
CITY OF CLERMONT
COUNCIL MEETING AGENDA

6:30 PM, Tuesday, January 10, 2017

Welcome to our Council meeting. In the interest of time efficiency and ensuring that everyone who wishes to address the Council 
is given the opportunity to do so, the following will apply to all comments made by the public. For items listed on the agenda, 
each speaker will be permitted 5 minutes to address the Council. For non­agenda items, each speaker will be permitted 3 minutes 
to address the Council. These time limits may be changed by the Mayor. Thank you for participating in your City Government. 

CALL TO ORDER 

INVOCATION & PLEDGE OF ALLEGIANCE 

PROCLAMATION 

Arbor Day 

PRESENTATIONS 

Water Conservation Award 

Budget Update 

PUBLIC COMMENTS 

REPORTS 

CONSENT AGENDA 
The next portion of the meeting is the consent agenda which contains items that have been determined to be routine and non­
controversial.  If anyone in the audience wishes to address a particular item on the consent agenda, now is the opportunity for 
you  to  do  so.   Additionally,  if  staff  or members  of  the City Council wish  to  speak  on  a  consent  item,  they  have  the  same 
opportunity.

Item No. 1 ­ Surplus Request Consider approval to declare end of life 
inventory as surplus from various 
departments and dispose of in 
accordance with the Purchasing Policy.

Item No. 2 ­ Appointment  Appoint Jason Sayre as the Fifth Member 
to the Police Officers Pension Board of 
Trustees.

Item No. 3 ­ Event and Road Closure Request Consider event and road closures request 
to allow the City of Clermont's Parks and 
Recreation Department to host their 
inaugural "Cyclovia" event on February 
25, 2017.

Item No. 4 ­ Contractor Name Change Consider request for contractor name 
change from Southern Analytical 
Laboratories, Inc. to Pace Analytical 
Services, LLC.

Item No. 5 ­ Bid Award Consider approval of bid award to 
Traverse Group, Inc. to provide asphalt 
overlay at two city parks in the total 
budgeted amount of $206,931.43.
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6:30 PM, Tuesday, January 10, 2017

Item No. 6 ­ Bid Award Consider approval of bid award to Ford 
of Clermont, Inc. and Rachel's Collision 
Center, LLC. to provide auto body repair 
services in the estimated annual budget 
amount of $52,000.

Item No. 7 ­ Bid Award Consider approval of bid award to 
Derelle, Inc. to provide Hancock Park 
renovations in the total budgeted amount 
of $364,700.

UNFINISHED BUSINESS 

Item No. 8 ­ Ordinance No. 2017­02 Final
Kings Crossing Commercial

Consider an ordinance to change the 
zoning from C­1 to Planned Unit 
Development for property located at the 
southeast corner of US 27 and Citrus 
Tower Blvd.

NEW BUSINESS 

Item No. 9 ­ Variance Request
Be Happy Kids Bakery Cafe 

Consider variance request to allow for a 
reduction of four parking spaces for a 
proposed food service establishment 
located at 2560 E. Highway 50, Suite 
107.

Item No. 10 ­ Board and Outside Agency 
Appointments

Consider requests for appointment to the 
Police Officers Pension Board of 
Trustees, Community Redevelopment 
Agency, Planning and Zoning 
Commission, MPO Bicycle Pedestrian 
Advisory Council, MPO Citizen 
Advisory Council, and Lake Apopka 
Natural Gas.

Item No. 11 ­ Resolution No. 2017­03
Rules of Conduct

Consider resolution adopting Rules of 
Conduct.

Item No. 12 ­ Ordinance No. 2017­04 Introduction
The Addison 

Consider ordinance introduction to 
change the zoning from C­2 General 
Commercial to Planned Unit 
Development for property located at the 
northwest corner of Hooks Street and 
Citrus Tower Boulevard.
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Item No. 13 ­ Ordinance No. 2017­05 Introduction
Jones Alley

Consider ordinance introduction to 
vacate a right­of­way located south of 
Juniata Street and north of Broome 
Street, east of Bloxam Avenue.

ADJOURN 

Any person wishing to appeal any decision made by the City Council at this meeting will need a record of the proceedings. For 
that  purpose,  such  person may  need  to  ensure  that  a  verbatim  record  of  the  proceedings  is made, which  record  includes  the 
testimony and evidence upon which the appeal is based. In accordance with the Americans with Disabilities Act (ADA), if any 
person with a disability defined by the ADA needs special accommodation to participate in this proceeding, then not later than 
two business days prior to the proceeding he/she should contact Clermont, City Clerk’s Office, 352­241­7330. 

Please  be  advised  that  if  you  intend  to  show  any  document,  picture,  video  or  items  to  the  Council  or  Board  in  support  or 
opposition to any item on the agenda; a copy of the document, picture, video or item must be provided to the City Clerk for the 
City’s records.



City of Clermont
Proclamation

WHEREAS, in 1872 J. Sterling Morton proposed to the Nebraska Board of 
Agriculture that a special day be set aside for the planting of trees; and

WHEREAS, this holiday, called Arbor Day, was first observed with the 
planting of more than a million trees in Nebraska; and

WHEREAS, Arbor Day is now observed throughout the nation and the 
world; and 

WHEREAS, trees can reduce the erosion of our precious topsoil by wind 
and water, cut heating and cooling costs, moderate the temperature, clean the 
air, produce oxygen and provide habitat for wildlife; and

WHEREAS, trees in our City increase property values, enhance the 
economic vitality of business areas, and beautify our community;

NOW, THEREFORE, I, Gail L. Ash, Mayor of the City of Clermont, Lake 
County, Florida, do hereby proclaim January 21, 2017 as

ARBOR DAY

IN WITNESS WHEREOF, I have hereunto set my hand and caused 
the Seal of the City of Clermont to be affixed this 10th day of January, two 
thousand and seventeen. 

_________________________
Gail L. Ash, Mayor

ATTEST:

________________________
Tracy Ackroyd Howe, MMC
City Clerk



CITY OF CLERMONT

AGENDA ITEM
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Meeting Date  

Tuesday, January 10, 2017

Agenda Item Name  

Surplus Request

Requested Action  

Recommend to approve and declare end of life inventory as surplus from Public Works Department, Fire 
Department, City Manager's Office, Development Services Department, Environmental Services Department and 
dispose of in accordance with the Purchasing Policy.

Staff Report  

The Purchasing Department, on behalf of the Public Works Department, Fire Department, City Manager's Office, Development 
Services Department, and Environmental Services Department recommends approval of the above action.

The following inventory have reached their end of life service and approval to surplus these items is being 
requested.

Public Works Department
Qty:     Property Description
(1)       2004 Ford F-150 Vehicle No. 4207 – 50,454 miles (declared total loss)

Fire Department
Qty:     Property Description
(1)       Office Chair
(1)       1996 E-104 Fire Truck - 99,662 miles
(1)       Dewalt DC988 Cordless Drill 18v.
(1)       Dewalt D51823 Framing Nailer

City Manager's Office
Qty:     Property Description
(1)       Office Chair

Development Services Department
Qty:     Property Description
(1)       Overhead projector
(1)       Cassette tape player with foot controls
(2)       Book shelves
(3)       Metal file cabinets 4-drawer
(1)       Sony FD Mavica camera w/ charger
(3)       Keyboard drawers
(1)       Paper cutter
(1)       Tascam portable recorder
(3)       Maxell cassette tapes 5-pk.
(4)       Office Chairs



Environmental Services Department
Qty:     Property Description
(400)   Broken trash carts
(75)     18 gallon recycling bins
(1)       2001 Flyght submersible pump CP3152 - 181-0170230
(1)       1995 Flyght submersible pump CP3127 - 180-9510168
(1)       1988 Flyght submersible pump CP3127 - 180-8860323
(1)       1988 Flyght submersible pump CP3127 - 180-8860326
(1)       2009 WILO EMU submersible pump - 650042548
(1)       2009 WILO EMU submersible pump - 650042546

Salvageable surplus property will be sold through GovDeals.com, an electronic auction website for government 
property.  Non-salvageable property will be disposed of appropriately.

Additional Analysis  

Fiscal Impact Summary  

Surplus property is anticipated to be sold for approximately $40,000.

Fiscal Impact Fund Number and Description Available Budget Amount

Exhibits Attached (copies of original agreements)  

1. Public Works Deparment - Property Disposal Public Works - Property Disposal.pdf
2. Fire Department - Property Disposal Fire Department - Property Disposal.pdf
3. City Manager's Office - Property Disposal City Manager - Property Disposal.pdf
4. Development Services Department - Property Disposal Development Services - Property Disposal.pdf
5. Environmental Services Department - Property Disposal Environmental Services - Property Disposal.pdf





















































CITY OF CLERMONT

AGENDA ITEM
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Meeting Date  

Tuesday, January 10, 2017

Agenda Item Name  

Appointment 

Requested Action  

Recommend to approve the appointment of Jason Sayre to the Police Officers Pension Board of Trustees

Staff Report  

Florida Statutes requires the fifth member of the Police Officers Pension Board of Trustees to be selected by the 
majority of the current pension board members and as a "ministerial duty", be appointed by the City Council.  The 
current board members of the Police Officers Pension Board of Trustees have selected Jason Sayre to serve as the 
fifth member.

Additional Analysis  

Fiscal Impact Summary  

Fiscal Impact Fund Number and Description Available Budget Amount

Exhibits Attached (copies of original agreements)  



CITY OF CLERMONT

AGENDA ITEM
Page 1 of 1

Meeting Date  

Tuesday, January 10, 2017

Agenda Item Name  

Event and Road Closure Request

Requested Action  

Recommend approval for the City of Clermont's Parks & Recreation Department to host their inaugural "Cyclovia" 
event on February 25, 2017.

Staff Report  

The City of Clermont's Parks and Recreation Department is requesting to host the inaugural "Cyclovia" event in 
Downtown Clermont on February 25, 2017.  

The Parks and Recreation Department is requesting to close Osceola Ave between 8th Street and West Avenue 
from 11:00 AM to 5:00 PM.  

The goal of this event is to promote healthy lifestyles and activity with a focus on cycling by utilizing local 
organizations and bike shops.  

Additional Analysis  

Fiscal Impact Summary  

Fiscal Impact Fund Number and Description Available Budget Amount

Exhibits Attached (copies of original agreements)  

1. Cyclovia - Application Cyclovia - Application.pdf
2. Cyclovia - Road Closure Map Cyclovia - Road Closure Map.png



SPECIAL EVENT 
PERMIT 

APPLICATION 



Today’s Date 

Name of Event 

Date(s) of Event Estimated Attendance: 

Event Start Time: Event End Time: 

Before Event Setup Time:  After Event Cleanup Time:  

Name of Organization/Applicant 
*The refundable deposit will be made payable and mailed to the name and address of the applicant listed*

Check Type of Organization Resident Non Resident Non-Profit Business 
Non-Profit documentation must be provided with application. 

Tax Exempt   Yes No If yes, provide Tax Exempt # 
If Yes, you must provide your Tax Exempt Certificate with application. 

Federal ID # or Driver’s License # 

Event Contact Email 

Day Phone Cell Phone 

Address City State Zip 

Secondary Contact Phone # 

Briefly Describe Event: 

B C D Map 1 Map 2 Location of Event on City Property:  A 

Please choose A, B, C, or D on MAP 1 or MAP 2 

Other Location: 
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SPECIAL EVENTS PERMIT APPLICATION  
PLEASE TYPE OR PRINT CLEARLY

December 15, 2017

Cyclovia

13:00 hrs

Feb 25, 2017 250

16:00 hrs

11:00 hrs 17:00 hrs

City of Clermont - Parks and Recreation Dept.

