
CITY OF CLERMONT
COUNCIL MEETING AGENDA

6:30 PM, Tuesday, September 13, 2016

Welcome to our Council meeting. In the interest of time efficiency and ensuring that everyone who wishes to address the Council 
is given the opportunity to do so, the following will apply to all comments made by the public. For items listed on the agenda, 
each speaker will be permitted 5 minutes to address the Council. For non­agenda items, each speaker will be permitted 3 minutes 
to address the Council. These time limits may be changed by the Mayor. Thank you for participating in your City Government. 

CALL TO ORDER 

INVOCATION & PLEDGE OF ALLEGIANCE 

PROCLAMATION 

Constitution Week 

PRESENTATIONS 

Recognition of Fire Department Lieutenants 

2016 Achievement of Excellence in Procurement Award 

PUBLIC COMMENTS 

REPORTS 

CONSENT AGENDA 
The next portion of the meeting is the consent agenda which contains items that have been determined to be routine and non­
controversial.  If anyone in the audience wishes to address a particular item on the consent agenda, now is the opportunity for 
you  to  do  so.   Additionally,  if  staff  or members  of  the City Council wish  to  speak  on  a  consent  item,  they  have  the  same 
opportunity.

Item No. 1 ­ Meeting Minutes Consider approval of the August 9, 2016 
and August 23, 2016 Regular Council 
Meeting minutes.

Item No. 2 ­ Plat Approval Consider approval of the Lakefront 
Village Plat.

Item No. 3 ­ Surplus Request Consider declaring end of life inventory 
as surplus from various departments and 
dispose of in accordance with the 
Purchasing Policy.

Item No. 4 ­ Conditional Use Permit Partial Release Consider a release of specific parcels for 
Conditional Use Permit 2012­34 that 
had an incorrect legal description 
recorded that included other parcels that 
were not applicable to the Conditional 
Use Permit.  

Item No. 5 ­ Cost Share Agreement Amendment Consider approval of Amendment to 
Cost Share Agreement with St. Johns 
River Water Management District for 
Lower Floridan aquifer wells up to the 
amount of $1,980,000.00.
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Item No. 6 ­ Contract Award Consider request to piggyback Martin 
County B.C.C. contract with Allied 
Universal Corporation to provide water 
& wastewater treatment chemical in the 
annual budgeted amount of $160,000.

Item No. 7 ­ Change Order Consider change order for existing 
project, Westside Water Main Loop, to 
include 1000'LF of 10" HDPE by 
Directional Bore, including all 
appurtenances, in Emerald Lakes in the 
budgeted amount of $104,164.

Item No. 8 ­  Scope of Services Consider approval of the scope of 
services proposal for the East Water 
Reclamation Facility RIB rerating 
project in the budgeted amount of 
$99,231.00 as part of the plant 
expansion.

Item No. 9 ­ Funding Agreement Consider approval of Florida State 
Legislative Funding Appropriations 
Agreement in the amount of $500,000 
for the West Lake Wetlands (Victory 
Pointe) Project.

Item No. 10 ­ Cost Share Agreement Consider approval of 2016 SJRWMD 
Cost Share Agreement in the amount of 
$940,608 for the West Lake Wetlands 
(Victory Pointe) Project.

Item No. 11 ­ Grant Agreement Consider approval of 2016 EPA Section 
319 Grant Agreement in the amount of 
$412,060 for the West Lake Wetlands 
(Victory Pointe) Project.

UNFINISHED BUSINESS 

Item No. 12 ­ Ordinance No. 2016­37 Final
Police Pension

Consider ordinance adoption to amend 
the Police Officers Pension Plan.

NEW BUSINESS 

Item No. 13 ­ Variance Request
Forth

Consider a variance request to allow a 
storage building to be placed in front of 
the front building line on property 
located at 955 W. Desoto Street.
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Item No. 14 ­ Lien Release
Brandman and Boling

Consider request for reduction of waiver 
and lien release.

Item No. 15 ­ Ordinance No. 2016­28 Introduction
Extreme Groves

Consider ordinance introduction to annex 
66 +/­ acres for property located south of 
Champagne Drive, west of Orange 
County line, and north of Hartwood 
Marsh Road.

Item No. 16 ­ Ordinance No. 2016­30 Introduction
Extreme Groves

Consider ordinance introduction to 
change the zoning to Planned Unit 
Development for property located south 
of Champagne Drive, west of Orange 
County line, and north of Hartwood 
Marsh Road.

ADJOURN 

Any person wishing to appeal any decision made by the City Council at this meeting will need a record of the proceedings. For 
that  purpose,  such  person may  need  to  ensure  that  a  verbatim  record  of  the  proceedings  is made, which  record  includes  the 
testimony and evidence upon which the appeal is based. In accordance with the Americans with Disabilities Act (ADA), if any 
person with a disability defined by the ADA needs special accommodation to participate in this proceeding, then not later than 
two business days prior to the proceeding he/she should contact Clermont, City Clerk’s Office, 352­241­7330. 

Please  be  advised  that  if  you  intend  to  show  any  document,  picture,  video  or  items  to  the  Council  or  Board  in  support  or 
opposition to any item on the agenda; a copy of the document, picture, video or item must be provided to the City Clerk for the 
City’s records.



Whereas, the Constitution of the United States established a foundation for the 
success of our nation through core beliefs such as popular sovereignty and limited 
government; and

Whereas, September 17, 2016 marks the two hundred twenty-ninth 
anniversary of the framing of the Constitution of the United States of America by 
the constitutional convention; and

Whereas, it is fitting and proper to officially recognize this magnificent 
document and the anniversary of its creation; and

Whereas, Public Law 915 guarantees the issuing of a proclamation each year 
by the President of the United States of America designating September 17 through 
September 23 as Constitution Week;

Now, Therefore, I, Gail L. Ash, Mayor of the City of Clermont in the State 
of Florida, do hereby proclaim September 17 through September 23, 2016 as 

Constitution Week

In Witness Whereof, I have hereunto set my hand and caused the Great 
Seal of the City of Clermont to be affixed this 13th day of September in the year 
two thousand sixteen.

__________________________ 
Gail L. Ash, Mayor

ATTEST:

________________________ 
Tracy Ackroyd Howe, City Clerk
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 The Clermont City Council met in a regular meeting on Tuesday, August 9, 2016 in the Clermont City 
Council Chambers.  Mayor Ash called the meeting to order at 6:30pm with the following Council 
Members present: Council Members Mullins, Bates, Goodgame, and Travis.  Other City officials present 
were: City Manager Gray, City Attorney Mantzaris, and City Clerk Ackroyd Howe.

INVOCATION

Pastor Broadway gave the invocation followed by the Pledge of Allegiance.

PRESENTATIONS

Florida Recreation Development Assistance Program (FRDAP) Grant Check

Public Works Director Brunson announced the City was awarded grant funds for the Palatlakaha Park 
renovations, phases 1 and 2.

Scott Spalding; Lake Louisa State Park Manager, commented the grant was a competitive awards 
program which is awarded for land acquisitions and outdoor recreational use projects.  Mr. Spalding 
presented the $100,000 check to Mayor Ash.

Police Department Annual Report

Chief Broadway presented the Police Department annual report for 2015. The report was distributed to 
the City Council.

Deputy Chief Walters Swearing In

City Manager Gray welcomed Deputy Chief Walters to the City of Clermont.  

Police Chief Broadway introduced Deputy Chief Walters.    

City Clerk Ackroyd Howe administered the Oath of Office to Deputy Chief Walters. 

PUBLIC COMMENTS  

Wayne Weatherbee stated he requested and received documents and minutes related to Ordinance 230-M 
and Ordinance 231-M.  Mr. Weatherbee presented and distributed documents to the City Council. He 
commented Ordinance 230-M was not heard by the Planning and Zoning Commission, was tabled 
indefinitely by the City Council, and was resurrected for a different issue called the Comprehensive Plan 
six months later.  Mr. Weatherbee asked City Attorney Mantzaris of the legality of having two final 
hearings on two completely different issues.

City Attorney Mantzaris stated he could not answer the question until he reviewed all the documents.
  
Mr. Weatherbee commented Council took an oath to uphold all city code and ordinances, and altering a 
code is fraud.  He opined the City tampered with evidence and destroyed records in the middle of a court 
proceeding because the Comprehensive Plan is based on fraud.  Mr. Weatherbee believes the 
Comprehensive Plan was used to take away his land use and deprive him of any commerce.  He stated the 
City had no proof the adjacent property owners; including himself, were notified of any zoning change.
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Mr. Weatherbee requested the issue be placed on an agenda, and requested a copy of the documents be 
placed in the address folders for his properties at 898 and 899 West Montrose Street.

Jim Purvis provided the 35-year history of the Code Enforcement Board.  The board began with six 
members and was intended to be a board consisting of peers.  The Council changed to a Special 
Magistrate format at the July 26, 2016 Council meeting.  Mr. Purvis thanked Council Member Mullins for 
inserting a sunset clause of two years.

David Falzon opined federal, state, and local law has been violated against him.  He stated Council voted 
to seize his lake frontage and claim it according to a bill from 1943, and had the property removed from 
his name in 2013.  Mr. Falzon commented the City began building a retention pond on the property and 
he filed a law suit against the City.

Council Member Goodgame requested an update from City Attorney Mantzaris.

City Attorney Mantzaris stated this was an ongoing dispute.  The City does not agree with Mr. Falzon 
regarding the status of the property.  The property has gone through a title search and the City’s insurance 
is defending it.

Council Member Goodgame inquired of the property location.  City Manager Gray stated the property 
was on Lake Winona.

Mr. Ellis Abide commented he owns property between Montrose Street and Minneola Avenue.  He 
inquired how Ordinance 230-M has affected his property.

City Manager Gray will research the property.

Mayor Ash asked Mr. Abide to contact City Manager Gray.

David Holt expressed disappointment with the Council vote to remove the Code Enforcement Board.  He 
requested the Council to reverse the vote.

Mayor Ash commented Council will carefully watch and evaluate the impact of the Special Magistrate 
format.

Mr. Holt asked what factors will be used to grade the performance and encouraged Council to attend the 
proceedings.

City Manager Gray noted City Attorney Mantzaris did not propose the Special Magistrate format; the 
Council brought up having a Special Magistrate.

REPORTS

City Manager Gray announced the City Council workshop will be held on Monday, August 29, 2016 at 
9:00am in the Council Chambers. 

City Attorney Mantzaris provided a follow up on the Code Enforcement Special Magistrate.  The 
Purchasing Department issued a Request for Qualifications and the City Council will select the Special 
Magistrate on a future agenda.
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Council Member Bates – No report.

Council Member Goodgame reported Kings Ridge had a town hall meeting featuring the Lake County 
Sheriff’s office. He assisted in the preparation of and attended the Teacher Appreciation Breakfast.

Council Member Mullins commented the August 5, 2016 Food Truck Rally was rained out. The Classic 
Car Cruise-in will be on Saturday, August 13, 2016 from 4:00pm to 8:00pm.  He thanked city staff for a 
successful National Night Out.

Council Member Travis announced the South Lake Chamber Breakfast will be held on August 19, 2016 
at the Arts and Recreation Center.   The Hob Nob will be held at the Arts and Recreation Center on 
Wednesday, August 10, 2016 from 5:00pm to 7:30pm.

Mayor Ash reported on attending the ‘Push Back’ of the Fire Department’s new ladder truck, which was 
dedicated to April Hoover, former Assistant Fire Chief.  She attended the Rabbit Hole grand opening, 
National Night Out, the Teacher Appreciation Breakfast, and the Presidents Hall of Fame.  The Hob Nob 
will be held on August 10, 2016.

CONSENT AGENDA

Mayor Ash advised the next item on the Agenda for consideration was the Consent Agenda and requested 
anyone wishing to have any item pulled for discussion to please come forward at this time. 

Item No. 1 – Meeting Minutes Consider approval of the June 28, 2016 Regular 
Council Meeting minutes.

Item No. 2 – Plat Approval Consider approval of Vineyards at Hammock 
Ridge Crossings plat.

Item No. 3 – Proposal Award Consider approval of Request for Proposals 
award to Hylant Orlando, LLC to provide 
employee healthcare and benefits consulting 
services.

Item No. 4 – Bid Award Consider approval of bid award to Ernie Morris 
Enterprises, Inc. to provide office furniture, 
assembly and installation for the new Police 
Department Headquarters in the total amount of 
$291,195.14.

Item No. 5 – Bid Award Consider approval of bid award to Allstate 
Paving, Inc. to provide all labor, material, and 
equipment necessary for pavement resurfacing 
in the total amount of $336,896.

Item No. 6 – Contract Award Consider request to piggyback Manatee County 
contract with Transcor Recycling, LLC for the 
collection and purchase of white goods and 
scrap metal.
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Item No. 7 – Fire Hydrant Easement Consider easement request over the area in 
which the fire hydrant is located on East 
Highland Avenue.

Item No. 8 – Stormwater Easement Consider the purchase of an easement located at 
1670 East Avenue to implement a stormwater 
improvement project for East Avenue and Drew 
Avenue in the amount of $4,750.

Item No. 9 – Stormwater Easement Consider easement request located at 168 East 
Lakeshore Drive to implement a stormwater 
project for East Avenue and Drew Avenue.

Item No. 10 – Sidewalk Right-of-Way License and Consider entering into an agreement with 
Hold Harmless Agreement Wallace Grill located at 794 West Minneola 

Avenue.

Item No. 11 – Extension of Employee Unpaid Consider an extension of unpaid leave without 
Leave Without Pay pay for medical reasons for City employee 

Kristopher Kruse through October 31, 2016.

Mayor Ash pulled Consent Agenda Item 11. 

Council Member Goodgame moved for approval of Consent Agenda Items 1 through 10; 
seconded by Council Member Mullins. The motion passed with all members present 
voting aye. 

Mayor Ash stated the extension of unpaid leave for medical reasons will be for another 85 days, for a total 
of 265 days.  She expressed concern of Mr. Kruse not returning to work by October 31, 2016.

City Manager Gray commented Mr. Kruse would have to be medically released from employment.  The 
policy only allows the City Manager to approve up to 180 days for a leave of absence.  Staff received a 
letter from Mr. Kruse’s physician which indicated he would be able to return to light duty work in 
October.  Mr. Kruse would then be re-evaluated as a police officer. 

Mayor Ash asked what would occur if Mr. Kruse returns and is unable to perform light duty work, and 
applies for another leave of absence.  

City Attorney Mantzaris stated it would depend on timing and his Family Medical Leave Act (FMLA) 
status.  There are standards on when you can return to FMLA status, which would depend on how long 
Mr. Kruse was out and how long he returned to work.

Human Resources Director Dauderis stated Mr. Kruse is not eligible for FMLA.

City Manager Gray commented Mr. Kruse is not being paid at this time as he has exhausted all of his 
leave time.  Mr. Kruse’s police officer position remains open.

Mayor Ash stated the Police Department is short a police officer, which is impacting the Police 
Department and the other police officers. 
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Mayor Ash asked if Mr. Kruse would be medically evaluated after October 31.  City Manager Gray stated 
when Mr. Kruse wants to return as a police officer, he will be given a medical evaluation to ensure he can 
perform the duties of a police officer.

Mayor Ash commented the extension would run until October 31, 2016; however, his medical exam will 
be in January.  City Manager Gray stated the City anticipates the medical exam will be in January.  Mr. 
Kruse will be provided a couple months of light duty work and re-evaluated to return as a police officer.  
Mr. Kruse would be eligible to apply for any open position in the City, should he be unable to return as a 
police officer.

Council Member Goodgame moved to approve Item 11 of the Consent Agenda; seconded 
by Council Member Mullins. The motion passed with all members present voting aye.

UNFINISHED BUSINESS

Item No. 12 – Ordinance No. 2016-35; Final – Fire Prevention Code

City Clerk Ackroyd Howe read Ordinance 2016-35 aloud by title only.

An Ordinance of the City Council of the City of Clermont, Lake County, Florida, 
creating City Code Chapter 15 “Fire Safety Code”, providing for conflicts; severability; 
codification; and an effective date.

Administrative Fire Chief Johnston stated the City does not have its own Fire Safety Code and by default, 
falls under the State Fire Code.  The ordinance formalizes the State Fire Code for the City and will assist 
with the Fire Department’s accreditation process. 

Mayor Ash opened the public hearing. There were no comments. Mayor Ash closed the public hearing.
  

Council Member Goodgame moved for the adoption of Ordinance 2016-35; seconded by 
Council Member Mullins. The motion passed 5 to 0 on a roll call vote. 

Item No. 13 – Ordinance No. 2016-36; Final – Mazda Annexation

City Clerk Ackroyd Howe read Ordinance 2016-36 aloud by title only.

An Ordinance of the City Council of the City of Clermont, Lake County, Florida, 
providing for the annexation of a certain parcel of land in accordance with the Interlocal 
Service Boundary Agreement dated December 2, 2014; providing for an effective date, 
severability, recording, and publication.

Planning Manager Henschel presented the staff request to annex the Headquarter Mazda property located 
on Highway 50.  The property is being developed as an automobile dealership and receives water and 
sewer services from the City.

A comprehensive plan amendment will be processed to change the future land use from Lake County’s 
Regional Commercial to the City’s Commercial designation. A rezoning will be processed to change the 
zoning from Urban Estate to the City’s C-2 General Commercial zoning classification.
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Staff recommended approval of the annexation.

Mayor Ash opened the public hearing. There were no comments. Mayor Ash closed the public hearing. 

Council Member Mullins moved for adoption of Ordinance 2016-36; seconded by 
Council Member Travis. The motion passed 5 to 0 on a roll call vote. 

Item No. 14 – Variance Request; Headquarter Honda

Planning Manager Henschel presented the variance request for a monument sign.  The request was 
originally heard at the July 12, 2016 Council meeting and was tabled to July 26, 2016 to allow the 
applicant an opportunity to evaluate additional options.

The applicant is proposing to relocate the existing sign which meets current City code size and height 
requirements.  The applicant is requesting a setback variance from the front property line adjacent to the 
Highway 50 property line.  City code requires a five-foot setback from the front property line and the 
applicant is proposing a one-foot setback from the front property line.  The wide right-of-way for 
Highway 50 will leave forty-two feet from the property line to the sidewalk along Highway 50.

The applicant states the request will prevent fewer motorists from performing a U-turn on Highway 50, 
and allow the automotive dealership to remain competitive with the other surrounding automotive 
dealerships.

Staff recommended denial of the variance request.

Attorney Scott Glass addressed Council suggestions from the July 12, 2016 Council meeting.  The facility 
is a Leadership in Energy and Environmental Design (LEED) certified facility and will not allow removal 
of the landscaping surrounding the current sign location.  Council also suggested moving the sign to 
provide more visibility.  Planning Manager Henschel met with Honda and provided the presented possible 
solution, which includes the variance requested.

Mayor Ash opened the public hearing. There were no comments. Mayor Ash closed the public hearing.

Council Member Bates clarified the request was to move the sign; not increase the size.  

Council Member Goodgame moved for approval of the variance request; 
seconded by Council Member Mullins. The motion passed with all members 
present voting aye.  

NEW BUSINESS

Item No. 15 – Pool Repair Change Order and Budget Amendment

Parks and Recreation Director Davidoff reported during the budgeted resurfacing of the pool at the Arts 
and Recreation Center, the contractor found the structure was not solid concrete.  The pool had a lot of 
gaps and sand in the concrete, which prevented the resurfacing from occurring.  Staff was concerned of 
the structural integrity and an outside engineer was brought in to evaluate the structure.  The requested 
change order will repair the pool and ensure the pools structural integrity.  The contractor will begin the 
work on August 22 and the pool repairs will take approximately four weeks to complete.
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Mayor Ash opened the public hearing. There were no comments. Mayor Ash closed the public hearing.

Council Member Goodgame asked if the other two pools were inspected.  Parks and Recreation Director 
Davidoff stated the other two pools were not inspected.   

Council Member Mullins asked if repairing was less expensive than demolishing and installing a new 
pool.  Parks and Recreation Director Davidoff commented staff recommends repairing the pool due to the 
cost of a new pool.

Council Member Travis asked if AU Miller Pools was the proposed contractor.  Parks and Recreation 
Director Davidoff stated AU Miller Pools was awarded the bid for resurfacing. 

Council Member Travis asked which engineer was used to inspect the pool.  Parks and Recreation 
Director Davidoff replied the engineer was with CPWG Engineering.

Council Member Travis inquired if the repairs were published for bid.  City Manager Gray stated AU 
Miller Pools had won the bid for resurfacing and discovered the problem.  The company is able to 
perform the necessary repair work.

Council Member Travis expressed concern and asked of the reference checks performed.  Parks and 
Recreation Director Davidoff commented Purchasing Director Suarez performs reference checks as part 
of the bid process.

Mayor Ash asked if the work would have a warranty and how long was the warranty.  Parks and 
Recreation Director Davidoff indicated the work would be under warranty for one year.

Council Member Bates inquired of placing the work for bid as the original bid was for resurfacing.  City 
Manager Gray stated the Council had the option to re-bid the work; however, the bid process would delay 
the work. 

Council Member Mullins asked of AU Miller Pools’ qualifications to repair pools.  Parks and Recreation 
Director Davidoff commented the company was qualified to perform the work.

Mayor Ash inquired of the funding for the repairs.  City Manager Gray stated the budget amendment will 
come from the reserve account.

Council Member Goodgame moved to approve; seconded by Council Member 
Mullins. The motion passed with all members present voting aye.

Item No. 16 – Ordinance No. 2016-31; Introduction – Parking and Vehicular Use Areas

An Ordinance of the Code of Ordinances of the City Council of the City of Clermont, 
Lake County, Florida, amending Chapter 98 Parking and Vehicular Use Areas; Section 
98-5 Design of Parking Lots; providing for codification; severability; effective date; and 
publication.

Council Member Mullins moved for introduction of Ordinance 2016-31; seconded by 
Council Member Goodgame. The motion passed with all members present voting aye.
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Item No. 17 – Ordinance No. 2016-32; Introduction – Planned Unit Development Comprehensive Plan 
Amendment

City Clerk Ackroyd Howe read Ordinance 2016-32 aloud by title only.

An Ordinance of the City Council of the City of Clermont, Lake County, Florida, 
amending the Comprehensive Plan of the City of Clermont, Florida, pursuant to the Local 
Government Comprehensive Planning Act, Chapter 163, Part II, Florida Statutes by 
adopting text changes to the Future Land Use Element of the Comprehensive Plan; 
setting forth the authority for adoption of the Comprehensive Plan Amendments; setting 
forth the purpose and intent of the Comprehensive Plan Amendments; establishing the 
legal status of the Comprehensive Plan Amendments; providing for severability, conflict 
and an effective date.

