITY OF CLERMONT
ORDINANCE No. 2017-28

AN ORDINANCE OF THE CITY COUNCIL OF THE CITY OF 
CLERMONT, LAKE COUNTY, FLORIDA, PROVIDING FOR THE 
ANNEXATION OF A CERTAIN PARCEL OF LAND CONTIGUOUS TO 
THE PRESENT CITY BOUNDARIES; PROVIDING FOR AN 
EFFECTIVE DATE, SEVERABILITY, RECORDING, AND 
PUBLICATION.

WHEREAS, the City Council of the City of Clermont, Lake County, Florida has 
received a Petition for Annexation of a parcel of land contiguous to the present corporate limits 
under Section 171.044, Florida Statutes; and

WHEREAS, the City Council of the City of Clermont, Lake County, Florida, has 
determined that it is in the best interest of the City and of the property herein sought to be 
annexed that the City annex the following described property; and 

WHEREAS, the City Council has determined that the area sought to be annexed is 
contiguous to the City and is in need of the services which the City can offer and the City has 
determined that such area sought to be annexed will be substantially benefited by annexation; 
and

WHEREAS, the City Council has determined that all requirements of Section 171.044, 
Florida Statutes, have been met.

SECTION 1.

NOW, THEREFORE, BE IT ORDAINED, under the provisions of Florida Statute 
Chapter 171 and the General and Special Laws of the State of Florida; that the City of Clermont, 
Lake County, Florida, does hereby annex to and make part of its corporate boundaries; the 
following described property contiguous to the present City boundary, to-wit:

Legal Description

Lake Highlands 20-22-26 Tract 61B, that part of vacated platted road bounded on S by N line of 
Tract 61B, on N by high water line of Jacks Lake and on E & W by N’ly extensions of E & W 
lines of Tract 61B, PB 3 PG 30 ORB 638 PG 322.  Alternate Key 1647801
Containing 6.35 Acres +/-

SECTION 2.

That the aforedescribed property shall be and hereby is made part and parcel of the City of 
Clermont, Lake County, Florida, and that said property shall be subject to all of the laws, 
ordinances, and provisions pertaining to the City of Clermont.

1



CITY OF CLERMONT
ORDINANCE No. 2017-28

SECTION 3.

All property aforedescribed shall henceforth be subject to ad valorem taxation by the City of 
Clermont, Lake County, Florida and any other general or special taxes or assessments.

SECTION 4.

Should any Section or part of a Section be declared invalid by any court of competent 
jurisdiction, such adjudications shall not apply or affect any other provision of this Ordinance, 
except to the extent that the entire Section or part of the Section may be separable in meaning 
and effect from the Section to which such holding shall apply.

SECTION 5. 

This Ordinance shall be recorded in the Public Records of Lake County, Florida.

SECTION 6.

This Ordinance shall be published as provided by law, and it shall become law and take effect 
upon its Second Reading and Final Passage.

Location map:
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CITY OF CLERMONT
ORDINANCE No. 2017-28

PASSED AND ADOPTED by the City Council of the City of Clermont, Lake County, 
Florida on this 12th day of September, 2017. 

CITY OF CLERMONT

_________________________________
Gail L. Ash, Mayor                                    

ATTEST:

_________________________________
Tracy Ackroyd Howe, City Clerk

Approved as to form and legality:

____________________________
Daniel F. Mantzaris, City Attorney



Exhibit - Location Map – Clermont Ridge Senior Villas
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Exhibit – Future Land Use Map - Clermont Ridge Senior Villas
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Exhibit – Zoning Map - Clermont Ridge Senior Villas
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LEGAL NOTICE

The City Council of the City of Clermont will consider the enactment of the following proposed
Ordinance at the regularly scheduled meeting to be held Tuesday, August 22, 2017 at 6:30 P.M. 
at City Hall located at 685 West Montrose Street. All interested parties will be given an 
opportunity to express their views on this matter.

ORDINANCE NO. 2017- 28

AN ORDINANCE OF THE CITY COUNCIL OF THE CITY OF CLERMONT, LAKE COUNTY, 
FLORIDA, PROVIDING FOR THE ANNEXATION OF A CERTAIN PARCEL OF LAND 
CONTIGUOUS TO THE PRESENT CITY BOUNDARIES; PROVIDING FOR AN EFFECTIVE 
DATE; SEVERABILITY; RECORDING, AND PUBLICATION.

LOCATION:
13605 Jacks Lake Road

Property on the north side of Hunt Trace Blvd. 
and west of Oakley Seaver Dr.
Alternate Key 1647801

LEGAL DESCRIPTION

Lake Highlands 20-22-26 Tract 61B, that part of vacated platted road bounded on 
S by N line of Tract 61B, on N by high water line of Jacks Lake and on E & W by 
N’ly extensions of E & W lines of Tract 61B, PB 3 PG 30 ORB 638 PG 322 .

Containing 6.35 Acres +/-

See Map Below
This ordinance is available for public inspection in the office of the City Clerk, 685 W. Montrose 
Street, Monday through Friday between the hours of 8:00 A.M. and 5:00 P.M.

Please be advised that, under State law, if you should decide to appeal a decision made with 
respect to this matter, you will need a record of the proceedings, and may need to ensure that a 
verbatim record is made.

Tracy Ackroyd Howe, MMC
  

City Clerk
Daily Commercial
August 8 & 15, 2017
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CITY OF CLERMONT

AGENDA ITEM
Page 1 of 1

Meeting Date  

Tuesday, September 19, 2017

Agenda Item Name  

Ordinance No. 2017-29; Final
Clermont Ridge Senior Villas Comprehensive Plan Amendment

Requested Action  

Recommend approval of Ordinance 2017-29.

Staff Report  

Due to a lack of a quorum at the Aug. 1, 2017 Planning & Zoning Commission meeting, this request and the related 
request for a rezoning on this property could not be considered by the Commission for a recommendation to the City 
Council. Final hearings for the annexation, comprehensive plan amendment and rezoning are now requested to be 
considered together at the Sept. 12, 2017 meeting, which will follow the September Planning & Zoning Commission 
meeting on Sept. 11, 2017. The ordinances were introduced at the Council meeting on Aug. 8, 2017. 

The applicant, New Beginnings Housing, Inc, is requesting a small-scale comprehensive plan amendment for the 
subject property. The property is approximately 6.35 +/- acres in size and is located north of Hunt Trace Boulevard 
and west of Oakley Seaver Drive. This request is being heard concurrently with requests for annexation and a 
rezoning to a Planned Unit Development (PUD) to allow senior housing. The applicant would like to develop the 
property and have City services available. 

The small-scale comprehensive plan amendment would change the future land use from Lake County's Urban 
Medium to the City's High Density Residential designation. Lake County’s Urban Medium density would allow a 
maximum of seven dwelling units per acre. 

The applicant is requesting the City's High Density Residential designation that will allow a maximum of up to 12 
units per acre. The proposed senior housing project with small, affordable one-bedroom units (approximately 400 
square feet living space) will require High Density Residential future land use to achieve the goal of the project and 
provide the highest and best use for the property.  

The subject property is located in close proximity to South Lake Hospital, medical offices, an assisted living facility, 
hotel, public transit services and commercial shopping opportunities. The proposed use is consistent with the 
surrounding area and several other projects with similar densities such as Madison Clermont Apartments and the 
Lofts, which consist of up to 12 dwelling units per acre. 

The proposed High Density Residential future land use designation is consistent with the City's adopted 
comprehensive plan policies, specifically policies 1.2.2, 1.2.4, and 1.3.1, for the senior housing project. Therefore, 
staff recommends approval of the small-scale comprehensive plan amendment to change the future land use from 
Lake County Urban Medium to City High Density Residential.

Additional Analysis  



Fiscal Impact Summary  

Fiscal Impact Fund Number and Description Available Budget Amount

Exhibits Attached (copies of original agreements)  

1. Ordinance 2017-29 2017-29 Clermont Ridge Senior Villas CPA.doc
2. Maps Clermont Ridge Senior Villas Maps.pdf
3. Conceptual Site Plan Clermont Ridge Senior Villas - Concept Plan - 7-14-17 revised.pdf
4. Elevations Elevations.pdf
5. Application Carrrier small scale comp plan app.pdf
6. Legal Ad CPA Carrier Garden Homes legal ad.docx
7. Legal Ad 2 UPDATED CPA Clermont Ridge legal ad.docx



CITY OF CLERMONT
ORDINANCE No. 2017-29

AN ORDINANCE OF THE CITY COUNCIL OF THE CITY OF 
CLERMONT, LAKE COUNTY, FLORIDA, ADOPTING THE 
SMALL SCALE COMPREHENSIVE PLAN AMENDMENT FOR 
THE CITY OF CLERMONT, FLORIDA, PURSUANT TO THE 
LOCAL GOVERNMENT COMPREHENSIVE PLANNING ACT, 
CHAPTER 163, PART II, FLORIDA STATUTES; SETTING 
FORTH THE AUTHORITY FOR ADOPTION OF THE SMALL 
SCALE COMPREHENSIVE PLAN AMENDMENT; SETTING 
FORTH THE PURPOSE AND INTENT OF THE SMALL SCALE 
COMPREHENSIVE PLAN AMENDMENT; PROVIDING FOR 
THE ADOPTION OF THE SMALL SCALE COMPREHENSIVE 
PLAN AMENDMENT; ESTABLISHING THE LEGAL STATUS OF 
THE SMALL SCALE COMPREHENSIVE PLAN AMENDMENT; 
PROVIDING A SEVERABILITY CLAUSE AND PROVIDING AN 
EFFECTIVE DATE.

WHEREAS, the Comprehensive Plan of the City of Clermont was adopted by the 
City of Clermont on June 23, 2009, in accordance with the Local Government Planning 
and Land Development Regulations Act of 1985, Chapter 163, Part II, Florida Statutes; 
and 

WHEREAS, the Comprehensive Plan of the City of Clermont may be amended 
pursuant to Florida Statute 163.3187; and 

WHEREAS, the Planning and Zoning Commission and the City Council of the 
City of Clermont have held public hearings on the proposed amendment to the plan in 
light of written comments, proposals and objections from the general public;

NOW THEREFORE BE IT RESOLVED AND ENACTED, by the City 
Council of the City of Clermont, Lake County, Florida that:

Section 1.