Maritza Rivera mrivera@clermontfl.org

352-394-3500

3700 South HWY 27 Clermont FL 34711

Special Event to promote bike safety, bike share programs, and promote active lifestyles

Osceola Street between 8th Street and West Ave



PLEASE COMPLETE THE FOLLOWING QUESTIONNAIRE AND RETURN WITH YOUR APPLICATION 

Alcohol Served:  Yes  No 
If Yes, State Alcoholic Beverage License REQUIRED for sale for alcoholic beverages 1-800-375-6975 and approval from the City of 
Clermont City Manager and Council. 

Canopy/Tent Use: Yes No Size of Tent* 
*Tents larger than 900 sq ft will require an additional permit

Electrical Use: Yes No Describe the need: 
Additional permits may be required based on use 

Electrical Power Provided: Generator Property Power 

Gas Fueled Equipment: Yes 

 Temporary Power Drop 

No      Describe Use:  
If Yes, subject to permits as required by the Building/Fire Safety Division. 

Fuel Source Propane  Natural Gas Diesel Fuel Gasoline 

Cooking Equipment Use: Yes No 
If Yes, subject to approval as required by the Florida DBPR, Division of Hotels and Restaurants. Contact number 1-850-487-1395 

Cooking Types:  Fryers Propane Grill Charcoal Grill Concession Trailer Food Trucks 

Insurance may be required by provider 

Rides: Yes No 

Ride Types: Mechanical Bounce Houses Animals 
Insurance may be required by provider 

Pyrotechnic/Fireworks Displays:  Yes No 
If Yes, requires separate approval process completed by Company with the Fire Prevention Division. 
The release of Sky Lanterns is not permitted under state law. 

Streets to be Closed or Traffic Control:  Yes No 
Written submission for road closure is required and will require city council approval 

Fire or Law Enforcement Stand-by Requested: Yes No 
If Yes, requires separate approval process completed by applicant with the Clermont Police Department and Clermont Fire Department. 
Law enforcement or fire/ems stand-by may be required by the City for certain events/activities and at the applicant’s cost. 

Live Television or Radio Broadcast:    Yes No 

DJ, Band, Music or Sound Amplification Devices:   Yes No 
Describe:  

If loud sounds are created that require a permit under the City Noise Ordinance, a letter requesting a permit for such activity must 
accompany this permit application. 

Banners or Attention Getting Devices:  Yes No 
If Yes, Attention Getting Devices and Banners require a separate permit with the Building/Fire Safety Division. Temporary signage is not 
permitted in right-of-ways.
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10'x10' tents

✔

✔

✔

✔

✔

✔

✔

✔

✔

✔

✔



PLEASE NOTE: The issuance of a Special Events Permit from the City shall NOT relieve any person from the duty to secure 
other City, State or County permits or approvals as may be required to include, but not be limited to, Department of 
Business and Professional Regulation, Health Department, tent permits, fireworks permit, attention getting device permits, 
business tax receipt, etc. The applicant agrees that no advertising for the event shall occur until this Special Event Permit has 
been approved. If any information is found to be false, incomplete or misrepresented, such fact is just cause for the 
immediate revocation of any permit issued. In addition, failure to correct any on-site condition or code violation as identified 
by the City staff will result in revocation of the permit and/or code enforcement fines. 

Indemnification, Insurance and Additional Costs 

The applicant and any other persons, organizations, firms or corporations on whose behalf the application is made agree that 
they will jointly and severally indemnify and hold the City harmless against liability, including court costs and attorney’s fees, 
and attorney’s fees on appeal, for any and all claims for damage to property, or injury to or death to persons, arising out of or 
resulting from the issuance of the permit or the conduct of the Special Event. The applicant may be required to provide 
insurance, as determined by the Risk Manager. In that case, the City shall be named as an Additional Insured. The applicant 
also agrees to reimburse the City for all costs due to damage, or use of City resources that are unanticipated but required to 
support this event. 

Applicant’s Signature Title 

Printed Name Date 

*****************************FOR CITY DEPARTMENT REVIEW ONLY***************************** 

Department / Division Routing: 

Provide email comments back to City within 7 calendar days of application receipt by the City. Comments need to include a 
specific denial or approval of the permit and any specific conditions required to be met or listed on the permit. 
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a) Police Department b) Development Services Dept c) Public Works Department

d) Fire Department e) Parks & Recreation Department

Program Coordinator 

Maritza Rivera Dec 15, 2017

           Maritza Rivera





CITY OF CLERMONT

AGENDA ITEM
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Meeting Date  

Tuesday, January 10, 2017

Agenda Item Name  

Contractor Name Change

Requested Action  

Recommend to approve contractor name change from Southern Analytical Laboratories, Inc. to Pace Analytical 
Services, LLC.

Staff Report  

It is recommended that the Council approve consent of assignment to agreement with Southern Analytical 
Laboratories, Inc.  The company Southern Analytical Laboratories, Inc., a company that provides water testing for 
Environmental Services Department, was acquired by Pace Analytical Services, LLC.  The company providing 
current services is now under the name of Pace Analytical Services, LLC. and acquired Southern Analytical 
Laboratories, Inc. contractual responsibilities.  Pace Analytical Services, LLC. is bound to and agrees to the price, 
terms and conditions set forth in the original agreement.  The current agreement expires October 19, 2017 with 
optional three one-year renewal periods.

Additional Analysis  

Fiscal Impact Summary  

There is no fiscal impact.

Fiscal Impact Fund Number and Description Available Budget Amount

Exhibits Attached (copies of original agreements)  

1. Pace Analytical Letter Pace Analytical Letter.pdf





CITY OF CLERMONT

AGENDA ITEM
Page 1 of 1

Meeting Date  

Tuesday, January 10, 2017

Agenda Item Name  

Bid Award

Requested Action  

Recommend to approve contract between the City of Clermont and Traverse Group, Inc. to provide asphalt overlay at 
two city parks.

Staff Report  

The Purchasing Department and the Public Works Department recommend approval of the above action.

The Public Works Department contacted the Purchasing Department to determine the most effective manner to 
contract a company to provide asphalt overlay at Hancock Park and Palatlakaha Park parking lots.  The Purchasing 
Department issued a Request for Bid (RFB) number 17-016 to acquire these services.  The RFB was fully 
competed, advertised, and complies with the City of Clermont Purchasing Policy.  There were two (2) responses to 
the RFB.

Award is being recommended to the responsive and responsible bidder Traverse Group, Inc. at the total lump sum 
price of $206,931.43 who complied with all terms, conditions, and specifications stated in the RFB.

Additional Analysis  

Fiscal Impact Summary  

The fiscal impact of $206,931.43 is included in the current year approved budget.

Fiscal Impact Fund Number and Description Available Budget Amount

Exhibits Attached (copies of original agreements)  

1. RFB 17-016 Response Tabulation RFB 17-016 Response Tabulation.pdf
2. Ad RFB 17-016 Asphalt parking lot.docx



 
 

RESPONSE TABULATION 
 
RFB 17-016, PARKING LOT ASPHALT OVERLAY 
DUE DATE/TIME: DECEMBER 22, 2016 AT 2:00 P.M. (EST) 
 

COMPANY NAME, CITY, STATE TOTAL LUMP SUM PRICE 

Traverse Group, Inc. – Clermont, FL $206,931.43 

C.W. Roberts Contracting, Inc. – Tallahassee, FL $469,300.00 
 



REQUEST FOR BID

The City of Clermont is accepting bids from qualified respondents interested 
in providing asphalt overlay at two City parks parking lot (RFB 17-016).  All 
responses must be received prior to 2:00 P.M. on Thursday, December 
22, 2016.  Information about the bid may be obtained from the City’s website 
at http://www.clermontfl.gov/ or through BidSync at 
https://www.bidsync.com/.

Publication Date: Newspaper
December 1, 2016

http://www.clermontfl.gov/
https://www.bidsync.com/


CITY OF CLERMONT

AGENDA ITEM
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Meeting Date  

Tuesday, January 10, 2017

Agenda Item Name  

Bid Award

Requested Action  

Recommend to approve contract between the City of Clermont and Ford of Clermont, Inc. and Rachel's Collision 
Center, LLC. to provide auto body repair services.

Staff Report  

The Purchasing Department and the Public Works Department recommend approval of the above action.

The Purchasing Department issued a Request for Bid (RFB) number 17-014 to acquire auto body repair services.  
The RFB was fully competed, advertised, and complies with the City of Clermont Purchasing Policy.  There were two 
(2) responses to the RFB.

This agreement will provide body repair of City vehicles, to include but not limited to, removing dents, repairing 
collision damage, rust removal, painting all or portions of vehicle bodies, etc. on an as-needed basis.

Award is being recommended to Ford of Clermont, Inc. and Rachel's Collision Center, LLC. in the estimated annual 
repair amount of $52,000 who complied with all terms, conditions, and specifications stated in the RFB.

Additional Analysis  

Fiscal Impact Summary  

Annual projected cost of $52,000 is included in the current year approved budget.

Fiscal Impact Fund Number and Description Available Budget Amount

Exhibits Attached (copies of original agreements)  

1. RFB 17-014 Tabulation RFB 17-014 Response Tabulation.pdf
2. Ad RFB 17-014 Auto Repair.docx



 
 

RESPONSE TABULATION 
 
RFB 17-014, AUTO BODY REPAIR SERVICES 
DUE DATE/TIME:  DECEMBER 22, 2016 AT 2:00 P.M. (EST) 
 

Company Name Passenger Vehicles Trucks  Specialty Vehicles 

Ford of Clermont, Inc. – Clermont, FL 

No Addenda 1 

-10% -10% -10% 

$40/hr. $40/hr. $40/hr. 

    

Rachel’s Collision Center, LLC. – Oakland, FL 

No Addenda 1 

-10% -10% -10% 

$42/hr. $62/hr. $62/hr. 
* Addenda 1 was not a mandatory submittal with response. 



REQUEST FOR BID

The City of Clermont is accepting bids from qualified respondents interested 
in providing Auto Body Repair Services (RFB 17-014).  All responses must 
be received prior to 2:00 P.M. on Thursday, December 22, 2016.  
Information about the bid may be obtained from the City’s website at 
http://www.clermontfl.gov/ or through BidSync at https://www.bidsync.com/.

Publication Date: Newspaper
December 1, 2016

http://www.clermontfl.gov/
https://www.bidsync.com/
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Meeting Date  

Tuesday, January 10, 2017

Agenda Item Name  

Bid Award

Requested Action  

Recommend to approve contract between the City of Clermont and Derelle, Inc. to provide renovations to Hancock 
Park.

Staff Report  

The Purchasing Department, Public Works Department, and the Parks and Recreation Department recommend 
approval of the above action.

The Public Works Department contacted the Purchasing Department to determine the most effective manner to 
contract a company to provide renovations to Hancock Park.  The Purchasing Department issued a Request for Bid 
(RFB) number 17-015 to acquire these services.  The RFB was fully competed, advertised, and complies with the 
City of Clermont Purchasing Policy.  There were three (3) responses to the RFB.

The work involves replacing existing roof to include replacement of any rotted wood, exterior painting, 
replacing windows, doors and door frames, drywall repairs, replacing plumbing fixtures and accessories on both 
restroom facilities, removal and disposal of chain link fence, installing new chain link fence, pouring new concrete 
pad, and installing brick pavers.

Award is being recommended to low responsive and responsible bidder Derelle, Inc. at the total amount of 
$364,700 who complied with all terms, conditions, and specifications stated in the RFB.

Additional Analysis  

Fiscal Impact Summary  

The fiscal impact of $364,700 is included in the current year approved budget.