Council Member Mullins moved for introduction of Ordinance 2016-32; seconded by 
Council Member Goodgame. The motion passed with all members present voting aye.

Item No. 18 – Ordinance No. 2016-33; Introduction – Downtown and Waterfront Entertainment District

City Clerk Ackroyd Howe read Ordinance No. 2016-33 aloud by title only.

An Ordinance of the City Council of the City of Clermont, Lake County, Florida, 
amending Chapter 54, Streets, Sidewalks and Other Public Places; creating Article IV, 
Downtown and Waterfront Entertainment District; amending Chapter 6, Alcoholic 
Beverages; providing for severability, conflict, codification, and effective date.

Council Member Mullins moved for introduction of Ordinance 2016-33; seconded by 
Council Member Goodgame. The motion passed with all members present voting aye.

ADJOURN:  With no further comments, this meeting was adjourned at 7:45pm.

APPROVED:

________________________________
Gail L. Ash, Mayor

ATTEST:

___________________________
Tracy Ackroyd Howe, City Clerk
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The Clermont City Council met in a regular meeting on Tuesday, August 23, 2016 in the Clermont City 
Council Chambers.  Mayor Ash called the meeting to order at 6:30pm with the following Council 
Members present: Council Members Mullins, Bates, Goodgame, and Travis.  Other City officials present 
were: City Manager Gray, City Attorney Mantzaris, and Deputy City Clerk Noak.

INVOCATION

Pastor Walker gave the invocation followed by the Pledge of Allegiance.

Mayor Ash announced Item 12; Resolution No. 2016-28, was withdrawn by the applicant.

PRESENTATIONS

Quarterly Budget Update

Finance Director VanZile presented the highlights of the quarterly budget update for the period of 
October 1, 2015 through June 30, 2016.  The State shared revenues are below 75 percent due to the 
distribution intervals by the State.  The operating fund revenues for the Water, Stormwater, and Fire 
Inspection funds are below 75 percent.  Grant money has not been received for the Water and Stormwater 
Funds; however, the funds are expected to be received.  The Fire Inspection Fund was created to track the 
costs of the fire inspection service activities and there are funds which will be transferred from the 
General Fund into the Fire Inspection Fund.  The fund expenditures and departmental expenditures are 
below the 75 percent benchmark.

PUBLIC COMMENTS  

Charlene Forth, 939 West Desoto Street, expressed concern of hotels increasing rates during sporting 
events.

REPORTS

City Manager Gray announced the Council scheduled a workshop on Monday, August 30, 2016 at 9am in 
the City Council Chambers.  Communications Director Bloodsworth was thanked for reporting on the 
Olympians who trained in the City of Clermont.  The City will recognize the Olympians at a future 
meeting or separate event. 

City Attorney Mantzaris – No report.

Council Member Bates – No report.

Council Member Goodgame reported he attended the South Lake Chamber of Commerce breakfast at the 
Arts and Recreation Center.  Parks and Recreation Director Davidoff gave a presentation of the upcoming 
performances at the Arts and Recreation Center.  Mr. Goodgame commented on observing 20 cars 
running the red light at Highway 50 and 12th Street, in addition to drivers not obeying the speed limit.  
The intersection of Hooks Street and Highway 27 has many 18-wheeler trucks running the red light.

Council Member Mullins reminded the public to vote in the primary election on Tuesday, August 30, 
2016.
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Council Member Travis reported she attended the Florida League of Cities Conference in Hollywood, 
Florida.  

Mayor Ash commented on attending the Hob Nob at the Arts and Recreation Center, the promotion of 
three City of Clermont firefighters to Lieutenant, introduced Parks and Recreation Director Davidoff at 
the South Lake Chamber of Commerce breakfast, and held Coffee with the Mayor at the Veterans of 
Foreign Wars building. 

CONSENT AGENDA

Mayor Ash advised the next item on the Agenda for consideration was the Consent Agenda and requested 
anyone wishing to have any item pulled for discussion to please come forward at this time. 

Item No. 1 – Meeting Minutes Consider approval of the July 12, 2016 and July 
26, 2016 Regular Council Meeting minutes.

Item No. 2 – Bid Award Consider bid award to ARMAG Corporation, 
Air Science USA, LLC., and Design Associates 
International, Inc. to provide police equipment, 
assembly, and installation to the new Police 
Department Headquarters in the total budgeted 
amount of $109,650.24.

Item No. 3 – Proposal Award Consider award of Request for Proposals to Fifth 
Third Bank for banking services.

Item No. 4 – Surplus Request Consider declaring end of life inventory as 
surplus from various departments and dispose of 
in accordance with the Purchasing Policy.

Item No. 5 – Grant Agreement Consider approval of Florida Department of 
Environmental Protection Grant in the amount 
of $500,000 for the Sunburst Lower Floridan 
Aquifer Wells project.

Item No. 6 – Professional Consultant Services Consider approval of agreement with Levey 
Agreement Consulting, LLC. to provide consulting services 

pertaining to the Downtown and Wellness Way 
in the amount of $45,000.

Linda Charlton pulled Consent Agenda Item 5.

Council Member Goodgame moved for approval of Consent Agenda Items 1 through 4, 
and Item 6; seconded by Council Member Bates.  The motion passed with all members 
present voting aye.
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Linda Charlton asked if the test wells became functioning wells, would the deeper wells replace the 
shallow wells.  Assistant City Manager Kinzler commented the alternative water supply future plan calls 
for replacing Upper Floridan wells with Lower Floridan wells.

Council Member Goodgame moved for approval of Consent Agenda Item 5; seconded by 
Council Member Mullins.  The motion passed with all members present voting aye.

UNFINISHED BUSINESS

Item No. 7 – Ordinance No. 2016-31 Final – Parking and Vehicular Use Areas

Deputy City Clerk Noak read Ordinance 2016-31 aloud by title only.

An Ordinance of the Code of Ordinances of the City Council of the City of Clermont, 
Lake County, Florida, amending Chapter 98 Parking and Vehicular Use Areas; Section 
98-5 Design of Parking Lots; providing for codification; severability; effective date; and 
publication.

CRA/Mobility Director Hitt presented the ordinance allowing city on-street parallel parking spaces of 8 
feet by 22 feet.  The new space dimensions would only be allowed in the Community Redevelopment 
Area (CRA).  

Mayor Ash opened the public hearing.

Charlene Forth expressed concern of the size.

Mayor Ash closed the public hearing

Council Member Mullins suggested striping-out to 10 feet wide for visibility purposes.  City Manager 
Gray commented the additional footage would be difficult on Montrose Street. 

Council Member Bates inquired of the effect on handicapped parking.  CRA/Mobility Director Hitt stated 
Florida Statutes governed handicap parking spaces.

Council Member Mullins moved for approval of Ordinance 2016-31; seconded by 
Council Member Bates.  The motion passed 5 to 0 on a roll call vote.

Item No. 8 – Ordinance No. 2016-33 Final – Downtown and Waterfront Entertainment District

Deputy City Clerk Noak read Ordinance 2016-33 aloud by title only.

An Ordinance of the City Council of the City of Clermont, Lake County, Florida, 
amending Chapter 54, Streets, Sidewalks and Other Public Places; creating Article IV, 
Downtown and Waterfront Entertainment District; amending Chapter 6, Alcoholic 
Beverages; providing for severability, conflict, codification, and effective date.

CRA/Mobility Director Hitt presented information on the proposed new Entertainment District ordinance.  
The benefits include encouraging downtown and waterfront growth, fostering community cooperation, 
encourage mutually sponsored events among the downtown merchants, and help create new food and 
beverage opportunities.
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CRA/Mobility Director Hitt provided information on the special cups used by the Tampa Riverfront 
district.  The use of special cups can decrease expenses for local merchants, be used for Arts and 
Recreation events, and eliminate the “Bring Your Own Bottle” scenarios at Waterfront Park and 
downtown events concerning the source of an alcoholic beverage.  City Manager Gray explained the cups 
were not part of the ordinance.  

CRA/Mobility Director Hitt described the proposed Downtown and Waterfront Entertainment District 
area and an alternative area.  The alternative area does not include Waterfront Park, which would exclude 
Lilly’s on the Lake.

City Manager Gray stated the alternative area was selected after the Parks and Recreation staff viewed the 
proposed area due to issues with alcohol at Waterfront Park.

Mayor Ash opened the public hearing. 

Jim Purvis expressed concern of the need for the ordinance and questioned the intent.

Nancy Stuparich spoke in support of the ordinance and preferred the alternative entertainment area.

Mary Montalvo spoke in support of the ordinance and provided letters of support for the entertainment 
district.  Ms. Montalvo supported including all of the Waterfront Park area.

Verneka Strom spoke in support of the ordinance and preferred the entertainment district include all of the 
Waterfront Park area.

Riley Star spoke in support of the ordinance and preferred the alternative entertainment area.

Mayor Ash closed the public hearing.

Council Member Mullins stated he owned an establishment downtown and would vote on the ordinance, 
as the ordinance benefitted other businesses.  City Attorney Mantzaris stated his vote would not be a 
conflict of interest.

Council Member Mullins addressed Mr. Purvis’ concern and commented the intent was to allow people to 
enjoy an adult beverage in the Downtown and Waterfront Park area.  The ordinance was not intended to 
create a party zone or take away from other events.

Council Member Mullins preferred the area include from Lake Avenue down to at least West Avenue, 
and possibly include the boat house and boat ramp.  Mr. Mullins was in favor of using a special plastic 
cup; however, he preferred an exception of allowing glass for walk-around wine and beer tasting events.

Council Member Bates asked if the City would supply the cups.  City Manager Gray stated the City is 
considering creating the cup design and include a sponsorship opportunity.  City staff will meet with the 
Downtown Partnership and local merchants to create a cup for all the merchants to use.
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Council Member Mullins commented should the City decide to earn revenue from the cup sales, the tax 
would help support the Entertainment District.

Council Member Bates inquired of the City’s liability and who would enforce the ordinance.  City 
Attorney Mantzaris stated the issue was an enforcement issue; where the beverages are coming from and 
who is allowed to sell the beverages.  City Manager Gray commented the Police Department has another 
police officer position for the Downtown and Waterfront Park area; and the Park Rangers and Public 
Works staff are available to monitor and enforce the ordinance.

Council Member Travis asked of the type of adult beverages allowed.  City Attorney Mantzaris stated the 
ordinance wording would include all types of alcohol.

Staff recommended changing the ordinance to state beer and wine.  Council was in agreement.

Council Member Goodgame preferred the beverage sales end at 10pm.

Mayor Ash commented the ordinance refers to consumption ending at 11pm.

CRA/Mobility Director Hitt stated Section 55-12 of the ordinance clarifies the on-sidewalk consumption 
authorization times.

Council Member Mullins inquired if the special cup would be a separate policy from the ordinance.  City 
Manager Gray affirmed the special cup would be a separate policy from the ordinance.

Council Member Goodgame asked to include the Historic Village in the designated area.

Council Member Mullins suggested moving the designated area to Victory Way.

Council Member Bates proposed revisiting the designated area after a period of time.

Council Member Mullins asked of the effective date.  City Manager Gray indicated the effective date was 
November 1, 2016. 

City Attorney Mantzaris stated the ordinance provides for the special cup containers to be approved by 
the City Manager.  The implementation period of the special cup containers could be at the discretion of 
the City Manager. 

Council Member Mullins suggested including opaque cup containers or koozies in the ordinance effective 
August 24, 2016, with the special cup program beginning at a later date.  CRA/Mobility Director Hitt 
commented the concern was not knowing the contents of the opaque cups or koozies, making it difficult 
to regulate.

Council Member Travis asked if the alternative area included Roman’s Place.  CRA/Mobility Director 
Hitt stated Roman’s Place, the prior Pasta Vino restaurant, the Historic Village, the Boat House, and the 
boat ramp area were included.
   
Council Member Mullins inquired of excluding the Boat House and boat ramp area.  
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City Attorney Mantzaris stated currently the consumption of alcohol is prohibited in City public areas, as 
well as on City property.  The Boat House and boat ramp area do not necessarily have to be incorporated 
into the ordinance as the City can handle the Boat House and boat ramp area differently.  He suggested 
Council consider addressing the issue separately, and not under the ordinance.

The alternative area was moved back to Victory Way, east onto Lake Minneola Drive, 
north on West Avenue, to Waterfront Park, and east to Lake Avenue.

Council Goodgame moved for approval of the Ordinance 2016-33 as amended to include 
beer and wine only, and the alternative district boundaries as discussed; seconded by 
Council Member Bates.  The motion passed 5 to 0 on a roll call vote.

NEW BUSINESS

Item No. 9 –Variance Request – Marte

Senior Planner Kruse presented the variance request to allow a rear yard setback of 23 feet and allow for a 
storage shed less than 150 square feet in the side yard for property located at 479 Shady Creek Lane.  

The property owner would like to construct a screened patio with a solid roof in the rear portion of the 
property.  The home is 35 feet from the rear property line, providing 10 feet to construct the screen room 
on an existing 10 by 14-foot concrete patio slab.  The applicant would not require a variance request if the 
proposed structure had a screened roof.  The property owner is requesting to place a small storage shed in 
the side yard due to the upward elevation change toward the rear of the lot and the requested screened 
patio.  The impervious surface ratio would be 38 percent with the proposed structures.  

The East Lake Estates Homeowners Association issued a notice of approval for the screen enclosure.  
Staff recommended denial of the variance requests.

Jose Marte; Applicant, was present to answer questions.

Mayor Ash opened the public hearing.

Jerry Zich, 322 Bloxam Avenue, spoke in favor of the request.

Mayor Ash closed the public hearing.

Council Member Mullins asked of the current side yard setback on the north side of the property.  Senior 
Planner Kruse indicated the building structure was setback 17.66 feet from the property line.

Council Member Mullins inquired if a knee wall would be installed to prevent water from entering the 
screen room.  Mr. Marte commented the contractor will make a small retention wall to direct the water 
away from the house.
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Mayor Ash asked if the shed would be free standing, on a wood floor, or on a concrete slab.  Mr. Marte 
stated the shed would be free standing.

Council Member Goodgame commented the solid roof does not meet City Code and was opposed to the 
request.

Council Member Bates expressed concern of the shed location on the side yard.

Council Member Mullins noted the shed would meet setback requirements. 

Council Member Travis moved to accept the variance request; seconded by Council 
Member Bates.  

Council Member Bates inquired if other properties had sheds in the side yard.

Mayor Ash stated the Homeowners Association approved the shed.  

The motion passed 4 to 1 with Council Member Goodgame in opposition.

Item No. 10 – Variance Request – Taylor

Senior Planner Kruse presented the variance request for a rear-yard setback of 20 feet for property located 
at 1462 Westbury Drive.  

The property owner would like to construct a screened room with a solid roof in the rear portion of the 
property.  The home is located 30 feet from the rear property line.  The applicant would not require a 
variance request if the proposed structure had a screened roof.  The impervious surface ratio would be 50 
percent with the proposed structure.  

The Harvest Landing Home Owners Association issued a notice of approval for the screen enclosure.  
Staff recommended denial of the variance request.

Mia VanDenBogaert; Silver Star Construction, and John Taylor; Homeowner, were present.  

Mr. Taylor expressed concern of the lack of knowledge of City Code by the Beazer Homes’ sales 
representative and requested approval of the 5-foot variance request.

Mayor Ash opened the public hearing.  There were no public comments.

Council Member Mullins inquired if the tree in the backyard would require relocation.  Ms. 
VanDenBogaert stated the tree would not require relocation.

Council Member Travis inquired of the screen room picture included in the Council packet.  Senior 
Planner Kruse stated the picture was of a screen room style approved by the Home Owners Association.

Council Member Travis asked of the roof slope.  Ms. VanDenBogaert indicated the roof slope was 
gradual and equated to a 5-inch slope.
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Council Member Bates moved for approval of the variance request; seconded by Council 
Member Mullins.  The motion passed with all members present voting aye.

Item No. 11 – Variance Request -  Headquarter Mazda

Planning Manager Henschel presented the amended variance request. The request was changed to allow a 
variance for a 17-foot tall sign.  The variance requests for a 64 square foot sign and locating the sign one- 
foot from the property line were removed.  

The applicant is seeking the variance to allow customers greater visibility of the location to decrease the 
number of unsafe u-turns on Highway 50.  The taller sign will allow Headquarter Mazda to remain 
competitive with the surrounding dealerships.  Staff recommended denial of the variance request.

City Manager Gray commented the Toyota and Nissan dealerships were permitted by Lake County.  

Mayor Ash clarified the variance was only for a 17-foot tall sign.

Attorney Scott Glass stated the Mazda automotive dealership is a Leadership in Energy and Environment 
Design certified building; which has specific landscaping requirements which cannot be changed.  The 
request is for a sign height variance only; which will allow greater visibility for customers and allow 
Mazda to remain competitive with the surrounding dealerships.  The Toyota and Nissan automobile 
dealerships were permitted by Lake County and have taller signs than Headquarter Mazda is requesting.  
Attorney Glass understood Lake County never approved a variance for the Toyota and Nissan dealership 
signs and there is question if the signs are legally existing non-conforming signs.  Variances were never 
granted; however, the signs received permits.

Mayor Ash opened the public hearing.

Charlene Forth, 939 West Desoto Street, expressed concern than an approval would set precedence for 
future sign height variance requests.

Mayor Ash closed the public hearing.

Mayor Ash asked of the size and height of the Schmid sign.  Planning Manager Henschel stated the 
Schmid sign was 4 foot by 8 foot.  Owner Josh Jefferson commented the Schmid sign was approximately 
10-foot high.

Council Member Travis stated the sign on the building can be seen from the road.  The proposed sign 
should be required to meet City Code.

Council Member Mullins commented the sign should meet City Code and requested City Attorney 
Mantzaris research the Lake County approvals of the Toyota and Nissan dealership signs.

Council Member Bates moved for denial of the variance request; seconded by Council 
Member Mullins.  The motion for denial passed 4 to 1 with Mayor Ash in opposition.  

Item No. 12 – Resolution No. 2016-28 – Calvary Chapel Clermont

The Conditional Use Permit request was withdrawn by the applicant.
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Item No. 13 – Resolution No. 2016-29 - Napleton

Deputy City Clerk Noak read Resolution 2016-29 aloud by title only.

A Resolution of the City Council of the City of Clermont, Lake County, Florida, granting 
a Conditional Use Permit to allow for an expansion to an existing automotive dealership 
in the C-2 General Commercial zoning district.

Senior Planner Kruse presented the request to expand the existing automotive dealership for inventory 
parking and a stormwater pond.  The property was recently annexed into the City with the designation of 
C-2 General Commercial, with the stipulation that any expansion would require a Conditional Use 
Permit.

The proposed project consists of an existing 20,000 square foot building with a proposed building 
expansion of 28,956 square feet.  The owner will be adding 300 inventory parking stalls to the rear of the 
site and the stormwater pond will be located further behind the property.  The site will be required to meet 
the City’s Land Development Code and proceed through the site plan review process.

Staff recommended approval of the Conditional Use Permit.

Attorney Scott Glass was present and available to answer any questions.

Mayor Ash opened the public hearing.

Jim Purvis, 42016 Hammersmith Drive, spoke in support of the request; however, commented Napleton 
has been parking cars on the berm.

Mayor Ash closed the public hearing.

Council Member Mullins inquired of including a stipulation in the Conditional Use Permit regarding no 
automobile parking on the right-of-way.  The stipulation should be included in all automotive dealership 
Conditional Use Permits.

City Manager Gray stated the City recently adopted a code which prevents parking on the rights-of-way 
and Napleton has complied with the new code.

Council Member Mullins moved for approval of Resolution 2016-29; seconded by 
Council Member Bates.  The motion passed with all members present voting aye.

Items 14 and 15 were presented together and voted on separately.

Item No. 14 – Resolution No. 2016-30 – Mason’s Ridge

Deputy City Clerk Noak read Resolution 2016-30 aloud by title only.

A Resolution of the City Council of the City of Clermont, Lake County, Florida, granting 
a Conditional Use Permit to allow a multi-family development with more than 12 units, 
and up to 12 units per acre.
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Item No. 15 – Variance Request – Mason’s Ridge

Planning Manager Henschel distributed copies of the new conceptual plan, street elevations, and building 
rendering. The proposed multi-family development consists of 102 apartments located at the southwest 
corner of Pitt Street and Grand Highway, with fee simple ownership.  The parcel is zoned C-2 General 
Commercial with a future land use of Residential/Office.  The C-2 zoning allows for multi-family uses 
with an approved Conditional Use Permit, provided the development follows the R-3 
Residential/Professional zoning district regulations.  Staff recommended approval of the Conditional Use 
Permit.

The applicant is requesting two variances for the proposed multi-family development.  The first variance 
request is to allow for more than 10 feet of elevation change within the development.  The overall site has 
a topography change of more than 60 feet.  The applicant has provided a cut and fill exhibit detailing the 
areas which exceed the 10-foot requirement.  The applicant indicates they will not exceed 24 feet in cut 
within the areas and less than 23 percent of the site will be affected.

The second variance request is to allow construction of retaining walls with a maximum height of 10 feet, 
and are not located adjacent to any rights-of-way.

Staff recommended denial of the variance requests.  

Julia Johnson; Owner, introduced Denise Pyke, Dwayne Booth, Sonya Montgomery, and Tim Green.

Ms. Johnson addressed some of the prior concerns of the surrounding residents.  The multi-family homes 
will be high quality luxury homes with beautiful landscaping.  The proposed project will extend the 
sidewalks on Grand Highway, which will improve the safety of children walking to and from school.  The 
stormwater design will exceed the City of Clermont code requirements.

Mayor Ash opened the public hearing.

Don Sheppard, Constantino Ferriola, Ron Brooks, June Miller, and Carol Rosario spoke in opposition of 
the request citing concern for increase in crime, increase in traffic, increase in accidents, the need for 
additional stop signs, the impact on schools, extreme land grading, property value decline, and the effect 
on the Hillside Villas irrigation well.

Ron Brooks read a statement from Vincent Saul in opposition of the request citing concern for increased 
traffic.

Charlotte Hook and Danielle Patrick spoke in support of the request citing the need for high quality 
housing, the attraction for professionals to move into the area, and the further enhancement of the quality 
of life in the community.

Mayor Ash recessed the meeting at 9:15pm.  Mayor Ash reconvened the meeting at 9:25pm.
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David Holding,  Tiffany Ivory, Chris Walker, Cathy Smith, Bob Borak, Gary Clarke, Willie Montgomery, 
Linda Lewis, and Aurelia Cole spoke in favor of the request citing the need for housing for career 
oriented individuals, professional individuals, athletes, millennials; will provide substantial contribution 
toward taxes; traffic concerns are an over-reaction; traffic concerns are a police matter; buildings do not 
bring crime; other options are inferior; the need for quality development; will provide enhancement of the 
city and community; and will improve the Pitt Street area.