After public hearings held by the City of Clermont Local Planning Agency and the 
Clermont City Council, the Future Land Use Map of the Comprehensive Plan of the City 
of Clermont is hereby amended by changing the following described property as shown:

LEGAL DESCRIPTION

Lake Highlands 20-22-26 Tract 61B, that part of vacated platted road bounded on S by N 
line of Tract 61B, on N by high water line of Jacks Lake and on E & W by N’ly 
extensions of E & W lines of Tract 61B, PB 3 PG 30 ORB 638 PG 322.  
Alternate Key 1647801

Containing 6.35 Acres +/-

1



CITY OF CLERMONT
ORDINANCE No. 2017-29

CHANGE IN FUTURE LAND USE CLASSIFICATION

FROM LAKE COUNTY URBAN MEDIUM
TO CITY OF CLERMONT HIGH DENSITY RESIDENTIAL

Section 2. 

If any portion of this Ordinance is declared invalid, the invalidated portion shall be 
severed from the remainder of the Ordinance, and the remainder of the Ordinance shall 
continue in full force and effect as if enacted without the invalidated portion, except in 
cases where such continued validity of the remainder would clearly and without doubt 
contradict or frustrate the intent of the Ordinance as a whole.

Section 3.

All ordinances or parts of ordinances in conflict with any of the provisions of this 
Ordinance are hereby repealed.

Section 4.

This Ordinance shall be published as provided by law and it shall become law and shall 
take effect immediately upon its Second Reading and Final Passage.

Location map:
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CITY OF CLERMONT
ORDINANCE No. 2017-29

PASSED AND ADOPTED by the City Council of the City of Clermont, Lake 
County, Florida, this 12th day of September, 2017.

______________________________
Gail L. Ash, Mayor                                    

ATTEST:

_____________________________
Tracy Ackroyd Howe, City Clerk 

Approved as to form and legality:

_____________________________
Daniel F. Mantzaris, City Attorney



Exhibit - Location Map – Clermont Ridge Senior Villas

O
ra

n
ge

 C
o

u
n

ty

Yellow 
Outline:
Subject 

Property

Yellow 
Outline:
Subject 

Property



Exhibit – Future Land Use Map - Clermont Ridge Senior Villas
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Exhibit – Zoning Map - Clermont Ridge Senior Villas
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CITY OF CLERMONT
NOTICE OF PROPOSED LAND USE CHANGE
Small-Scale Comprehensive Plan Amendment

ORDINANCE NO. 2017- 29
The City of Clermont will hold public hearings on Tuesday, August 1, 2017 at 6:30 p.m. before the 
Planning and Zoning Commission; and Tuesday, August 8, 2017 at 6:30 p.m. (1st reading of the 
adoption ordinance) and Tuesday, August 22, 2017 (final reading of the adoption ordinance) at 6:30 
p.m. before the City Council to consider a proposed change to the City’s Future Land Use Map. The 
map amendment would change the Future Land Use designation for the 6.35 +/-acre parcel below from 
Lake County Urban Medium to City of Clermont High Density Residential.  Alternate Key 1647801. 

Location: 
13605 Jacks Lake Road

property on the north side of Hunt Trace Blvd. and west of Oakley Seaver Dr.

Ordinance #2017- 29:
An ordinance of the City of Clermont, Florida, adopting the small-scale 
comprehensive plan amendment for the City of Clermont, Florida, pursuant to the 
Local Government Comprehensive Planning Act, Chapter 163, Part II, Florida 
Statutes; setting forth the authority for adoption of the small-scale comprehensive 
plan amendment; setting forth the purpose and intent of the small-scale 
comprehensive plan amendment; providing for the adoption of the small-scale 
comprehensive plan amendment; establishing the legal status of the small-scale 
comprehensive plan amendment; providing a severability clause; and providing an 
effective date.

  The public hearings are in the Council chambers of City Hall, 685 W. Montrose Street, and are open 
to public comment. Please call (352) 241-7302 if you have any questions.
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  The proposed amendment may be inspected at the City’s Development Services Department (1st floor, 
City Hall) between 8 a.m. and 5 p.m. Monday-Friday. 
  Please be advised that under state law, any person deciding to appeal a decision made at the public 
hearings will need a record of the proceedings and may need to ensure a verbatim record is made.   
  Persons with disabilities who need assistance should contact the City Clerk’s office, (352) 241-7330, 
at least 48 hours prior to the public hearings.

Tracy Ackroyd Howe, MMC
                      City Clerk

Daily Commercial
July 21, 2017 and August 8, 2017



CITY OF CLERMONT
NOTICE OF PROPOSED LAND USE CHANGE
Small-Scale Comprehensive Plan Amendment

ORDINANCE NO. 2017- 29
The City of Clermont will hold public hearings on Monday, September 11, 2017 at 6:30 p.m. before the 
Planning and Zoning Commission; and Tuesday, September 12, 2017 (final reading of the adoption 
ordinance) at 6:30 p.m. before the City Council to consider a proposed change to the City’s Future Land 
Use Map. The map amendment would change the Future Land Use designation for the 6.35 +/-acre 
parcel below from Lake County Urban Medium to City of Clermont High Density Residential.  Alternate 
Key 1647801. 

Location: 
13605 Jacks Lake Road

property on the north side of Hunt Trace Blvd. and west of Oakley Seaver Dr.

Ordinance #2017- 29:
An ordinance of the City of Clermont, Florida, adopting the small-scale 
comprehensive plan amendment for the City of Clermont, Florida, pursuant to the 
Local Government Comprehensive Planning Act, Chapter 163, Part II, Florida 
Statutes; setting forth the authority for adoption of the small-scale comprehensive 
plan amendment; setting forth the purpose and intent of the small-scale 
comprehensive plan amendment; providing for the adoption of the small-scale 
comprehensive plan amendment; establishing the legal status of the small-scale 
comprehensive plan amendment; providing a severability clause; and providing an 
effective date.

  The public hearings are in the Council chambers of City Hall, 685 W. Montrose Street, and are open 
to public comment. Please call (352) 241-7302 if you have any questions.
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  The proposed amendment may be inspected at the City’s Development Services Department (1st floor, 
City Hall) between 8 a.m. and 5 p.m. Monday-Friday. 
  Please be advised that under state law, any person deciding to appeal a decision made at the public 
hearings will need a record of the proceedings and may need to ensure a verbatim record is made.   
  Persons with disabilities who need assistance should contact the City Clerk’s office, (352) 241-7330, 
at least 48 hours prior to the public hearings.

Tracy Ackroyd Howe, MMC
                      City Clerk

Daily Commercial
August 28, 2017



CITY OF CLERMONT

AGENDA ITEM
Page 1 of 1

Meeting Date  

Tuesday, September 19, 2017

Agenda Item Name  

Ordinance No. 2017-30; Final
Clermont Ridge Senior Villas Rezoning

Requested Action  

Recommend approval of Ordinance 2017-30.

Staff Report  

Due to a lack of a quorum at the Aug. 1, 2017 Planning & Zoning Commission meeting, this request and the related 
request for a comprehensive plan amendment on this property could not be considered by the Commission for a 
recommendation to the City Council. Final hearings for the annexation, comprehensive plan amendment and 
rezoning are now requested to be considered together at the Sept. 12, 2017 meeting, which will follow the 
September Planning & Zoning Commission meeting on Sept. 11, 2017. The ordinances were introduced at the 
Council meeting on Aug. 8, 2017.

The applicant, New Beginnings Housing, Inc, is requesting a rezoning of the subject property. This request is being 
heard concurrently with requests for annexation and small-scale comprehensive plan amendment. Upon annexation, 
the zoning would default to Urban Estate. The applicant is requesting a change to Planned Unit Development (PUD) 
zoning in order to develop the property as an age-restricted (62 and over) residential project. The applicant desires 
to develop the property for low-income senior housing.

The applicant is proposing 70 units on 6.35 +/- acres, located north of Hunt Trace Boulevard and west of Oakley 
Seaver Drive. The density would be 11.02 units per acre. The property is within 2,000 feet of South Lake Hospital, 
medical offices, an assisted living facility, hotel, a public transportation network and commercial shopping 
opportunities. Also within this area are several other projects with similar densities, such as Madison Clermont 
Apartments and the Lofts, which consist of up to 12 dwelling units per acre. 
 
The applicant has provided a conceptual site plan, prepared by Highland Engineering, Inc., dated 07-14-17, showing 
the layout of the buildings and parking on the site. The project will consist of 14 buildings with five living units each, 
70 total units, with a clubhouse and other amenities for the residents. The proposal is for residential use only with no 
commercial aspects proposed. In addition, there will be no impact on the Lake County school system by the 
proposed development since it is an age-restricted community. The property will be managed by one entity.

The site is currently being used for a single-family home. The current conditions of the site will be challenging to 
develop and the very nature of the PUD zoning will allow waivers to the land development code to provide 
development flexibility and to maximize the use of the land. The property slopes down from Hunt Trace Boulevard 
towards Jacks Lake.  The overall change in elevation is almost 100 feet and makes the site challenging to develop. 
The applicant's engineer is requesting cut and fill up to 36 feet over the project area. The engineer has indicated that 
approximately 27% of the site will have cuts exceeding 10 feet and 40% of the site will have fill exceeding 10 feet. 
The applicant is requesting a maximum retaining wall height of 10 feet. The applicant is requesting a 10-foot building 
setback from the side property lines, east and west. The applicant can meet the required setbacks from Hunt Trace 



Boulevard and Jacks Lake, which are 25 feet.  

Since this proposal is for affordable senior housing, the applicant is requesting a minimum living unit size of 392 
square feet or greater. Five units will be in one building, which will be around 2,000 square feet. The units are 
designed for one or two people with only a one-bedroom offering. The applicant has indicated that they can serve 
the entire development with one central trash enclosure for solid waste collection. The concept plan includes more 
than the required parking spaces and the trip generation for this type of use, Senior Adult Housing – Attached 252, 
is much lower than Residential PUD 270, which could be allowed under Lake County’s Medium Density future land 
use. The City currently has a utility easement running along the east property boundary that must remain 
clear. Therefore, no landscaping is being proposed along the eastern property line except for groundcover. 
 
Staff has reviewed the applicant’s proposal and believes the proposed use at this location is compatible with the 
uses in the area. Staff believes the proposal meets the standards with regard to Section 122-315, Review Criteria for 
a PUD. Therefore, staff recommends approval of Ordinance 2017-30 for a PUD to be developed in substantial 
accordance with the conceptual plan prepared by Highland Engineering, Inc., dated 07-14-17.