Fiscal Impact Fund Number and Description Available Budget Amount

Exhibits Attached (copies of original agreements)  

1. RFB 17-015 Response Tabulation RFB 17-015 Response Tabulation.pdf
2. Ad RFB 17-015 Reno to Hancock Park.docx



 
 

RESPONSE TABULATION 
 
RFB 17-015, HANCOCK PARK RENOVATIONS 
DUE DATE/TIME: DECEMBER 22, 2016 AT 2:00 P.M. (EST) 
 

COMPANY NAME, CITY, STATE ADDENDA 1 ADDENDA 2 TOTAL LUMP SUM PRICE 

Derelle, Inc. – Clermont, FL Y Y $364,700.00 

S.A. Casey Construction, Inc. – Orlando, FL Y Y $381,834.01 

H&F Construction Services – Sanford, FL Y Y $447,102.00 
 



REQUEST FOR BID

The City of Clermont is accepting bids from qualified respondents interested 
in providing renovations to Hancock Park (RFB 17-015).  All responses 
must be received prior to 2:00 P.M. on Thursday, December 22, 2016.  
Information about the bid may be obtained from the City’s website at 
http://www.clermontfl.gov/ or through BidSync at https://www.bidsync.com/.

Publication Date: Newspaper
December 1, 2016

http://www.clermontfl.gov/
https://www.bidsync.com/


CITY OF CLERMONT

AGENDA ITEM
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Meeting Date  

Tuesday, January 10, 2017

Agenda Item Name  

Ordinance No. 2017-02 Final
Kings Crossing Commercial

Requested Action  

Recommend approval of Ordinance 2017-02.

Staff Report  

The owner, South Lake Connector, LLC, is requesting to rezone 80.45 acres to Planned Unit Development (PUD) 
zoning. Of the total project acreage, approximately 11 acres is usable for development. The remaining portion, 
which includes part of Lake Felter, will be retained as open space. The property is located at the southeast corner of 
Citrus Tower Boulevard and US Hwy 27. The property currently has two zoning designations, C-1 Light Commercial 
on the southern portion, and a conditional use permit (CUP) for a PUD on the northern portion, which is part of the 
Lost Lake Reserve Development of Regional Impact (DRI). The northern portion of the property, approximately 44 
acres, is currently used for a stormwater pond and open space. The remaining southern portion is about 37 vacant 
acres and is where a majority of the developable area is located. The owner is requesting a PUD with C-1 Light 
Commercial uses in order to relocate the existing stormwater pond, provide better access to the proposed 
development, establish a unified development plan and tie the project under one zoning designation, a PUD with C-
1 Light Commercial uses.

The owner has provided a PUD conceptual master plan for the project, prepared by McCoy and Associates, 
indicating the layout of the project. Based on this proposed layout and in dealing with the existing site 
characteristics, seven waivers to the land development code (LDC) were identified. These have been reviewed by 
staff and are included in the PUD ordinance for consideration.  The waivers include: (1) the ability to have buildings 
greater than 5,000 square feet, but not more than 20,000 square feet, (2) paved parking stall reduction from 20 feet 
to 18 feet with an additional 2 feet grassed/mulched overhang, (3) retaining wall height up to 18 feet, (4) reduced 10-
foot-wide landscape buffer in a select area, (5) use existing canopy trees/planted pines in lieu of a planted buffer, (6) 
a total of three commercial center ground identification signs, one at each entrance,  and (7) elimination of interior 
landscaping between properties/users.  At this time, only one user has been identified for the project, and it has 
been shown on the plan. The remaining area will be developed according to the market demand and each individual 
user will be required to go through site review and meet the LDC, except for any waivers approved by Council 
contained in the PUD.

Staff has reviewed the applicant’s request for a rezoning from the existing CUP for a PUD for the Lost Lake 
Reserve DRI and C-1 Light Commercial use to PUD zoning with C-1 Light Commercial uses. Staff has received 
confirmation from the Florida Department of Economic Opportunity that the unification of the parcels into one project 
would not pose additional impacts. Staff believes the proposal meets the standards of Section 122-315, review 
criteria for a PUD. Therefore, staff recommends approval of Ordinance 2017-02 for a PUD with C-1 Light 
Commercial uses.

At the December 6, 2016 Planning and Zoning Commission meeting, Commissioner Carlos Solis moved to 



recommend approval of the rezoning; Commissioner Cuqui Whitehead seconded. The vote was unanimous to 
recommend approval of the rezoning.

Additional Analysis  

Fiscal Impact Summary  

Fiscal Impact Fund Number and Description Available Budget Amount

Exhibits Attached (copies of original agreements)  

1. Ordinance REZ ORD 2017-02 with Conditions.docx
2. Maps Kings Crossing Commercial PUD Maps.pdf
3. PUD Conceptual Master Plan KC PUD REV MASTER PLAN.pdf
4. C-1 Light Commercial uses C-1 Light Commercial permitted uses.pdf
5. Wheel Stop Exhibit Wheel Stop Exhibit.pdf
6. Minutes P&Z Minutes.pdf
7. Application REZ application.pdf
8. Legal ad REZ Kings Crossing Comm legal ad.docx



CITY OF CLERMONT
ORDINANCE No. 2017-02

AN ORDINANCE UNDER THE CODE OF ORDINANCES OF THE CITY 
OF CLERMONT, LAKE COUNTY, FLORIDA AMENDING THE 
OFFICIAL ZONING MAP OF THE CITY OF CLERMONT REFERRED 
TO IN CHAPTER 122 OF ORDINANCE NO. 289-C, CODE OF 
ORDINANCES; REZONING THE REAL PROPERTIES DESCRIBED 
HEREIN AS SHOWN BELOW; PROVIDING FOR SEVERABILITY, 
EFFECTIVE DATE, AND PUBLICATION.

The City Council of the City of Clermont, Lake County, Florida hereby ordains that:

SECTION 1:

The official Zoning Map of the City of Clermont, Lake County, Florida referred to in Chapter 122 
of Ordinance No. 289-C, Code of Ordinances, is hereby amended by rezoning the following 
described property: 

LEGAL DESCRIPTION

Parcel 1 (Existing C-1 Zoning):
The northeast quarter of the northeast quarter of Section 5, Township 23 South, Range 26 East, 
Lake County, Florida, and that portion of the northwest quarter of the northeast quarter lying east 
and north of U.S. Highway 27 of Section 5, Township 23 South, less the right-of-way for U.S. 
Highway 27; also less the right-of-way for South Lake Connector as shown in deed to Lake County 
recorded in O.R. Book 2595, Page 1130; also less retention pond as shown in easement recorded 
in O.R. Book 2899, Page 1262, Public Records of Lake County, Florida.  Parcel Identification 
Number: 05-23-26-000100000100 (AK 1707307)

AND

Parcel 2 (Acquired Lost Lake Reserve Tract):
Clermont, Lost Lake Sub Tract F--less from southwest corner of SE 1/4 of Sec 32-22-26 runs 89-
56-38E 1449.42 ft. to easterly right-of-way line of Citrus Tower Blvd for Point of Beginning, said 
point being on a on-tangent curve concave southwesterly having a radius of 400 ft., a central angle 
of 11-39-40, an arc length of 81.41 ft. & a chord bearing of north 19-11-15 west to a point of cusp 
of said curve, thence south 5-01-05 E 84.71 ft. to south line of SE 1/4 of Sec. 32, north 89-56-38 
west 9.12 ft. to Point of Beginning of road right-of-way-- PB 50 PGS 64- 69 and Tract 4, Lost 
Lake, according to the map or plat thereof as recorded in Plat Book 50, Page 64, Public Records 
of Lake County, Florida.  Parcel Identification Numbers: 2822261200-004-00000 & 2822261200-
00F-00000 (AK 3821839 & 3821852)

Containing 80.45 acres more or less, and being subject to any easements, rights-of-way or 
restrictions of record.
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CITY OF CLERMONT
ORDINANCE No. 2017-02

LOCATION

Southeast corner of South US Hwy 27 and Citrus Tower Blvd

To change the zoning from C-1 Light Commercial to Planned Unit Development 

SECTION 2 - General Conditions:

This application for a Planned Unit Development to allow for a multi-use Planned Unit 
Development with C-1 Light Commercial uses; be granted subject to the following conditions:

1. The conditions as set forth in this Planned Unit Development shall be legally binding upon 
any heirs, assigns and successors in title or interest.

2. The property shall be developed in substantial accordance with the PUD Conceptual 
Master Plan – Kings Crossing Commercial Complex, prepared by McCoy & Associates, 
dated Sept. 2016.  Formal construction plans incorporating all conditions stated in this 
permit shall be submitted for review and approved by the Site Review Committee prior to 
the issuance of a zoning clearance or other development permits.  

3. No person, firm, corporation or entity shall erect, construct, enlarge, alter, repair, remove, 
improve, move, convert, or demolish any building or structure, or alter the land in any 
manner within the boundary of the project without first submitting necessary plans, 
obtaining necessary approvals, and obtaining necessary permits in accordance with the City 
of Clermont Land Development Regulations and those of other appropriate jurisdictional 
entities.

SECTION 3 - Land Uses and Specific Conditions:

1. The property will be permitted for C-1 Light Commercial use.  Buildings may be greater 
than 5,000 square feet but no more than 20,000 square feet.

2. Setbacks for Commercial buildings
From US Hwy 27: 50 feet from the property line
From Citrus Tower Blvd: 25 feet from the property line
Side: 12 feet from the property line 
Rear: 25 feet from the property line

3. Driveway access and parking for the project may be below the centerline of US 27 or Citrus 
Tower Blvd. and will be subject to the approval of the City Engineer.  

4. Parking stall reduction from 20 feet deep to 18 feet deep with an additional 2 foot 
grassed/mulched section in lieu of wheelstops may be used in parking areas, where 
appropriate.
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CITY OF CLERMONT
ORDINANCE No. 2017-02

5. Retaining wall height up to 18 feet in height may be allowed to deal with the extreme 
grades on the site between the building area and the lakefront swale area adjacent to Lake 
Felter. 

6. A reduced 10-feet-wide landscape buffer, approximately 210 lineal feet along US Hwy 27, 
is requested due to the additional 10 feet of right of way in this area.  The 10-foot landscape 
buffer will start at the southwest corner of the project and run northward for approximately 
210 feet and then resume the required 20-feet-wide landscape buffer.

7. Use of existing canopy trees/planted pines in lieu of a planted buffer in the southeast 
portion of the project adjacent to Lake Felter, where appropriate, may be used. 

8. The project may have three commercial center ground identification signs, one at each 
entrance, for multi-tenant use.  The sign on US Hwy 27 may be up to 15 feet high, 10 feet 
wide, and have a signage area up to 75 square feet.  The two ground identification signs 
along Citrus Tower Blvd. may be up to 10 feet high, 10 feet wide and have a signage area 
up to 60 square feet.

9. Interior perimeter landscape buffers between properties is not required.  The project will 
still have to be developed in accordance with Chapter 118, Vegetation.

10. Any fencing viewed by the public shall be an ornamental metal type.

11. The project shall be developed according to the C-1 Light Commercial zoning designation 
in the Land Development Code, unless expressly stated above.  

SECTION 4:

All Ordinances or parts of this Ordinance in conflict herewith are hereby repealed.

SECTION 5:

Should any Section or part of this Section be declared invalid by any court of competent 
jurisdiction, such adjudications shall not apply to or affect any other provision of this Ordinance, 
except to the extent that the entire Section or part of the Section may be inseparable in meaning 
and effect from the Section to which such holding shall apply.

SECTION 6:

This Ordinance shall be published as provided by law, and it shall become law and take effect 
upon its Second Reading and Final Passage.
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CITY OF CLERMONT
ORDINANCE No. 2017-02

Location map:
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CITY OF CLERMONT
ORDINANCE No. 2017-02

PASSED AND ADOPTED by the City Council of the City of Clermont, Lake County, 
Florida on this 10th day of January, 2017. 

CITY OF CLERMONT

_________________________________
Gail L. Ash, Mayor                                    

ATTEST:

_________________________________
Tracy Ackroyd Howe, City Clerk

Approved as to form and legality:

___________________________________
Daniel F. Mantzaris, City Attorney



Exhibit - Location Map
Kings Crossing Commercial PUD

Yellow Outline:
Subject Property



Exhibit – Zoning and Future Land Use Map
Kings Crossing Commercial PUD

Zoning

Future Land Use
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DIVISION 10. - C-1 LIGHT COMMERCIAL DISTRICT[10]  

Sec. 122-203. - Permitted uses.  