Jennifer Hornby Songer, Mark Swanson, Jonathan Songer, Carol McDaniel, Robin Livesay, Bryan 
Livesay, Linda Smith, and Jim Purvis spoke in opposition of the request citing increase in traffic; safety 
of pets, land, and people; too many apartments; wrong location for the proposed project; overcrowded 
schools; the need for an exit and entrance on Highway 27; increase in crime; concern of the retaining 
wall; concern of flooding of surrounding homes; and the lack of a turnaround for emergency vehicles.
  
During the reconvened portion of the public hearing, Mayor Ash announced the closing of the public 
hearing after the speakers who were currently in line spoke, due to several hours of repetitious comments.

Jim Purvis and Charlene Forth voiced objection.

City Attorney Mantzaris commented the Mayor had the right to control the discussion to provide the 
opportunity to speak.

Charlene Forth requested the City Attorney Mantzaris provide the law regarding the subject.

City Attorney Mantzaris stated the Council has an obligation to provide everybody a fair and reasonable 
opportunity to address the issues, that is the law.  There is no limitation, there is no number; it has to do 
with whether there is relevant new information being offered.  The Mayor establishes the protocol on the 
issues.

Mayor Ash closed the public hearing after all speakers addressed their comments.

Tim Green; Green Consulting Group, addressed several concerns.  The school capacity report was 
received from the Lake County School Board and the project does not exceed the projected level of 
service.  The traffic study was completed and has not been reviewed by the Metropolitan Planning 
Organization; however, the concerns appear to be traffic enforcement related.

Council Member Travis requested information regarding ownership.  Mr. Green stated the units would be 
individually owned.

Dwayne Booth; Project Engineer, addressed the traffic study and commented the level of service will 
remain at level C after the proposed project is completed.  Mr. Booth addressed the concern of the effect 
on the neighboring well and stated the proposed project’s irrigation well has not been sited; however, the 
project will be sensitive to the neighboring well.  He addressed concerns regarding stormwater runoff, 
indicating the criteria was far more stringent when Hillside Villas was developed.

Council Member Travis inquired of the entrances.  Mr. Booth stated there will be two entrances; however, 
the final location of the entrances had not been determined.
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Council Member Bates reported he spoke with the applicant, who provided a broad overview of the 
proposed conceptual plan.  The two issues presented regarding traffic and school concurrency were 
questions asked of the applicant when they met.  Mr. Bates asked if approved, the approval be conditional 
on the traffic study results.  City Manager Gray stated the proposed project would be required to work 
with the City and Lake County in regards to traffic.

Council Member Mullins commented the traffic concerns appear to be traffic enforcement related.  Mr. 
Mullins spoke in favor of the project.  

Council Member Travis spoke in favor of the project.

Council Member Goodgame reported he spoke with the developer.  Mr. Goodgame spoke in favor of the 
project.  He expressed concerns of the lack of a turnaround and a second entrance; however, the layout 
and the plans were not before Council for approval.  The development should contribute towards a future 
traffic signal.

City Attorney Mantzaris stated if fee simple ownership was important to the City 
Council, then the conditions under Section 2, Subparagraph 1 should delete reference to 
apartments and include reference to the 102 units as individually owned under fee simple 
ownership. 

Council concurred fee simple ownership should be included in the conditions.

The applicant was in agreement with the change.

Council Member Bates moved for approval of Resolution 2016-30, including City 
Attorney Mantzaris’ suggestion; seconded by Council Member Travis.  The motion 
passed with all members present voting aye.

Council Member Mullins moved to grant the variance request; seconded by Council 
Member Goodgame.  

Under discussion, Mayor Ash asked the motion include the maximum footage for cuts and the retaining 
wall.  City Manager Gray commented Council could include the wording ‘in the areas as designated on 
the grading plan exhibit dated July 25, 2016’.  

Council concurred the motion should include ‘no more than 10-foot tall retaining walls 
and not more than 24 feet of cut’.  The exhibit of the retaining walls and cut will be 
incorporated and attached to the variance.

Council Member Mullins amended the motion for approval to include the changes; 
seconded by Council Member Goodgame.  The motion passed with all members present 
voting aye.
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Item No. 16 – Ordinance No. 2016-32; Transmittal – Comprehensive Plan Amendment

Deputy City Clerk Noak read Ordinance 2016-32 aloud by title only.

An Ordinance of the City Council of the City of Clermont, Lake County, Florida, 
amending the Comprehensive Plan of the City of Clermont, Florida, pursuant to the Local 
Government Comprehensive Planning Act, Chapter 163, Part II, Florida Statutes by 
adopting text changes to the Future Land Use Element of the Comprehensive Plan; 
setting forth the authority for adoption of the Comprehensive Plan Amendments; setting 
forth the purpose and intent of the Comprehensive Plan Amendments; establishing the 
legal status of the Comprehensive Plan Amendments; providing for severability, conflict 
and an effective date. 

Senior Planner Kruse presented the request to transmit the ordinance to the Florida Department of 
Economic Opportunity.  The ordinance will add language to the Future Land Use Element of the 
Comprehensive Plan which will include the Planned Unit Development zoning designation into the Land 
Development Code.  The ordinance will be brought back to Council for final adoption in October 2016.

Mayor Ash opened the public hearing.  There were no public comments.  Mayor Ash closed the public 
hearing.

Council Member Mullins moved for transmittal of Ordinance 2016-32; seconded by 
Council Member Goodgame.  The motion passed with all members present voting aye.

Item No. 17 – Ordinance No. 2016-37; Introduction – Police Officers Pension Plan

Deputy City Clerk Noak read Ordinance 2016-37 aloud by title only.

An Ordinance of the City Council of the City of Clermont, Lake County, Florida, 
amending the City of Clermont Police Officers’ Pension Trust Fund, as adopted by 
Ordinance No. 304-C; providing plan benefit revisions; providing for severability of 
provisions; repealing all ordinances in conflict herewith; and providing an effective date.

Council Member Mullins moved to introduce Ordinance 2016-37; seconded by Council 
Member Goodgame.  The motion passed with all members present voting aye.

ADJOURN:  With no further comments, this meeting was adjourned at 10:50pm.

APPROVED:

________________________________
Gail L. Ash, Mayor

ATTEST:

___________________________
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Tracy Ackroyd Howe, City Clerk
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Meeting Date  

Tuesday, September 13, 2016

Agenda Item Name  

Plat Approval

Requested Action  

Recommend approval of the Lakefront Village Plat.

Staff Report  

The plat has been reviewed and approved by the City Engineer and Contracting Engineer.

Additional Analysis  

Fiscal Impact Summary  

Fiscal Impact Fund Number and Description Available Budget Amount

Exhibits Attached (copies of original agreements)  

1. Plat Final plat.pdf
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Meeting Date  

Tuesday, September 13, 2016

Agenda Item Name  

Surplus Request

Requested Action  

Recommend to approve and declare end of life inventory as surplus from Parks & Recreation, Public Works, Fire 
and Police Departments and dispose of in accordance with the Purchasing Policy.

Staff Report  

The Purchasing Department, on behalf of the Parks and Recreation, Public Works, Fire and Police Departments 
recommends approval of the above action.

The following inventory have reached their end of life service and approval to surplus these items is being 
requested.

Parks and Recreation Department
Qty:     Property Description
(1)       2002 Chevrolet Blazer, Vehicle No. 4203 – 61,627 miles
(1)       1999 Dodge Ram 1500, Vehicle No. 4200 – 166,604 miles

Police Department
Qty:     Property Description
(1)       2009 Dodge Charger, Vehicle 2167 - 87,606 miles Total loss / accident

Fire Department
Qty:     Property Description
(1)       2005 Ford Explorer, Vehicle 3107 - 82,570 miles

Public Works Department
Qty:     Property Description
(1)       1978 Chevrolet Scottsdale, Vehicle 4413 - 22,335 miles
(1)       1997 Chevrolet Lumina, Vehicle 4268 - 87,018 miles
(1)       2001 Jeep Cherokee, Vehicle 1115 - 129,936 miles
(1)       1997 Jeep Cherokee, Vehicle 5201 - 80,061 miles

Salvageable surplus property will be sold through GovDeals.com, an electronic auction website for government 
property.  Non-salvageable property will be disposed of appropriately.



Additional Analysis  

Fiscal Impact Summary  

Surplus property is anticipated to be sold for approximately $6,000.

Fiscal Impact Fund Number and Description Available Budget Amount

Exhibits Attached (copies of original agreements)  

1. Parks and Recreation Department Property Disposal Parks and Recreation Department Surplus.pdf
2. Public Works Department Property Disposal Public Works Property Disposal.pdf
3. Fire Department Property Disposal Fire Department Property Disposal.pdf
4. Police Department Property Disposal Police Department Surplus Property.pdf
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Meeting Date  

Tuesday, September 13, 2016

Agenda Item Name  

Conditional Use Permit Partial Release

Requested Action  

Recommend to approve the release of the parcels that are not applicable to the CUP.

Staff Report  

This action item is to release a portion of a conditional use permit (CUP) that had been recorded in error with an 
incorrect legal description for Crane’s View Lodge on the CUP short form.  

In October 2012, Dewitt Enterprises had multiple parcels under consideration before the City Council for a rezoning 
from UE Urban Estate to C-2 General Commercial.  The legal description was for a total of 18.89 acres +/-.  During 
the same public hearing, a portion of this property, 8.67 acres, was under consideration for a CUP for an assisted-
living and memory-care facility, Living Well Lodge, now known as Crane's View Lodge.  Both the rezoning 
(Ordinance 2012-09-M) and CUP (Resolution 2012-34) were approved by Council.  

Crane's View Lodge has been constructed and the remaining acreage has been sold.  The parcel to the west (AK 
2665793) is currently being developed for the new Lake County Tax Collector’s office.  The parcels to the east (AK 
3829168 & 1017637) have recently been sold and are under consideration for development.  To clear title to these 
parcels, a partial release of the CUP is being requested for these specific properties.  The remaining 8.67 acres, AK 
3886758, will remain under the CUP and is the Crane's View Lodge.

Additional Analysis  

Fiscal Impact Summary  

Fiscal Impact Fund Number and Description Available Budget Amount

Exhibits Attached (copies of original agreements)  

1. Map Release Map.pdf
2. Partial Release AK 2665793 Partial Release of Conditional Use Permit re_ 2665793.docx
3. Partial Release 3829168 & 1017637 Partial Release of Conditional Use Permit re_ 1775 Hooks Street.docx



Partial Release of CUP – Cranes View Lodge 

The yellow outline (18.89 acres +/-) is the area that was rezoned from UE Urban Estates to C-2 General Commercial 
under Ordinance 2012-09-M.  The blue area (8.67 acres +/-) is what was under consideration for a CUP for the 
Cranes View Lodge and is the correct legal for Resolution 2012-34.  The two green areas (10.22 acres +/-) are the 
parcels that were included in the short form legal for the CUP and are being requested to be released since they 
have nothing to do with the CUP and were incorrectly recorded.  The AK numbers are in white.

2665793

3886758

1017637

3
8
2
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This instrument was prepared by
And should be returned to:

Daniel R. Mantzaris, Esq.
de Beaubein, Knight, Simmons,
Mantzaris & Neal, LLP
332 North Magnolia Ave.
Orlando, Florida 32801

PARTIAL RELEASE OF CONDITIONAL USE PERMIT

This Partial Release of Conditional Use Permit (“Release”) is executed on 
_____________________, 2016, by the City of Clermont, Florida, a Florida municipal 
corporation, and hereby releases the below described real property (“Property”) from that certain 
Conditional Use Permit adopted and approved by the Clermont City Council by Resolution No. 
2012-34 and agreed to and accepted by the developer/applicant named therein and from that certain 
Short Form Conditional Use Permit recorded on November 2, 2012 under Instrument # 
2012115841 at Book 4234, Page 2349 of the Official Records of Lake County, Florida 
(collectively “CUP”).  The purpose of this Release is to clarify that the CUP never did and does 
not now affect the Property.

The Property is legally described as:

CLERMONT, LAKE HIGHLANDS 29-22-26 from SE cor of Tract 34, run N 0-08-15 E along 
E’ly Line of said Tract 34 a dist of 613.33 ft to an intersection with said S’ly R/W line of Hooks 
Street, N 88-26-42 W along said S’ly R/W line 1018.72 ft for POB, run S 0-08-15 W a dist of 
473.95 ft, N 88-47-06 W to W line of Tract 35B, N along said W line of said Tract 35B to S’ly 
R/W line of Hooks Street, S 88-26-42 E along said S’ly R/W line to POB, Being part of Tract 35B 
PB 2 PG 25.  AK 2665793

[Signatures on next page]
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Signed, sealed and delivered in our presence: CITY OF CLERMONT:

Print Name:

By:
Print Name: Darren Gray, City Manager

STATE OF FLORIDA }
} ss.

COUNTY OF LAKE }

Acknowledged and subscribed before me by Darren Gray, as City Manager of the City of 
Clermont, Florida, who is _____ personally known to me or who has produced 
____________________________________ as identification on ___________________, 2016.

Notary Public
State of Florida
My Commission Expires:



This instrument was prepared by
And should be returned to:

Dustin P. Stevens, Esq.
HOLLAND & KNIGHT LLP
200 S. Orange Avenue, Suite 2600
Orlando, Florida 32801

PARTIAL RELEASE OF CONDITIONAL USE PERMIT

This Partial Release of Conditional Use Permit (“Release”) is executed on 
_____________________, 2016, by the City of Clermont, Florida, a Florida municipal 
corporation, and hereby releases the below described real property (“Property”) from that certain 
Conditional Use Permit adopted and approved by the Clermont City Council by Resolution No. 
2012-34 and agreed to and accepted by the developer/applicant named therein and from that certain 
Short Form Conditional Use Permit recorded on November 2, 2012 under Instrument # 
2012115841 at Book 4234, Page 2349 of the Official Records of Lake County, Florida 
(collectively “CUP”).  The purpose of this Release is to clarify that the CUP never did and does 
not now affect the Property.

The Property is legally described as:

See Exhibit “A” attached hereto and incorporated herein. 

[Signatures on next page]
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Signed, sealed and delivered in our presence: CITY OF CLERMONT:

Print Name:

By:
Print Name: Darren Gray, City Manager

STATE OF FLORIDA }
} ss.

COUNTY OF LAKE }

Acknowledged and subscribed before me by Darren Gray, as City Manager of the City of 
Clermont, Florida, who is _____ personally known to me or who has produced 
____________________________________ as identification on ___________________, 2016.

Notary Public
State of Florida
My Commission Expires:
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Exhibit “A”
Legal Description

Description Parcel 1:

BEGIN at the Southeast corner of Tract 34, LAKE HIGHLANDS COMPANY, Section 29, Township 22 
South, Range 26 East, according to the plat thereof, as recorded in Plat Book 2, Page 25, Public 
Records of Lake County, Florida, thence run N 00°08'55" E along the East line of said Tract 34 for a 
distance of 145.43 feet; thence run N 88°49'22" W for a distance of 151.61 feet; thence run N 00°08'43" 
E for a distance of 468.88 feet to the South right of way line of Hooks Street; thence run S 88°26'52" 
E along said South right of way line of Hooks Street for a distance of 374.31 feet to the West line of 
the East 435.46 feet of the Southeast 1/4 of aforesaid Section 29; thence leaving said South right of 
way line run S 00°05'28" W along said West line of the East 435.46 feet of the Southeast 1/4 for a 
distance of 470.15 feet to the South line of the North 520.00 feet of said Southeast 1/4 of Section 29; 
thence run S 88°26'52" E along said South line of the North 520.00 feet of said Southeast 1/4 of 
Section 29 for a distance of 351.31 feet to a point on the East right of way line of Citrus Tower 
Boulevard, said point being the beginning of a non-tangent curve concave to the East, having a radius 
of 1050.04 feet, a chord bearing of S 01°08'44" W and a chord distance of 37.48 feet; thence run 
Southerly along said East right of way line of Citrus Tower Boulevard and the arc of said curve for a 
distance of 37.49 feet through a central angle of 2°02'44" to the end of said curve; thence run S 
00°05'57" W along said East right of way line of Citrus Tower Boulevard for a distance of 105.08 feet 
to the South line of Tract 33, said plat of LAKE HIGHLANDS COMPANY; thence run N 88°30'30" W 
along said South line of Tract 33 for a distance of 573.87 feet to the Point of Beginning. AK 3829168 
& 1017637

#47267238_v1



CITY OF CLERMONT

AGENDA ITEM
Page 1 of 1

Meeting Date  

Tuesday, September 13, 2016

Agenda Item Name  

Cost Share Agreement Amendment

Requested Action  

Recommend to approve Amendment to Cost Share Agreement with SJRWD for Lower Floridan aquifer wells up to 
the amount of $1,980,000.00.

Staff Report  

In December 2015, the City of Clermont entered into a grant agreement with SJRWMD for up to $1,980,000.00 to 
design, construct and test 2 wells into the Lower Floridan Aquifer. The SJRWMD is requiring amendments to the 
agreement including language for the Florida Single Audit Act and language for requirements on invoicing the 
SJRWMD.  There were no changes to funding.
 
The City of Clermont Utility Master plan includes upgrading all of its potable water wells to access the Lower 
Floridan aquifer which is considered to be an alternative water by with the SJRWMD.
This plan is in conjunction with the findings of the Central Florida Water Initiative Water Supply Plan as well as the 
South Lake Regional Water Initiative Water Supply Study.  
 
Staff recommends approval of the Amendment to Cost Share Agreement for up to $1,980,000.00 with St. Johns 
River Water Management District.
 

Additional Analysis  

Fiscal Impact Summary  

Fiscal Impact Fund Number and Description Available Budget Amount

Exhibits Attached (copies of original agreements)  

1. SJRWMD Cost Share Agreement Amendment Cost Share Agreement #28473, SJRWMD Amendment #1.pdf
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FIRST AMENDMENT TO THE AGREEMENT BETWEEN 
THE ST. JOHNS RIVER WATER MANAGEMENT DISTRICT 

AND CITY OF CLERMONT  
FOR LOWER FLORIDAN AQUIFER EXPLORATORY AND WATER SUPPLY DEVELOPMENT  

SUNBURST WELL NUMBERS 1 & 2 PROJECT  
 
 THIS AMENDMENT is entered into by and between the GOVERNING BOARD of the ST. JOHNS RIVER 
WATER MANAGEMENT DISTRICT (“District”), whose mailing address is 4049 Reid Street, Palatka, Florida 32177, 
and CITY OF CLERMONT (“Recipient”), whose address is 685 West Montrose Street, Clermont, Florida 34711, and 
is effective on the date the last party has executed same.  
 

PREMISES: 
 
 The parties entered into Agreement No. 28473 on December 21, 2015, to provide funding for the 
Recipient’s Lower Floridan Aquifer Exploratory and Water Supply Development, Sunburst Well Numbers 1 & 2 
Project (“Agreement”). 
  
 The parties desire to amend the Agreement. 
 
 NOW, THEREFORE, in consideration of the above premises, which are hereby made a part of this 
amendment, the mutual covenants contained herein, and other good and valuable consideration, the parties 
hereby agree to amend the Agreement as follows: 
 
1.  Paragraph 5(d), PAYMENT OF INVOICES, is hereby deleted in its entirety and replaced with the following: 
 

(d) All invoices shall include the following information: (1) District contract number; (2) Recipient’s 
name, address, and authorization to directly deposit payment into Recipient’s account (if 
Recipient has not yet provided the District with a completed Direct Deposit Authorization 
form; (3) Recipient’s invoice number and date of invoice; (4) District Project Manager; (5) 
Recipient’s Project Manager; (6) supporting documentation as to cost and/or Project 
completion (as per the cost schedule and other requirements of the Statement of Work), in 
addition, see Attachment D, “CONTRACT PAYMENT REQUIREMENTS FOR STATE FUNDED COST 
REIMBURSEMENT CONTRACTS”; (7) Progress Report (if required); (8) Diversity Report (if 
otherwise required herein).  Invoices that do not correspond with this paragraph shall be 
returned without action within twenty (20) business days of receipt, stating the basis for 
rejection. Payments shall be made within forty-five (45) days of receipt of an approved invoice. 

 
2. Paragraph 25 FLORIDA SINGLE AUDIT ACT, is hereby added to this Agreement as follows: 
 

(a) Applicability. The Florida Single Audit Act (FSAA), section 215.97, Fla. Stat., applies to all sub-
recipients of state financial assistance, as defined in section 215.97(1)(q), Fla. Stat., awarded 
by the District through a project or program that is funded, in whole or in part, through state 
financial assistance to the District. In the event Recipient expends a total amount of state 
financial assistance equal to or in excess of $500,000 in any fiscal year of such Recipient, 
Recipient must have a state single or project-specific audit for such fiscal year in accordance 
with section 215.97, Fla. Stat.; applicable rules of the Department of Financial Services; and 
Chapters 10.550 (local governmental entities) or 10.650 (nonprofit and for-profit 
organizations), Rules of the Auditor General. In determining the state financial assistance 
expended in its fiscal year, Recipient shall consider all sources of state financial assistance, 
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including state financial assistance received from the District, other state agencies, and other 
non-state entities. State financial assistance does not include Federal direct or pass-through 
awards and resources received by a non-state entity for Federal program matching 
requirements. Recipient is solely responsible for complying with the FSAA. 

 
 If Recipient expends less than $500,000 in state financial assistance in its fiscal year, an audit 

conducted in accordance with the provisions of section 215.97, Fla. Stat., is not required. In 
such event, should Recipient elect to have an audit conducted in accordance with section 
215.97, Fla. Stat., the cost of the audit must be paid from the non-state entity’s resources (i.e., 
Recipient’s resources obtained from other than State entities). 

 
(b) Program Information This Agreement involves the disbursement of state funding by the FDEP 

in the amount of $990,000. Funding is provided under the State of Florida Water Protection 
and Sustainability Program. The Florida Catalog of Financial Assistance (CSFA) number for this 
program is CFSA No. 37.066. The District is providing a funding match of $990,000. 

 
(c) Additional Information. For information regarding the state program under the above CSFA 

number, Recipient should access the Florida Single Audit Act website located at 
https://apps.fldfs.com/fsaa/catalog.aspx for assistance. The following websites may be 
accessed for additional information: Legislature's Website at http://www.leg.state.fl.us/, State 
of Florida’s website at http://myflorida.com, District of Financial Services’ Website at 
http://www.fldfs.com/ and the Auditor General's Website at 
http://www.myflorida.com/audgen/. 

 
(d) Allowable Costs. Recipient may only charge allowable costs to this Agreement, as otherwise 

provided herein. Any balance of unobligated cash that have been advanced or paid that is not 
authorized to be retained for direct program costs in a subsequent period must be returned to 
the District. 