Additional Analysis  

Fiscal Impact Summary  

Fiscal Impact Fund Number and Description Available Budget Amount

Exhibits Attached (copies of original agreements)  

1. Ordinance No. 2017-30 2017-30 Clermont Ridge Senior Villas PUD.docx
2. Location Map Carrier location map.pdf
3. Maps Clermont Ridge Senior Villas Maps.pdf
4. Conceptual Site Plan Clermont Ridge Senior Villas - Concept Plan - 7-14-17 revised.pdf
5. Elevations Elevations.pdf
6. Rezoning Application Carrier rezoning app.pdf
7. Legal ad REZ Clermont Ridge Senior Housing legal ad.docx
8. Legal Ad 2 UPDATED REZ Clermont Ridge Senior Housing legal ad.docx



CITY OF CLERMONT
ORDINANCE No. 2017-30

AN ORDINANCE UNDER THE CODE OF ORDINANCES OF THE CITY 
OF CLERMONT, LAKE COUNTY, FLORIDA AMENDING THE 
OFFICIAL ZONING MAP OF THE CITY OF CLERMONT REFERRED 
TO IN CHAPTER 122 OF ORDINANCE NO. 289-C, CODE OF 
ORDINANCES; REZONING THE REAL PROPERTIES DESCRIBED 
HEREIN AS SHOWN BELOW; PROVIDING FOR SEVERABILITY, 
EFFECTIVE DATE, AND PUBLICATION.

The City Council of the City of Clermont, Lake County, Florida hereby ordains that:

SECTION 1:

The Official Zoning Map of the City of Clermont, Lake County, Florida referred to in Chapter 122 
of Ordinance No. 289-C, Code of Ordinances, is hereby amended by rezoning the following 
described property: 

LEGAL DESCRIPTION

Lake Highlands 20-22-26 Tract 61B, that part of vacated platted road bounded on S by N 
line of Tract 61B, on N by high water line of Jacks Lake and on E & W by N’ly extensions 
of E & W lines of Tract 61B, PB 3 PG 30 ORB 638 PG 322 .  Containing 6.35 Acres +/-

LOCATION

13605 Jacks Lake Road
Property on the north side of Hunt Trace Blvd. and west of Oakley Seaver Dr.

Alternate Key 1647801

FROM: Urban Estate
TO: Planned Unit Development 

SECTION 2 - General Conditions:

This application for a Planned Unit Development to allow for an age-restricted; 62 and over, senior 
housing Planned Unit Development; be granted subject to the following conditions:

1. The conditions as set forth in this Planned Unit Development shall be legally binding upon 
any heirs, assigns and successors in title or interest.

2. The property shall be developed in substantial accordance with the Conceptual Site Plan 
prepared by Highland Engineering, Inc., dated 7-14-17, Clermont Ridge Senior Villas 
Concept Plan.  Formal construction plans incorporating all conditions stated in this permit 
shall be submitted for review and approved by the Site Review Committee prior to the 
issuance of a zoning clearance or other development permits.  

1



CITY OF CLERMONT
ORDINANCE No. 2017-30

3. No person, firm, corporation or entity shall erect, construct, enlarge, alter, repair, remove, 
improve, move, convert, or demolish any building or structure, or alter the land in any 
manner within the boundary of the project without first submitting necessary plans, 
obtaining necessary approvals, and obtaining necessary permits in accordance with the City 
of Clermont Land Development Regulations and those of other appropriate jurisdictional 
entities.

SECTION 3 - Land Uses and Specific Conditions:

1. A total of up to 70 dwelling units may be permitted on the site, not to exceed a density of 
12 units per acre within the project.

2. The project shall be used as an age-restricted 62 and over community for senior housing 
only.  If, at a future date, the community wishes to eliminate its age-restricted status, an 
amendment to the Planned Unit Development Ordinance shall be required.  Any school 
related impacts due to the change, including assessment of impact fees, cost of student 
stations, and other unforeseeable impacts at this time, shall be coordinated and approved 
through the Lake County School Board prior to the elimination of the age-restricted status.

3. Setbacks for buildings:

From East and West Property Lines: 10 feet from the property line
From Hunt Trace Boulevard: 25 feet from right-of-way
From Jacks Lake: 25 feet from the established high-water mark

4. The senior housing project will have private trash collection service that will be maintained 
by the developer or designated party.  Trash collection will be coordinated through a central 
trash receptacle/dumpster.  

5. Maximum building height for all structures will be 35 feet, measured at the highest point 
for the senior housing project.

6. The minimum residenital unit size shall be 392 square feet of air-conditioned living space.

7. The project may have elevation changes of up to 36 feet in height over the project site 
through the use of cut and fill.  Up to 30 percent of the site may have cuts greater than 10 
feet and 40 percent of the site may have fill greater than 10 feet.  All changes to cut and fill 
shall be submitted to the City Engineer at the time of final site plan review and approval.

8. Retaining wall heights up to 10 feet in height are allowed to deal with the extreme grades 
on the site.  A five foot landscape buffer shall be required in front of the retaining walls if 
they are viewed from public rights-of way.

2



CITY OF CLERMONT
ORDINANCE No. 2017-30

9. The landscape buffer along Hunt Trace Boulevard shall be 20 feet in width and the 
landscape buffer along the west property line shall be 10 feet in width.  The eastern property 
boundary is exempt from tree and shrub landscape requirements due to an existing City 
utility easement.  Groundcover is required and shall be a drought tolerant sod.

10. Recreation amenitites shall be provided for the residents.

11. The project shall be developed according to the R-3 Residenital/Professional zoning 
designation, Section 122-181 in the Land Development Code, unless expressly stated in 
this ordinance.  

SECTION 4:

All Ordinances or parts of this Ordinance in conflict herewith are hereby repealed.

SECTION 5:

Should any Section or part of this Section be declared invalid by any court of competent 
jurisdiction, such adjudications shall not apply to or affect any other provision of this Ordinance, 
except to the extent that the entire Section or part of the Section may be inseparable in meaning 
and effect from the Section to which such holding shall apply.

SECTION 6:

This Ordinance shall be published as provided by law, and it shall become law and take effect 
upon its Second Reading and Final Passage.

3



CITY OF CLERMONT
ORDINANCE No. 2017-30

Conceptual Site Plan and Location Map:
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CITY OF CLERMONT
ORDINANCE No. 2017-30

PASSED AND ADOPTED by the City Council of the City of Clermont, Lake County, 
Florida on this 12th day of September, 2017. 

CITY OF CLERMONT

_________________________________
Gail L. Ash, Mayor                                    

ATTEST:

_________________________________
Tracy Ackroyd Howe, MMC, City Clerk

Approved as to form and legality:

___________________________________
Daniel F. Mantzaris, City Attorney
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Exhibit – Future Land Use Map - Clermont Ridge Senior Villas
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Exhibit – Zoning Map - Clermont Ridge Senior Villas
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LEGAL NOTICE
Notice is hereby given that the City Council of the City of Clermont will consider the enactment 
of following proposed ordinance. All interested parties will be given an opportunity to express 
their views on this matter. 

ORDINANCE NO. 2017-30
An ordinance under the Code of Ordinances of the City of Clermont, Lake County, Florida 
amending the official zoning map of the City of Clermont, referred to in Chapter 122 of Ordinance 
No. 289-C, Code of Ordinances; Rezoning the real properties described herein as shown below, 
providing for severability, an effective date and publication.

LOCATION
13605 Jacks Lake Road

Property on the north side of Hunt Trace Blvd. 
and west of Oakley Seaver Dr.
Alternate Key 1647801

LEGAL DESCRIPTION
Lake Highlands 20-22-26 Tract 61B, that part of vacated platted road bounded on 
S by N line of Tract 61B, on N by high water line of Jacks Lake and on E & W by 
N’ly extensions of E & W lines of Tract 61B, PB 3 PG 30 ORB 638 PG 322 .

Containing 6.35 Acres +/-

FROM Urban Estate
TO Planned Unit Development 

This request will be considered by the Planning & Zoning Commission on Tuesday, August 1, 
2017 at 6:30 p.m.

A public meeting to consider the request will be held before the City Council on Tuesday, August 
22, 2017 at 6:30 p.m. for final enactment.

All meetings will be held at City Hall, located at 685 W. Montrose Street.
This ordinance is available for public inspection in the office of the City Clerk, 685 W. Montrose 
St., Monday through Friday between the hours of 8:00 A.M. and 5:00 P.M.
Please be advised that, under State law, if you should decide to appeal a decision made with 
respect to this matter, you may need to ensure that a verbatim record is made.

Tracy Ackroyd Howe, MMC
Daily Commercial City Clerk
July 25 & August 8, 2017



LEGAL NOTICE
Notice is hereby given that the City Council of the City of Clermont will consider the enactment 
of following proposed ordinance. All interested parties will be given an opportunity to express 
their views on this matter. 

ORDINANCE NO. 2017-30
An ordinance under the Code of Ordinances of the City of Clermont, Lake County, Florida 
amending the official zoning map of the City of Clermont, referred to in Chapter 122 of Ordinance 
No. 289-C, Code of Ordinances; Rezoning the real properties described herein as shown below, 
providing for severability, an effective date and publication.

LOCATION
13605 Jacks Lake Road

Property on the north side of Hunt Trace Blvd. 
and west of Oakley Seaver Dr.
Alternate Key 1647801

LEGAL DESCRIPTION
Lake Highlands 20-22-26 Tract 61B, that part of vacated platted road bounded on 
S by N line of Tract 61B, on N by high water line of Jacks Lake and on E & W by 
N’ly extensions of E & W lines of Tract 61B, PB 3 PG 30 ORB 638 PG 322 .

Containing 6.35 Acres +/-

FROM Urban Estate
TO Planned Unit Development 

This request will be considered by the Planning & Zoning Commission on Monday, September 
11, 2017 at 6:30 p.m.

A public meeting to consider the request will be held before the City Council on Tuesday, 
September 12, 2017 at 6:30 p.m. for final enactment.

All meetings will be held at City Hall, located at 685 W. Montrose Street.
This ordinance is available for public inspection in the office of the City Clerk, 685 W. Montrose 
St., Monday through Friday between the hours of 8:00 A.M. and 5:00 P.M.
Please be advised that, under State law, if you should decide to appeal a decision made with 
respect to this matter, you may need to ensure that a verbatim record is made.

Tracy Ackroyd Howe, MMC
Daily Commercial City Clerk
August 28, 2017



CITY OF CLERMONT

AGENDA ITEM
Page 1 of 1

Meeting Date  

Tuesday, September 19, 2017

Agenda Item Name  

Event and Road Closure Request

Requested Action  

Staff Report  

The Clermont Downtown Partnership is requesting to host their weekly Farmer's Market & Merchant Faire every 
Sunday (except Easter) for 12 months starting on September 17, 2017 from 9:00 AM - 2:00 PM in Downtown 
Clermont.