(a) Generally. Permitted uses in the C-1 district are as follows:  

(1) Retail businesses which supply commodities on the premises, such as but not limited to groceries, 
baked goods or other foods, drugs, dry goods, clothing, decorations, hardware, furniture, 
appliances, sporting goods, flowers, etc.  

(2) Personal service establishments, such as but not limited to beauty shops or barber shops, tailor 
or dressmaking shops, shoe repair, music, dancing and photographic studios and dry cleaners. 
Permanent makeup service may be allowed as an accessory use; with a business tax receipt and 
with medical supervision, within an existing salon, beauty shop, barber shop, medical office, or 
similar use. Such service shall be limited to the face area and would consist of cosmetic 
permanent makeup for eyeliner, eyebrow and mouth/lip liner definition.  

(3) Professional offices, doctor offices, banks, loan companies, insurance and real estate offices, and 
similar businesses.  

(4) Dwelling units permitted in the R-3 district, provided that they meet the regulations of the R-3 
district.  

(5) Buildings, structures and uses maintained or operated by the city.  

(6) Lodges and clubs.  

(7) Churches and places of religious worship, less than one acre or 5,000 square feet or less.  

(8) Restaurants.  

(9) Shopping centers. Any group of businesses with shared parking or in which the total land area of 
the development less than five acres.  



























































LEGAL NOTICE
Notice is hereby given that the City Council of the City of Clermont will consider the enactment 
of following proposed ordinance. All interested parties will be given an opportunity to express 
their views on this matter. 

ORDINANCE NO. 2017-02
An ordinance under the Code of Ordinances of the City of Clermont, Lake County, Florida 
amending the official zoning map of the City of Clermont, referred to in Chapter 122 of Ordinance 
No. 289-C, Code of Ordinances; Rezoning the real properties described herein as shown below, 
providing for severability, an effective date and publication.

LOCATION
Southeast corner of South US Hwy 27 and Citrus Tower Blvd 

LEGAL DESCRIPTION
Parcel 1 (Existing C-1 Zoning):
The Northeast Quarter of the Northeast Quarter of Section 5, Township 23 South, 
Range 26 East, Lake County, Florida, and that portion of the Northwest Quarter of the 
Northeast Quarter lying East and North of U.S. Highway Number 27 of Section 5, 
Township 23 South, less the Right of Way for U.S. Highway Number 27; also less the 
Right of Way for South Lake Connector as shown in Deed to Lake County recorded in 
O.R. Book 2595, Page 1130; also less Retention Pond as shown in Easement recorded 
in O.R. Book 2899, Page 1262, Public Records of Lake County, Florida.  Parcel 
Identification Number: 05-23-26-000100000100 (AK 1707307)

AND

Parcel 2 (Acquired Lost Lake Reserve Tract):
Clermont, Lost Lake Sub Tract F--less from SW Cor of SE 1/4 of Sec 32-22-26 runs 89-
56-38E 1449.42 ft to E'ly r/w line of Citrus Tower Blvd for POB, said point being on a on-
tangent curve concave Sw'ly having a radius of 400 ft, a central angle of 11-39-40, an 
arc length of 81.41 ft & a chord bearing of N 19-11-15 W to a point of cusp of said 
curve, thence S 5-01-05 E 84.71 ft to S line of SE 1/4 of Sec 32, N 89-56-38 W 9.12 ft to 
POB of rd r/w-- PB 50 PGS 64- 69 and Tract 4, Lost Lake, according to the map or plat 
thereof as recorded in Plat Book 50, Page 64, Public Records of Lake County, Florida.  
Parcel Identification Numbers: 2822261200-004-00000 & 2822261200-00F-00000 (AK 
3821839 & 3821852)

Containing 80.45 acres more or less, and being subject to any easements, rights-of-way or 
restrictions of record.

FROM C-1 Light Commercial
TO Planned Unit Development 

This request will be considered by the Planning & Zoning Commission on Tuesday, Dec. 6, 2016 
at 6:30 p.m.
A public meeting to consider the request will be held before the City Council on Tuesday, Jan. 
10, 2017 at 6:30 p.m. for final enactment.



All meetings will be held at City Hall, located at 685 W. Montrose Street.
This ordinance is available for public inspection in the office of the City Clerk, 685 W. Montrose 
St., Monday through Friday between the hours of 8:00 A.M. and 5:00 P.M.
Please be advised that, under State law, if you should decide to appeal a decision made with 
respect to this matter, you may need to ensure that a verbatim record is made.

Tracy Ackroyd Howe, MMC
Daily Commercial City Clerk
November 29, 2016 and December 27, 2016



CITY OF CLERMONT

AGENDA ITEM
Page 1 of 1

Meeting Date  

Tuesday, January 10, 2017

Agenda Item Name  

Variance Request
Be Happy Kids Bakery Cafe 

Requested Action  

Recommend denial of variance request. 

Staff Report  

The applicant is requesting a variance to the parking requirements for a food service establishment in the Hancock 
Village Plaza. The applicant currently operates a retail/personal service business, Be Happy Kids Salon, and desires 
to add a food component. Originally, the applicant intended to serve food only to his salon clientele, but is now 
requesting to serve food to the general public as well.

The variance requested is to allow for a reduction of four parking spaces for a proposed food service establishment 
instead of the required number, Section 98-14 Minimum Parking Spaces.

Hancock Village Plaza currently has three food service establishments: Tijuana Flats, Little Caesars Pizza, and 
Ritter’s Frozen Custard. On the attached map, these businesses are marked with an "F," and the applicant's 
business location is marked with a gold star. When the plaza was originally constructed, only a very small portion of 
the plaza was designated to have food service. The majority of the plaza was designed for retail, and the parking 
provided was based upon the parking ratio of 1 parking space to 200 square feet of floor space. Ritter’s Frozen 
Custard was able to meet the parking requirements since there was a small surplus, and they were the first food 
establishment in the plaza. The Council approved parking variances for Tijuana Flats (2006) and Little Caesars 
Pizza (2011). The current overall parking deficit is 15 parking spaces. With the additional four spaces that the 
applicant is required to have with his new proposal, it puts parking at a 19-space deficit.  

Section 86-174 of the land development code requires a positive finding on eight items in order to grant a variance, 
and staff believes that four of the eight do not meet these findings. Therefore, staff recommends denial of the 
variance request. Should the Council approve the request, staff's recommendation is that the variance becomes null 
and void at the time this business vacates the premises.  

Additional Analysis  

Fiscal Impact Summary  

Fiscal Impact Fund Number and Description Available Budget Amount

Exhibits Attached (copies of original agreements)  



1. Map and Photo Be Happy Kids Map Photo.pdf
2. Review Criteria Be Happy Kids Bakery Cafe Review Criteria.docx
3. Application VAR application.pdf
4. Legal Ad Be Happy Kids Bakery Cafe Variance Ad.docx



Be Happy Kids Bakery Café- Variance

Variance:
# 1: to allow for a reduction of four (4) parking spaces for a food service establishment

FFF



Be Happy Kids Bakery Café Variance

The requirements for a variance are as follows:

“Sec. 86-174, Review Criteria and Finding.  When reviewing an application for a variance, the board of zoning 
adjustment shall not vary the requirements of any provision of this land development code unless it makes a positive 
finding, based on substantial competent evidence, on each of the following:”

There are eight items that the applicant is required to respond to.  Staff’s comments, based on the eight requirements 
for a positive finding as they relate to this request, are as follows:

FINDINGS:

(1) Special conditions and circumstances exist which are peculiar to the land, structure or building involved, 
and which are not applicable to other lands, structures or buildings in the same zoning district;
Applicant response:  Existing retail business would like to add a food component.

Staff comments: With the change of use from retail to food service, the parking requirements are 
increased.  The parking for the plaza was designed for retail use, not food service.
Negative finding 

(2) The condition giving rise to the requested variance has not been created by any person presently having 
an interest in the property;
Applicant response: I am leasing the unit and parking should be available from the owner.

Staff comments:  The applicant does have an interest in the property and is requesting the variance for 
the parking spaces.  
Negative finding 

(3) Literal interpretation and enforcement of the land development code regulations would deprive the 
applicant of rights commonly enjoyed by other properties in the same zoning district under the terms of 
the land development code, and would work unnecessary and undue hardship on the applicant;
Applicant response:  Other variances have been granted for parking. 

Staff comments:  Two additional businesses in the plaza, Tijuana Flats and Little Caesars Pizza, have 
applied for parking variances and were approved by City Council.
Negative finding 

(4) The variance request is not based exclusively upon a desire to reduce the cost of developing the site or 
otherwise economically founded;
Applicant response:  No.

Staff comments:  No evidence of decreased costs due to the variance request. 
Positive finding 

(5) The variance, if granted, is the minimum variance necessary to make possible the reasonable use of the 
land, building or structure;
Applicant response:  Yes.



Staff comments:  The applicant’s request for the variance seems to be the minimum variance necessary 
to make the reasonable use of the leased bay at the shopping center.
Positive finding 

(6) Granting of the variance request will not confer on the applicant any special privilege that is denied by 
the land development code to other lands, buildings or structures in the same zoning district;
Applicant response: Other variances have been granted for parking.

Staff comments:  The City Council has granted similar variance requests in the past, specifically to 
Tijuana Flats in 2006 and Little Caesars Pizza in 2011, in this plaza.
Positive finding 

(7) The proposed variance will not substantially diminish property value in, or alter the essential character of 
the area surrounding the site; and
Applicant response:  No.

Staff comments:  The proposed variance does not seem to substantially diminish property values or alter 
the essential character of the area.
Positive finding

(8) The granting of the variance will be in harmony with the general intent and purpose of this land 
development code, and will not be injurious to the surrounding properties or detrimental to the public 
welfare.
Applicant response:  With the addition of food service, I do not see harm to the surrounding properties.

Staff comments:  Staff believes that granting the variance will be injurious to the surrounding properties 
or detrimental to the public welfare.  This is based upon the Hancock Village Plaza currently having a 
total parking deficit of 15 parking spaces at this time.  With the addition of 4 more parking spaces to the 
deficit, the total for the plaza would be 19 parking spaces.  The plaza was designed with a maximum 
square footage of building space with retail use only.  The addition of food service in the plaza, which 
currently has 3 food providers in addition to this one, may limit parking to the retail businesses in the 
plaza.   If the variance is approved, staff would suggest that it will terminate upon the applicant’s exit of 
the plaza.
Negative finding

STAFF RECOMMENDATION:  

Section 86-174 of the LDC requires a positive finding on eight items in order to grant a variance, and staff 
believes that four of the eight do not meet these findings.  Therefore, staff recommends denial of the 
variance requests by the applicant to the Clermont Land Development Code.















LEGAL NOTICE

Notice is hereby given that the City Council of the City of Clermont will consider a 
request for the following variance: (1) to allow for a reduction of four (4) parking spaces 
for a proposed food service establishment instead of the number as required by the 
Land Development Code, Section 98-14 – Minimum Parking Spaces at the following 
location:

LOCATION:
2560 East Highway 50, Suite 107

Hancock Village
Be Happy Kids Bakery Cafe

(Alt. Key 1648220)

A complete legal description may be obtained in the Development Services Department 
located at 685 West Montrose Street, Clermont, FL 34711.

This request will be heard by the City Council at a public hearing to be held on Tuesday, 
January 10, 2017 at 6:30 P.M. in the Clermont City Hall located at 685 West Montrose 
Street.

All interested parties will be given an opportunity to express their views on this matter.

Please be advised that, under State law, if you should decide to appeal a decision made 
with respect to this matter, you will need a record of the proceedings, and may need to 
ensure that a verbatim record is made.