 
 (e) Audit Requirements. Recipient shall ensure that the audit complies with the requirements of 

section 215.97(7), Fla. Stat. This includes submission of a financial reporting package as 
defined by section 215.97(2), Fla. Stat., and Chapters 10.550 (local governmental entities) or 
10.650 (nonprofit and for-profit organizations), Rules of the Auditor General. Recipient shall 
comply with the program requirements described in the Florida Catalog of State Financial 
Assistance (CSFA) [https://apps.fldfs.com/fsaa/catalog.aspx]. The services/purposes for which 
the funds are to be used are included in the Statement of Work.  

 (f) Financial Reporting. Recipient shall provide the District with a copy of any reports, 
management letters, or other information required to be submitted in accordance with 
Chapters 10.550 (local governmental entities) or 10.650 (nonprofit and for-profit 
organizations), Rules of the Auditor General, as applicable, no more than 20 days after its 
preparation. Recipient shall indicate the date the reporting package was delivered to Recipient 
in correspondence accompanying the reporting package. This information shall be directed to: 
St. Johns River Water Management District, Mr. Greg Rockwell, Finance Director, Office of 
Financial Services, 4049 Reid Street, Palatka, FL 32177. A copy of the report shall also be 
provided to the Auditor General’s Office at the following address: State of Florida Auditor 
General, Room 401, Claude Pepper Building, 111 West Madison Street, Tallahassee, Florida 
32399-1450. 

https://apps.fldfs.com/fsaa/catalog.aspx
http://www.leg.state.fl.us/
http://myflorida.com/
http://www.fldfs.com/
http://www.myflorida.com/audgen/
https://apps.fldfs.com/fsaa/catalog.aspx
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(g) Monitoring. In addition to reviews of audits conducted in accordance with section 215.97, Fla. 
Stat., as revised, monitoring procedures may include, but not be limited to, on-site visits by 
District staff, limited scope audits, and/or other procedures. Recipient agrees to comply and 
cooperate with any monitoring procedures/processes deemed appropriate by the District. In 
the event the District determines that a limited scope audit of Recipient is appropriate, 
Recipient agrees to comply with any additional instructions provided by the District to 
Recipient regarding such audit. Recipient agrees to comply and cooperate with any 
inspections, reviews, investigations, or audits deemed necessary by the District’s Inspector 
General or the state Chief Financial Officer or Auditor General. 

 
(h) Examination of Records. In addition to the District’s audit rights otherwise provided for 

herein, Recipient shall permit the District or its designated agent, the state awarding agency, 
the Department of Financial Services, the state’s Chief Financial Officer and the state’s Auditor 
General to examine Recipient’s financial and non-financial records to the extent necessary to 
monitor Recipient’s use of state financial assistance and to determine whether timely and 
appropriate corrective actions have been taken with respect to audit findings and 
recommendations, which may include onsite visits and limited scope audits. 

 
 (i) Records Retention. Notwithstanding any other provision of this Agreement to the contrary, 

Recipient shall retain sufficient records demonstrating its compliance with the terms of this 
Agreement for a period of five (5) years from the date the audit report is issued, and shall 
allow the District, or its designee, state Chief Financial Officer, or Auditor General access to 
such records upon request. Recipient shall ensure that audit working papers are made 
available for such access for a period of three years from the date the audit report is issued, 
unless extended in writing by the District. 

 
3. All other terms and conditions of the Agreement, including any subsequent amendments, are hereby 

ratified and continue in full force and effect. 
 

IN WITNESS WHEREOF, the parties hereto have duly executed this amendment on the date set forth 
below. 
 

ST. JOHNS RIVER WATER 
  MANAGEMENT DISTRICT 

CITY OF CLERMONT  

  
  

By:    By:   
Ann B. Shortelle, Ph.D., Executive Director  
(or designee) 

 

   
 Typed Name and Title 
 

Date: _____________________________________ 
 

 
Date: _____________________________________ 

1 
 
ATTACHMENTS 
 
Attachment D – Contract Payment Requirements for State-Funded Cost Reimbursement Contracts  
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ATTACHMENT D 
 

CONTRACT PAYMENT REQUIREMENTS FOR 
STATE-FUNDED COST REIMBURSEMENT CONTRACTS 

 
Invoices for state-funded cost reimbursement contracts must be supported by an itemized listing of 
expenditures by category (salary, travel, expenses, etc.).  Supporting documentation must be provided for each 
amount for which reimbursement is being claimed, indicating that the item has been paid.  Check numbers 
may be provided in lieu of copies of actual checks.  Each piece of documentation shall clearly reflect the dates 
of service.  Only expenditures for categories in the approved contract budget will be reimbursed. 
 
Listed below are examples of the types of documentation representing the minimum requirements by cost 
category: 
 
Salaries:  Submit a payroll register or similar documentation showing gross salary charges, fringe benefits, 
other deductions, and net pay.  If an individual is paid by the hour, a document reflecting the hours worked 
times the rate of pay is acceptable. 
 
Fringe Benefits:   Fringe benefits should be supported by invoices showing the amount paid on behalf of the 
employee (e.g., insurance premiums paid).  If the contract specifically states that fringe benefits will be based 
on a specified percentage, rather than the actual cost of fringe benefits, then the calculation for the fringe 
benefits amount must be shown. 
   
Exception:  Governmental entities are not required to provide check numbers or copies of checks for fringe 
benefits. 
 
Travel: Reimbursement for travel must be in accordance with section 112.061, Florida Statutes, which 
includes submission of the claim on the approved State of Florida (State) or District travel voucher. 
 
Other direct costs:  Reimbursement is based upon paid invoices/receipts. If nonexpendable property is 
purchased using State funds, the contract should include a provision for the transfer of the property to the 
State when services are terminated. Documentation must be provided to show compliance with Department 
of Management Services Rule 60A-1.017, Florida Administrative Code, regarding the requirements for 
contracts which include services and that provide for the contractor to purchase tangible personal property as 
defined in section 273.02, Florida Statutes, for subsequent transfer to the State. 
 
In-house charges:  Charges which may be of an internal nature (e.g., postage, copies, etc.) may be reimbursed 
on a usage log which shows the units times the rate being charged.  The rates must be reasonable. 
 
Indirect costs:  If the contract specifies that indirect costs will be paid based on a specified rate, then the 
calculation should be shown. 
 
The “Reference Guide for State Expenditures” prepared by the Florida Department of Financial Services can be 
found at this web address:  http://www.fldfs.com/aadir/reference_guide.htm  
 

http://www.fldfs.com/aadir/reference_guide/


CITY OF CLERMONT

AGENDA ITEM
Page 1 of 1

Meeting Date  

Tuesday, September 13, 2016

Agenda Item Name  

Contract Award

Requested Action  

Recommend to approve a piggyback contract between Martin County B.C.C. and  Allied Universal Corporation to 
provide water & wastewater treatment chemical.

Staff Report  

The Purchasing Department and the Environmental Services Department recommend approval of the above action.

At the request of the Environmental Services Department, the Purchasing Department sought a contract from Martin 
County B.C.C. to purchase water and wastewater treatment chemicals.  In accordance with the direction of City 
Council, the Purchasing Department issued a Request for Interest (RFI) number 1608-004 to notify local vendors of 
the City’s intent to utilize other governmental entities’ contract.  The RFI was posted on the City’s website for seven 
(7) business days.  At the completion of the RFI, the Purchasing Department received no interest.  Based on this, 
staff recommends that Council approve to piggyback the Martin County B.C.C. contract.

The Martin County B.C.C. contract was obtained through a fully competitive solicitation and complies with the City of 
Clermont Purchasing Policy.

Additional Analysis  

Fiscal Impact Summary  

Annual projected cost of $160,000 is included in the current year approved budget.

Fiscal Impact Fund Number and Description Available Budget Amount

Exhibits Attached (copies of original agreements)  

1. RFI 1608-004 RFI 1608-004.pdf
2. Martin County B.C.C. Agreement Agreement.pdf
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REQUEST FOR INFORMATION 
Intent to Utilize Martin County Contract for Water & Wastewater Treatment 

Chemicals 
 

CONTACT INFORMATION: 
Freddy L. Suarez, MPA, CPPB 
Purchasing Director 
EMAIL: fsuarez@clermontfl.org 
Phone: (352) 241-7350 

RFI No. 1608-004 ISSUED DATE:  August 19, 2016 

NOTICE OF INTENT TO PIGGYBACK A CONTRACT 

NOTICE END DATE:  August 29, 2016 at 2:00 P.M. (EST) 

DEADLINE FOR WRITTEN QUESTIONS:  Not Applicable 
 

SOLICITATION RESPONSE:  Responses will be received until the notice end date specified above or as 
otherwise amended.  No late responses will be accepted. 

Responses may be submitted electronically to the Purchasing Director by email. 
Hardcopy responses may be delivered to:  City of Clermont Purchasing Department, 685 West Montrose Street, 
2nd Floor, Clermont, FL 34711. 
 

 
This Request for Information (RFI) is intended to notify local vendors of the City’s intent to utilize other 
government entities’ contract.  This is not an invitation to submit a bid or quote.  If no local vendor 
responds to the RFI, the Purchasing Department will proceed with utilizing the referenced contract.  
Local vendor is defined as businesses located in South Lake County, preferably located within the City 
limits.  This notice will be posted for seven (7) business days. 

 
1 – PIGGYBACK CONTRACT INFORMATION 

(a) Department:  Environmental Services Department 

(b) Company Information:  Allied Universal Corporation 

(c) Contract Number and Title:  RFB 2014-2696 titled Chemicals for Water & Wastewater Treatment 

(d) Length of Contract:  Initial contract expires July 2, 2017 w/optional three (3) annual renewals. 

(e) Product or Service Provided:  Provides liquid Sodium Hypochlorite (12%) 

mailto:fsuarez@clermontfl.org
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2 – ACTION TO BE TAKEN 
If you’re a local vendor, please contact the Purchasing Director by email or by mail prior to the “Notice 
End Date” indicated above to advise whether your company can provide any of the product or service 
mentioned above. 

Prospective local vendor respondents are requested to provide information regarding their ability to 
provide the product or serve described.  Respondents are not to provide pricing.  All responses will 
be evaluated by the Purchasing Department and the Department requesting the product or service 
which will be the sole determining power in establishing the approved equal status of the commodity 
offered by the respondent. 

 

 



































CITY OF CLERMONT

AGENDA ITEM
Page 1 of 1

Meeting Date  

Tuesday, September 13, 2016

Agenda Item Name  

Change Order

Requested Action  

Recommend to approve the change order for existing project, Westside Water Main Loop, to include 1000'LF of 10" 
HDPE by Directional Bore, including all appurtenances, in Emerald Lakes in the amount of $104,164.

Staff Report  

Environmental Services is requesting approval of this change order for additional work to be completed in Emerald 
Lakes by Directional Bore.  1000"LF of 10" HDPE by Directional Bore, including appurtenances, for $104,164.

Additional Analysis  

Fiscal Impact Summary  

The requested approval amount of $104,164 to the Westside Water Main Loop project is included in the approved 
FY15/16 budget.

Fiscal Impact Fund Number and Description Available Budget Amount

$104,164.00 41533-66307-33106 $2,300,000.00

Exhibits Attached (copies of original agreements)  

1. Emerald Lakes Emerald Lakes.pdf
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Meeting Date  

Tuesday, September 13, 2016

Agenda Item Name  

 Scope of Services

Requested Action  

Recommend to approve the scope of services proposal for the East Water Reclamation Facility RIB rerating project 
in the amount of $99,231.00 as part of the plant expansion.

Staff Report  

Environmental Services requests the approval of the scope of services for the RIB rerating as provided by Tetra 
Tech as part of the plant expansion.

Additional Analysis  

Fiscal Impact Summary  

Funds are available in the current year budget for this proposal.

Fiscal Impact Fund Number and Description Available Budget Amount

Exhibits Attached (copies of original agreements)  

1. Scope of Services East Side WRF RIB Rerating - Scope.pdf



 
 
 
 
 
August 22, 2016 
 
 
 
Mr. Paul Roy 
Environmental Services Director 
City of Clermont 
3335 Hancock Rd 
Clermont, FL  34711 
 
Subject: City of Clermont 
  Professional Engineering Services Proposal for the  
  East Side Water Reclamation Facility RIB Rerating 

Tt #   200BP Gen/Clermont 
 
Dear Mr. Roy: 
 
Tetra Tech is pleased to furnish this proposal for professional engineering services to complete the 
rerating of the RIBs at the East Site Water Reclamation Facility.  A detailed scope of services, 
compensation summary, and project implementation schedule are attached. 
 
We look forward to serving the City of Clermont on this project.  If you should have any questions, please 
do not hesitate to contact me at 407-839-3955. 
 
Very truly yours, 
 
Tetra Tech  
 
 
 
Jon D. Fox, P.E.  
Vice President 
 
Attachments 
 
BAF/slh/BP/Clermont/RIB Rerating/Roy082216 
 

C: Brian A. Foulkes, P.E., Tetra Tech 

Tetra Tech 
201 E. Pine Street, Suite 1000, Orlando, FL  32801 

Tel 407.839.3955  Fax 407.839.3790  www.tetratech.com 

 



ATTACHMENT A 

SCOPE OF SERVICES 

CITY OF CLERMONT, FLORIDA 
EAST SIDE WATER RECLAMATION FACILITY 

EWRF RIB RERATING 
 

I. PROJECT DESCRIPTION 

The City of Clermont (City) owns and operates the East-Side Water Reclamation Facility (EWRF) located 
at 3335 Hancock Road. The facility has a Florida Department of Environmental Protection (FDEP) rated 
capacity of 4.0 MGD annual average daily flow (AADF) and is considered a Category II, Class B facility. In 
dry weather, the City uses the Public Access Reuse (PAR) for residential irrigation as the primary means 
of disposal.  For wet weather and reject conditions, the RIBs serve as a backup to the City’s PAR.  There 
are a total of fifteen (15) RIBs located onsite with a total wetted area of 4.76 acres having a permitted 
capacity of 0.750 MGD AADF.  Future improvements to the EWRF include expansion from 4.0 MGD AADF 
to 9.0 MGD AADF.  In order to expand the EWRF, the RIBS must be rerated to accommodate the weather 
and reject conditions at the expanded capacity.  

Andreyev Engineering Inc. (AEI) performed a RIB Rerating and Feasibility Assessment and determined the 
RIBs to have sufficient storage and disposal capacity for wet-weather and reject water at the buildout 
capacity of 9.0 MGD.  To rerate the RIBs soil testing, ground water modeling, and load testing will be 
performed to support the Florida Department of Environmental Protection (FDEP) Permit.   

The tasks to be completed for this project are further described herein and will be performed in accordance 
with the City/Tetra Tech Continuing Contract and Agreement for Professional Engineering Services for 
Public Works Projects dated December 9, 2014. 

II. SCOPE OF SERVICES 

Tetra Tech’s and AEI’s services include professional engineering services to perform a detailed 
investigation, water balance modeling, and groundwater flow modeling services to re-rate and permit the 
existing RIBs for up to 9.0 MGD of reject and wet weather storage and disposal.  

Direct infiltration capacity and off-site mounding impacts will be verified through testing and more detailed 
modeling.  Load testing will be performed during the well development of the Sunburst LFA well.  

Based on the load testing and modeling an alternative to the existing 15 RIB system will be explored during 
final modeling and permitting to consolidate the 15 small RIBs into 2 or 3 large RIBs and increase the depth 
of RIBs to 7 or 10 feet. This will allow better operation and management 8 of the RIBs, where each RIB can 
be loaded for a week or longer before switching to the next RIB.  

Services included are described in the tasks below. 

Task 1 – Field Investigation, Data Collection and Testing 

In general, the field investigation, data collection and testing phase will involve gathering and reviewing 
information in support of the modeling and permitting effort.  Services to be completed in this task are 
described below: 

1. Review flow records and groundwater level data for the last 2 to 3 years of operation. This includes 
monitoring wells on-site and off-site, water level data from potable water wells collected by the City 
and others, plant flow data, reclaimed water distribution and application areas, loading to the existing 
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RIBs and any other flow or monitoring data that may be useful in the final evaluation of the overall 
system. 

2. Development of a load test plan for 2 existing RIBs. Coordinate the load test set up and provide part 
time daily monitoring/inspection services during the load test and recovery period. 

3. Conduct an evaluation of the load test data to determine the limitations of the RIBs to infiltrate water, 
if any.   The resulting data will be used in the groundwater modeling to estimate time of soil saturation 
and rate of vertical movement of water at the RIBs areas. 

4. Drill 3 deep SPT borings in the areas of the existing RIBs to allow better characterization of the 
shallow aquifer and identify any clayey soil layers that may affect the vertical infiltration at the RIBs.   
These borings should be extended to the top of limestone or a minimum of 20 feet into confining 
clay layers above the limestone. We expect these boring to be extended to a depth of about 150 
feet below ground surface. 

5. Collect soil samples for laboratory classification tests and at select depths collect extra split spoon 
samples to allow permeability testing on remolded soil samples.  These will be needed for both the 
modeling and FDEP permitting. 

6. Set up a system-wide water balance model using FDEP’s LANDAPP program and conduct water 
balance analyses.  The model will include the reclaimed water distribution system, delineation of 
application areas and reclaimed demands. The water balance analyses are needed for permit 
application and to provide an estimate of wet weather storage volumes to be used in the groundwater 
modeling. 

7. Establish the maximum allowable mounding of groundwater at various areas during full scale 
operation of the RIBs. Generate maps and limitation of groundwater mounding data sets and submit 
to the City for final review and approval.  LIDAR will be utilized to determine ground elevation 
surrounding the EWRF. 

Task 2 – Modeling and Hydrogeologic Report  

In general, the modeling and hydrogeologic report will involve developing a model and report to support the 
permitting effort.  Services to be completed in this task are described below: 

1. Develop a sub-regional groundwater flow model, starting with the ECF model sets and then refining 
the grid and the local extent of the model boundaries.  The site specific soils data will be used to 
characterize the shallow aquifer system in the model and will be extrapolated for the areas off-site.   
Initially, the Floridan aquifer system will be used as it exists in the ECF regional model. 

2. Using the groundwater level data collected at on-site and off-site wells for the last 2 years, the model 
will be calibrated to the best possible level of accuracy.  Typically, there is not sufficient data to allow 
adequate calibration of the model and certain assumptions must be made to complete calibration.   
We expect that this will be the case for this project.   However, the model will be sufficiently calibrated 
to allow final modeling and permitting of the RIBs. 

3. Once the model is adequately calibrated and reviewed and approved by the City, the final modeling 
of the RIBs for storage and disposal of reject and wet weather effluent flows will be completed. Tetra 
Tech will meet with City to review the modeling results. The modeling will be conducted first for the 
existing RIBs without any changes.   If the RIBs can store and dispose of the needed reject and wet 
weather flows, then no further modeling will be needed.  If the existing size or configuration of the 
RIBs are found to be insufficient to store and dispose of the required flows, then the modeling will 
be expanded to assess other configuration, size, depth or combined areas to achieve the desired 
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capacity. Tetra Tech will meet with City to review the modeling results and RIB loading protocol prior 
to preparing the draft hydrogeologic report.  

4. Alternative configurations will include a hydraulic evaluations of the existing mains conveying water 
to the RIBs and provide recommended modifications meet proposed loadings capacities. Site 
grading figures and yard piping figures will be developed to support the FDEP permit.  Construction 
drawings for the proposed RIB improvements are not included in this scope and will be detailed in 
the EWRF expansion, based on the permit figures. 

5. Prepare draft and final hydrogeologic report with presentation of all data, analyses, water balance 
modeling and groundwater modeling.  This report will be adequate for submittal to the FDEP in 
support of the permit application.  Tetra Tech will submit the draft memorandum to the City for review 
and comment. Tetra Tech will attend one (1) meeting with the City to review the report. Tetra Tech 
will prepare a final technical memorandum to address City comments. 

Task 3 - Permitting  

Tetra Tech will prepare and submit the permit applications and supporting documentation to the Florida 
Department of Environmental Protection (FDEP) as required to obtain permits for the RIB rerating.  All 
permit application fees will be paid by the City. Tasks include the following: 

1. Complete FDEP Permit Application Forms 1 and 2A for the proposed improvements as a “Major 
Modification” to the existing facilities. 

2. Respond to requests for additional information issued by FDEP.  RAI responses include responding 
to comments related to the geotechnical and hydrogeologic issues, such as clarification of the 
geotechnical data submitted, rerunning the groundwater model for additional scenarios and 
preparing a letter with responses to the RAI comments. If FDEP requires additional drilling or testing, 
changing the groundwater model or use a different model, these services are not included within the 
proposal and will require a separate authorization.  

III. SCHEDULE 

Task 
Estimate Time 

(Per Task) 
Cumulative Time 

(After NTP) 
Field Investigation, Data Collection and 
Testing 

5 months * 5 months 

Modeling and Hydrogeologic Report 2 months 7 months 

Permitting 2 months 9 months 

   

* Sunburst LFA 7 day load test proposed in March 2017 
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IV. COMPENSATION 

The lump sum compensation for the Scope of Services described in Section II is summarized below. A 
detailed breakdown of the estimated compensation for the Scope of Services is presented in Attachment 
B. 