The organization is requesting to close off roads starting at 5:30AM until 4:00PM at the following intersections:

-Montrose Street between Lake Avenue and 7th Street (Entrance to City Hall)
-Montrose Street at previous Police Station entrance
-8th Street andMontrose Street
-8th Street and Minneola Avenue
-7th Street  and entrance to parking lot inbetween Montrose Street & Minneola Ave. 
-7th Street and Desoto
-Public parking lot area next to SL Animal League on east side.  (14 parking spaces)
(see attached map for specifics)

Additional Analysis  

Fiscal Impact Summary  

Fiscal Impact Fund Number and Description Available Budget Amount

Exhibits Attached (copies of original agreements)  

1. Farmers Market Application and Map Farmer's Market 8 24 17.pdf











CITY OF CLERMONT

AGENDA ITEM
Page 1 of 1

Meeting Date  

Tuesday, September 19, 2017

Agenda Item Name  

Event and Road Closure Request

Requested Action  

Staff Report  

The Clermont Downtown Partnership (CDP) has requested road closures from 5:00 PM to 10:00 PM every first 
Friday of the month for the next twelve months starting in October 2017 (with the exception of December 1, 2017) for 
their "First Friday Family Food Trucks & Music On Montrose .  

The organization is requesting the following road closures:  

-Montrose Street and Lake Avenue 
-Montrose Street at previous Police Station entrance
-8th Street and Montrose Street
-8th Street and the entrance to Revive Ministries between Minneola Avenue and Montrose Street
-7th Street  and entrance to parking lot in between Montrose Street and Minneola Avenue 
-7th Street and Desoto Street
-Public parking lot area next to the South Lake Animal League on east side.  (14 parking spaces)
(see attached map for specifics) 

Request is for the following dates: 
10/6/17
11/3/17
01/5/18
02/2/18
03/2/18
04/6/18
05/4/18
06/1/18
07/6/18
08/3/18
09/7/18
10/5/18



Additional Analysis  

Fiscal Impact Summary  

Fiscal Impact Fund Number and Description Available Budget Amount

Exhibits Attached (copies of original agreements)  

1. First Friday Application and Map First Fridays 8 24 17.pdf











CITY OF CLERMONT

AGENDA ITEM
Page 1 of 1

Meeting Date  

Tuesday, September 19, 2017

Agenda Item Name  

Downtown Restaurant Site

Requested Action  

Staff Report  

The elements associated with the masterplan include both public infrastructure investments, matched with private 
sector investment. It was identified within the adopted master plan a key element would include deployment and 
development adjacent to existing restaurant operator on the waterfront. Activating opportunity by aligning with a well 
known, destination brand, would fill the restaurant entertainment gap existing in downtown serving as an accelerator 
for renewal. The city is in discussion with a reputable operator for the development of a restaurant pad site. This 
land currently serves an economic development purpose as a storm water basin site, which will be transitioned once 
Victory Pointe is completed.

Additional Analysis  

Fiscal Impact Summary  

Fiscal Impact Fund Number and Description Available Budget Amount

Exhibits Attached (copies of original agreements)  

1. Site option Rusteak Site.png





CITY OF CLERMONT

AGENDA ITEM
Page 1 of 1

Meeting Date  

Tuesday, September 19, 2017

Agenda Item Name  

Ordinance No. 2017-27; Introduction
Table to October 10, 2017

Requested Action  

Recommend tabling of Ordinance 2017-27.

Staff Report  

Additional Analysis  

Fiscal Impact Summary  

Fiscal Impact Fund Number and Description Available Budget Amount

Exhibits Attached (copies of original agreements)  

1. Legal ad Sign code amendment legal ad.pdf





CITY OF CLERMONT

AGENDA ITEM
Page 1 of 1

Meeting Date  

Tuesday, September 19, 2017

Agenda Item Name  

Ordinance 2017-32; Introduction

Requested Action  

Recommend introduction of Ordinance 2017-32.

Staff Report  

The City Council in September 2016 approved Ordinance 2016-48 which amended Section 82-12 of the land 
development code to include definitions of marijuana and marijuana dispensaries and amended Section 122-264 M-
1 Conditional Uses to provide that medical marijuana dispensaries shall require a conditional use in the M-1 
Industrial zoning district.

Subsequent to the enactment of Ordinance 2016-48, the Florida Legislature passed preemptive legislation that 
would preclude local governments from regulating medical marijuana dispensaries any differently than pharmacies. 
However, Senate Bill 8A did provide that local governments could adopt a prohibition on the operation of medical 
marijuana dispensaries and cannabis farms within their jurisdictions.

Based on the recent legislative action, staff recommends that the City move forward with a ban on medical 
marijuana dispensaries and cannabis farms and repeal Ordinance 2016-48. 

Additional Analysis  

Fiscal Impact Summary  

Fiscal Impact Fund Number and Description Available Budget Amount

Exhibits Attached (copies of original agreements)  

1. Ordinance 2017-32 2017-32 Medical Marijuana Dispensaries ban 2017.doc
2. Ordinance 2016-48 Ordinance 2016-48.pdf
3. Ad 2017-32 Medical Marijuana repeal ad.doc



CITY OF CLERMONT
ORDINANCE NO. 2017-32

AN ORDINANCE OF THE CITY OF CLERMONT, LAKE COUNTY, 
FLORIDA, RELATED TO MEDICAL MARIJUANA DISPENSARIES 
AND CANNABIS FARMS, REPEALING IN ITS ENTIRETY 
ORDINANCE 2016-48 AND AMENDING CHAPTER 18 “BUSINESSES,” 
CREATING ARTICLE III “MEDICAL MARIJUANA DISPENSARIES 
AND CANNABIS FARMS”, PROVIDING  FOR PURPOSE AND 
DEFINITIONS, DECLARING MEDICAL MARIJUANA DISPENSARIES 
AND CANNABIS FARMS UNLAWFUL AND PROHIBITING, 
PROVIDING FOR USE OF MEDICAL MARIJUANA,  PROVIDING FOR 
EFFECT OF ANNEXATION, AND PROVIDING FOR ENFORCEMENT 
AND PENALTIES FOR VIOLATION; PROVIDING FOR CONFLICT, 
SEVERABILITY, CODIFICATION,  AND AN EFFECTIVE DATE. 

WHEREAS, in 2016 Amendment 2 to the Florida Constitution was adopted by vote of 
the electors of the State of Florida; and

WHEREAS, Amendment 2 legalized the cultivation and distribution of marijuana within 
the State of Florida for specified medical purposes; and

WHEREAS, the Legislature of the State of Florida adopted Senate Bill 8A which was 
signed into law by Governor Rick Scott and which provided and authorized among other things 
that the City could adopt a prohibition on the operation of medical marijuana dispensaries and 
cannabis farms within the jurisdictional limits of the City; and 

WHEREAS, the City Council of the City of Clermont finds that it is in the best interests 
of the health, safety, welfare and morals of the citizens of Clermont to prohibit the operation of 
medical marijuana dispensaries within the municipal limits, along with the operation of any 
cannabis farms, and

WHEREAS, based on all of the foregoing, the City Council deems it necessary and in 
the best interest of the City to enact an ordinance prohibiting the operation of such businesses.  

NOW, THEREFORE, BE IT ORDAINED by the City Council of the City of 
Clermont, Lake County Florida that: 

SECTION 1. 

The foregoing Whereas clauses are hereby ratified and incorporated as the legislative intent and 
findings supporting this Ordinance. 

SECTION 2.  

Ordinance 2016-48 adopted by action of the City Council on November 8, 2016, is hereby 
repealed in its entirety.
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CITY OF CLERMONT
ORDINANCE NO. 2017-32

Section 3. 

Chapter 18, “Businesses”, Article III “Medical Marijuana Dispensaries and Cannabis Farms 
Prohibited” of the City Code of the City of Clermont, Florida, is hereby created to read as 
follows:

Article III “Medical Marijuana Dispensaries and Cannabis Farm”  
 
Sec. 18-85. Purpose and definitions. 

(a) Purpose and intent. The purpose and intent of this Article is to prohibit the 
maintenance or operation of a medical marijuana dispensary or cannabis farm as 
defined herein.

 
(b) Definitions. For the purpose of this Article the following definitions shall apply: 

Cannabis refer to the meaning given cannabis in Section 893.02(3), Florida Statutes, and 
shall include all forms of medical cannabis or low-THC Cannabis

Cannabis Farm shall mean any property used in whole or in part for the growing or 
cultivation of Cannabis plants, whether or not such growing or cultivation is lawful under 
the laws of Florida.

Marijuana shall mean and be synonymous with, Cannabis.

Medical Marijuana Dispensary shall mean any treatment center, entity, establishment, or 
portion thereof, which is lawfully licensed to acquire, cultivate, possess, process, transfer, 
transport, sell, dispense or administer marijuana, products containing marijuana, products 
derived from marijuana, related supplies, or educational materials.  A pharmacy as 
defined in Section 465.003, Florida Statutes which employs a Florida Licensed 
pharmacist onsite shall not be considered a Medical Marijuana Dispensary.

Medical Use shall mean any use of any form of cannabis to treat a qualifying medical 
condition as provided in Amendment 2 and any legislation adopted to implement 
Amendment 2.

Non – Medical Use shall refer to any possession, sale, distribution, transfer, delivery, or 
use, of Cannabis or Cannabis based products when not associated with any Medical Use 
thereof.

Sec. 18-86. Medical Marijuana Dispensaries and Cannabis Farms Prohibited. 

The maintenance or operation of a Medical Marijuana Dispensary or Cannabis Farm is 
declared to be unlawful within the City of Clermont and is prohibited in all applicable 
land use and zoning categories and districts within the City. 
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CITY OF CLERMONT
ORDINANCE NO. 2017-32

Sec. 18-87. Possession and Use of Cannabis for Medical Use.

Possession and use of Cannabis for Medical Use, by a person to whom the Cannabis was 
sold or distributed by a Medical Marijuana Dispensary operated in strict and full 
accordance with the laws of Florida, and located outside the municipal limits of 
Clermont, shall not be a violation of this Code, provided however that any person 
claiming to be entitled to the benefits of this Subsection shall bear the burden of 
establishing, by clear and convincing evidence, that he or she was legally prescribed the 
Cannabis for Medical Use in full compliance with Florida law, and acquired the Cannabis 
from a fully licensed Medical Marijuana Dispensary. Notwithstanding this Section, any 
sale, transfer, distribution, or delivery of Cannabis by the person claiming the benefits of 
this Subsection, to any other person whomsoever, whether or not for Medical Use, is 
prohibited, as is the act by the person claiming the benefit of this Subsection of 
permitting any other person to use the Cannabis of the person claiming such benefit.