Tracy Ackroyd Howe, MMC
City Clerk

Daily Commercial
January 3, 2017



CITY OF CLERMONT

AGENDA ITEM
Page 1 of 1

Meeting Date  

Tuesday, January 10, 2017

Agenda Item Name  

Board and Outside Agency Appointments

Requested Action  

Staff Report  

The City Council makes appointments to Boards and Commissions annually based on expired terms.  Attached is a 
list of individuals requesting re-appointment as an existing Board Member or appointment as a new Board Member.

Police Officers Pension Board of Trustees; one 1-year term
Community Redevelopment Agency; two vacancies 
Planning and Zoning Commission; four 2-year terms

The City Clerk's office advertised a Notice to the Citizens of Clermont on October 7 and 21, 2016, and on November 
4, 2016 requesting volunteers to serve on the Police Officers Pension Board of Trustees, Community 
Redevelopment Agency, and the Planning and Zoning Commission.  All interested individuals submitted a letter of 
interest to the City Clerk's office by November 10, 2016.

The list of appointments to outside agencies is provided.

The following vacancies are available.

Lake Apopka Natural Gas; one 2-year term
MPO Citizen Advisory Council; one 2-year term
MPO Bicycle Pedestrian Advisory Council; one 2-year term

Additional Analysis  

Fiscal Impact Summary  

Fiscal Impact Fund Number and Description Available Budget Amount

Exhibits Attached (copies of original agreements)  

1. Requests 2016 Request Packet.pdf

















































CITY OF CLERMONT

AGENDA ITEM
Page 1 of 1

Meeting Date  

Tuesday, January 10, 2017

Agenda Item Name  

Resolution No. 2017-03
Rules of Conduct

Requested Action  

Recommend approval of Resolution 2017-03.

Staff Report  

Consider Resolution 2017-03 which adopts Rules of Conduct. As you will recall, the proposed rules were discussed 
with the Council at its workshop in November. The rules have been designed to, where applicable, govern the 
conduct of the City Council, appointed board members, staff and the general public as related to public meetings 
and city business. Additionally, the proposed resolution incorporates prior resolutions related to activities at public 
meetings, such as agenda preparation and public participation, and replaces these prior resolutions. The intent was 
to establish one resolution that would address all issues to avoid confusion. The proposed resolution does not make 
any changes to the currently established opportunity for the public to participate at council or appointed board 
meetings.

Additional Analysis  

Fiscal Impact Summary  

Fiscal Impact Fund Number and Description Available Budget Amount

Exhibits Attached (copies of original agreements)  

1. Resolution 2017-03CouncilRules.docx
2. Exhibit A 2017-03 Exhibit A.docx



CITY OF CLERMONT
RESOLUTION NO. 2017-03

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF 
CLERMONT, LAKE COUNTY, FLORIDA, ADOPTING THE CITY OF 
CLERMONT RULES OF CONDUCT; ESTABLISHING RULES RELATED 
TO THE CONDUCT OF MEETINGS; RESTATING THE PUBLIC’S 
RIGHT TO PARTICIPATE; ESTABLISHING RULES RELATED TO THE 
ACTIVITIES AND PARTICIPATION OF COUNCIL MEMBERS, 
APPOINTED BOARD MEMBERS, STAFF AND THE PUBLIC; 
REPEALING ALL RESOLUTIONS IN CONFLICT AND PROVIDING AN 
EFFECTIVE DATE.

BE IT RESOLVED by the City Council of the City of Clermont, Lake County, Florida, 
as follows:

SECTION 1. In general.

In addition to all requirements imposed in the City Charter, the City Code, and applicable Federal 
and State law, the provisions herein shall govern the Conduct of the City Council.  

SECTION 2.  

There are hereby adopted the following Rules of Conduct for the City Council and; where 
applicable, appointed board members, staff, and members of the public.  The rules adopted herein 
shall be known as the City of Clermont Rules of Conduct and shall be followed and adhered to as 
applicable to all members of the City Council, City appointed boards and committees, city staff, 
and the general public.
   

City of Clermont Rules of Conduct

A. General 

All members of the City Council, including the Mayor and Mayor Pro Tem, have equal votes.  No 
Council Member has more power than any other Council Member, and all should be treated with 
equal respect. 

All Council members and members of appointed boards and commissions should:

a. Fully participate in applicable meetings and other duly advertised public meetings 
while demonstrating dignity, respect, kindness, consideration, and courtesy to all.

b. Prepare in advance of meetings and be familiar with issues on the agenda.  Address 
clarifications prior to meeting with applicable staff. 

c. Be respectful of other people’s time. Stay focused and act efficiently during 
meetings. 

1



CITY OF CLERMONT
RESOLUTION NO. 2017-03

d. Serve as a model of leadership and civility to the community. 

e. Council Members should inspire public confidence in Clermont’s city government 
and its employees.

 
f. Council Members shall provide contact information with the City Clerk in case of 

an emergency or an urgent situation arises while the Council Member is otherwise 
not available. 

g. Demonstrate honesty and integrity in every action and statement.

h. Follow Federal, State and Municipal Laws guiding public officials; including, but 
not limited to, the State of Florida Code of Ethics for Public Officers and 
Employees, the Honest Services Act, Florida’s Sunshine and Public Records Law, 
this Resolution, and any other policies that may be adopted by a majority vote of 
the City Council.  

B. Policies and Protocol Related to Conduct

1. Ceremonial events.

The City Charter designates the Mayor to represent the City at all official functions and events.  If 
the Mayor is unavailable, then City staff will determine if the event organizers would like another 
representative from the Council.

2. Correspondence signatures.

Council Members do not need to acknowledge the receipt of correspondence, or copies of 
correspondence, during Council meetings; with the exception of zoning ex parte contact.  City 
staff will prepare official letters, as may be appropriate, in response to public inquiries and 
concerns.  These letters will carry the signature of the Mayor or the appropriate City staff.

3. Endorsements of candidates.

Council, board, and commission members have the right to endorse candidates for all Council 
seats or other elected offices.  It is inappropriate to mention endorsements during official City 
meetings or functions.

4. Intergovernmental relations.

Generally, City Charter Section 6 designates the Mayor to represent the City in intergovernmental 
relationships; with the exception of designated liaisons.  The Council values intergovernmental 
relations with neighboring communities and other entities.  As a result, Council Members should 
make a concerted effort to attend scheduled meetings with other entities to further promote 
intergovernmental relations.
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5. Legislative process.

The City generally follows Roberts Rule of Order for meeting management, provided; however, 
that Roberts Rule of Order shall not be used to prevent the full and complete discussion or 
consideration of any final action item by the City Council.  

6. Travel expenses.

Council Members may receive reimbursement of actual expenses while performing their official 
duties.  All travel shall be approved by the City Council and may include attendance at conferences, 
seminars, and training sessions on behalf of the City.  The City shall pay reasonable expenses for 
registration fees, lodging, meals, transportation, and allowable miscellaneous expenses for the 
Council Member only.  City Council is responsible for the expenses of spouse or others travelling 
with the Council Member.  All travel expenses will be handled in the same manner and consistent 
with the provisions of state law and the City’s adopted travel policies.

C. Public Meeting and Hearing Protocol and Conduct

1. Council Meeting and Agenda.

The Council shall meet regularly at least once in every month and at other times as the Council 
may prescribe. Except as may otherwise be directed by the Council, all regular and special 
meetings shall be held in the Council Chambers at 6:30 o’clock P.M.  As of the close of business 
on Friday before any regular meeting the City Clerk, under the direction of the City Manager, shall 
prepare an Agenda for each regular meeting in substantially the same format as set forth in Exhibit 
A attached hereto and incorporated herein.

2. Conduct of Council and Appointed Board and Commission Members.

The Mayor or presiding officer of any appointed board or committee has the responsibility to open 
and run an efficient public meeting and has the discretion to modify the public hearing or meeting 
process in order to make the meeting run smoothly.  With the exception of asking relevant 
questions, Council or board members should withhold comment during the public hearing portion 
of the meeting until the conclusion of the public’s portion of the hearing.  Council or board 
members should refrain from arguing or debating with the public during a public hearing and shall 
always show respect for different points of view. 

3. Public’s right to be heard.

Members of the public shall be given a reasonable opportunity to be heard on a proposition before 
the City Council or any appointed City board or commission.  The opportunity to be heard need 
not occur at the same meeting at which the Council, board, or commission takes official action on 
the proposition if the  opportunity  occurs  at  a  meeting  that  is during the decision making process 
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and is within reasonable proximity in time before the meeting at which the Council, board, or 
commission takes the official action. This section does not prohibit the presiding officer of the 
Council, board, or commission from maintaining orderly conduct or proper decorum in a public 
meeting. 

4.     Rules related to the public’s right to be heard.

In addition to any other reasonable restrictions that may be imposed by the Mayor or presiding 
member of the Council, board, or commission to ensure decorum, good conduct and efficiency, 
the following shall apply to all public meetings:  

a. Prior to  the  consideration  of  any action items contained on the Consent Agenda 
portion of the agenda, if applicable, the Mayor or presiding member shall publicly 
read a notice substantially advising the public of the following:

The next portion of the meeting is the consent agenda which contains items that 
have been determined to be routine and non-controversial.  If anyone in the 
audience wishes to address a particular item on the consent agenda, now is the 
opportunity for you to do so.  Additionally, if staff or members of the City Council 
wish to speak on a consent item, they have the same opportunity.

b. For items listed on the agenda, each speaker will be permitted 5 minutes to address 
the  Council, board, or commission.   For  non-agenda  items, each speaker will be 
permitted 3 minutes  to  address  the  Council, board, or commission.   These time 
limits may be extended by the Mayor or presiding member.

5.       Exemptions.  

The requirements in Section C 2 above do not apply to:  

a. An official act that must be taken to deal with an emergency situation affecting the 
public health, welfare, or safety, if compliance with the requirements would cause 
an unreasonable delay in the ability of the Council, board, or commission to act; 

b. An official  act involving no more than a ministerial act, including, but not limited 
to, approval of minutes and ceremonial proclamations; 

c.  A meeting that is exempt from Florida Statute Section 286.011; or 

d. A meeting  during  which  the  Council, board, or commission is acting in a quasi-
judicial capacity.  This paragraph does not affect the right of a person to be heard 
as otherwise provided by law.
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D. Council Conduct with One Another

The City Council and appointed boards and commissions are composed of individuals with a wide 
variety of backgrounds, personalities, values, opinions, and goals.  Despite this diversity, all have 
chosen to serve in public office in order to preserve, protect and enhance the present and the future 
of the City of Clermont community.  In all cases, this common goal should be acknowledged even 
as members may “agree to disagree” on contentious issues.

1.   In public meetings:

a. Practice civility, professionalism and decorum in discussions and debate.  Difficult 
questions, tough challenges to a particular point of view, and criticism of ideas and 
information are legitimate  elements  of a free democracy in action.  This does not 
allow;  however, Council, or appointed board,  or commission  members  to  make 
belligerent, personal, impertinent, slanderous, threatening, abusive, or disparaging 
comments.  No shouting or physical actions that could be construed as threatening 
will be tolerated. Members should conduct themselves in a professional manner at 
all times, including physical appearance.

b. Honor the role of the Mayor or  presiding officer  in  maintaining order.   It  is  the 
responsibility of the  Mayor or the  presiding  officer  to keep  the comments of all 
persons; including but not limited to, the Council or appointed board or commission 
members on track  during  public meetings.   Members should honor efforts by the 
Mayor or presiding officer to focus discussions on current agenda items.  If there is 
disagreement  about  the  agenda  or  the  Mayor  or  presiding  officer’s actions in 
refraining staff,  public  or  members  from  speaking,  those  objections should be 
voiced politely and with reason.

 c. Avoid personal comments that could offend other members.  If a Council Member 
or appointed board or commission member  is personally offended by the remarks 
of another  member,  the  offended member should make notes of the actual words 
used and call for a  “point of personal privilege” that challenges the other member 
to justify or apologize for the language used.   The Mayor or presiding officer will 
maintain order of this discussion.

d. Demonstrate   effective   problem-solving   approaches.    Council  Members   and 
appointed  board  and  commission members  have  a  public  stage  to  show  how 
individuals  with  disparate  points of view  can  find  common  ground and seek a 
compromise that benefits the community as a whole.

e. Be punctual  and  keep  comments  relative to topics discussed.  Council Members 
and appointed board or commission members  have made a commitment to attend 
meetings and partake in discussions.   Therefore,  it is important  that  members be
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punctual and that meetings start on time.  It is equally important that discussions on 
issues  be relative  to  the topic at hand  to  allow  adequate time to fully discussed 
scheduled  issues.  If a member  has an item requested  to  be  on  the  agenda, it is 
important they set the example by providing timely written materials.