 
Task Total 

Task 1 - Field Investigation, Data Collection and Testing $33,564 

Task 2 - Modeling and Hydrogeologic Report $54,728 

Task 3 - Permitting $10,939 

Total $99,231 
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Proj Area >

Submitted to: City of Clermont (Attn: Paul Roy)

Contract Type: Fixed Price

Project Phases / Tasks 186 9 65 62 18 14 18 25,108 74,124 - - - 99,231
1 2 3 4 5 6

Field Investigation, Data Collection and Testing 68 4 26 20 14 2 2 9,424 24,140 - - - 33,564

Kick Off Meeting 4 2 2 868 868

Data Review and Acquisition 8 4 4 1,063 1,063

Lidar Topo of Mounding Area 6 2 2 2 700 700

Generation of Existing and Future PAR Areas and Demands 28 4 16 8 3,092 3,092

Load Testing & Schematic 12 8 4 1,810 1,810

General Coordination 10 2 8 1,892 1,892

AEI Field Investigation, Data Collection and Laboratory Testing - - - - - - - - 24,140 - - - 24,140

Data collection, evaluation of data, conversion of data sets, analysis of data, assist with the development of load test plan, site visit by a geotechnical engineer to verify load test set up prior to starting, coordination.- 6,050 6,050

Mobilization of drill rigs and equipment - 468 468

Drill 3 SPT borings (assume 150 feet deep): - -

SPTs (0 to 50 ft depth) - 1,733 1,733

SPTs (50 to 100 ft depth) - 2,063 2,063

SPTs (100 to 150 ft depth) - 2,640 2,640

Allowance for installation of casing during drilling, as needed - 1,650 1,650

Grout Seal SPT borings after drilling - 2,970 2,970

Collect 9 extra split spoon samples for permeability tests - 495 495

Remold samples and run permeability tests in the laboratory - 1,980 1,980

Conduct soil classification tests (allowance) - 660 660

Engineering Technician: Load test monitoring, (part time monitoring) - 3,432 3,432

Modeling and Hydrogeologic Report 71 2 27 14 - 12 16 9,738 44,990 - - - 54,728

AEI Groundwater Model, Evaluation and Report - - - - - - - - 44,990 - - - 44,990

Modeling, Evaluation and Report - 41,404 41,404

Meetings - 3,586 3,586

Hydraulic Evaluation of RIB Piping 12 4 8 1,444 1,444

Alterntive RIB Layouts 32 4 12 16 3,954 3,954

Develop Loading Protocal 8 2 6 912 912

Review Meetings (3) 7 2 5 1,380 1,380

General Coordination 12 12 2,049 2,049

Permitting 47 3 12 28 4 - - 5,945 4,994 - - - 10,939

FDEP Permitting 30 2 8 16 4 3,857 3,857

RAI Response 17 1 4 12 2,087 4,994 7,081

Totals 186 9 65 62 18 14 18 25,108 74,124 - - - 99,231
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CITY OF CLERMONT

AGENDA ITEM
Page 1 of 1

Meeting Date  

Tuesday, September 13, 2016

Agenda Item Name  

Funding Agreement

Requested Action  

Recommend approval of the Florida State Legislative Funding Appropriations Agreement in the amount of 500,000 
for the West Lake Wetlands (Victory Pointe) Project.

Staff Report  

In 2015, the Clermont City Council approved a master plan that will serve as the blueprint for the 
city—especially the downtown-waterfront district—for the next 5, 10 and 20 years. 

The West Lake Wetland (Victory Pointe) project is the number one priority master plan project to initiate the 
City’s master plan and foster economic development.  

The West Lake Wetlands (Victory Pointe) project plan represents a regional utility stormwater management 
facility serving the western portion of downtown Clermont.  Currently, development of parcels in downtown are 
constrained by on-site stormwater requirements. 

Consultants to the City of Clermont recommended the creation this regional utility stormwater pond that would 
polish the storm runoff before reaching the lake and also would free up lakefront land for park and amenity 
development.

This area will also be designated as a park space and event venue that includes a filer marsh to polish the 
storm runoff before it reaches Lake Minneola. 

Staff recommends approval of this appropriation agreement to leverage outside resources from the Florida 
State Legislative Funding Appropriations in the amount of $500,000 for the West Lake Wetlands (Victory 
Pointe) Project.

 

Additional Analysis  

Fiscal Impact Summary  



Fiscal Impact Fund Number and Description Available Budget Amount

Exhibits Attached (copies of original agreements)  

1. DEP Agreement No. LP35142 DEP Agreement.No LP35142.pdf
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DEP AGREEMENT NO. LP35142 

STATE OF FLORIDA 

DEPARTMENT OF ENVIRONMENTAL PROTECTION 

DIVISION OF WATER RESTORATION ASSISTANCE 

GRANT AGREEMENT 

PURSUANT TO LINE ITEM 1600A OF THE FY16-17 GENERAL APPROPRIATIONS ACT 

THIS AGREEMENT is entered into pursuant to Section 215.971, Florida Statutes (F.S.), between the STATE 

OF FLORIDA DEPARTMENT OF ENVIRONMENTAL PROTECTION, whose address is 3900 Commonwealth 

Boulevard, Tallahassee, Florida 32399-3000 (hereinafter referred to as the “Department”) and the CITY OF 

CLERMONT, whose address is 864 West Montrose Street, Clermont, Florida 34711 (hereinafter referred to as 

“Grantee”), local government, to provide financial assistance for the West Lake Stormwater.  Collectively, the 

Department and the Grantee shall be referred to as “Parties” or individually as a “Party”. 

In consideration of the mutual benefits to be derived herefrom, the Department and the Grantee do hereby 

agree as follows: 

1. TERMS OF AGREEMENT:

The Grantee does hereby agree to perform in accordance with the terms and conditions set forth in this

Agreement, Attachment A, Grant Work Plan, and all attachments and exhibits named herein which are

attached hereto and incorporated by reference.  For purposes of this Agreement, the terms "Grantee" and

"Recipient" are used interchangeably.

2. PERIOD OF AGREEMENT:

This Agreement shall begin upon execution by both parties and shall remain in effect until June 14, 2019,

inclusive.   The Grantee shall be eligible for reimbursement for work performed on or after July 1, 2016

through the expiration date of this Agreement.  This Agreement may be amended to provide for additional

services if additional funding is made available by the Legislature.

3. FUNDING/CONSIDERATION/INVOICING:

A. As consideration for the satisfactory completion of services rendered by the Grantee under the terms

of this Agreement, the Department shall pay the Grantee on a cost reimbursement basis up to a

maximum of $500,000.  It is understood that any additional funds necessary for the completion of

this project are the responsibility of the Grantee.  The parties hereto understand and agree that this

Agreement does not require a match on the part of the Grantee.

B. Prior written approval from the Department’s Grant Manager shall be required for changes to this

Agreement.

i. A Change Order to this Agreement is required when task timelines within the current

authorized Agreement period change, and/or when the cumulative transfer of funds

between approved budget categories, as defined in Attachment A, are less than ten percent

(10%) of the total budget as last approved by the Department. All Change Orders are

subject to the mutual agreement of both parties as evidenced in writing.

ii. A formal Amendment to this Agreement is required for changes which cause any of the

following: an increase or decrease in the Agreement funding amount, a change in the

Grantee’s match requirements, a change in the expiration date of the Agreement, and/or

changes to the cumulative amount of funding transfers between approved budget
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categories, as defined in Attachment A, exceeds or is expected to exceed ten percent (10%) 

of the total budget as last approved by the Department. All Amendments are subject to the 

mutual agreement of both parties as evidenced in writing. 

C. The Grantee shall be reimbursed on a cost reimbursement basis for all eligible project costs upon

the completion, submittal and approval of each deliverable identified in Attachment A, in

accordance with the schedule therein.  Reimbursement shall be requested utilizing Attachment B,

Payment Request Summary Form. To be eligible for reimbursement, costs must be in compliance

with laws, rules and regulations applicable to expenditures of State funds, including, but not limited

to, the Reference Guide for State Expenditures, which can be accessed at the following web address:

http://www.myfloridacfo.com/aadir/reference_guide/.  All invoices for amounts due under this

Agreement shall be submitted in detail sufficient for a proper pre-audit and post-audit thereof.  A

final payment request should be submitted to the Department no later than sixty (60) calendar days

following the completion date of the Agreement, to assure the availability of funds for payment.  All

work performed pursuant to Attachment A must be performed on or before the completion date of

the Agreement, and the subsequent sixty-day period merely allows the Grantee to finalize invoices

and backup documentation to support the final payment request.

D. The State Chief Financial Officer requires detailed supporting documentation of all costs under a

cost reimbursement agreement.  The Grantee shall comply with the minimum requirements set forth

in Attachment C, Contract Payment Requirements.  The Payment Request Summary Form shall

be accompanied by supporting documentation and other requirements as follows for each

deliverable.  Reimbursement shall be limited to the following budget categories

i. Contractual (Subcontractors) – Reimbursement requests for payments to subcontractors

must be substantiated by copies of invoices with backup documentation identical to that

required from the Grantee.  Subcontracts which involve payments for direct salaries shall

clearly identify the personnel involved, salary rate per hour, and hours spent on the project.

All multipliers used (i.e., fringe benefits, overhead, indirect, and/or general and

administrative rates) shall be supported by audit.  If the Department determines that

multipliers charged by any subcontractor exceeded the rates supported by audit, the

Grantee shall be required to reimburse such funds to the Department within thirty (30)

calendar days of written notification.  Interest on the excessive charges shall be calculated

based on the prevailing rate used by the State Board of Administration.  Subcontracts,

which involve equipment purchases as part of an installation/retrofit or that include

infrastructure and/or infrastructure improvements, as defined in Florida Chief Financial

Officer (CFO) Memorandum No. 5 (2011-2012), must be capitalized in accordance with

Chapter 69I-72, Florida Administrative Code (F.A.C.). The Grantee shall be responsible

for maintaining appropriate property records for any subcontracts that include the purchase

of equipment as part of the delivery of services. The Grantee shall comply with this

requirement and ensure its subcontracts issued under this Agreement, if any, impose this

requirement, in writing, on its subcontractors.

For fixed-price (vendor) subcontracts, the following provisions shall apply: 

a. The Grantee may award, on a competitive basis, fixed-price subcontracts to

consultants/contractors in performing the work described in Attachment A.

Invoices submitted to the Department for fixed-price subcontracted activities

shall be supported with a copy of the subcontractor’s invoice and a copy of the

tabulation form for the competitive procurement process (i.e., Invitation to Bid

or Request for Proposals) resulting in the fixed-price subcontract.

b. The Grantee may request approval from the Department to award a fixed-price

subcontract resulting from procurement methods other than those identified in

the paragraph above.  In this instance, the Grantee shall request the advance

written approval from the Department’s Grant Manager of the fixed price

http://www.myfloridacfo.com/aadir/reference_guide/
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negotiated by the Grantee.  The letter of request shall be supported by a detailed 

budget and Scope of Services to be performed by the subcontractor. Upon 

receipt of the Department Grant Manager’s approval of the fixed-price amount, 

the Grantee may proceed in finalizing the fixed-price subcontract. 

c. All subcontracts are subject to the provisions of paragraph 12 and any other

appropriate provisions of this Agreement which affect subcontracting activities.

E. In addition to the invoicing requirements contained in paragraphs 3.C. and D. above, the Department

will periodically request proof of a transaction (invoice, payroll register, etc.) to evaluate the

appropriateness of costs to the Agreement pursuant to State and Federal guidelines (including cost

allocation guidelines), as appropriate. This information, when requested, must be provided within

thirty (30) calendar days of such request.  The Grantee may also be required to submit a cost

allocation plan to the Department in support of its multipliers (overhead, indirect, general

administrative costs, and fringe benefits).  State guidelines for allowable costs can be found in the

Department of Financial Services’ Reference Guide for State Expenditures at

http://www.myfloridacfo.com/aadir/reference_guide/.

F. i. The accounting systems for all Grantees must ensure that these funds are not commingled 

with funds from other agencies.  Funds from each agency must be accounted for separately. 

Grantees are prohibited from commingling funds on either a program-by-program or a 

project-by-project basis.  Funds specifically budgeted and/or received for one project may 

not be used to support another project.  Where a Grantee's, or subrecipient's, accounting 

system cannot comply with this requirement, the Grantee, or subrecipient, shall establish a 

system to provide adequate fund accountability for each project it has been awarded. 

ii. If the Department finds that these funds have been commingled, the Department shall have

the right to demand a refund, either in whole or in part, of the funds provided to the Grantee

under this Agreement for non-compliance with the material terms of this Agreement.  The

Grantee, upon such written notification from the Department shall refund, and shall

forthwith pay to the Department, the amount of money demanded by the Department.

Interest on any refund shall be calculated based on the prevailing rate used by the State

Board of Administration.  Interest shall be calculated from the date(s) the original

payment(s) are received from the Department by the Grantee to the date repayment is made

by the Grantee to the Department.

iii. In the event that the Grantee recovers costs, incurred under this Agreement and reimbursed

by the Department, from another source(s), the Grantee shall reimburse the Department for

all recovered funds originally provided under this Agreement.  Interest on any refund shall

be calculated based on the prevailing rate used by the State Board of Administration.

Interest shall be calculated from the date(s) the payment(s) are recovered by the Grantee to

the date repayment is made to the Department by the Grantee.

4. ANNUAL APPROPRIATION:

The State of Florida's performance and obligation to pay under this Agreement is contingent upon an annual

appropriation by the Legislature.  The parties hereto understand that this Agreement is not a commitment of

future appropriations.  Authorization for continuation and completion of work and payment associated

therewith may be rescinded with proper notice at the discretion of the Department if Legislative

appropriations are reduced or eliminated.

5. REPORTS:

A. The Grantee shall utilize Attachment D, Progress Report Form, to describe the work performed

during the reporting period, problems encountered, problem resolutions, scheduled updates, and

http://www.myfloridacfo.com/aadir/reference_guide/
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proposed work for the next reporting period.  Quarterly reports shall be submitted to the 

Department’s Grant Manager no later than twenty (20) calendar days following the completion of 

the quarterly reporting period.  It is hereby understood and agreed by the parties that the term 

“quarterly” shall reflect the calendar quarters ending March 31, June 30, September 30 and 

December 31.  The Department's Grant Manager shall have thirty (30) calendar days to review the 

required reports and deliverables submitted by the Grantee.  

B. The Grantee will identify the expected return on investment for this project and provide this

information to the Governor’s Office of Policy and Budget (OPB) within three months of execution

of this Agreement.  For each full calendar quarter thereafter, the Grantee will provide quarterly

update reports directly to OPB, no later than 20 days after the end of each quarter, documenting the

positive return on investment to the state that results from the Grantee’s project and its use of funds

provided under this Agreement.  Quarterly reports will continue until the Grantee is instructed by

OPB that no further reports are needed, or until the end of this Agreement, whichever occurs first.

All reports shall be submitted electronically to OPB at env.roi@laspbs.state.fl.us, and a copy shall

also be submitted to the Department at legislativeaffairs@dep.state.fl.us.

6. RETAINAGE:

Retainage is not required under this Agreement.

7. INDEMNIFICATION:

Each party hereto agrees that it shall be solely responsible for the negligent or wrongful acts of its employees

and agents.  However, nothing contained herein shall constitute a waiver by either party of its sovereign

immunity or the provisions of Section 768.28, Florida Statutes.  Further, nothing herein shall be construed as

consent by a state agency or subdivision of the State of Florida to be sued by third parties in any matter

arising out of any contract or this Agreement.

8. DEFAULT/TERMINATION/FORCE MAJEURE:

A. The Department may terminate this Agreement at any time if any warranty or representation made

by Grantee in this Agreement or in its application for funding shall at any time be false or misleading

in any respect, or in the event of the failure of the Grantee to fulfill any of its obligations under this

Agreement.  Prior to termination, the Department shall provide thirty (30) calendar days written

notice of its intent to terminate and shall provide the Grantee an opportunity to consult with the

Department regarding the reason(s) for termination.

B. The Department may terminate this Agreement for convenience by providing the Grantee with thirty

(30) calendar day’s written notice. If the Department terminates the Agreement for convenience, the

Department shall notify the Grantee of such termination, with instructions as to the effective date of

termination or specify the stage of work at which the Agreement is to be terminated.  If the Agreement

is terminated before performance is completed, the Grantee shall be paid only for that work

satisfactorily performed for which costs can be substantiated.

C. If a force majeure occurs that causes delays or the reasonable likelihood of delay in the fulfillment of

the requirements of this Agreement, the Grantee shall promptly notify the Department orally.  Within

seven (7) calendar days, the Grantee shall notify the Department in writing of the anticipated length

and cause of the delay, the measures taken or to be taken to minimize the delay and the Grantee’s

intended timetable for implementation of such measures.  If the parties agree that the delay or

anticipated delay was caused, or will be caused by a force majeure, the Department may, at its

discretion, extend the time for performance under this Agreement for a period of time equal to the

delay resulting from the force majeure upon execution of an amendment to this Agreement.  Such

agreement shall be confirmed by letter from the Department accepting, or if necessary, modifying

the extension.  A force majeure shall be an act of God, strike, lockout, or other industrial disturbance,

act of the public enemy, war, blockade, public riot, lightning, fire, flood, explosion, failure to receive

mailto:env.roi@laspbs.state.fl.us
mailto:legislativeaffairs@dep.state.fl.us
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timely necessary third party approvals through no fault of the Grantee, and any other cause, whether 

of the kind specifically enumerated herein or otherwise, that is not reasonably within the control of 

the Grantee and/or the Department.  The Grantee is responsible for the performance of all services 

issued under this Agreement. Failure to perform by the Grantee’s consultant(s) or subcontractor(s) 

shall not constitute a force majeure event. 

9. REMEDIES/FINANCIAL CONSEQUENCES:

No payment will be made for deliverables deemed unsatisfactory by the Department.  In the event that a

deliverable is deemed unsatisfactory by the Department, the Grantee shall re-perform the services needed for

submittal of a satisfactory deliverable, at no additional cost to the Department, within ten (10) calendar days

of being notified of the unsatisfactory deliverable.  If a satisfactory deliverable is not submitted within the

specified timeframe, the Department may, in its sole discretion, either: 1) terminate this Agreement for failure

to perform, or 2) the Department Grant Manager may, by letter specifying the failure of performance under

this Agreement, request that a proposed Corrective Action Plan (CAP) be submitted by the Grantee to the

Department.  All CAPs must be able to be implemented and performed in no more than sixty (60) calendar

days.

A. A CAP shall be submitted within ten (10) calendar days of the date of the letter request from the

Department. The CAP shall be sent to the Department Grant Manager for review and approval.

Within ten (10) calendar days of receipt of a CAP, the Department shall notify the Grantee in writing

whether the CAP proposed has been accepted.  If the CAP is not accepted, the Grantee shall have

ten (10) calendar days from receipt of the Department letter rejecting the proposal to submit a revised

proposed CAP.  Failure to obtain the Department approval of a CAP as specified above shall result

in the Department’s termination of this Agreement for cause as authorized in this Agreement.

B. Upon the Department’s notice of acceptance of a proposed CAP, the Grantee shall have ten (10)

calendar days to commence implementation of the accepted plan.  Acceptance of the proposed CAP

by the Department does not relieve the Grantee of any of its obligations under the Agreement. In

the event the CAP fails to correct or eliminate performance deficiencies by Grantee, the Department

shall retain the right to require additional or further remedial steps, or to terminate this Agreement

for failure to perform.  No actions approved by the Department or steps taken by the Grantee shall

preclude the Department from subsequently asserting any deficiencies in performance.  The Grantee

shall continue to implement the CAP until all deficiencies are corrected.  Reports on the progress of

the CAP will be made to the Department as requested by the Department Grant Manager.

C. Failure to respond to a Department request for a CAP or failure to correct a deficiency in the

performance of the Agreement as specified by the Department may result in termination of the

Agreement.

The remedies set forth above are not exclusive and the Department reserves the right to exercise other 

remedies in addition to or in lieu of those set forth above, as permitted by the Agreement. 

10. RECORD KEEPING/AUDIT:

A. The Grantee shall maintain books, records and documents directly pertinent to performance under

this Agreement in accordance with United States generally accepted accounting principles (US

GAAP) consistently applied.  The Department, the State, or their authorized representatives shall

have access to such records for audit purposes during the term of this Agreement and for five (5)

years following the completion date or termination of the Agreement.  In the event any work is

subcontracted, the Grantee shall similarly require each subcontractor to maintain and allow access

to such records for audit purposes.

B. The Grantee understands its duty, pursuant to Section 20.055(5), F.S., to cooperate with the

Department’s Inspector General in any investigation, audit, inspection, review, or hearing.  The
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Grantee will comply with this duty and ensure that its subcontracts issued under this Grant, if any, 

impose this requirement, in writing, on its subcontractors. 

11. SPECIAL AUDIT REQUIREMENTS:

A. In addition to the requirements of the preceding paragraph, the Grantee shall comply with the

applicable provisions contained in Attachment E, Special Audit Requirements, attached hereto

and made a part hereof.  Exhibit 1 to Attachment E summarizes the funding sources supporting

the Agreement for purposes of assisting the Grantee in complying with the requirements of

Attachment E.  A revised copy of Exhibit 1 must be provided to the Grantee for each amendment

which authorizes a funding increase or decrease.  If the Grantee fails to receive a revised copy of

Exhibit 1, the Grantee shall notify the Department’s Grants Development and Review Manager at

(850) 245-2361 to request a copy of the updated information.

B. The Grantee is hereby advised that the Federal and/or Florida Single Audit Act Requirements may

further apply to lower tier transactions that may be a result of this Agreement.  The Grantee shall

consider the type of financial assistance (federal and/or state) identified in Attachment E, Exhibit

1 when making its determination.  For federal financial assistance, the Grantee shall utilize the

guidance provided under 2 CFR §200.330 for determining whether the relationship represents that

of a subrecipient or vendor.  For state financial assistance, the Grantee shall utilize the form entitled

“Checklist for Nonstate Organizations Recipient/Subrecipient vs Vendor Determination” (form

number DFS-A2-NS) that can be found under the “Links/Forms” section appearing at the following

website:

https:\\apps.fldfs.com\fsaa 

The Grantee should confer with its chief financial officer, audit director or contact the Department for 

assistance with questions pertaining to the applicability of these requirements. 

12. SUBCONTRACTS:

A. The Grantee may subcontract work under this Agreement without the prior written consent of the

Department's Grant Manager except for certain fixed-price subcontracts pursuant to paragraph 3.D.

of this Agreement, which require prior approval. The Grantee shall submit a copy of the executed

subcontract to the Department prior to submitting any invoices for subcontracted work.  Regardless

of any subcontract, the Grantee is ultimately responsible for all work to be performed under this

Agreement.  The Grantee agrees to be responsible for the fulfillment of all work elements included

in any subcontract and agrees to be responsible for the payment of all monies due under any

subcontract. It is understood and agreed by the Grantee that the Department shall not be liable to

any subcontractor for any expenses or liabilities incurred under the subcontract and that the Grantee

shall be solely liable to the subcontractor for all expenses and liabilities incurred under the

subcontract.

B. The Department supports diversity in its procurement program and requests that all subcontracting

opportunities afforded by this Agreement embrace diversity enthusiastically.  The award of

subcontracts should reflect the full diversity of the citizens of the State of Florida.  A list of minority

owned firms that could be offered subcontracting opportunities may be obtained by contacting the

Office of Supplier Diversity at (850) 487-0915.

13. PROHIBITED LOCAL GOVERNMENT CONSTRUCTION PREFERENCES:

A. Pursuant to Section 255.0991, F.S., for a competitive solicitation for construction services in which

50 percent or more of the cost will be paid from state-appropriated funds which have been

appropriated at the time of the competitive solicitation, a state college, county, municipality, school

district, or other political subdivision of the state may not use a local ordinance or regulation that

provides a preference based upon:

https://apps.fldfs.com/fsaa
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i. The contractor’s maintaining an office or place of business within a particular local

jurisdiction;

ii. The contractor’s hiring employees or subcontractors from within a particular local

jurisdiction; or

iii. The contractor’s prior payment of local taxes, assessments, or duties within a particular

local jurisdiction.