Sec. 18-87. Effect of Annexation.

If a Medical Marijuana Dispensary or Cannabis Farm is lawfully located on property 
outside the municipal limits of Clermont, which is later annexed into the City of 
Clermont, such Medical Marijuana Dispensary or Cannabis Farm shall be allowed to 
continue its operations within the property so annexed, for a period not to exceed 180 
days, after which further operation as a Medical Marijuana Dispensary or Cannabis Farm 
shall be unlawful under this article.  

Sec. 18-87. Enforcement of violations; penalties.   

(a)  Each violation of this Article shall constitute a separate offense punishable as 
provided in Section 1-15 of the City Code by a fine not to exceed five hundred 
dollars ($500.00) or by imprisonment in the county jail for a term not to exceed 
sixty (60) days, or by both such fine and imprisonment. 

(b)  Nothing in this Article shall be construed to prohibit the City from enforcing this 
Article by alternate means including, but not limited to: Code Enforcement or 
Code Citations pursuant to Florida Statute Chapter 162, Part I or II; by criminal 
action; by civil action, including petitions to enjoin persons violating this Article; 
or by any other means available by law.  

Sec. 18-88-18-89.   Reserved.

SECTION 4. Codification. 

The text of Section 2 of this Ordinance shall be codified as a part of the Clermont City Code.  
The codifier is authorized to make editorial changes not effecting the substance of this Ordinance 
by the substitution of "article" for "ordinance", "section" for "paragraph", or otherwise to take 
such editorial license.
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CITY OF CLERMONT
ORDINANCE NO. 2017-32

SECTION 5. Conflict. 

All ordinances or parts of ordinances, all City Code sections or parts of City Code sections, and 
all resolutions or parts of resolutions in conflict with this Ordinance are hereby repealed to the 
extent of such conflict. 

SECTION 6. Severability. 

Should any provision of this Ordinance be declared by a court of competent jurisdiction to be 
invalid, the same shall not affect the validity of the ordinance as a whole, or any part thereof, 
other than the part declared to be invalid. 

SECTION 7.  Effective Date. 

This Ordinance shall take effect as provided by law upon its final adoption. 
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CITY OF CLERMONT
ORDINANCE NO. 2017-32

PASSED AND ADOPTED by the City Council of the City of Clermont, this 26th day of 
September, 2017.

______________________________
Gail L. Ash, Mayor

ATTEST:

______________________________
Tracy Ackroyd Howe, City Clerk

Approved as to form and legality:

______________________________
Daniel F. Mantzaris, City Attorney













LEGAL NOTICE

Notice is hereby given that the City of Clermont will consider the enactment of the 
following proposed ordinance. All interested parties will be given an opportunity to 
express their views on this matter.

ORDINANCE NO. 2017-32

AN ORDINANCE OF THE CITY OF CLERMONT, LAKE COUNTY, 
FLORIDA, RELATED TO MEDICAL MARIJUANA DISPENSARIES AND 
CANNABIS FARMS, REPEALING IN ITS ENTIRETY ORDINANCE 2016-48 
AND AMENDING CHAPTER 18 “BUSINESSES,” CREATING ARTICLE III 
“MEDICAL MARIJUANA DISPENSARIES AND CANNABIS FARMS”, 
PROVIDING  FOR PURPOSE AND DEFINITIONS, DECLARING MEDICAL 
MARIJUANA DISPENSARIES AND CANNABIS FARMS UNLAWFUL AND 
PROHIBITING, PROVIDING FOR USE OF MEDICAL MARIJUANA,  
PROVIDING FOR EFFECT OF ANNEXATION, AND PROVIDING FOR 
ENFORCEMENT AND PENALTIES FOR VIOLATION; PROVIDING FOR 
CONFLICT, SEVERABILITY, CODIFICATION,  AND AN EFFECTIVE 
DATE.

A public meeting to consider the ordinance will be held before the City Council on 
Tuesday, September 26, 2017 at 6:30 p.m. for final enactment.  

All meetings will be held in City Hall, located at 685 West Montrose Street.

This ordinance is available for public inspection in the office of the City Clerk, 685 W. 
Montrose Street, Monday through Friday between the hours of 8:00 A.M. and 5:00 P.M.

Please be advised that, under State law, if you should decide to appeal a decision 
made with respect to this matter, you will need a record of the proceedings, and may 
need to ensure that a verbatim record is made.

Tracy Ackroyd Howe, 
MMC
City Clerk

Daily Commercial
September 12, 2017



CITY OF CLERMONT

AGENDA ITEM
Page 1 of 1

Meeting Date  

Tuesday, September 19, 2017

Agenda Item Name  

Ordinance No. 2017-33; Introduction
Anderson Hill Annexation

Requested Action  

Recommend introduction of Ordinance 2017-33.

Staff Report  

The applicant, Avid Group, is requesting annexation of the subject property. The City’s comprehensive plan 
encourages requests for voluntary annexation into the City when those lands are logical extensions of the existing 
City limits, when services can be provided and when proposed uses are compatible with the City’s comprehensive 
plan (Policy 1.12.3). This property was the subject of an annexation request earlier this year, but it was withdrawn in 
April by the applicant to further refine the development plan. 

The property is located west of U.S. Highway 27 and north of Anderson Hill Road. The City limits are across U.S. 
Highway 27 right-of-way to the east. This is considered contiguous under Chapter 171 of the Florida Statutes for 
annexation. The property is approximately 9.5 acres in size and is in the City’s sewer service area. Water to the site 
will be provided by the private utility provider, Utilities Inc. The property is located within the Interlocal Service 
Boundary Agreement (ISBA) and the Joint Planning Area (JPA). 

The applicant has requested to receive services from the City in order to develop the property into a commercial 
retail center with up to 58,000 square feet of C-2 General Commercial uses. The northern portion has a 10,000-
square-foot vacant building, previously used as the West Star gym, which will undergo renovations. The southwest 
portion of the property was previously used by St. Mathis Episcopal Church and the parking lot is the 
only improvement remaining. The southeast portion fronts U.S. Highway 27 and is currently vacant. This request is 
being heard concurrently with requests for a small-scale comprehensive plan amendment and a rezoning to a 
Planned Unit Development (PUD).

The related request for a comprehensive plan amendment would change the future land use from Lake County's 
Urban Low within a major commercial corridor to the City's Commercial designation. The rezoning request is to 
change the zoning from Urban Estate (currently Planned Commercial District and Community Facility District in Lake 
County) to the City's Planned Unit Development (PUD) zoning classification, allowing C-2 General Commercial 
uses.

The applicant’s request for annexation appears to be consistent with the City’s comprehensive plan, and the City 
can provide the necessary services. Staff recommends approval of the annexation.

 

Additional Analysis  



Fiscal Impact Summary  

Fiscal Impact Fund Number and Description Available Budget Amount

Exhibits Attached (copies of original agreements)  

1. Ordinance 2017-33 ANN ORD 2017-33.doc
2. Anderson Hill Maps Anderson Hill Retail Maps 9-17.pdf
3. Location Map Anderson Hill 9-17 Annex location map.pdf
4. Exhibit Anderson Hill 9-17 annex Exhibit B.pdf
5. Neighboring property owners letter Neighbors letter_Aug 24 2017.pdf
6. Application Anderson Hill 9-17 Annexation App.pdf
7. Legal Ad ANN Anderson Hill legal ad 9-17.docx



CITY OF CLERMONT
ORDINANCE No. 2017-33

AN ORDINANCE OF THE CITY COUNCIL OF THE CITY OF 
CLERMONT, LAKE COUNTY, FLORIDA, PROVIDING FOR THE 
ANNEXATION OF A CERTAIN PARCEL OF LAND CONTIGUOUS TO 
THE PRESENT CITY BOUNDARIES; PROVIDING FOR AN 
EFFECTIVE DATE, SEVERABILITY, RECORDING, AND 
PUBLICATION.

WHEREAS, the City Council of the City of Clermont, Lake County, Florida has 
received a Petition for Annexation of a parcel of land contiguous to the present corporate limits 
under Section 171.044, Florida Statutes; and

WHEREAS, the City Council of the City of Clermont, Lake County, Florida, has 
determined that it is in the best interest of the City and of the property herein sought to be 
annexed that the City annex the following described property; and 

WHEREAS, the City Council has determined that the area sought to be annexed is 
contiguous to the City and is in need of the services which the City can offer and the City has 
determined that such area sought to be annexed will be substantially benefited by annexation; 
and

WHEREAS, the City Council has determined that all requirements of Section 171.044, 
Florida Statutes, have been met.

SECTION 1.

NOW, THEREFORE, BE IT ORDAINED, under the provisions of Florida Statute 
Chapter 171 and the General and Special Laws of the State of Florida; that the City of Clermont, 
Lake County, Florida, does hereby annex to and make part of its corporate boundaries; the 
following described property contiguous to the present City boundary, to-wit:

Legal Description

Tract 27 together with a portion of Tract 22, as shown on the Lake Highland Company plat of 
Section 32, Township 22 South, Range 26 East, Plat Book 3, Page 24, public records of Lake 
County, Florida. Being more particularly described as:
Begin at the Southwest corner of Tract 22 as shown on the Lake Highland Company plat of 
Section 32, Township 22 South, Range 26 East, recorded in Plat Book 3, Page 24, of the public 
records of Lake County, Florida; thence along the West line of Tract 22 N00°31'25"E, a distance 
of 61.46 feet; thence N63°34’33”E, a distance of 393.00 feet to a point on the West Right-of-
Way line of US Highway 27; thence along said West Right-of-Way line, S24°35’30”E, a 
distance of 269.86 feet to a point on the South line of Tract 22; thence continue along said West 
Right-of-Way line S24°35’30”E, a distance of 366.85 feet; thence S00°27’49”W, a distance of 
266.03 feet to a point on the North Right-of-Way line of Anderson Hill Road; thence 

1



CITY OF CLERMONT
ORDINANCE No. 2017-33

N89°03'43"W along the said North Right-of-Way line of said Anderson Hill Road, a distance of 
620.93 feet to a point on the West line of Tract 27 as shown on said the Lake Highland Company 
plat of Section 32, Township 22 South, Range 26 East; thence along said West line of said Tract 
27, N00°31'46"E, a distance of 598.50 feet to the Southwest corner of said Tract 22 and the Point 
of Beginning.
Containing a total of 9.47 acres, more or less.

SECTION 2.

That the aforedescribed property shall be and hereby is made part and parcel of the City of 
Clermont, Lake County, Florida, and that said property shall be subject to all of the laws, 
ordinances, and provisions pertaining to the City of Clermont.