2. In private encounters 

a. Continue   respectful   behavior   in   private.    The  same   level   of   respect  and 
consideration  of  differing  points  of  view  that  is  deemed appropriate for public 
discussions should be maintained in private conversations. 

b. Be  aware  of the insecurity of written notes, voice and text messages, and e-mail.  
Technology  allows   words  written  or  said  without   much  forethought   to   be 
distributed wide and far.  The Public Records Law mandates that any material made 
or received by an agency in connection with official business be used to perpetuate, 
communicate or  formalize knowledge is a public record, and unless exempt, must 
be  turned  over  to  someone  requesting  to see that material.  Before you create a 
document,  ask  yourself:   Would  you feel comfortable to have this note faxed or 
PDF’d to others?   How would you feel if this voicemail message was played on a 
speaker  phone  in  a  full  office?   What would happen  if this email message was 
forwarded to others?  Written notes, voicemail messages and email related to City 
business are public communication subject to disclosure.

c. Even private conversations can have a public presence.  Elected officials are always 
on display  –  their actions,  mannerisms,  and language  are  monitored  by people 
around   them   that   they  may  not  know.    Lunch  table   conversations  will  be 
eavesdropped  upon,  parking lot  debates  will  be  watched, and casual comments 
between individuals before and after public meetings noted.

E. Conduct with City Staff

Governance of a City relies on the cooperative efforts of elected officials, who create laws and set 
policy; and City staff members, who implement and administer the law and Council policies. 
Therefore, every effort should be made to be cooperative and show mutual respect for the 
contributions made by each individual for the good of the community.

1. Treat all staff as professionals.

Clear, honest  communication  that  respects the abilities, experience, and dignity of each individual 
is expected.  Poor behavior towards staff is not acceptable.
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2. Limit contact to specific City staff.  

Questions of, or directions to, City staff and/or requests for information should be directed to the 
City Manager or City Attorney.  When in doubt about what staff contact is appropriate, Council 
Members should ask the City Manager for direction.  Materials supplied to a Council Member in 
response to a request will be made available to all members of the Council so that all have equal 
access to information.

3. Do not disrupt City staff from their jobs.

Staff wants to be accessible for City Council, but Council Members should avoid disrupting City 
staff while they are in meetings, on the phone, or engrossed in performing their job functions.

4. Avoid publicly criticizing an individual employee.

Council Members should avoid expressing concerns about the performance of a City employee in 
public.  Council Members should never criticize an employee directly, or to the employee’s 
manager.  Comments about staff performance should only be made to the City Manager.

5. Do not get involved in administrative functions.

Council Members must not attempt to influence City Staff on the making of appointments, 
awarding of contracts, selecting of consultants, processing of development applications, or 
granting of City licenses and permits.  The City Charter, Section 10 also contains information 
about the prohibition of Council interference in administrative functions.

6. Check with City staff on correspondence before taking action.

Before sending correspondence, Council Members should check with City staff to see if an official 
City response has already been sent or is in progress.

7. Do not attend staff meetings; with or without the public, unless requested by staff or 
City Council.

Even if the Council Member does not say anything, the Council Member’s presence implies 
support, shows partiality, intimidates staff, and hampers staff’s ability to do their job objectively.

8. Limit requests for staff support.

Even  in high priority or emergency situations, requests for additional staff support should be made 
to the City Manager who is responsible for allocating City resources in order to maintain a 
professional, well-run City government and following City Council direction.
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9. Do not solicit political support from staff.

Council Members should not solicit any type of political support; financial contributions, display 
of poster or lawn signs, name on support list, etc., from City staff.  City staff may, as private 
citizens with constitutional rights, support political candidates but all such activities must be done 
away from the workplace.

F. Conduct with the Public

1. In public meetings.

Making the public feel welcome is an important part of the local governing process.  No signs of 
partiality prejudice or disrespect should be evident on the part of individual Council, board or 
commission members toward an individual participating in a public forum.  Every effort should 
be made to be fair and impartial in listening to public comment.

a. Be welcoming to speakers.  Speaking in front of the Council, board, or commission 
can be a difficult experience for some people.  Some issues undertaken may affect 
people’s  daily  lives  and  homes.   Some decisions are emotional.   The  way  that 
members treat people during public hearings can do a lot to make them relax or to 
push their emotions to a higher level of intensity.

b. Be fair and equitable in allocating public hearing time to individual speakers.  The 
Mayor  or  presiding officer will determine and announce limits on speakers at the 
start of the meeting or the public hearing process.  Generally, for non-agenda items 
speakers will be allotted three (3) minutes to address the Council.  For agenda items 
speaker  will  be  allotted  five (5) minutes,  with applicants and appellants or their 
designated representatives allowed more time.   If  many  speakers are anticipated, 
the Mayor or presiding officer  may  shorten  the time limit and/or ask speakers to 
limit  themselves  to  new  information  and points of view not already covered by 
previous speakers.   No speaker  will be  turned  away  unless  he  or  she  exhibits 
inappropriate behavior.   Each  speaker  may  only  speak  once  during  the public 
comment  unless the Council  requests  additional  clarification.  After the close of 
any public comment portion, no more public testimony will be accepted unless the 
Mayor  or  presiding officer reopens  the  public hearing for  a limited and specific 
purpose.

c. Avoid appearing as if you are not listening.  It is disconcerting to speakers to have 
Council, board, or commission members not look at them when they are speaking.  
It is fine to look down at documents or to make notes, but reading for a long period 
of time, gazing around the room or getting up from your seat gives the appearance 
of disinterest.  Be aware of facial expressions and body language; such as head and 
arm movements, especially those that could be interpreted as “smirking”, disbelief, 
anger or boredom.
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d. Ask for clarification, but avoid  debate  and argument  with  the  public.   Only the 
Mayor or presiding officer, not individual members, can interrupt a speaker during 
a presentation.   However,  a member can ask  the Mayor or presiding officer for a 
point of order  if  the speaker is off the topic or exhibiting behavior or language the 
member finds  disturbing.   If speakers  become  flustered  or  defensive,  it  is  the 
responsibility  of the Mayor or presiding officer to calm and focus the speaker and 
to maintain the order and decorum of the meeting.  Questions by Council, board, or 
commission members to members of the public testifying should seek to clarify or 
expand information. It is never appropriate to belligerently challenge or belittle the 
speaker.

e. No personal attacks of any kind, under any circumstance.

f. Follow parliamentary procedure in conducting public meetings.  The City Attorney 
serves as advisory parliamentarian for the City and is available to answer questions 
or  interpret situations according  to  parliamentary procedures.   Final  rulings  on 
parliamentary procedure are made by the Mayor or presiding officer, subject to the 
immediate appeal to the full Council, board, or commission.

2. In unofficial settings.

a. Make  no  promise on behalf of the Council.  Council Members will frequently be 
asked to explain a Council action  or  to  give  their  opinion about an issue as they 
meet and talk with  constituents in the community.  It is appropriate to give a brief 
overview  of  City policy  and  to  refer  to  City staff for further information.  It is 
inappropriate  to  overtly  or implicitly promise Council action, or to promise City 
staff will do something specific; for example, fix a pothole, remove a library book, 
plant new flowers in the median, etc.

b. Make no personal comments about other  Council Members.   It  is  acceptable  to 
disagree  publicly  about   an  issue,  but  it  is  unacceptable  to  make  derogatory 
comments about other Council Members, their opinions and actions. 

c. Remember  Clermont  is  a  small  community  at  heart.     Council  Members  are 
constantly being observed  by  the community every day that they serve in office.  
Their behaviors  and  comments serve as models for proper deportment in the City 
of Clermont.   Honesty and respect  for  the  dignity  of  each individual should be 
reflected  in  every word and  action  taken  by  Council Members, 24 hours a day, 
seven days a week.  It is an important and continuous responsibility.
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G. Council Conduct with Other Public Agencies

1. Be clear about representing the City or personal interests.

If a Council Member appears before another governmental agency or organization to give a 
statement on an issue, the Council Member must clearly state:

a. If his or her statement reflects personal opinion or is the official stance of the City. 
Even  if  the  Council Member  is  representing  his  or her own personal opinions, 
remember that this still may reflect upon the City as an organization. 

b. Whether  this  is  the  majority  or minority opinion of the Council.  If the Council 
Member is representing the City,  the Council Member must support and advocate 
the official City position on an issue, not a personal viewpoint.

c. Correspondence also should be equally clear about representation.  City letterhead 
may  be  used  when  the  Council Member  is representing the City and the City’s 
official position.   A  copy  of  official correspondence should be given to the City 
Clerk  to  be  filed  as  part  of  the  permanent  public record.  To avoid confusion 
regarding   City  Council’s   position,   City  letterhead   should   not   be  used  for 
correspondence  of   Council Members  representing a personal point of view, or a 
dissenting point of view from an official Council position.

H. Council Conduct with Appointed Boards or Commisisons

The City has established several boards and commissions as a means of gathering more community 
input. Citizens who serve on advisory boards and commissions become more involved in 
government and serve as advisors to the City Council.  They are a valuable resource to the City’s 
leadership and should be treated with appreciation and respect.

1. If attending an appointed board or commission meeting, and you are not an appointed 
the liaison, be careful to only express personal opinions.

Council Members may attend any appointed board meeting, which are always open to any member 
of the public.  However, if the appointed board or commission is conducting a quasi-judicial public 
hearing, the Council Member should refrain from attending.  Council Members should be sensitive 
to the way their participation could be viewed as unfairly affecting the process.  Any public 
comments by a Council Member at an appointed board meeting should be clearly made as 
individual opinion and not a representation of the feelings of the entire City Council.  Also be 
cognizant of the Sunshine Law, precluding discussion (outside of  a meeting advertised for City 
Council) by two or more members of City Council on any item that may take action upon.  A 
Council Member’s presence may affect the conduct of the appointed boards and limit their role 
and function.
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2. Limit contact with appointed board and commission members.

It is inappropriate for a Council Member to contact an appointed board member to lobby on behalf 
of an individual, business, or developer.  Council Members should contact staff in order to clarify 
a position taken by the advisory boards.

3. Appointed board and commissions serve the City Council, not individual Council 
members.

City Council appoints individuals to serve on these boards, and it is the responsibility of board and 
commission members to follow applicable law and policy established by the Council.  But board 
and commission members do not report to individual Council Members, nor should Council 
Members feel they have the power or right to threaten board members with removal if they disagree 
about an issue.  Appointment and re-appointment to an appointed board or commission should be 
based on such criteria as expertise, ability to work with staff and the public, and commitment to 
fulfilling official duties.  A board appointment should not be used as a political “reward”.

4. Be respectful of diverse opinions.

A primary role of appointed boards is to represent many points of view in the community and to 
provide the Council with advice based on a full spectrum of concerns and perspectives. Council 
Members must be fair and respectful of any citizens serving on appointed boards.

5. Keep election issues away from public forums and appointed board meetings.

While Council Members are free to participate in politics when not conducting official business, 
they should refrain from campaigning for office or providing political support or non-support for 
those who are running for any elected office; national, state or local, while conducting official 
duties or when attending appointed board meetings.