B. For any competitive solicitation that meets the criteria in Paragraph A., a state college, county,

municipality, school district, or other political subdivision of the state shall disclose in the

solicitation document that any applicable local ordinance or regulation does not include any

preference that is prohibited by Paragraph A.

14. LOBBYING PROHIBITION:

In accordance with Section 216.347, F.S., the Grantee is hereby prohibited from using funds provided by this

Agreement for the purpose of lobbying the Legislature, the judicial branch or a state agency. Further, in

accordance with Section 11.062, F.S., no state funds, exclusive of salaries, travel expenses, and per diem,

appropriated to, or otherwise available for use by, any executive, judicial, or quasi-judicial department shall

be used by any state employee or other person for lobbying purposes.

15. COMPLIANCE WITH LAW:

The Grantee shall comply with all applicable federal, state and local rules and regulations in providing

services to the Department under this Agreement.  The Grantee acknowledges that this requirement includes,

but is not limited to, compliance with all applicable federal, state and local health and safety rules and

regulations.  The Grantee further agrees to include this provision in all subcontracts issued as a result of this

Agreement.

16. NOTICE:

All notices and written communication between the parties shall be sent by electronic mail, U.S. Mail, a

courier delivery service, or delivered in person. Notices shall be considered delivered when reflected by an

electronic mail read receipt, a courier service delivery receipt, other mail service delivery receipt, or when

receipt is acknowledged by recipient.  Any and all notices required by this Agreement shall be delivered to

the parties at the addresses identified under paragraph 17.

17. CONTACTS:

The Department’s Grant Manager (which may also be referred to as the Department’s Project Manager) at

the time of execution for this Agreement is identified below:

Connie Becker, or Successor 

Florida Department of Environmental Protection 

Division of Water Restoration Assistance 

3900 Commonwealth Blvd., MS# 3570 
Tallahassee, Florida  32399 
Telephone No.: 850-245-2945

E-mail Address: Connie.L.Becker@dep.state.fl.us 

REMAINDER OF PAGE INTENTIONALLY LEFT BLANK. 
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The Grantee’s Grant Manager at the time of execution for this Agreement is identified below: 

James Kinzler, or Successor 

City of Clermont 

685 West Montrose Street 

Clermont, Florida  34711 

Telephone No.: 352-241-7356

E-mail Address: JKinzler@clermontfl.org 

In the event the Department’s or the Grantee’s Grant Manager changes, written notice by electronic mail with 

acknowledgement by the other party will be acceptable. Any subsequent Change Order or Amendment 

pursuant to paragraph 3.B should include the updated Grant Manager information. 

18. INSURANCE:

A. Providing and maintaining adequate insurance coverage is a material obligation of the Grantee. This

insurance must provide coverage for all claims that may arise from the performance of the work

specified under this Agreement, whether such work is performed by the Grantee, any sub-grantee,

or Grantee’s contractors.  Such insurance shall include the State of Florida, the Department, and the

State of Florida Board of Trustees of the Internal Improvement Trust Fund, as Additional Insureds

for the entire length of the Agreement.

B. Coverage may be by private insurance or self-insurance. The Grantee shall provide documentation

of all required coverage to the Department’s Grant Manager prior to performance of any work

pursuant to this Agreement.  All commercial insurance policies shall be with insurers licensed or

eligible to do business in the State of Florida.  The Grantee's current certificate of insurance shall

contain a provision that the insurance will not be canceled for any reason except after thirty (30)

calendar days’ written notice (with the exception of non-payment of premium, which requires a 10-

calendar-day notice) to the Department's Grant Manager.  If the Grantee is self-funded for any

category of insurance, then the Grantee shall provide documentation that warrants and represents

that it is self-funded for said insurance, appropriate and allowable under Florida law, and that such

self-insurance offers protection applicable to the Grantee's officers, employees, servants and agents

while acting within the scope of their employment with the Grantee for the entire length of the

Agreement.

C. During the life of this Agreement, the Grantee shall secure and maintain insurance coverages as

specified below. In addition, the Grantee shall include these requirements in any sub grant or

subcontract issued for the performance of the work specified under this Agreement, unless such sub

grant or subcontractor employees are covered by the protection afforded by the Grantee.

i. Workers' Compensation Insurance is required for all employees connected with the work

of this project.  Any self-insurance program or insurance coverage shall comply fully with

the Florida Workers' Compensation law.  In case any class of employees engaged in

hazardous work under this Agreement is not protected under Workers' Compensation

statutes, the Grantee shall provide proof of adequate insurance satisfactory to the

Department, for the protection of its employees not otherwise protected.

ii. Commercial General Liability insurance is required, including bodily injury and property

damage.  The minimum limits of liability shall be $200,000 each individual’s claim and

$300,000 each occurrence.

iii. Commercial Automobile Liability insurance is required, for all claims which may arise

from the services and/or operations under this Agreement, whether such services and/or

operations are by the Grantee or any of its contractors. The minimum limits of liability

shall be as follows:
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$300,000 Automobile Liability Combined Single Limit for Company-

Owned Vehicles, if applicable 

$300,000 Hired and Non-owned Automobile Liability Coverage 

iv. Other Insurance may be required if any work proceeds over or adjacent to water, including

but not limited to Jones Act, Longshoreman’s and Harbormaster’s, or the inclusion of any

applicable rider to worker’s compensation insurance, and any necessary watercraft

insurance, with limits of not less than $300,000 each. Questions concerning required

coverage should be directed to the U.S. Department of Labor

(http://www.dol.gov/owcp/dlhwc/lscontac.htm) or to the parties’ insurance carrier.

19. CONFLICT OF INTEREST:

The Grantee covenants that it presently has no interest and shall not acquire any interest which would conflict

in any manner or degree with the performance of services required.

20. EQUIPMENT:

Reimbursement for direct or indirect equipment purchases costing $1,000 or more is not authorized under

the terms and conditions of this Agreement.

21. UNAUTHORIZED EMPLOYMENT:

The employment of unauthorized aliens by any Grantee/subcontractor is considered a violation of Section

274A(e) of the Immigration and Nationality Act.  If the Grantee/subcontractor knowingly employs

unauthorized aliens, such violation shall be cause for unilateral cancellation of this Agreement.  The Grantee

shall be responsible for including this provision in all subcontracts with private organizations issued as a

result of this Agreement.

22. RESERVED

23. DISCRIMINATION:

A. No person, on the grounds of race, creed, color, religion, national origin, age, gender, or disability,

shall be excluded from participation in; be denied the proceeds or benefits of; or be otherwise

subjected to discrimination in performance of this Agreement.

B. An entity or affiliate who has been placed on the discriminatory vendor list pursuant to Section

287.134, F.S., may not submit a bid on a contract to provide goods or services to a public entity,

may not submit a bid on a contract with a public entity for the construction or repair of a public

building or public work, may not submit bids on leases of real property to a public entity, may not

award or perform work as a contractor, supplier, subcontractor, or consultant under contract with

any public entity, and may not transact business with any public entity.  The Florida Department of

Management Services is responsible for maintaining the discriminatory vendor list and posts the list

on its website. Questions regarding the discriminatory vendor list may be directed to the Florida

Department of Management Services, Office of Supplier Diversity, at (850) 487-0915.

24. LAND ACQUISITION:

Land acquisition is not authorized under the terms of this Agreement.

25. PHYSICAL ACCESS AND INSPECTION:

http://www.dol.gov/owcp/dlhwc/lscontac.htm
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As applicable, Department personnel shall be given access to and may observe and inspect work being 

performed under this Agreement, including by any of the following methods: 

A. Grantee shall provide access to any location or facility on which Grantee is performing work, or

storing or staging equipment, materials or documents;

B. Grantee shall permit inspection of any facility, equipment, practices, or operations required in

performance of any work pursuant to this Agreement; and

C. Grantee shall allow and facilitate sampling and monitoring of any substances, soils, materials or

parameters at any location reasonable or necessary to assure compliance with any work or legal

requirements pursuant to this Agreement.

26. PUBLIC RECORDS ACCESS:

A. Grantee shall comply with Florida Public Records law under Chapter 119, F.S.  Records made or

received in conjunction with this Agreement are public records under Florida law, as defined in

Section 119.011(12), F.S. Grantee shall keep and maintain public records required by the

Department to perform the services under this Agreement.

B. This Agreement may be unilaterally canceled by the Department for refusal by the Grantee to either

provide to the Department upon request, or to allow inspection and copying of all public records

made or received by the Grantee in conjunction with this Agreement and subject to disclosure under

Chapter 119, F.S., and Section 24(a), Article I, Florida Constitution.

C. If Grantee meets the definition of “Contractor” found in Section 119.0701(1)(a), F.S.; [i.e., an

individual, partnership, corporation, or business entity that enters into a contract for services with a

public agency and is acting on behalf of the public agency], then the following requirements apply:

i. Pursuant to Section 119.0701, F.S., a request to inspect or copy public records relating to

this Agreement for services must be made directly to the Department. If the Department

does not possess the requested records, the Department shall immediately notify the

Grantee of the request, and the Grantee must provide the records to the Department or

allow the records to be inspected or copied within a reasonable time. If Grantee fails to

provide the public records to the Department within a reasonable time, the Grantee may be

subject to penalties under s. 119.10, F.S.

ii. Upon request from the Department’s custodian of public records, Grantee shall provide the

Department with a copy of the requested records or allow the records to be inspected or

copied within a reasonable time at a cost that does not exceed the cost provided in Chapter

119, Florida Statutes, or as otherwise provided by law.

iii. Grantee shall identify and ensure that all public records that are exempt or confidential and

exempt from public records disclosure requirements are not disclosed except as authorized

by law for the duration of the Agreement term and following completion of the Agreement

if the Grantee does not transfer the records to the Department.

iv. Upon completion of the Agreement, Grantee shall transfer, at no cost to Department, all

public records in possession of Grantee or keep and maintain public records required by

the Department to perform the services under this Agreement.  If the Grantee transfers all

public records to the Department upon completion of the Agreement, the Grantee shall

destroy any duplicate public records that are exempt or confidential and exempt from

public disclosure requirements. If the Grantee keeps and maintains public records upon

completion of the Agreement, the Grantee shall meet all applicable requirements for

retaining public records. All records that are stored electronically must be provided to
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Department, upon request from the Department’s custodian of public records, in a format 

that is accessible by and compatible with the information technology systems of 

Department. 

D. IF THE GRANTEE HAS QUESTIONS REGARDING THE

APPLICATION OF CHAPTER 119, FLORIDA STATUTES, TO

THE GRANTEE’S DUTY TO PROVIDE PUBLIC RECORDS

RELATING TO THIS AGREEMENT, CONTACT THE

DEPARTMENT’S CUSTODIAN OF PUBLIC RECORDS by

telephone at (850) 245-2118, by email at ombudsman@dep.state.fl.us, or at

the mailing address below:

Department of Environmental Protection 

ATTN: Office of Ombudsman and Public Services 

Public Records Request 

3900 Commonwealth Blvd, Mail Slot 49  

Tallahassee, FL 32399 

27. TERMINATION FALSE CERTIFICATION, SCRUTINIZED COMPANIES, BOYCOTTING:

Grantee certifies that it and any of its affiliates are not scrutinized companies as identified in Section 287.135,

F.S. In addition, Grantee agrees to observe the requirements of Section 287.135, F.S., for applicable sub-

agreements entered into for the performance of work under this Agreement.  Pursuant to Section 287.135,

F.S., the Department may immediately terminate this Agreement for cause if the Grantee, its affiliates, or its

subcontractors are found to have submitted a false certification; or if the Grantee, its affiliates, or its

subcontractors are placed on any applicable scrutinized companies list or engaged in prohibited contracting

activity during the term of the Agreement.  As provided in Subsection 287.135(8), F.S., if federal law ceases

to authorize these contracting prohibitions then they shall become inoperative.

28. EXECUTION IN COUNTERPARTS:

This Agreement, and any Amendments or Change Orders thereto, may be executed in two or more

counterparts, each of which together shall be deemed an original, but all of which together shall constitute

one and the same instrument. .  In the event that any signature is delivered by facsimile transmission or by e-

mail delivery of a ".pdf" format data file, such signature shall create a valid and binding obligation of the

party executing (or on whose behalf such signature is executed) with the same force and effect as if such

facsimile or ".pdf" signature page were an original thereof.

29. SEVERABILITY CLAUSE:

This Agreement has been delivered in the State of Florida and shall be construed in accordance with the laws

of Florida.  Wherever possible, each provision of this Agreement shall be interpreted in such manner as to be

effective and valid under applicable law, but if any provision of this Agreement shall be prohibited or invalid

under applicable law, such provision shall be ineffective to the extent of such prohibition or invalidity,

without invalidating the remainder of such provision or the remaining provisions of this Agreement.  Any

action hereon or in connection herewith shall be brought in Leon County, Florida.

REMAINDER OF PAGE LEFT INTENTIONALLY BLANK 
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30. ENTIRE AGREEMENT:

This Agreement represents the entire agreement of the parties.  Any alterations, variations, changes,

modifications or waivers of provisions of this Agreement shall only be valid when they have been reduced

to writing, duly signed by each of the parties hereto, and attached to the original of this Agreement, unless

otherwise provided herein.

REMAINDER OF PAGE LEFT INTENTIONALLY BLANK 
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IN WITNESS WHEREOF, the parties have caused this Agreement to be duly executed, the day and year last 

written below. 

CITY OF CLERMONT STATE OF FLORIDA DEPARTMENT OF 

ENVIRONMENTAL PROTECTION 

By:________________________________ By:____________________________________ 

*Signature of Person Authorized to Sign Secretary or designee 

Print Name and Title of Authorized Person Print Name and Title of Authorized Person 

Date:_______________________________ Date:___________________________________ 

_______________________________________ 

Connie Becker, DEP Grant Manager 

____________________________________ 

QC Review by: 

FEID No.: 59-6000290 

*For Agreements with governmental boards/commissions:  If someone other than the Chairman signs this Agreement,

a resolution, statement or other document authorizing that person to sign the Agreement on behalf of the Grantee must

accompany the Agreement.

List of attachments/exhibits included as part of this Agreement: 

Specify Letter/ 

Type Number Description (include number of pages) 

Attachment   A Grant Work Plan (3 Pages) 

Attachment   B Payment Request Summary Form (5 Pages) 

Attachment   C Contract Payment Requirements (1 Page) 

Attachment   D  Progress Report Form (1 Page) 

Attachment   E Special Audit Requirements (5 Pages) 
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    ATTACHMENT A 

GRANT WORK PLAN 

PROJECT TITLE:  Clermont West Lake Stormwater 

PROJECT LOCATION:    The Project will be located in the Downtown Redevelopment Area, which is 

located within the City of Clermont in Lake County, Florida.  Project coordinates are latitude: 28.55695 

and longitude: -81.77217. 

PROJECT BACKGROUND:    In May 2015, the City of Clermont (Grantee) completed a comprehensive 

Stormwater Master Plan (SWMP) in order to identify and prioritize opportunities to improve water resource 

management within the City and promote positive environmental and economic benefits for the local area. 

Drainage improvements in the Downtown Redevelopment Area were identified as one of the top priorities 

in the City.   

PROJECT DESCRIPTION:  The Grantee will upgrade the existing infrastructure in the Downtown 

Redevelopment Area to the recommendations provided in the Grantee’s Stormwater Master Plan.  The 

proposed stormwater improvements will consist of creating a stormwater management facility for the 

western portion of Downtown Clermont by constructing a storage, wetland and marsh system.   

TASKS and DELIVERABLES: 

Task 1:  Construction 

Task Description:  The Grantee will construct a storage, wetland and marsh system in accordance with the 

final designs and required permits which will be submitted to the Department’s Grant Manager upon 

request. Construction will include installing approximately 3,500 linear feet of pipe for a stormwater culvert 

to direct flow to the new stormwater management system, excavating approximately 21,000 cubic yards of 

soil, replacing/restoring approximately 10,000 cubic yards of fill to create an embankment, and constructing 

approximately 3,500 linear feet of retaining and gabion walls.   

Deliverable 1a:  Construction completed to date as described in this task, as evidenced by these interim 

deliverables:  1) Signed acceptance of the completed work by the Grantee, 2) Contractor’s Application and 

Certification for Payment, 3) dated color photographs of on-going work representing time period covered 

in payment request.  These interim deliverables must be submitted 14 days prior to each payment request 

and may be submitted no more frequently than quarterly. 

Performance Standard:  The Department’s Grant Manager will review each submitted interim deliverable 

to verify that that it meets the specifications in the Grant Work Plan and this task description and that work 

is being performed in accordance with the Grantee’s construction contract documents and specifications. 

Upon review and written acceptance of each quarterly interim deliverables submittal by the Department’s 

Grant Manager, the Grantee may proceed with payment request submittal for costs associated with that 

quarterly submittal period under this task. 
Contractor’s Application and Certification for Payment should include the following supporting 

documentation:   

1. An itemized summary of the materials, labor, and/or services utilized during the period for

which payment is being requested.

2. The summary should identify the nature of the work performed; the amount expended for

such work; the name of the person/entity providing the service or performing the work;

proof of payment of the invoices; and evidence of all work conducted for which a request

for payment is being made.
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3. Evidence may include references to any drafts or partially-complete designs, surveys,

environmental documents and/or permit applications, drawings, and specifications (which

must be made available upon request); and documentation demonstrating partial

completion of construction activities.

Deliverable 1b:    Storage, wetland and marsh system  constructed as described in this task, as evidenced 

by these final deliverables:  1) Dated color photographs of the construction site(s) prior to, during, and 

immediately following completion of the construction task; 2) written verification that the grantee has 

received record drawings and any required final inspection report(s) for the project; 3) signed acceptance 

of the completed work by the Grantee; and 4) signed statement from a Florida Licensed Professional 

Engineer indicating construction has been completed in accordance with the design.  

Performance Standard:  The Department’s Grant Manager will review the final deliverables to verify that 

they meet the specifications in the Grant Work Plan and this task description and that work is being 

performed in accordance with the Grantee’s construction contract documents and specifications. Upon 

review and written approval by the Department’s Grant Manager of all final deliverables under this task, 

the Grantee may proceed with payment request submittal. 

Payment Request Schedule:  Grantee may submit a payment request for cost reimbursement no more 

frequently than once per quarter.  The outlined Interim Deliverable(s) and/or Final Deliverable(s) must have 

been submitted and accepted in writing by the Department’s Grant Manager 14 days prior to payment 

request submittal. 

PROJECT TIMELINE AND BUDGET DETAIL TABLES: 

PROJECT TIMELINE:  The tasks must be completed by the corresponding task end date and all 

deliverables must be received by the designated due date. 

Task/ 

Deliverable 

No. 

Task or Deliverable Title 
Task Start 

Date 

Task End 

Date 

Deliverable 

Due Date/ 

Frequency 

1 Construction 
Agreement 

Execution 

06/15/2018 

1a Interim Deliverables 
Quarterly 

1b Final Deliverables 6/15/2018 

BUDGET DETAIL BY TASK: 

Task No. Budget Category Budget Amount 

1 Contractual Services $500,000 
Total for Task: $500,000 
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PROJECT BUDGET SUMMARY:  Cost reimbursable grant funding must not exceed the category totals 

for the project as indicated below. 

Category Totals Grant Funding, Not to Exceed, $ 

Contractual Services Total $500,000 

Total: $500,000 



Performance Period (Start date - End date ):  ____________________________________________________________

Task/Deliverable 
Number(s):

Task Budget 
Amount:

Grantee Contact:  
(Name & Phone)

 $ -    $ -    $ -    $             -   

 $ -    $ -    $ -    $             -   

 $ -    $ -    $ -    $             -   

 $ -    $ -    $ -    $             -   

 $ -    $ -    $ -    $             -   

 $ -    $ -    $ -    $ -   

 $ -    $ -    $ -    $             -   

 $ -    $ -    $ -    $             -   

 $ -    $ -    $ -    $             -   

 $  $  $  $ 

 $  $  $  $ 

 $  $  $  $ 

 $  $  $  $ 

 Indirect Cost 

GRANT EXPENDITURES SUMMARY SECTION

AMOUNT OF THIS 
REQUEST 

TOTAL 
CUMULATIVE 

PAYMENT 
REQUESTS

MATCHING 
FUNDS FOR THIS 

REQUEST

TOTAL 
CUMULATIVE 

MATCHING 
FUNDS

-$  

ATTACHMENT B

PAYMENT REQUEST SUMMARY FORM

Deliverables completed to support payment request (attach additional pages as needed ):

Grantee:
(Name & Mailing 
Address)

Payment Request No. _________________   DEP Agreement No. _______________  Date  _____________________

GRANTEE CERTIFICATION

Complete Grantee’s Certification of Payment Request on Page 2 to certify that the amount being requested for 
reimbursement above was for items that were charged to and utilized only for the above cited grant activities.  

 Travel 

 Rental/Lease of Equipment 

 TOTAL BUDGET 
(ALL TASKS) 

 Less Total Cumulative Payment 
Requests of: 

 TOTAL REMAINING
(ALL TASKS) 

CATEGORY OF EXPENDITURE
(As authorized)

 Contractual (Subcontractors) 

 Equipment (Direct Purchases) 

 Miscellaneous/Other Expenses 

 Land Acquisition 

 TOTAL AMOUNT 

 Salaries/Wages 

 Fringe Benefits 
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              (Print name of Grantee’s Grant Manager designated in the Agreement)

DEP Agreement No. ______________________  and Payment Request No. _________________________ that:

 The disbursement amount requested is for allowable costs for the project described in Attachment A of the Agreement.

Check all that apply:

 All permits and approvals required for the construction, which is underway, have been obtained.

 Construction up to the point of this disbursement is in compliance with the construction plans and permits.

Professional Service Provider (Name / License No.) Period of Service (mm/dd/yy – mm/dd/yy)

Grantee's Grant Manager’s Signature Grantee's Fiscal Agent Signature

Print Name Print Name

Telephone Number Telephone Number

I,  ___________________________________________________________________, on behalf of

 The Grantee’s Grant Manager relied on certifications from the following professionals that provided services for this project during
the time period covered by this Certification of Payment Request, and such certifications are included:

Grantee’s Certification of Payment Request

 All costs included in the amount requested have been satisfactorily purchased, performed, received, and applied toward completing
the project; such costs are documented by invoices or other appropriate documentation as required in the Agreement.

 The Grantee has paid such costs under the terms and provisions of contracts relating directly to the project; and the Grantee is not in
default of any terms or provisions of the contracts.

_____________________________________________________________________, do hereby certify for

(Print name of Grantee)
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INSTRUCTIONS FOR COMPLETING
PAYMENT REQUEST SUMMARY FORM

PAYMENT REQUEST NO.:  This is the number of your payment request, not the quarter number.
DEP AGREEMENT NO.:   This is the number on your grant agreement.
DATE:  This is the date that you are submitting the payment request.