SECTION 3.

All property aforedescribed shall henceforth be subject to ad valorem taxation by the City of 
Clermont, Lake County, Florida and any other general or special taxes or assessments.

SECTION 4.

Should any Section or part of a Section be declared invalid by any court of competent 
jurisdiction, such adjudications shall not apply or affect any other provision of this Ordinance, 
except to the extent that the entire Section or part of the Section may be separable in meaning 
and effect from the Section to which such holding shall apply.

SECTION 5. 

This Ordinance shall be recorded in the Public Records of Lake County, Florida.

SECTION 6.

This Ordinance shall be published as provided by law, and it shall become law and take effect 
upon its Second Reading and Final Passage.
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ORDINANCE No. 2017-33

Location map:
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CITY OF CLERMONT
ORDINANCE No. 2017-33

PASSED AND ADOPTED by the City Council of the City of Clermont, Lake County, 
Florida on this 26th day of September, 2017. 

CITY OF CLERMONT

_________________________________
Gail L. Ash, Mayor                                    

ATTEST:

_________________________________
Tracy Ackroyd Howe, City Clerk

Approved as to form and legality:

____________________________
Daniel F. Mantzaris, City Attorney
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Exhibit – Future Land Use Map – Anderson Hill Retail
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Exhibit – Zoning Map – Anderson Hill Retail
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Exhibit - Annexation Map – Anderson Hill Retail
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Exhibit – Lake County Future Land Use Map 2030
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LEGAL NOTICE

The City Council of the City of Clermont will consider the enactment of the following proposed
Ordinance at the regularly scheduled meeting to be held Tuesday, September 26, 2017 at 6:30 
P.M. at City Hall located at 685 West Montrose Street. All interested parties will be given an 
opportunity to express their views on this matter.

ORDINANCE NO. 2017-33
AN ORDINANCE OF THE CITY COUNCIL OF THE CITY OF CLERMONT, LAKE COUNTY, 
FLORIDA, PROVIDING FOR THE ANNEXATION OF A CERTAIN PARCEL OF LAND 
CONTIGUOUS TO THE PRESENT CITY BOUNDARIES; PROVIDING FOR AN EFFECTIVE 
DATE; SEVERABILITY; RECORDING, AND PUBLICATION.

LOCATION:
West and northwest of the intersection of US Highway 27 and Anderson Hill Road

Alternate keys 1453496, 3828239, and 2826541
LEGAL DESCRIPTION

Tract 27 together with a portion of Tract 22, as shown on the Lake Highland 
Company plat of Section 32, Township 22 South, Range 26 East, Plat Book 3, 
Page 24, public records of Lake County, Florida. Being more particularly 
described as:
Begin at the Southwest corner of Tract 22 as shown on the Lake Highland 
Company plat of Section 32, Township 22 South, Range 26 East, recorded in 
Plat Book 3, Page 24, of the public records of Lake County, Florida; thence along 
the West line of Tract 22 N00°31'25"E, a distance of 61.46 feet; thence 
N63°34’33”E, a distance of 393.00 feet to a point on the West Right-of-Way line 
of US Highway 27; thence along said West Right-of-Way line, S24°35’30”E, a 
distance of 269.86 feet to a point on the South line of Tract 22; thence continue 
along said West Right-of-Way line S24°35’30”E, a distance of 366.85 feet; 
thence S00°27’49”W, a distance of 266.03 feet to a point on the North Right-of-
Way line of Anderson Hill Road; thence N89°03'43"W along the said North Right-
of-Way line of said Anderson Hill Road, a distance of 620.93 feet to a point on 
the West line of Tract 27 as shown on said the Lake Highland Company plat of 
Section 32, Township 22 South, Range 26 East; thence along said West line of 
said Tract 27, N00°31'46"E, a distance of 598.50 feet to the Southwest corner of 
said Tract 22 and the Point of Beginning.
Containing a total of 9.47 acres, more or less.

See Map Below
This ordinance is available for public inspection in the office of the City Clerk, 685 W. Montrose 
Street, Monday through Friday between the hours of 8:00 A.M. and 5:00 P.M.
Please be advised that, under State law, if you should decide to appeal a decision made with 
respect to this matter, you will need a record of the proceedings, and may need to ensure that a 
verbatim record is made.

Tracy Ackroyd Howe, MMC
  

City Clerk
Daily Commercial



September 12, 2017 & September 19, 2017

Location Map:



CITY OF CLERMONT

AGENDA ITEM
Page 1 of 1

Meeting Date  

Tuesday, September 19, 2017

Agenda Item Name  

Ordinance No. 2017-34; Introduction
Anderson Hill Small-Scale Comprehensive Plan Amendment

Requested Action  

Recommend introduction of Ordinance 2017-34.

Staff Report  

The applicant, Avid Group, is requesting a small-scale comprehensive plan amendment for the subject property. The 
request was before the Council earlier this year for consideration, but it was withdrawn in April by the applicant to 
further refine the development plan. The property is approximately 9.5 +/- acres in size. This request is being heard 
concurrently with requests for annexation and rezoning. The applicant wishes to develop the property and use City 
services. 

The small-scale comprehensive plan amendment would change the future land use from Lake County's Urban Low 
within a major commercial corridor to the City's Commercial designation. The property fronts a major six-lane arterial 
roadway encouraging commercial use and has existing commercial uses to the north and across U.S. Highway 27 to 
the east. The commercial designation is supported by the proximity of the property to U.S. Highway 27 and the 
existing development pattern of comparable intensity in the area. In addition, Lake County’s comprehensive plan, 
Policies I-1.3.2 & I-1.3.10.6, permits the proposed commercial activities and encourages infill development within 
commercial corridors.   
 
The City’s commercial future land use would be comparable with Lake County’s Urban Low within the major 
commercial corridor designation.  The commercial future land use is the most appropriate based on the development 
pattern of the surrounding area, which is primarily commercial along the U.S. Highway 27 corridor. Staff 
recommends approval of the small-scale comprehensive plan amendment to change the future land use from Lake 
County Urban Low to Commercial in the City.

Additional Analysis  

Fiscal Impact Summary  

Fiscal Impact Fund Number and Description Available Budget Amount

Exhibits Attached (copies of original agreements)  

1. Ordinance 2017-34 CPA ORD 2017-34.doc
2. Location map Anderson Hill 9-17 Sm Sc location map.pdf
3. Maps and Exhibits Anderson Hill Retail Maps 9-17.pdf



4. Neighboring property owners letter Neighbors letter_Aug 24 2017.pdf
5. Application Anderson Hill 9-17 Small Scale app.pdf
6. Legal Ad CPA Anderson Hill legal ad 9-17.docx



CITY OF CLERMONT
ORDINANCE No. 2017-34

AN ORDINANCE OF THE CITY COUNCIL OF THE CITY OF 
CLERMONT, LAKE COUNTY, FLORIDA, ADOPTING THE 
SMALL SCALE COMPREHENSIVE PLAN AMENDMENT FOR 
THE CITY OF CLERMONT, FLORIDA, PURSUANT TO THE 
LOCAL GOVERNMENT COMPREHENSIVE PLANNING ACT, 
CHAPTER 163, PART II, FLORIDA STATUTES; SETTING 
FORTH THE AUTHORITY FOR ADOPTION OF THE SMALL 
SCALE COMPREHENSIVE PLAN AMENDMENT; SETTING 
FORTH THE PURPOSE AND INTENT OF THE SMALL SCALE 
COMPREHENSIVE PLAN AMENDMENT; PROVIDING FOR 
THE ADOPTION OF THE SMALL SCALE COMPREHENSIVE 
PLAN AMENDMENT; ESTABLISHING THE LEGAL STATUS OF 
THE SMALL SCALE COMPREHENSIVE PLAN AMENDMENT; 
PROVIDING A SEVERABILITY CLAUSE AND PROVIDING AN 
EFFECTIVE DATE.

WHEREAS, the Comprehensive Plan of the City of Clermont was adopted by the 
City of Clermont on June 23, 2009, in accordance with the Local Government Planning 
and Land Development Regulations Act of 1985, Chapter 163, Part II, Florida Statutes; 
and 

WHEREAS, the Comprehensive Plan of the City of Clermont may be amended 
pursuant to Florida Statute 163.3187; and 

WHEREAS, the Planning and Zoning Commission and the City Council of the 
City of Clermont have held public hearings on the proposed amendment to the plan in 
light of written comments, proposals and objections from the general public;

NOW THEREFORE BE IT RESOLVED AND ENACTED, by the City 
Council of the City of Clermont, Lake County, Florida that:

Section 1.

After public hearings held by the City of Clermont Local Planning Agency and the 
Clermont City Council, the Future Land Use Map of the Comprehensive Plan of the City 
of Clermont is hereby amended by changing the following described property as shown:

LEGAL DESCRIPTION

Tract 27 together with a portion of Tract 22, as shown on the Lake Highland Company 
plat of Section 32, Township 22 South, Range 26 East, Plat Book 3, Page 24, public 
records of Lake County, Florida. Being more particularly described as:
Begin at the Southwest corner of Tract 22 as shown on the Lake Highland Company plat 
of Section 32, Township 22 South, Range 26 East, recorded in Plat Book 3, Page 24, of 
the public records of Lake County, Florida; thence along the West line of Tract 22 
N00°31'25"E, a distance of 61.46 feet; thence N63°34’33”E, a distance of 393.00 feet to 

1



CITY OF CLERMONT
ORDINANCE No. 2017-34

a point on the West Right-of-Way line of US Highway 27; thence along said West Right-
of-Way line, S24°35’30”E, a distance of 269.86 feet to a point on the South line of Tract 
22; thence continue along said West Right-of-Way line S24°35’30”E, a distance of 
366.85 feet; thence S00°27’49”W, a distance of 266.03 feet to a point on the North 
Right-of-Way line of Anderson Hill Road; thence N89°03'43"W along the said North 
Right-of-Way line of said Anderson Hill Road, a distance of 620.93 feet to a point on the 
West line of Tract 27 as shown on said the Lake Highland Company plat of Section 32, 
Township 22 South, Range 26 East; thence along said West line of said Tract 27, 
N00°31'46"E, a distance of 598.50 feet to the Southwest corner of said Tract 22 and the 
Point of Beginning.
Containing a total of 9.47 acres, more or less.
Alternate Key 1453496, 3828239, and 2826541. 

CHANGE IN FUTURE LAND USE CLASSIFICATION

FROM COUNTY URBAN LOW DENSITY
TO CITY OF CLERMONT COMMERCIAL

Section 2. 