I. Council Conduct with the Media

Council members may be contacted by the media for background and quotes.

1. The best advice for dealing with the media is to avoid going “off the record”.

Most members of the media represent the highest levels of journalistic integrity and ethics, and 
can be trusted to keep their word.  But one bad experience can be catastrophic.  Words that are not 
said cannot be quoted.
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2. Choose words carefully and cautiously.

Comments taken out of context can cause problems.  Be especially cautious about humor, sardonic 
asides, sarcasm, or word play.  It is never appropriate to use personal slurs or swear words when 
talking with the media.

I. Sanctions

The Council is the judge of its own qualifications; City Charter Section 13, and Council Members 
who intentionally and repeatedly do not follow proper conduct may be reprimanded or formally 
censured by the Council.  Serious infractions of this Code of Conduct could lead to other sanctions 
as deemed appropriate by Council, including forfeiture of office.  It is the responsibility of City 
Council to initiate action if a Council Member’s behavior may warrant sanction due to a breach of 
these written standards of conduct. Any action taken on the alleged violation(s) must be brought 
up with the City Council in a public meeting.

SECTION 3.

All resolutions or policies of the City in conflict herewith are hereby repealed to the extent of the 
conflict. 

SECTION 4.

This resolution shall take effect immediately upon its adoption.
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DONE AND RESOLVED by the City Council of the City of Clermont, Lake County, 
Florida, this 10th day of January, 2017.

City of Clermont

_____________________________
Gail L. Ash, Mayor 

Attest:

___________________________
Tracy Ackroyd Howe, City Clerk

Approved as to form and legality:

___________________________
Daniel F. Mantzaris, City Attorney
  



  EXHIBIT A

          CITY OF CLERMONT 
COUNCIL MEETING AGENDA

6:30 P.M., (Day/Date)

Welcome to our Council meeting. In the interest of time efficiency and ensuring that everyone who wishes to address the Council 
is given the opportunity to do so, the following will apply to all comments made by the public. For items listed on the agenda, each 
speaker will be permitted 5 minutes to address the Council.  For non-agenda items, each speaker will be permitted 3 minutes to 
address the Council.  These time limits may be changed by the Mayor.  Thank you for participating in your City Government.

CALL TO ORDER

INVOCATION & PLEDGE OF ALLEGIANCE

PROCLAMATIONS

PRESENTATIONS

PUBLIC COMMENTS
 

REPORTS

CONSENT AGENDA

The next portion of the meeting is the consent agenda which contains items that have been determined to be routine and non-
controversial.  If anyone in the audience wishes to address a particular item on the consent agenda, now is the opportunity for you 
to do so.  Additionally, if staff or members of the City Council wish to speak on a consent item, they have the same opportunity.

UNFINISHED BUSINESS

NEW BUSINESS

ADJOURN

Any person wishing to appeal any decision made by the City Council at this meeting will need a record of the proceedings. For that 
purpose, such person may need to ensure that a verbatim record of the proceedings is made, which record includes the testimony 
and evidence upon which the appeal is based.  In accordance with the Americans with Disabilities Act (ADA), if any person with 
a disability defined by the ADA needs special accommodation to participate in this proceeding, then not later than two business 
days prior to the proceeding he/she should contact Clermont, City Clerk’s Office, 352-241-7330.

Please be advised that if you intend to show any document, picture, video or items to the Council or Board in support or opposition 
to any item on the agenda; a copy of the document, picture, video or item must be provided to the City Clerk for the City’s records.



CITY OF CLERMONT

AGENDA ITEM
Page 1 of 1

Meeting Date  

Tuesday, January 10, 2017

Agenda Item Name  

Ordinance No. 2017-04 Introduction
The Addison 

Requested Action  

Recommend approval of Ordinance 2017-04.

Staff Report  

The applicant, B&S Engineering Consultants, is requesting a rezoning from C-2 General Commercial to Planned 
Unit Development (PUD) to develop The Addison, an apartment community (formerly known as Palisades at 
Clermont). The 19.17-acre property is located at the northwest corner of Hooks Street and Citrus Tower Boulevard 
and extends west towards Oakley Seaver Drive. The property has been previously altered with mining activities and 
is currently vacant. The applicant desires to develop the site for a multi-family development with up to 12 units per 
acre, or a total of up to 230 units. The applicant has provided a conceptual site plan, prepared by B&S Engineering 
Consultants, dated 12-01-16, showing the layout of the buildings and parking on the site. The project will consist of 
16 multi-story buildings with a clubhouse and other amenities for the residents. The proposal is for multi-family use 
only with no commercial development proposed.

Because the site has been previously disturbed, the applicant is requesting several waivers to deal with the existing 
conditions. The applicant is requesting cut and fill up to 25 feet over the project area. This is due to the existing man-
made holes on the site from the mining activity and stock piling of roadway material (spoils) from Hooks Street and 
the surrounding road construction activities. This was permitted under the current St. Johns River Water 
Management District (SJRWMD) Permit 89835. The applicant is requesting 4:1 grades to assist with transitioning 
the grade over the site. The 4:1 slope is also being requested in the landscape buffers, where needed. The applicant 
is requesting a maximum retaining wall height of 13 feet. When two wall segments are required, the applicant is 
requesting a 3-foot terrace instead of a 5-foot terrace. The applicant is requesting the development be gated with 
private streets. The applicant is requesting that driveway access and parking be allowed to be constructed below the 
center line of adjoining roads, with the City’s engineer's approval. The applicant has indicated they can serve the 
entire development with one central compactor for solid waste collection and is seeking a waiver to the land 
development code (LDC) for dumpsters. 
 
Staff acknowledges the site has been disturbed and the original topography has been altered, as evident from 
historical aerial photography and from the SJRWMD permit. Staff understands the site will be challenging to develop 
and the very nature of the PUD zoning allows waivers to the LDC. The traffic report indicates the proposed 
development will not require additional improvements to the surrounding roadway systems. The impact on the Lake 
County School District by the proposed development is still being evaluated, and the applicant acknowledges they 
will be required to participate in any mitigation that may be warranted for school concurrency.

Staff has reviewed the applicant’s request for a rezoning from C-2 General Commercial to PUD zoning. Staff 
believes the proposal meets the standards with regard to Section 122-315, Review Criteria for a PUD. Therefore, 
staff recommends approval of Ordinance 2017-04.



Additional Analysis  

Fiscal Impact Summary  

Fiscal Impact Fund Number and Description Available Budget Amount

Exhibits Attached (copies of original agreements)  

1. Ordinance REZ ORD 2017-04.docx
2. Maps The Addison Maps.pdf
3. Site plan Site plan.pdf
4. Elevation Elevations.pdf
5. Application REZ application.pdf
6. Legal ad The Addison PUD legal ad.docx



CITY OF CLERMONT
ORDINANCE No. 2017-04

AN ORDINANCE UNDER THE CODE OF ORDINANCES OF THE CITY 
OF CLERMONT, LAKE COUNTY, FLORIDA AMENDING THE 
OFFICIAL ZONING MAP OF THE CITY OF CLERMONT REFERRED 
TO IN CHAPTER 122 OF ORDINANCE NO. 289-C, CODE OF 
ORDINANCES; REZONING THE REAL PROPERTIES DESCRIBED 
HEREIN AS SHOWN BELOW; PROVIDING FOR SEVERABILITY, 
EFFECTIVE DATE, AND PUBLICATION.

The City Council of the City of Clermont, Lake County, Florida hereby ordains that:

SECTION 1:

The Official Zoning Map of the City of Clermont, Lake County, Florida referred to in Chapter 122 
of Ordinance No. 289-C, Code of Ordinances, is hereby amended by rezoning the following 
described property: 

LEGAL DESCRIPTION

PARCEL A
Southeast 1/4 of the Southeast 1/4 of the Northeast 1/4 of Section 29, Township 22 South, Range 
26 East, also described as Tract 32 of Section 29, Township 22 South, Range 26 East, according 
to the plat of Lake Highlands Company, filed January 10, 1914, and recorded in Plat Book 2, Page 
25, Public Records of Lake County, Florida, less and except a strip of land 15 feet wide along the 
East and also along the South side thereof, reserved for one-half of roadway, as shown on said plat 
of Lake Highland Company. Also Less and Except the land described in the Statutory Warranty 
Deeds in favor of Lake County recorded in Official Records Book 2360, Page 706 and Page 714 
and Official Records Book 2646, Page 47, Public Records of Lake County, Florida.

AND

PARCEL B
A portion of the Northeast one-quarter (NE 1/4) of Section 29, Township 22 South, Range 26 East, 
Lake County, Florida, being more particularly described as follows:

Begin at a one-half inch iron rod (LS# 2142) monumenting the Southwest corner of Lot 51, 
Summit Subdivision, recorded in Plat Book 8, Page 7 of the Public Records of Lake County, 
Florida; thence North 86°18'10" East along the monumented South line of said Summit 
Subdivision, 640.06 feet; thence South 04°06'36" East along a line 15.00 feet West of and parallel 
with the East line of the Northeast one-quarter (NE 1/4) of said Section 29, a distance of 116.58 
feet; thence South 87°08'43" West along the South line of the Northeast one-quarter (NE 1/4) of 
the Southeast one-quarter (SE 1/4) of the Northeast one-quarter (NE 1/4) of said Section 29, a 
distance of 643.56 feet; thence North 04°06'48" West along the West line of the Northeast one-
quarter (NE 1/4) of the Southeast one-quarter (SE 1/4) of the Northeast one-quarter (NE 1/4) of 
said Section 29, a distance of 107.12 feet; thence North 86°18'10" East, 3.36 feet to the Point of 
Beginning.
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Less and Except the land described in the Corrective Quit Claim Deed recorded in Official Records 
Book 2926, Page 2335, Public Records of Lake County, Florida.

PARCEL C
Tract 31, Section 29, Township 22 South, Range 26 East, Lake Highlands County, according to 
the map or plat thereof as recorded in Plat Book 2, Page 25, Public Records of Lake County, 
Florida.

Less and Except the land described in the Corrective Deed recorded June 23, 2008 in Official 
Records Book 3643, Page 2021, Public Records of Lake County, Florida.
Together with that certain non-exclusive storm water drainage easement by and between Sandhill 
Commons Property Owners' Association and Dewitt Enterprises, Inc. recorded June 29, 2012, in 
Book 4181, Page 423, Public Records of Lake County, Florida.

Containing 19.17 acres more or less, and being subject to any easements, rights-of-way or 
restrictions of record.

LOCATION

Northwest corner of Hooks Street and Citrus Tower Blvd 
AK 3771657, 1114985, 1112192

FROM: C-2 GENERAL COMMERCIAL
TO: PLANNED UNIT DEVELOPMENT

SECTION 2 - General Conditions:

This application is for a Planned Unit Development to allow for a multi-family residential Planned 
Unit Development; be granted subject to the following conditions:

1. The conditions as set forth in this Planned Unit Development shall be legally binding upon 
any heirs, assigns and successors in title or interest.

2. The property shall be developed in substantial accordance with the Site Plan prepared by 
B&S Engineering Consultants, LLC, dated December 1, 2016, Palisades at Clermont, LLC, 
Site Plan.  Formal construction plans incorporating all conditions stated in this permit shall 
be submitted for review and approved by the Site Review Committee prior to the issuance 
of a zoning clearance or other development permits.  
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3. No person, firm, corporation or entity shall erect, construct, enlarge, alter, repair, remove, 
improve, move, convert, or demolish any building or structure, or alter the land in any 
manner within the boundary of the project without first submitting necessary plans, 
obtaining necessary approvals, and obtaining necessary permits in accordance with the City 
of Clermont Land Development Regulations and those of other appropriate jurisdictional 
entities.

SECTION 3 - Land Uses and Specific Conditions:

1. A total of up to 230 multi-family dwelling units may be permitted on the site, not to exceed 
a density of 12 units per acre within the project.