PERFORMANCE PERIOD: This is the beginning and ending date of the performance period for the Task/Deliverable that the 
request is for (this must be within the timeline shown for the Task/Deliverable in the Agreement).

TASK/DELIVERABLE NO.: Identify the number of the Task/Deliverable that you are requesting payment for and/or claiming 
match for (must agree with the current Grant Work Plan). Note: If payment request includes more than one Task/Deliverable, 
additional pages should identify each Task/Deliverable Number, its corresponding budget amount, and the amount requested.

TASK BUDGET AMOUNT: List the Task budget amount as identified in the Grant Work Plan for the corresponding 
Task/Delverable. Note: If payment request includes more than one Task/Deliverable, additional pages should identify each 
Task/Deliverable Number, its corresponding budget amount, and the amount requested.
GRANTEE:  Enter the name of the Grantee’s agency and the address to which you want the state warrant sent.
GRANTEE CONTACT: List the name and telephone number for the Grantee's grant manager or other point of contact regarding the 
payment request submittal. 

GRANT EXPENDITURES SUMMARY SECTION:

“AMOUNT OF THIS REQUEST” COLUMN: Enter by authorized category of expenditure the amount for which you are 
requesting reimbursement for this task. This must agree with the currently approved budget in the current Grant Work Plan of your 
grant Agreement. Do not claim expenses in a budget category that does not have an approved budget. Do not claim items that are not 
specifically identified in the current Grant Work Plan. Enter the column total on the “TOTAL AMOUNT ” line. Enter the amount of 
all Tasks on the “TOTAL BUDGET (ALL TASKS) ” line. Enter the total cumulative amount of this request and all previous payments 
on the “LESS TOTAL CUMULATIVE PAYMENT REQUESTS OF ” line. Deduct the “LESS TOTAL CUMULATIVE PAYMENT 
REQUESTS OF ” from the “TOTAL BUDGET (ALL TASKS) ” for the amount to enter on the “TOTAL REMAINING (ALL TASKS) ” 
line.

“TOTAL CUMULATIVE PAYMENT REQUESTS” COLUMN: Enter the cumulative amounts that have been requested to date 
for reimbursement by budget category. The final request should show the total of all requests; first through the final request (this 
amount cannot exceed the approved budget amount for that budget category for the Task(s) you are reporting on). Enter the column 
total on the “TOTAL PAYMENT REQUEST ” line.  Do not enter anything in the shaded areas.

“MATCHING FUNDS” COLUMN: Enter the amount to be claimed as match for the performance period for the Task(s) you are 
reporting on. This needs to be shown under specific budget categories according to the currently approved Grant Work Plan. Enter 
the total on the “TOTAL AMOUNT ” line for this column. Enter the match budget amount on the “TOTAL BUDGET (ALL TASKS) ” 
line for this column. Enter the total cumulative amount of this and any previous match claimed on the “LESS TOTAL CUMULATIVE 
PAYMENTS OF ” line for this column. Deduct the “LESS TOTAL CUMULATIVE PAYMENTS OF ” from the “TOTAL BUDGET 
(ALL TASKS) ” for the amount to enter on the “TOTAL REMAINING (ALL TASKS) ” line.

“TOTAL CUMULATIVE MATCHING FUNDS” COLUMN: Enter the cumulative amounts you have claimed to date for match 
by budget category. Put the total of all on the line titled “TOTAL PAYMENT REQUEST .” The final request should show the total of 
all claims, first claim through the final claim, etc.  Do not enter anything in the shaded areas.

GRANTEE’S CERTIFICATION: Check all boxes that apply. Identify any licensed professional service providers that certified 
work or services completed during the period included in the request for payment. Must be signed by both the Grantee’s Grant 
Manager as identified in the grant agreement and the Grantee’s Fiscal Agent.

Documentation for match claims must meet the same requirements as those expenditures for reimbursement.
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Grantee Name:

DEP Agreement No.:

Vendor  Name
Invoice 

Number
 Invoice Date

Invoice Amount 

(1)

Local Share or 

Other Funding or 

Amount Not 

Requested (2)

Requested Amount  

(3)
Check Number

Task/Deliverable 

Number (4)

-$  -$  

-$  -$  

-$  -$  

-$  -$  

-$  -$  

-$  -$  

-$  -$  

-$  -$  

-$  -$  

-$  -$  

-$  -$  

-$  -$  

-$  -$  

Totals: -$  -$  

Payment Request No.:

 REQUEST FOR PAYMENT – PART II

FLORIDA DEPARTMENT OF ENVIRONMENTAL PROTECTION

REIMBURSEMENT DETAIL
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1

2

3

4

Instructions for E-mailing:

Remit Payment Request by E-mail to the Department's Grant Manager.

Be sure the E-mail payment request includes the following:

Cc:  Department's Grant/Project Manager

Subject:  Project Number_Disbursement  Number:  example – LP14025_Disb_1
Attachments:
1) Attachment B Payment Request Summary
2) Request for Payment Part II Reimbursement Detail
3) Copies of invoices
4) Other supporting documentation, as needed

For questions or concerns regarding these forms or if you would like the payment request forms listed above in 
electronic format please contact the Department's Grant Manager.

The program now accepts reimbursement requests electronically. When scanning please be sure that the minimum scan 
resolution must be 300 DPI (dots per inch).  When reimbursement requests are sent electronically, please do not also 
send a hard copy by postal mail.  You should anticipate a response from program staff within 2 business days.

Submittal Instructions

Instructions for Completing Request for Payment - Part II

Include the Grantee Name, Payment Request No., and DEP Agreement Number.  List vendor invoices that are 
associated with the Project by Task/Deliverable.

Local Share or Other Funding or Amount Not Requested:  Portion of invoice paid for by Grantee.

Deliverable Number:  Must identify completed deliverable(s) for each invoice.  If invoice covers multiple 
deliverables, that invoice would be listed multiple times, a line item for each deliverable with any portion not 
applicable to that Task/Deliverable identified under (2).  

Invoice Amount:  Amount of Invoice being submitted for reimbursement.

Requested Amount: Subtract Grantee's Local Share or Other Funding or Amount Not Requested (2) from Invoice 
Amount (1).
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ATTACHMENT C 

Contract Payment Requirements 

Florida Department of Financial Services, Reference Guide for State Expenditures 

Cost Reimbursement Contracts 
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Invoices for cost reimbursement contracts must be supported by an itemized listing of expenditures by category 

(salary, travel, expenses, etc.).  Supporting documentation must be provided for each amount for which reimbursement 

is being claimed indicating that the item has been paid.  Check numbers may be provided in lieu of copies of actual 

checks.  Each piece of documentation should clearly reflect the dates of service.  Only expenditures for categories in 

the approved contract budget should be reimbursed. 

Listed below are examples of the types of documentation representing the minimum requirements: 

(1) Salaries: A payroll register or similar documentation should be submitted.  The payroll register 

should show gross salary charges, fringe benefits, other deductions and net pay.  If an 

individual for whom reimbursement is being claimed is paid by the hour, a document 

reflecting the hours worked times the rate of pay will be acceptable. 

(2) Fringe Benefits: Fringe Benefits should be supported by invoices showing the amount paid on behalf of the 

employee (e.g., insurance premiums paid).  If the contract specifically states that fringe 

benefits will be based on a specified percentage rather than the actual cost of fringe 

benefits, then the calculation for the fringe benefits amount must be shown. 

Exception: Governmental entities are not required to provide check numbers or copies 

of checks for fringe benefits. 

(3) Travel: Reimbursement for travel must be in accordance with Section 112.061, Florida Statutes, 

which includes submission of the claim on the approved State travel voucher or electronic 

means. 

(4) Other direct costs: Reimbursement will be made based on paid invoices/receipts.  If nonexpendable property 

is purchased using State funds, the contract should include a provision for the transfer of 

the property to the State when services are terminated.  Documentation must be provided 

to show compliance with Department of Management Services Rule 60A-1.017, Florida 

Administrative Code, regarding the requirements for contracts which include services and 

that provide for the contractor to purchase tangible personal property as defined in Section 

273.02, Florida Statutes, for subsequent transfer to the State. 

(5) In-house charges: Charges which may be of an internal nature (e.g., postage, copies, etc.) may be reimbursed 

on a usage log which shows the units times the rate being charged.  The rates must be 

reasonable. 

(6) Indirect costs: If the contract specifies that indirect costs will be paid based on a specified rate, then the 

calculation should be shown. 

Contracts between state agencies, and or contracts between universities may submit alternative documentation to 

substantiate the reimbursement request that may be in the form of FLAIR reports or other detailed reports.  

The Florida Department of Financial Services, online Reference Guide for State Expenditures can be found at this 

web address:  http://www.fldfs.com/aadir/reference_guide.htm  

http://www.fldfs.com/aadir/reference_guide/
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ATTACHMENT D 

PROGRESS REPORT FORM 

DEP Agreement No.: LP35142 

Grantee Name: 

Grantee Address: 

Grantee’s Grant Manager: Telephone No.: 

Reporting Period: 

Project Number and Title: 

Provide the following information for all tasks and deliverables identified in the Grant 

Work Plan: a summary of project accomplishments for the reporting period; a comparison 

of actual accomplishments to goals for the period; if goals were not met, provide reasons 

why; provide an update on the estimated time for completion of the task and an 

explanation for any anticipated delays and identify by task.  

NOTE:  Use as many pages as necessary to cover all tasks in the Grant Work Plan. 

The following format should be followed: 

Task 1: 

Progress for this reporting period: 

Identify any delays or problems encountered: 

This report is submitted in accordance with the reporting requirements of DEP Agreement No. 

LP35142 and accurately reflects the activities associated with the project. 

Signature of Grantee’s Grant Manager Date 
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ATTACHMENT E 

SPECIAL AUDIT REQUIREMENTS 

The administration of resources awarded by the Department of Environmental Protection (which may be referred to 

as the "Department", "DEP", "FDEP" or "Grantor", or other name in the contract/agreement) to the recipient 

(which may be referred to as the "Contractor", Grantee" or other name in the contract/agreement) may be subject 

to audits and/or monitoring by the Department of Environmental Protection, as described in this attachment. 

MONITORING 

In addition to reviews of audits conducted in accordance with OMB Circular A-133, as revised, 2 CFR Part 200, 

Subpart F, and Section 215.97, F.S., as revised (see “AUDITS” below), monitoring procedures may include, but not 

be limited to, on-site visits by Department staff, limited scope audits as defined by OMB Circular A-133, as revised, 

and 2 CFR Part 200, Subpart F, and/or other procedures.  By entering into this Agreement, the recipient agrees to 

comply and cooperate with any monitoring procedures/processes deemed appropriate by the Department of 

Environmental Protection.  In the event the Department of Environmental Protection determines that a limited scope 

audit of the recipient is appropriate, the recipient agrees to comply with any additional instructions provided by the 

Department to the recipient regarding such audit. The recipient further agrees to comply and cooperate with any 

inspections, reviews, investigations, or audits deemed necessary by the Chief Financial Officer or Auditor General. 

AUDITS 

PART I: FEDERALLY FUNDED 

This part is applicable if the recipient is a State or local government or a non-profit organization as defined in OMB 

Circular A-133, as revised (for fiscal year start dates prior to December 26, 2014), or as defined in 2 CFR §200.330 

(for fiscal year start dates after December 26, 2014). 

1. In the event that the recipient expends $500,000 ($750,000 for fiscal year start dates after December 26,

2014) or more in Federal awards in its fiscal year, the recipient must have a single or program-specific

audit conducted in accordance with the provisions of OMB Circular A-133, as revised, and 2 CFR Part 200,

Subpart F. EXHIBIT 1 to this Attachment indicates Federal funds awarded through the Department of

Environmental Protection by this Agreement. In determining the Federal awards expended in its fiscal year,

the recipient shall consider all sources of Federal awards, including Federal resources received from the

Department of Environmental Protection.  The determination of amounts of Federal awards expended

should be in accordance with the guidelines established by OMB Circular A-133, as revised, and 2 CFR

Part 200, Subpart F. An audit of the recipient conducted by the Auditor General in accordance with the

provisions of OMB Circular A-133, as revised, and 2 CFR Part 200, Subpart F, will meet the requirements

of this part.

2. In connection with the audit requirements addressed in Part I, paragraph 1, the recipient shall fulfill the

requirements relative to auditee responsibilities as provided in Subpart C of OMB Circular A-133, as

revised, and 2 CFR Part 200, Subpart F.

3. If the recipient expends less than $500,000 (or $750,000, as applicable) in Federal awards in its fiscal year,

an audit conducted in accordance with the provisions of OMB Circular A-133, as revised, and 2 CFR Part

200, Subpart F, is not required.  In the event that the recipient expends less than $500,000 (or $750,000, as

applicable) in Federal awards in its fiscal year and elects to have an audit conducted in accordance with the

provisions of OMB Circular A-133, as revised, and 2 CFR Part 200, Subpart F the cost of the audit must be

paid from non-Federal resources (i.e., the cost of such an audit must be paid from recipient resources

obtained from other than Federal entities).

4. The recipient may access information regarding the Catalog of Federal Domestic Assistance (CFDA) via

the internet at www.cfda.gov
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 PART II: STATE FUNDED 

This part is applicable if the recipient is a nonstate entity as defined by Section 215.97(2)(n), Florida Statutes. 

1. In the event that the recipient expends a total amount of state financial assistance equal to or in excess of

$750,000 in any fiscal year of such recipient, the recipient must have a State single or project-specific audit

for such fiscal year in accordance with Section 215.97, Florida Statutes; applicable rules of the Department

of Financial Services; and Chapters 10.550 (local governmental entities) or 10.650 (nonprofit and for-profit

organizations), Rules of the Auditor General.  EXHIBIT 1 to this Attachment indicates state financial

assistance awarded through the Department of Environmental Protection by this Agreement.  In

determining the state financial assistance expended in its fiscal year, the recipient shall consider all sources

of state financial assistance, including state financial assistance received from the Department of

Environmental Protection, other state agencies, and other nonstate entities.  State financial assistance does

not include Federal direct or pass-through awards and resources received by a nonstate entity for Federal

program matching requirements.

2. In connection with the audit requirements addressed in Part II, paragraph 1; the recipient shall ensure that

the audit complies with the requirements of Section 215.97(7), Florida Statutes. This includes submission

of a financial reporting package as defined by Section 215.97(2), Florida Statutes, and Chapters 10.550

(local governmental entities) or 10.650 (nonprofit and for-profit organizations), Rules of the Auditor

General.

3. If the recipient expends less than $750,000 in state financial assistance in its fiscal year, an audit conducted

in accordance with the provisions of Section 215.97, Florida Statutes, is not required.  In the event that the

recipient expends less than $750,000 in state financial assistance in its fiscal year, and elects to have an

audit conducted in accordance with the provisions of Section 215.97, Florida Statutes, the cost of the audit

must be paid from the non-state entity’s resources (i.e., the cost of such an audit must be paid from the

recipient’s resources obtained from other than State entities).

4. For information regarding the Florida Catalog of State Financial Assistance (CSFA), a recipient should

access the Florida Single Audit Act website located at https://apps.fldfs.com/fsaa for assistance. In 

addition to the above websites, the following websites may be accessed for information:  Legislature's 

Website at http://www.leg.state.fl.us/Welcome/index.cfm, State of Florida’s website at 

http://www.myflorida.com/, Department of Financial Services’ Website at http://www.fldfs.com/ and the 

Auditor General's Website at http://www.state.fl.us/audgen.   

PART III: OTHER AUDIT REQUIREMENTS 

(NOTE: This part would be used to specify any additional audit requirements imposed by the State awarding entity 

that are solely a matter of that State awarding entity’s policy (i.e., the audit is not required by Federal or State laws 

and is not in conflict with other Federal or State audit requirements).  Pursuant to Section 215.97(8), Florida 

Statutes, State agencies may conduct or arrange for audits of State financial assistance that are in addition to audits 

conducted in accordance with Section 215.97, Florida Statutes.  In such an event, the State awarding agency must 

arrange for funding the full cost of such additional audits.) 

PART IV: REPORT SUBMISSION 

1. Copies of reporting packages for audits conducted in accordance with OMB Circular A-133, as revised, and

2 CFR Part 200, Subpart F and required by PART I of this Attachment shall be submitted, when required

by Section .320 (d), OMB Circular A-133, as revised, and 2 CFR Part 200, Subpart F, by or on behalf of

the recipient directly to each of the following:
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A. The Department of Environmental Protection at one of the following addresses:

By Mail: 

 Audit Director 

Florida Department of Environmental Protection 

Office of the Inspector General, MS 40 

3900 Commonwealth Boulevard 

Tallahassee, Florida  32399-3000 

Electronically: 

FDEPSingleAudit@dep.state.fl.us  

B. The Federal Audit Clearinghouse designated in OMB Circular A-133, as revised, and 2 CFR

§200.501(a) (the number of copies required by Sections .320 (d)(1) and (2), OMB Circular A-133,

as revised, and 2 CFR §200.501(a) should be submitted to the Federal Audit Clearinghouse), at the

following address:

Federal Audit Clearinghouse 

Bureau of the Census 

1201 East 10th Street 

Jeffersonville, IN  47132 

Submissions of the Single Audit reporting package for fiscal periods ending on or after January 1, 

2008, must be submitted using the Federal Clearinghouse’s Internet Data Entry System which can 

be found at http://harvester.census.gov/facweb/ 

C. Other Federal agencies and pass-through entities in accordance with Sections .320 (e) and (f),

OMB Circular A-133, as revised, and 2 CFR §200.512.

2. Pursuant to Section .320(f), OMB Circular A-133, as revised, and 2 CFR Part 200, Subpart F, the recipient

shall submit a copy of the reporting package described in Section .320(c), OMB Circular A-133, as revised,

and 2 CFR Part 200, Subpart F, and any management letters issued by the auditor, to the Department of

Environmental Protection at one the following addresses:

By Mail: 

 Audit Director 

Florida Department of Environmental Protection 

Office of the Inspector General, MS 40 

3900 Commonwealth Boulevard 

Tallahassee, Florida  32399-3000 

Electronically: 

FDEPSingleAudit@dep.state.fl.us  

3. Copies of financial reporting packages required by PART II of this Attachment shall be submitted by or on

behalf of the recipient directly to each of the following:

A. The Department of Environmental Protection at one of the following addresses:

By Mail: 

 Audit Director 

Florida Department of Environmental Protection 

Office of the Inspector General, MS 40 

3900 Commonwealth Boulevard 

Tallahassee, Florida  32399-3000 

mailto:FDEPSingleAudit@dep.state.fl.us
http://harvester.census.gov/facweb/
mailto:FDEPSingleAudit@dep.state.fl.us
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Electronically: 

FDEPSingleAudit@dep.state.fl.us  

B. The Auditor General’s Office at the following address:

State of Florida Auditor General 

Room 401, Claude Pepper Building 

111 West Madison Street 

Tallahassee, Florida 32399-1450 

4. Copies of reports or management letters required by PART III of this Attachment shall be submitted by or

on behalf of the recipient directly to the Department of Environmental Protection at one of the following

addresses:

By Mail: 

 Audit Director 

Florida Department of Environmental Protection 

Office of the Inspector General, MS 40 

3900 Commonwealth Boulevard 

Tallahassee, Florida  32399-3000 

Electronically: 

FDEPSingleAudit@dep.state.fl.us  

5. Any reports, management letters, or other information required to be submitted to the Department of

Environmental Protection pursuant to this Agreement shall be submitted timely in accordance with OMB

Circular A-133, as revised, and 2 CFR Part 200, Subpart F, Florida Statutes, or Chapters 10.550 (local

governmental entities) or 10.650 (nonprofit and for-profit organizations), Rules of the Auditor General, as

applicable.

6. Recipients, when submitting financial reporting packages to the Department of Environmental Protection

for audits done in accordance with OMB Circular A-133, as revised and 2 CFR Part 200, Subpart F, or

Chapters 10.550 (local governmental entities) or 10.650 (nonprofit and for-profit organizations), Rules of

the Auditor General, should indicate the date that the reporting package was delivered to the recipient in

correspondence accompanying the reporting package.

PART V: RECORD RETENTION 

The recipient shall retain sufficient records demonstrating its compliance with the terms of this Agreement for a 

period of 5 years from the date the audit report is issued, and shall allow the Department of Environmental 

Protection, or its designee, Chief Financial Officer, or Auditor General access to such records upon request. The 

recipient shall ensure that audit working papers are made available to the Department of Environmental Protection, 

or its designee, Chief Financial Officer, or Auditor General upon request for a period of 3 years from the date the 

audit report is issued, unless extended in writing by the Department of Environmental Protection. 

REMAINDER OF PAGE INTENTIONALLY LEFT BLANK 

mailto:FDEPSingleAudit@dep.state.fl.us
mailto:FDEPSingleAudit@dep.state.fl.us
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EXHIBIT – 1 

FUNDS AWARDED TO THE RECIPIENT PURSUANT TO THIS AGREEMENT CONSIST OF THE FOLLOWING: 

Federal Resources Awarded to the Recipient Pursuant to this Agreement Consist of the Following: 

Federal 

Program 

Number Federal Agency 

CFDA 

Number CFDA Title Funding Amount 

State 

Appropriation 

Category 

$ 

State Resources Awarded to the Recipient Pursuant to this Agreement Consist of the Following Matching Resources for Federal Programs: 

Federal 

Program 

Number Federal Agency CFDA CFDA Title Funding Amount 

State 

Appropriation 

Category 

State Resources Awarded to the Recipient Pursuant to this Agreement Consist of the Following Resources Subject to Section 215.97, F.S.: 

State 

Program 

Number Funding Source 

State 

Fiscal Year 

CSFA 

Number 

CSFA Title 

or 

Funding Source Description Funding Amount 

State 

Appropriation 

Category 

Original 

Agreement 

General Revenue Fund, 

Line Item 1600A 

2016-2017 37.039 Statewide Surface Water Restoration 

and Wastewater Projects 

$500,000 140047 

Total Award $500,000 

For each program identified above, the recipient shall comply with the program requirements described in the Catalog of Federal Domestic Assistance (CFDA) 

[www.cfda.gov] and/or the Florida Catalog of State Financial Assistance (CSFA) [https://apps.fldfs.com/fsaa/searchCatalog.aspx].  The services/purposes for 

which the funds are to be used are included in the Contract scope of services/work.  Any match required by the recipient is clearly indicated in the Contract. 



CITY OF CLERMONT

AGENDA ITEM
Page 1 of 1

Meeting Date  

Tuesday, September 13, 2016

Agenda Item Name  

Cost Share Agreement

Requested Action  

Recommend approval of 2016 SJRWMD Cost Share Agreement in the amount of $940,608 for the West Lake 
Wetlands (Victory Pointe) Project.