If any portion of this Ordinance is declared invalid, the invalidated portion shall be 
severed from the remainder of the Ordinance, and the remainder of the Ordinance shall 
continue in full force and effect as if enacted without the invalidated portion, except in 
cases where such continued validity of the remainder would clearly and without doubt 
contradict or frustrate the intent of the Ordinance as a whole.

Section 3.

All ordinances or parts of ordinances in conflict with any of the provisions of this 
Ordinance are hereby repealed.

Section 4.

This Ordinance shall be published as provided by law and it shall become law and shall 
take effect immediately upon its Second Reading and Final Passage.

2
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Location map:
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CITY OF CLERMONT
ORDINANCE No. 2017-34

PASSED AND ADOPTED by the City Council of the City of Clermont, Lake 
County, Florida, this 26th day of September, 2017.

______________________________
Gail L. Ash, Mayor                                    

ATTEST:

_____________________________
Tracy Ackroyd Howe, City Clerk 

Approved as to form and legality:

_____________________________
Daniel F. Mantzaris, City Attorney
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Exhibit – Future Land Use Map – Anderson Hill Retail
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CITY OF CLERMONT
NOTICE OF PROPOSED LAND USE CHANGE
Small-Scale Comprehensive Plan Amendment

ORDINANCE NO. 2017-34
The City of Clermont will hold public hearings on Monday, September 11, 2017 at 6:30 p.m. before the 
Planning and Zoning Commission; and Tuesday, September 12, 2017 at 6:30 p.m. (1st reading of the 
adoption ordinance) and Tuesday, September 26, 2017 (final reading of the adoption ordinance) at 
6:30 p.m. before the City Council to consider a proposed change to the City’s Future Land Use Map. 
The map amendment would change the Future Land Use designation for the 9.47 +/-acre parcel below 
from Lake County Urban Low Density to City of Clermont Commercial.  Alternate Key 1453496, 
3828239, and 2826541. 

Location: 
West and Northwest of the intersection of US Hwy 27 and Anderson Hill Rd

Ordinance #2017-34:
An ordinance of the City Council of the City of Clermont, Lake County, Florida, adopting 
the small-scale comprehensive plan amendment for the City of Clermont, Florida, 
pursuant to the Local Government Comprehensive Planning Act, Chapter 163, Part II, 
Florida Statutes; setting forth the authority for adoption of the small-scale comprehensive 
plan amendment; setting forth the purpose and intent of the small-scale comprehensive 
plan amendment; providing for the adoption of the small-scale comprehensive plan 
amendment; establishing the legal status of the small-scale comprehensive plan 
amendment; providing a severability clause; and providing an effective date.

  The public hearings are in the Council chambers of City Hall, 685 W. Montrose Street, and are open 
to public comment. Please call (352) 241-7302 if you have any questions.
  The proposed amendment may be inspected at the City’s Development Services Department (1st floor, 
City Hall) between 8 a.m. and 5 p.m. Monday-Friday. 
  Please be advised that under state law, any person deciding to appeal a decision made at the public 
hearings will need a record of the proceedings and may need to ensure a verbatim record is made.   
  Persons with disabilities who need assistance should contact the City Clerk’s office, (352) 241-7330, 
at least 48 hours prior to the public hearings.

Tracy Ackroyd Howe, MMC
                      City Clerk



Daily Commercial
September 1, 2017 & September 12, 2017



CITY OF CLERMONT

AGENDA ITEM
Page 1 of 1

Meeting Date  

Tuesday, September 19, 2017

Agenda Item Name  

Ordinance No. 2017-35; Introduction
Anderson Hill Rezoning

Requested Action  

Recommend introduction of Ordinance 2017-35.

Staff Report  

The applicant, Avid Group, is requesting a rezoning of the subject property. The property is approximately 9.5 +/- 
acres in size. The project was before the Council earlier this year for consideration, but was withdrawn by the 
applicant to further refine the development plan. This request is being heard concurrently with requests for 
annexation and a small-scale comprehensive plan amendment. 

Upon annexation, the zoning would default to Urban Estate. The applicant is requesting a change to Planned Unit 
Development (PUD) zoning with C-2 General Commercial uses. The owner wishes to develop the property as a 
multi-tenant commercial shopping center with typical uses consisting of retail businesses, personal service 
establishments, fitness center, restaurants, office, and bank/ATM facilities. These uses are all permitted uses in the 
C-2 General Commercial district. The overall development will have up to 58,000 square feet of C-2 General 
Commercial use, including approximately 1,400 square feet for outdoor patio use. One of the buildings, the 
proposed fitness center, will occupy more than 20,000 square feet of floor space but not more than 22,000 square 
feet. This structure is identified as “Commercial F” on the PUD site development plan prepared by Avid Group, dated 
6/30/17. The overall floor area ratio (FAR) of the development is 14%, well under the maximum amount allowable of 
25% under the Commercial future land use. The site will be developed to meet the City’s architectural standards and 
will be developed in a manner that closely resembles the architectural style and elevations as presented in the 
design concepts prepared by Empad Architecture and Design.
  
The applicant has requested PUD zoning for the subject property to include permitted uses in the C-2 General 
Commercial zoning district with a request for a few waivers to the Land Development Code (LDC) that allows for a 
flexible development plan tailored to the site. The waivers requested by the applicant include the following:

1. A six-foot high decorative masonry or brick wall to be constructed as an integral part of the top tier of the retaining 
wall along the western property line.
2. A modified western landscape buffer that allows clustering of four canopy trees and two understory trees and the 
omission of these trees along the shared property line at 13220 Maria Avenue.
3. One structure greater than 20,000 square feet but not more than 22,000 square feet.  

Staff has reviewed the applicant’s proposal and believes general commercial uses at this location are compatible 
with the uses in the area. The four single-family residential homes to the west are approximately 15 feet higher than 
the proposed development.  Adjacent to the homes will be a 10-foot landscape buffer, a six-foot high decorative 
masonry or brick wall on top of the retaining wall, stormwater pond and the majority of the parking. This transition will 
keep the buildings pushed toward the front of the property along U.S. Highway 27. The existing building on the 



northern portion of the property will be the nearest building to the western property line, which is more than 200 feet 
away. 
 
The applicant has submitted a traffic impact analysis and it has been reviewed by the Lake-Sumter MPO.  The Lake-
Sumter MPO is satisfied with the responses provided and is requesting monitoring of two intersections in the area to 
determine if the project causes the level of service of the intersections to deteriorate below acceptable standards.  A 
condition has been placed in the ordinance that requires monitoring and the developer’s proportionate fair-share for 
improvements if it becomes warranted.   
  
Under previously approved ordinances and site plans granted by Lake County, development utilizing approximately 
68,000 square feet of floor area could be constructed on the subject property.  The St. Mathias Episcopal Church 
project was approved for approximately 26,000 square feet, the Pointe at Lost Lake was approved for approximately 
33,000 square feet, and the existing building is approximately 9,000 square feet. The applicant is proposing 58,000 
square feet under the terms of the PUD, or approximately 10,000 square feet less. 

Staff has reviewed the application and believes that the proposed uses will not be detrimental to the health, safety or 
general welfare of persons residing or working in the vicinity and the proposed use will comply with the regulations 
and conditions specified. Staff believes the proposed PUD meets the review criteria in Section 122-315. Staff 
recommends approval of the request for a Planned Unit Development with C-2 General Commercial uses with the 
conditions outlined in Ordinance 2017-35.

Additional Analysis  

Fiscal Impact Summary  

Fiscal Impact Fund Number and Description Available Budget Amount

Exhibits Attached (copies of original agreements)  

1. Ordinance 2017-35 2017-35 Anderson Hill Rezone.docx
2. Maps and Exhibits Anderson Hill Retail Maps 9-17.pdf
3. Site Map 3188001-PUD Site Development Plan 6-30-17.pdf
4. Elevation Board Anderson Hill Color Elevation Board.pdf
5. Lake-Sumter MPO Comment Letter Lake Co Retail Proj TIA_MPO Comments_6-20-17.pdf
6. Exhibit A - Utilities Inc letter Anderson Hill 9-17 rezoning exhibit A.pdf
7. Lake Co - St Mathias Episcopal Site Plan St Mathias Episcopal Church site plan Pg 1.pdf
8. Lake Co - Pointe at Lost Lake Site Plan Point at Lost Lake Site Plan Pg 1 and 3.pdf
9. Neighboring property owners letter Neighbors letter_Aug 24 2017.pdf
10. Application Anderson Hill 9-17 Rezoning app.pdf
11. Legal Ad REZ Anderson Hill legal ad 9-17.docx



CITY OF CLERMONT
ORDINANCE No. 2017-35

AN ORDINANCE UNDER THE CODE OF ORDINANCES OF THE CITY 
OF CLERMONT, LAKE COUNTY, FLORIDA AMENDING THE 
OFFICIAL ZONING MAP OF THE CITY OF CLERMONT REFERRED 
TO IN CHAPTER 122 OF ORDINANCE NO. 289-C, CODE OF 
ORDINANCES; REZONING THE REAL PROPERTIES DESCRIBED 
HEREIN AS SHOWN BELOW; PROVIDING FOR SEVERABILITY, 
EFFECTIVE DATE, AND PUBLICATION.

The City Council of the City of Clermont, Lake County, Florida hereby ordains that:

SECTION 1:

The Official Zoning Map of the City of Clermont, Lake County, Florida referred to in Chapter 122 
of Ordinance No. 289-C, Code of Ordinances, is hereby amended by rezoning the following 
described property: 

LEGAL DESCRIPTION

Tract 27 together with a portion of Tract 22, as shown on the Lake Highland Company plat of 
Section 32, Township 22 South, Range 26 East, Plat Book 3, Page 24, public records of Lake 
County, Florida. Being more particularly described as:

Begin at the Southwest corner of Tract 22 as shown on the Lake Highland Company plat of 
Section 32, Township 22 South, Range 26 East, recorded in Plat Book 3, Page 24, of the public 
records of Lake County, Florida; thence along the West line of Tract 22 N00°31'25"E, a distance 
of 61.46 feet; thence N63°34’33”E, a distance of 393.00 feet to a point on the West Right-of-
Way line of US Highway 27; thence along said West Right-of-Way line, S24°35’30”E, a 
distance of 269.86 feet to a point on the South line of Tract 22; thence continue along said West 
Right-of-Way line S24°35’30”E, a distance of 366.85 feet; thence S00°27’49”W, a distance of 
266.03 feet to a point on the North Right-of-Way line of Anderson Hill Road; thence 
N89°03'43"W along the said North Right-of-Way line of said Anderson Hill Road, a distance of 
620.93 feet to a point on the West line of Tract 27 as shown on said the Lake Highland Company 
plat of Section 32, Township 22 South, Range 26 East; thence along said West line of said Tract 
27, N00°31'46"E, a distance of 598.50 feet to the Southwest corner of said Tract 22 and the Point 
of Beginning.
Containing a total of 9.47 acres, more or less.