2. Setbacks for Multi-family
From Hooks Street: 25 feet from the property line
From Oakley Seaver: 25 feet from property line
From Citrus Tower: 25 feet from property line
Rear: 25 feet from the property line

3. The multi-family project will have private gated streets that will be maintained by the 
developer or designated party.

4. Driveway access and parking for the project may be below the centerline of adjoining roads 
and will be subject to the approval of the City Engineer.  

5. The project may have elevation changes of up to 25 feet in height over the project site 
through the use of cut and fill.  These changes will be submitted to the City Engineer at the 
time of final engineering.

6. Retaining wall heights up to 13 feet in height are allowed to deal with the extreme grades 
on the site.  3 foot terrace between walls can be utilized where two wall segments are 
required.

7. The project may have slopes of 4:1 on the pervious areas of the site, including the landscape 
buffer.

8. A trash compacter may be substituted for dumpsters for the project if the Applicant can 
demonstrate it can sufficiently meet the waste demands for the project.  If this cannot be 
demonstrated, then one dumpster per 25 units shall be provided.

9. The project shall be developed according to the C-2 General Commercial zoning 
designation in the Land Development Code, unless expressly stated above.  

SECTION 4:

All Ordinances or parts of this Ordinance in conflict herewith are hereby repealed.
3
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SECTION 5:

Should any Section or part of this Section be declared invalid by any court of competent 
jurisdiction, such adjudications shall not apply to or affect any other provision of this Ordinance, 
except to the extent that the entire Section or part of the Section may be inseparable in meaning 
and effect from the Section to which such holding shall apply.

SECTION 6:

This Ordinance shall be published as provided by law, and it shall become law and take effect 
upon its Second Reading and Final Passage.
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Location map:
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PASSED AND ADOPTED by the City Council of the City of Clermont, Lake County, 
Florida on this 17th day of January, 2017. 

CITY OF CLERMONT

_________________________________
Gail L. Ash, Mayor                                    

ATTEST:

_________________________________
Tracy Ackroyd Howe, City Clerk

Approved as to form and legality:

___________________________________
Daniel F. Mantzaris, City Attorney
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Exhibit – Zoning
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LEGAL NOTICE
Notice is hereby given that the City Council of the City of Clermont will consider the enactment 
of following proposed ordinance. All interested parties will be given an opportunity to express 
their views on this matter. 

ORDINANCE NO. 2017-04
An ordinance under the Code of Ordinances of the City of Clermont, Lake County, Florida 
amending the official zoning map of the City of Clermont, referred to in Chapter 122 of Ordinance 
No. 289-C, Code of Ordinances; Rezoning the real properties described herein as shown below, 
providing for severability, an effective date and publication.

LOCATION
Northwest corner of Hooks Street and Citrus Tower Blvd 

AK 3771657, 1114985, 1112192

LEGAL DESCRIPTION

PARCEL A
Southeast 1/4 of the Southeast 1/4 of the Northeast 1/4 of Section 29, Township 22 
South, Range 26 East, also described as Tract 32 of Section 29, Township 22 South, 
Range 26 East, according to the plat of Lake Highlands Company, filed January 10, 
1914, and recorded in Plat Book 2, Page 25, Public Records of Lake County, Florida, 
less and except a strip of land 15 feet wide along the East and also along the South 
side thereof, reserved for one-half of roadway, as shown on said plat of Lake Highland 
Company. Also Less and Except the land described in the Statutory Warranty Deeds in 
favor of Lake County recorded in Official Records Book 2360, Page 706 and Page 714 
and Official Records Book 2646, Page 47, Public Records of Lake County, Florida.
AND
PARCEL B
A portion of the Northeast one-quarter (NE 1/4) of Section 29, Township 22 South, 
Range 26 East, Lake County, Florida, being more particularly described as follows:
Begin at a one-half inch iron rod (LS# 2142) monumenting the Southwest corner of Lot 
51, Summit Subdivision, recorded in Plat Book 8, Page 7 of the Public Records of Lake 
County, Florida; thence North 86°18'10" East along the monumented South line of said 
Summit Subdivision, 640.06 feet; thence South 04°06'36" East along a line 15.00 feet 
West of and parallel with the East line of the Northeast one-quarter (NE 1/4) of said 
Section 29, a distance of 116.58 feet; thence South 87°08'43" West along the South line 
of the Northeast one-quarter (NE 1/4) of the Southeast one-quarter (SE 1/4) of the 
Northeast one-quarter (NE 1/4) of said Section 29, a distance of 643.56 feet; thence 
North 04°06'48" West along the West line of the Northeast one-quarter (NE 1/4) of the 
Southeast one-quarter (SE 1/4) of the Northeast one-quarter (NE 1/4) of said Section 
29, a distance of 107.12 feet; thence North 86°18'10" East, 3.36 feet to the Point of 
Beginning.
Less and Except the land described in the Corrective Quit Claim Deed recorded in 
Official Records Book 2926, Page 2335, Public Records of Lake County, Florida.
PARCEL C



Tract 31, Section 29, Township 22 South, Range 26 East, Lake Highlands County, 
according to the map or plat thereof as recorded in Plat Book 2, Page 25, Public 
Records of Lake County, Florida.
Less and Except the land described in the Corrective Deed recorded June 23, 2008 in 
Official Records Book 3643, Page 2021, Public Records of Lake County, Florida.
Together with that certain non-exclusive storm water drainage easement by and 
between Sandhill Commons Property Owners' Association and Dewitt Enterprises, Inc. 
recorded June 29, 2012, in Book 4181, Page 423, Public Records of Lake County, 
Florida.
Containing 19.17 acres more or less, and being subject to any easements, rights-of-way or 
restrictions of record.

FROM C-2 General Commercial
TO Planned Unit Development 

This request will be considered by the Planning & Zoning Commission on Tuesday, January 3, 
2017 at 6:30 p.m.
A public meeting to consider the request will be held before the City Council on Tuesday, January 
17, 2017 at 6:30 p.m. for final enactment.
All meetings will be held at City Hall, located at 685 W. Montrose Street.
This ordinance is available for public inspection in the office of the City Clerk, 685 W. Montrose 
St., Monday through Friday between the hours of 8:00 A.M. and 5:00 P.M.
Please be advised that, under State law, if you should decide to appeal a decision made with 
respect to this matter, you may need to ensure that a verbatim record is made.

Tracy Ackroyd Howe, MMC
Daily Commercial City Clerk
December 27, 2016 and January 3, 2017



CITY OF CLERMONT

AGENDA ITEM
Page 1 of 1

Meeting Date  

Tuesday, January 10, 2017

Agenda Item Name  

Ordinance No. 2017-05 Introduction
Jones Alley

Requested Action  

Recommend introduction of Ordinance 2017-05.

Staff Report  

The applicant, Homes in Partnership, Inc., is requesting the vacation of a 10-foot-wide right-of-way known as Jones 
Alley. The alley was part of the Lincoln Park subdivision from January 1926, running north from Broome Street to 
Juniata Street. The length of the existing right-of-way is approximately 180 lineal feet. The northern portion of the 
alley has already been vacated. Jones Alley has not been improved and adjoining property owners have legal 
access through existing paved City streets. The applicant wishes to develop the property with two single family 
residences, and the alley would prohibit construction of one of the homes on the lots.  

Staff has reviewed the request and recommends approval of the vacation petition for Jones Alley.

Additional Analysis  

Fiscal Impact Summary  

Fiscal Impact Fund Number and Description Available Budget Amount

Exhibits Attached (copies of original agreements)  

1. Ordinance 2017-05 ROW ORD 2017-05.doc
2. Map and Exhibit Jones Map and Exhibit.pdf
3. Site plan Site plan.pdf
4. Application ROW application.pdf
5. Legal ad Jones Alley legal ad.docx



CITY OF CLERMONT
ORDINANCE No. 2017-05

AN ORDINANCE OF THE CITY COUNCIL OF THE CITY OF 
CLERMONT, LAKE COUNTY, FLORIDA, CLOSING AND 
PERMANENTLY ABANDONING THE 10-FOOT ALLEY KNOWN 
AS JONES ALLEY, LYING SOUTH OF JUNIATA STREET AND 
NORTH OF BROOME STREET AS RECORDED IN THE PLAT 
OF LINCOLN PARK PLAT BOOK 8 PAGE 61 PUBLIC RECORDS 
OF LAKE COUNTY, FLORIDA; REPEALING ALL ORDINANCES 
IN CONFLICT HEREWITH, PROVIDING FOR SEVERABILITY, 
PUBLICATION, RECORDING, AND FOR AN EFFECTIVE DATE.

NOW THEREFORE, BE IT RESOLVED AND ENACTED by the City 
Council of the City of Clermont, Lake County, Florida that:

Section 1.

That any and all portions, closing and permanently abandoning the 10-foot alley known 
as Jones Alley, lying south of Juniata Street and north of Broome Street as recorded in 
the plat of Lincoln Park Plat Book 8 Page 61, Public Records of Lake County, Florida. 

Section 2.

The closing is done pursuant to the authority of the Charter of the City of Clermont, Lake 
County, Florida and the general laws of the State of Florida.

Section 3. 

If any portion of this Ordinance is declared invalid, the invalidated portion shall be 
severed from the remainder of the Ordinance, and the remainder of the Ordinance shall 
continue in full force and effect as if enacted without the invalidated portion, except in 
cases where such continued validity of the remainder would clearly and without doubt 
contradict or frustrate the intent of the Ordinance as a whole.

Section 4.

All ordinances or parts of ordinances in conflict with any of the provisions of this 
Ordinance are hereby repealed.

Section 5.

This Ordinance shall be published as provided by law and it shall become law and shall 
take effect immediately upon its Second Reading and Final Passage.
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CITY OF CLERMONT
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PASSED AND ADOPTED by the City Council of the City of Clermont, Lake 
County, Florida, this 17th day of January, 2017.

_________________________________
Gail L. Ash, Mayor                                    

ATTEST:

_____________________________
Tracy Ackroyd Howe, City Clerk 

Approved as to form and legality:

_____________________________
Daniel F. Mantzaris, City Attorney



Jones Alley Vacation Request

Area to be vacated



Jones Alley Vacation Request

Red outline is the alley to be vacated
Yellow outline is where 2 new homes 
will be constructed







LEGAL NOTICE

The City Council of the City of Clermont will consider the enactment of the following proposed
Ordinance at the regularly scheduled meeting to be held Tuesday, January 17, 2017 at 6:30 
P.M. at City Hall located at 685 West Montrose Street. All interested parties will be given an 
opportunity to express their views on this matter.

ORDINANCE NO. 2017-05

AN ORDINANCE OF THE CITY COUNCIL OF THE CITY OF CLERMONT, LAKE COUNTY, 
FLORIDA, CLOSING AND PERMANENTLY ABANDONING THE 10 FOOT ALLEY, KNOWN 
AS JONES ALLEY, LYING SOUTH OF JUNIATA STREET AND NORTH OF BROOME 
STREET AS RECORDED IN THE PLAT OF LINCOLN PARK PLAT BOOK 8 PAGE 61 
PUBLIC RECORDS OF LAKE COUNTY, FLORIDA; REPEALING ALL ORDINANCES IN 
CONFLICT HEREWITH, PROVIDING FOR SEVERABILITY, PUBLICATION, RECORDING, 
AND FOR AN EFFECTIVE DATE.

This ordinance is available for public inspection in the Development Services Department, 685 
W. Montrose Street, Clermont, Florida, Monday through Friday between the hours of 8:00 a.m. 
and 5:00 p.m.

Please be advised that, under State law, if you should decide to appeal a decision made with 
respect to this matter, you will need a record of the proceedings, and may need to ensure that 
a verbatim record is made.

Tracy Ackroyd Howe, MMC
City Clerk

Daily Commercial
January 3, 2017
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