LOCATION

West and Northwest of the intersection of US Highway 27 and Anderson Hill Road
Alternate Keys 1453496, 3828239 & 2826541

From: Urban Estate (UE)
To: Planned Unit Development (PUD)



CITY OF CLERMONT
ORDINANCE No. 2017-35

SECTION 2 - General Conditions:

This application for a Planned Unit Development to allow for a multi-tenant commercial 
development with C-2 General Commercial uses; be granted subject to the following conditions:

1. The conditions as set forth in this Planned Unit Development shall be legally binding upon 
any heirs, assigns and successors in title or interest.

2. The property shall be developed in substantial accordance with the Planned Unit 
Development Site Development Plan prepared by Avid Group, dated June 30, 2017.  
Formal construction plans incorporating all conditions stated in this permit shall be 
submitted for review and approved by the Site Review Committee prior to the issuance of 
a Zoning Clearance or other development permits.  

3. No person, firm, corporation or entity shall erect, construct, enlarge, alter, repair, remove, 
improve, move, convert, or demolish any building or structure, or alter the land in any 
manner within the boundary of the project without first submitting necessary plans, 
obtaining necessary approvals, and obtaining necessary permits in accordance with the City 
of Clermont Land Development Regulations and those of other appropriate jurisdictional 
entities.

SECTION 3 - Land Uses and Specific Conditions:

1. The project may consist of up to 58,000 square feet of C-2 General Commercial uses with 
one structure greater than 20,000 square feet but no more than 22,000 square feet.  This 
structure is identified as “Commercial F” on the Planned Unit Development Site 
Development Plan prepared by Avid Group, dated June 30, 2017.

2. Setbacks 
From US Highway 27 50 feet from the property line
From Anderson Hill Road 25 feet from the property line
North property line: 12 feet from the property line 
West property line: 50 feet from the property line

3. Maximum building height will be 35 feet, measured at the highest point.

4. Driveway access and parking may be below the centerline of US Highway 27 or Anderson 
Hill Road and will be subject to the approval of the City Engineer.  

5. The project may have elevation changes of up to 15 feet in height over the project site 
through the use of cut and fill.  These changes will be submitted to the City Engineer at the 
time of final engineering.

6. Individual retaining wall heights up to 6 feet in height are allowed to deal with the changing 
grades on the site and may be stair stepped, not to exceed 15 feet of elevation change.



CITY OF CLERMONT
ORDINANCE No. 2017-35

7. A modified landscape buffer along the western property line is requested as a result of 
meeting with the adjoing property owners on Maria Avenue.  The landscape buffer shall 
be a minimum of 10 feet in width and shall consist of a six-foot high decorative masonry 
or brick wall that may be incorporated onto the top of the retaining wall.  In addition, the 
property owner at 13220 Maria Avenue has requested no trees to be planted along the 
property line due to an existing pool enclosure.  The four canopy trees and two understory 
trees will be clustered within the rest of the western landscape buffer.  

8. The existing billboard will be removed prior to building permit issuance on either parcel 
Alternate Key 1453496 or 2826541.

9. The developer will construct safety upgrades to improve the shoulders along the curved 
section of Anderson Hill Road just west of US Highway 27.  In addition, the developer will 
add striping along Anderson Hill Road extending from US Highway 27 to the western 
property line and will construct a 5 foot pedestrian sidwalk along the north side of 
Anderson Hill Road the length of the property.  Off-site improvements shall be eligible for 
transportation impact fee credits to the extent allowed pursuant to Lake County Code. 

10. The developer shall submit an annual report to the City of Clermont, no later than February 
15 of each year, on the monitoring of the intersections of US Highway 27 at John’s Lake 
Road and Citrus Tower Boulevard at John’s Lake Road.  The results of the monitoring will 
be to see if the southbound left turns and eastbound left turns; respectively, cause the Level 
of Service (LOS) of the intersection to deteriorate below acceptable standards.  If it is 
determined that additional traffic improvements are warranted, the developer will assist in 
the improvements through their proportional share.  This annual report shall conclude two 
years after final build out of the development.  

11. The buildings shall be constructed in a manner that closely resembles the architectual style 
and elevation as presented in the Anderson Hill Color Elevation Board labeled “Design 
Concepts” prepared by Empad Architecture and Design, dated February 6, 2017 and shall 
meet the City of Clermont’s Architectural Standards.

12. The project shall be developed according to the C-2 General Commercial zoning 
designation in the Land Development Code, unless expressly stated above.  

SECTION 4:

All Ordinances or parts of this Ordinance in conflict herewith are hereby repealed.

SECTION 5:

Should any Section or part of this Section be declared invalid by any court of competent 
jurisdiction, such adjudications shall not apply to or affect any other provision of this Ordinance, 
except to the extent that the entire Section or part of the Section may be inseparable in meaning 
and effect from the Section to which such holding shall apply.



CITY OF CLERMONT
ORDINANCE No. 2017-35

SECTION 6:

This Ordinance shall be published as provided by law, and it shall become law and take effect 
upon its Second Reading and Final Passage.

Location map:



CITY OF CLERMONT
ORDINANCE No. 2017-35

PASSED AND ADOPTED by the City Council of the City of Clermont, Lake County, Florida 
on this 26th day of September, 2017. 

CITY OF CLERMONT

_________________________________
Gail L. Ash, Mayor                                    

ATTEST:

_________________________________
Tracy Ackroyd Howe, MMC, City Clerk

Approved as to form and legality:

___________________________________
Daniel F. Mantzaris, City Attorney
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Exhibit – Future Land Use Map – Anderson Hill Retail
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“Promoting Regional Transportation Partnerships” 
www.LakeSumterMPO.com  

1616 South 14th Street, Leesburg, Florida  34748 
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Mr. John E. Kruse, AICP     June 20, 2017 
Senior Planner 
Development Services Dept. 
685 W. Montrose St. 
Clermont, FL 34711 
 
RE: Lake County Retail Project Traffic Impact Analysis – Response to Review 
Comments 
 
Mr. Kruse, 
 
I have reviewed the applicant’s response to the review comments prepared by the 
Lake~Sumter MPO dated March 23, 2017 regarding the Lake County Retail 
Project Traffic Impact Analysis document submitted by Traffic Planning and 
Design, Inc. dated June 5, 2017.  The project is located on the northwest 
quadrant of the intersection of US-27 and Anderson Hill Road.  Currently this is 
vacant land. The proposed development is 57,772 square feet of shopping center 
(ITE LU Code 820).  Access to the site will be provided via two access points; 1) a 
limited access onto US-27 (right-in, right-out, and left-in): 2) a full access onto 
Anderson Hill Road.   
 
The Lake~Sumter MPO is satisfied with the responses given, however it needs to 
be noted that the intersections included in Comment #8 (US-27 at John's Lake 
Road and Citrus Tower Blvd. at John's Lake Road) should be monitored to see if 
the southbound left turns and eastbound left turns (respectively) cause the LOS 
of the intersections to deteriorate below acceptable standards. 

 
These comments provided to Lake County are advisory in nature.  Any 
acceptance or revisions to the TIA are at the discretion of Lake County to make 
based on the comments presented. 
 
Sincerely, 
 
 
Brian R. Hutt 
Lake~Sumter MPO 
TMS Project Manager 
(352) 315-0170 Ext. 3 

http://www.lakesumtermpo.com/
























LEGAL NOTICE
Notice is hereby given that the City Council of the City of Clermont will consider the enactment 
of following proposed ordinance. All interested parties will be given an opportunity to express 
their views on this matter. 

ORDINANCE NO. 2017-35
An ordinance under the Code of Ordinances of the City of Clermont, Lake County, Florida 
amending the official zoning map of the City of Clermont, referred to in Chapter 122 of Ordinance 
No. 289-C, Code of Ordinances; Rezoning the real properties described herein as shown below, 
providing for severability, an effective date and publication.

LOCATION:
West and northwest of the intersection of US Highway 27 and Anderson Hill Road

Alternate keys 1453496, 3828239, and 2826541

LEGAL DESCRIPTION
Tract 27 together with a portion of Tract 22, as shown on the Lake Highland 
Company plat of Section 32, Township 22 South, Range 26 East, Plat Book 3, 
Page 24, public records of Lake County, Florida. Being more particularly 
described as:
Begin at the Southwest corner of Tract 22 as shown on the Lake Highland 
Company plat of Section 32, Township 22 South, Range 26 East, recorded in 
Plat Book 3, Page 24, of the public records of Lake County, Florida; thence along 
the West line of Tract 22 N00°31'25"E, a distance of 61.46 feet; thence 
N63°34’33”E, a distance of 393.00 feet to a point on the West Right-of-Way line 
of US Highway 27; thence along said West Right-of-Way line, S24°35’30”E, a 
distance of 269.86 feet to a point on the South line of Tract 22; thence continue 
along said West Right-of-Way line S24°35’30”E, a distance of 366.85 feet; 
thence S00°27’49”W, a distance of 266.03 feet to a point on the North Right-of-
Way line of Anderson Hill Road; thence N89°03'43"W along the said North Right-
of-Way line of said Anderson Hill Road, a distance of 620.93 feet to a point on 
the West line of Tract 27 as shown on said the Lake Highland Company plat of 
Section 32, Township 22 South, Range 26 East; thence along said West line of 
said Tract 27, N00°31'46"E, a distance of 598.50 feet to the Southwest corner of 
said Tract 22 and the Point of Beginning.
Containing a total of 9.47 acres, more or less.

FROM Urban Estate
TO Planned Unit Development 

This request will be considered by the Planning & Zoning Commission on Monday, September 
11, 2017 at 6:30 p.m.

A public meeting to consider the request will be held before the City Council on Tuesday, 
September 26, 2017 at 6:30 p.m. for final enactment.

All meetings will be held at City Hall, located at 685 W. Montrose Street.



This ordinance is available for public inspection in the office of the City Clerk, 685 W. Montrose 
St., Monday through Friday between the hours of 8:00 A.M. and 5:00 P.M.
Please be advised that, under State law, if you should decide to appeal a decision made with 
respect to this matter, you may need to ensure that a verbatim record is made.

Tracy Ackroyd Howe, MMC
Daily Commercial City Clerk
September 1, 2017 & September 12, 2017
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