Staff Report  

In 2015, the Clermont City Council approved a master plan that will serve as the blueprint for the 
city—especially the downtown-waterfront district—for the next 5, 10 and 20 years. 

The West Lake Wetland (Victory Pointe) project is the number one priority master plan project to initiate the 
City’s master plan and foster economic development.  

The West Lake Wetlands (Victory Pointe) project plan represents a regional utility stormwater management 
facility serving the western portion of downtown Clermont.  Currently, development of parcels in downtown are 
constrained by on-site stormwater requirements. 

Consultants to the City of Clermont recommended the creation this regional utility stormwater pond that would 
polish the storm runoff before reaching the lake and also would free up lakefront land for park and amenity 
development.  

This area will also be designated as a park space and event venue that includes a filter marsh to polish the 
storm runoff before it reaches Lake Minneola. 

Staff recommends approval of the grant agreement to leverage outside resources from the 2016 SJRWMD 
Cost Share Agreement in the amount of $940,608 for the West Lake Wetlands (Victory Pointe) Project. 

Additional Analysis  

Fiscal Impact Summary  



Fiscal Impact Fund Number and Description Available Budget Amount

Exhibits Attached (copies of original agreements)  

1. Cost Share Agreement #28760 Cost Share Agreement with SJRWMD #28760. West Lake Wetlands.pdf































CITY OF CLERMONT

AGENDA ITEM
Page 1 of 1

Meeting Date  

Tuesday, September 13, 2016

Agenda Item Name  

Grant Agreement

Requested Action  

Recommend approval of 2016 EPA Section 319 Grant Agreement in the amount of $412,060 for the West Lake 
Wetlands (Victory Pointe) Project.

Staff Report  

In 2015, the Clermont City Council approved a master plan that will serve as the blueprint for the 
city—especially the downtown-waterfront district—for the next 5, 10 and 20 years. 

The West Lake Wetland (Victory Pointe) project is the number one priority master plan project to initiate the 
City’s master plan and foster economic development.  

The West Lake Wetlands (Victory Pointe) project plan represents a regional utility stormwater management 
facility serving the western portion of downtown Clermont.  Currently, development of parcels in downtown are 
constrained by on-site stormwater requirements. 

Consultants to the City of Clermont recommended the creation this regional utility stormwater pond that would 
polish the storm runoff before reaching the lake and also would free up lakefront land for park and amenity 
development.  

This area will also be designated as a park space and event venue that includes a filter marsh to polish the 
storm runoff before it reaches Lake Minneola. 

Staff recommends approval of this grant agreement to leverage outside resources from the EPA Section 319 
grant program in the amount of $412,060 for the West Lake Wetlands (Victory Pointe) Project.

Additional Analysis  

Fiscal Impact Summary  

Fiscal Impact Fund Number and Description Available Budget Amount

Exhibits Attached (copies of original agreements)  



1. DEP Agreement 319 Grant DEP Agreement. 319 Grant.pdf
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DEP AGREEMENT NO. NF014 

STATE OF FLORIDA 

GRANT AGREEMENT 

PURSUANT TO  

ENVIRONMENTAL PROTECTION AGENCY GRANT AWARD(S) 

THIS AGREEMENT is entered into between the STATE OF FLORIDA DEPARTMENT OF 

ENVIRONMENTAL PROTECTION, whose address is 3900 Commonwealth Boulevard, Tallahassee, Florida 

32399-3000 (hereinafter referred to as the “Department”) and the CITY OF CLERMONT whose address is 685 W. 

Montrose Street, Clermont, Florida  34711, (hereinafter referred to as “Grantee”), a local government, to provide 

financial assistance for  Clermont West Lake Wetlands Project. 

WHEREAS, the Department is the recipient of federal financial assistance from the U.S. Environmental 

Protection Agency (EPA); and, 

WHEREAS, the Department was awarded funding by the EPA pursuant to Grant Agreement No. C9-

99451515-0 also known as “31915” or “319(h)”; and, 

WHEREAS, the Grantee has been determined to be a subrecipient of federal financial assistance from the 

EPA; and, 

WHEREAS, the Grantee is responsible for complying with the appropriate federal guidelines in 

performance of its activities pursuant to this Agreement. 

NOW, THEREFORE, in consideration of the promises and the mutual benefits to be derived herefrom, the 

Department and the Grantee do hereby agree as follows: 

1. The Grantee does hereby agree to perform in accordance with the terms and conditions set forth in this

Agreement, Attachment A, Grant Work Plan, and all attachments and exhibits named herein which are

attached hereto and incorporated by reference.

2. This Agreement shall begin upon execution by both parties and remain in effect until 9/30/19, inclusive.

The Grantee shall be eligible for reimbursement for work performed on or after the date of execution

through the expiration date of this Agreement.  The Grantee may claim allowable project expenditures made

on or after October 1, 2014 for purposes of meeting its match requirement as identified in paragraph 3.

This Agreement may be amended to provide for additional services if additional funding is made available

by EPA and/or the Legislature.

3. A. As consideration for the satisfactory completion of services rendered by the Grantee under the 

terms of this Agreement, the Department shall pay the Grantee on a cost reimbursement basis up to 

a maximum of $412,060 towards the total estimated project cost of $915,688.  The parties hereto 

understand and agree that this Agreement requires at least a 55 % match on the part of the Grantee. 

Therefore, the Grantee is responsible for providing $503,628 through cash or third party in-kind, 

towards the work funded under this Agreement.  All match shall meet the federal requirements 

established in 40 CFR Part 30, 40 CFR Part 31 and OMB Circulars A-87 (2 CFR 225), A-122 (2 

CFR 230) and A-21 (2 CFR 220), as applicable.  It is understood that any additional funds 

necessary for the completion of this project are the responsibility of the Grantee. The Grantee will 

report those expenditures to the Department in the Final Report as required under Task 5 in 

Attachment A.   

B. Prior written approval from the Department’s Grant Manager shall be required for changes within

approved deliverable budget categories.  Changes less than 10% of the total approved deliverable

budget will require a formal change order to the Agreement.  Changes greater than 10% of the total
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approved deliverable budget and/or changes that transfer funds from one deliverable to another or 

that increase or decrease the total funding amount will require a formal amendment to the 

Agreement. 

C. The Grantee shall be reimbursed on a cost reimbursement basis for all eligible project costs, upon

the completion, submittal and approval of the deliverables identified in Attachment A.

Reimbursement shall be requested, utilizing Attachment B, Payment Request Summary Form,

in accordance with the schedule in Attachment A.  Each payment request must be accompanied by

Attachment C, MBE/WBE Procurement Reporting Form.  Failure to provide Attachment C

shall result in a delay in processing the payment until such time as the appropriate information is

provided to the Department.  To be eligible for reimbursement, costs must be in compliance with

laws, rules and regulations applicable to expenditures of State funds, including, but not limited to,

the Reference Guide for State Expenditures.  All bills for amounts due under this Agreement shall

be submitted in detail sufficient for a proper pre-audit and post-audit thereof.  A final payment

request should be submitted to the Department no later than sixty (60) days following the

completion date of the Agreement, to assure the availability of funds for payment.  Each payment

request submitted shall document all matching funds and/or match efforts (i.e. in-kind services)

provided during the period covered by each request.  The final payment request shall not be

processed until the match requirement has been met.

D. The State Chief Financial Officer requires detailed supporting documentation of all costs under a

cost reimbursement agreement.  In accordance with the Attachment D, Contract Payment

Requirements, the Grantee shall comply with the minimum requirements set forth therein.  The

Payment Request Summary Form shall be accompanied by supporting documentation and other

requirements as follows:

i. Contractual (Subcontractors) - Reimbursement requests for payments to subcontractors

must be substantiated by copies of invoices with backup documentation identical to that

required from the Grantee.  Subcontracts which involve payments for direct salaries shall

clearly identify the personnel involved, salary rate per hour, and hours/time spent on the

project.  All multipliers used (i.e. fringe benefits, overhead, and/or general and

administrative rates) shall be supported by audit.  If the Department determines that

multipliers charged by any subcontractor exceeded the rates supported by audit, the

Grantee shall be required to reimburse such funds to the Department within thirty (30)

days of written notification.  Interest on the excessive charges shall be calculated based on

the prevailing rate used by the State Board of Administration.  For fixed price (vendor)

subcontracts, the following provisions shall apply:

a. The Grantee may award, on a competitive basis, fixed price subcontracts to

consultants/contractors in performing the work described in Attachment A.

Invoices submitted to the Department for fixed price subcontracted activities

shall be supported with a copy of the subcontractor’s invoice and a copy of the

tabulation form for the competitive procurement process (Invitation to Bid or

Request for Proposals) resulting in the fixed price subcontract.

b. The Grantee may request approval from the Department to award a fixed price

subcontract resulting from procurement methods other than those identified in

the paragraph above.  In this instance, the Grantee shall request the advance

written approval from the Department’s Grant Manager of the fixed price

negotiated by the Grantee.  The letter of request shall be supported by a detailed

budget and Scope of Services to be performed by the subcontractor.  Upon

receipt of the Department Grant Manager’s approval of the fixed price amount,

the Grantee may proceed in finalizing the fixed price subcontract.
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c. All subcontracts are subject to the provisions of paragraph 13 and any other

appropriate provisions of this Agreement which affect subcontracting activities.

E. In addition to the invoicing requirements contained in paragraphs 3.C. and D. above, the

Department will periodically request proof of a transaction (invoice, payroll register, etc.) to

evaluate the appropriateness of costs to the agreement pursuant to State and Federal guidelines

(including cost allocation guidelines), as appropriate.  When requested, this information must be

provided within thirty (30) calendar days of such request.  The Grantee may also be required to

submit a cost allocation plan to the Department in support of its multipliers (overhead, indirect,

general administrative costs, and fringe benefits).  State guidelines for allowable costs can be

found in the Department of Financial Services’ Reference Guide for State Expenditures at

http://www.fldfs.com/aadir/reference%5Fguide; allowable costs for Federal Programs can be

found under 48 CFR Part 31 and Appendix E of 45 CFR Part 74, at

http://www.access.gpo.gov/nara/cfr/cfr-table-search.html and OMB Circulars A-87 (2 CFR 225),

A-122 (2 CFR 230), A-21 (2 CFR 220); and administrative requirements can be found in OMB

Circulars A-102 and A-110 (2 CFR 215) at

http://www.whitehouse.gov/omb/circulars/index.html#numerical.

F. Management fees or similar charges in excess of the direct costs and approved indirect rates are

not allowable.  The term “management fees or similar charges” refers to expenses added to the

direct costs in order to accumulate and reserve funds for ongoing business expenses, unforeseen

liabilities, or for other similar costs which are not allowable under this Agreement.  Management

fees or similar charges may not be used to improve or expand the project funded under this

Agreement, except to the extent authorized as a direct cost of carrying out the work identified in

Attachment A, Grant Work Plan.

G. Allowable costs will be determined in accordance with the cost principles applicable to the

organization incurring the costs.  For purposes of this Agreement, the following cost principles are

incorporated by reference.

Organization Type Applicable Cost Principles 

State, local or Indian tribal government. OMB Circular A-87 (2 CFR 225) 

Private non-profit organization other than (1) an 

institution of higher education, (2) hospital, or (3) 

organization named in OMB Circular A-122 as not 

subject to that circular. 

OMB Circular A-122 (2 CFR 230) 

Education Institutions OMB Circular A-21 (2 CFR 220) 

For-profit organization other than a hospital and an 

organization named in OMB A-122 as not subject 

to that circular. 

48 CFR Part 31, Contract Cost Principles 

and Procedures, or uniform cost 

accounting standards that comply with 

cost principles acceptable to the federal 

agency. 

Hospital 45 CFR Subtitle A - Appendix E to Part 

74-Principles for Determining Costs

Applicable to Research and Development

Under Grants and Contracts with

Hospitals

H. i. The accounting systems for all Grantees must ensure that these funds are not commingled 

with funds from other agencies.  Funds from each agency must be accounted for 

separately.  Grantees are prohibited from commingling funds on either a program-by-

program or a project-by-project basis.  Funds specifically budgeted and/or received for 

one project may not be used to support another project.  Where a Grantee's, or 

http://www.fldfs.com/aadir/reference_guide
http://www.access.gpo.gov/nara/cfr/cfr-table-search.html
http://www.whitehouse.gov/omb/circulars/index.html#numerical
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subrecipient's, accounting system cannot comply with this requirement, the Grantee, or 

subrecipient, shall establish a system to provide adequate fund accountability for each 

project it has been awarded. 

ii. If the Department finds that these funds have been commingled, the Department shall

have the right to demand a refund, either in whole or in part, of the funds provided to the

Grantee under this Agreement for non-compliance with the material terms of this

Agreement.  The Grantee, upon such written notification from the Department shall

refund, and shall forthwith pay to the Department, the amount of money demanded by the

Department.  Interest on any refund shall be calculated based on the prevailing rate used

by the State Board of Administration.  Interest shall be calculated from the date(s) the

original payment(s) are received from the Department by the Grantee to the date

repayment is made by the Grantee to the Department.

iii. In the event that the Grantee recovers costs, incurred under this Agreement and

reimbursed by the Department, from another source(s), the Grantee shall reimburse the

Department for all recovered funds originally provided under this Agreement.  Interest on

any refund shall be calculated based on the prevailing rate used by the State Board of

Administration.  Interest shall be calculated from the date(s) the payment(s) are recovered

by the Grantee to the date repayment is made to the Department by the Grantee.

I. The federal funds awarded under this Agreement must comply with The Federal Funding

Accountability and Transparency Act (FFATA) of 2006.  The intent of the FFATA is to empower

every American with the ability to hold the government accountable for each spending decision.

The end result is to reduce wasteful spending in the government.  The FFATA legislation requires

that information on federal awards (federal financial assistance and expenditures) be made

available to the public via a single, searchable website, which is www.USASpending.gov.  Grant

Recipients awarded a new Federal grant greater than or equal to $25,000 awarded on or after

October 1, 2010 are subject to the FFATA.  The Grantee agrees to provide the information

necessary, over the life of this Agreement, for the Department to comply with this requirement.

J. The table below identifies the funding supporting this Agreement and EPA Grants providing the

funds.

EPA Grant Number CFDA Program Title Funding 

Amount 

C9-99451515-0 66.460 Nonpoint Source Implementation 

Grants 

$412,060 

Total Funding: $412,060 

4. The State of Florida's performance and obligation to pay under this Agreement is contingent upon an annual

appropriation by the Legislature.  The parties hereto understand that this Agreement is not a commitment of

future appropriations.

5. A. Progress Reports shall be submitted to the Department’s Grant Manager no later than twenty (20) 

days following the completion of the quarterly reporting period.  Each Progress Report shall be 

submitted on Attachment E, Progress Report Form, and shall describe the work performed 

during the reporting period, problems encountered, problem resolution, schedule updates and 

proposed work for the next reporting period.  The Final Project Report shall be submitted no later 

than the completion date of the Agreement.  The Department's Grant Manager shall have thirty 

(30) calendar days to review the required reports and deliverables submitted by the Grantee.  Final

payment, up to ten (10) percent of the total Agreement amount identified in paragraph 3.A., may

http://www.usaspending.gov/
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be withheld until all work is completed, all deliverables have been submitted, match requirements 

have been met and the Final Project Report has been received and approved. 

B. A draft comprehensive final report must be submitted electronically in Microsoft Word format in

accordance with the schedule outlined in Attachment A.  The Department will review the draft

final report and provide comments for inclusion in the final report within thirty (30) days.  One

electronic copy in Adobe.pdf format or Microsoft Word format, of a comprehensive final report

must be submitted in accordance with the schedule and submission requirements outlined in

Attachment A.  The Grantee’s final report shall include an accounting of all project expenses, a

report of all matching funds contributed on behalf of the Grantee, and a statement acknowledging

that the project has been supported by a grant from the U.S. Environmental Protection Agency.

The following language shall be included on the cover page of the final project report:

“This project and the preparation of this report was funded in part by a Section 319 

Nonpoint Source Management Program Implementation grant from the U.S. 

Environmental Protection Agency through an agreement/contract with the Nonpoint 

Source Management Section of the Florida Department of Environmental Protection.  The 

total cost of the project was $915,688, of which $412,060 or 45 percent was provided by 

the U.S. Environmental Protection Agency." 

Additionally, all other final deliverables required by this Agreement (such as booklets, pamphlets, 

videos, scientific papers, etc.) which were funded in whole or in part by federal sources shall 

include the language below to acknowledge the federal government’s participation in the project. 

“This ________ (booklet, pamphlet, video, paper, etc. as appropriate) was funded in part by a 

Section 319 Nonpoint Source Management Program Implementation grant from the U.S. 

Environmental Protection Agency through an agreement/contract with the Nonpoint Source 

Management Section of the Florida Department of Environmental Protection.” 

C. The Grantee agrees to provide a copy of any draft report and/or final report to the Department

before making, or allowing to be made, a press release, publication, or other public announcement

of the project’s outcome.  This shall not be construed to be a limitation upon the operation and

applicability of Chapter 119, Florida Statutes.

D. The Grantee agrees to comply with the requirements of EPA’s Program for Utilization of Small,

Minority, and Women’s Business Enterprises in procurement under this Agreement.

i. The Grantee accepts the Minority Business Enterprise/Women’s Business Enterprise

(MBE/WBE) “Fair Share” goals and objectives negotiated with EPA as follows:

Florida Fair Share Goals 

Industry Goal 

Equipment 

9% MBE and 3% WBE Supplies 

Services 

Construction 

ii. If the Grantee does not want to rely on the applicable State’s MBE/WBE goals, the

Grantee agrees to submit proposed MBE/WBE goals based on availability of qualified

minority and women-owned businesses to do work in the relevant market for construction,

services, supplies and equipment.  “Fair Share” objectives must be submitted to the EPA

Grants Management Office, 61 Forsyth Street, Atlanta, GA  30303 within thirty (30)

calendar days of award and approved by EPA no later than thirty (30) calendar days

thereafter.  Copies of all correspondence with EPA shall also be forwarded to the

Department’s Grant Manager.
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iii. The Grantee agrees to ensure, to the fullest extent possible, that at least the applicable

“Fair Share” objectives of Federal funds for prime contracts or subcontracts for supplies,

construction, equipment or services are made available to organizations owned or

controlled by socially and economically disadvantaged individuals, women and

Historically Black Colleges and Universities.

iv. The Grantee agrees to include in its bid documents the applicable “Fair Share” objectives

and require all of its prime contractors to include in their bid documents for subcontracts

the negotiated “Fair Share” percentages.

v. The Grantee agrees to follow the six good faith efforts or positive efforts stated in 40

C.F.R. 33, as appropriate, and retain records documenting compliance.

vi. The Grantee agrees to submit a report documenting MBE/WBE utilization under federal

grants in conjunction with the required payment request form (see paragraph 3.C).

vii. If race and/or gender neutral efforts prove inadequate to achieve a “Fair Share” objective,

the Grantee agrees to notify the Department and EPA in advance of any race and/or

gender conscious action it plans to take to more closely achieve the “Fair Share”

objective.

viii. In accordance with Section 129 of Public Law 100-590, the Small Business

Administration Reauthorization and Amendment Act of 1988, the Grantee agrees to

utilize and to encourage any prime contractors under this Agreement to utilize small

businesses located in rural areas to the maximum extent possible.  The Grantee agrees to

follow the six affirmative steps stated in six good faith efforts stated in 40 C.F.R. 33, as

appropriate, in the award of any contracts under this Agreement.

E. In accordance with the policies set forth in EPA Order 1000.25 and Executive Order 13423,

Strengthening Federal Environmental, Energy and Transportation Management (January 24, 2007)

and/or 40 CFR 30.16, the Grantee agrees to use recycled paper and double sided printing for all

reports which are prepared as a part of this Agreement and delivered to the Department.  This

requirement does not apply to reports which are prepared on forms supplied by EPA.  This

requirement does not apply to invoices and their documentation, which are required to be single

sided.  This requirement applies even when the cost of recycled paper is higher than that of virgin

paper.

F. Any State agency or agency of a political subdivision of a State which is using appropriated

Federal funds shall comply with the requirements set forth in Section 6002 of the Resource

Conservation and Recovery Act (RCRA) (42 U.S.C. 6962).  Regulations issued under RCRA

Section 6002 apply to any acquisition of an item where the purchase price exceeds $10,000 or

where the quantity of such items acquired in the course of the preceding fiscal year was $10,000 or

more.  RCRA Section 6002 requires that preference be given in procurement programs to the

purchase of specific products containing recycled materials identified in guidelines developed by

EPA.  These guidelines are listed in 40 CFR 247.

6. Each party hereto agrees that it shall be solely responsible for the negligent or wrongful acts of its

employees and agents.  However, nothing contained herein shall constitute a waiver by either party of its

sovereign immunity or the provisions of Section 768.28, Florida Statutes.

7. A. The Department may terminate this Agreement at any time in the event of the failure of the 

Grantee to fulfill any of its obligations under this Agreement.  Prior to termination, the Department 

shall provide thirty (30) calendar days written notice of its intent to terminate and shall provide the 

Grantee an opportunity to consult with the Department regarding the reason(s) for termination. 
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B. The Department may terminate this Agreement for convenience by providing the Grantee with

thirty (30) calendar days written notice.

8. No payment will be made for deliverables deemed unsatisfactory by the Department.  In the event that a

deliverable is deemed unsatisfactory by the Department, the Grantee shall re-perform the services needed

for submittal of a satisfactory deliverable, at no additional cost to the Department, within ten (10) days of

being notified of the unsatisfactory deliverable.  If a satisfactory deliverable is not submitted within the

specified timeframe, the Department may, in its sole discretion, either: 1) terminate this Agreement for

failure to perform, or 2) the Department Grant Manager may, by letter specifying the failure of performance

under this Agreement, request that a proposed Corrective Action Plan (CAP) be submitted by the Grantee to

the Department.  All CAPs must be able to be implemented and performed in no more than sixty (60) days.

A. A CAP shall be submitted within ten (10) calendar days of the date of the letter request from the

Department. The CAP shall be sent to the Department Grant Manager for review and approval.

Within ten (10) calendar days of receipt of a CAP, the Department shall notify the Grantee in

writing whether the CAP proposed has been accepted.  If the CAP is not accepted, the Grantee

shall have ten (10) calendar days from receipt of the Department letter rejecting the proposal to

submit a revised proposed CAP.  Failure to obtain the Department approval of a CAP as specified

above shall result in the Department’s termination of this Agreement for cause as authorized in this

Agreement.

B. Upon the Department’s notice of acceptance of a proposed CAP, the Grantee shall have ten (10)

calendar days to commence implementation of the accepted plan.  Acceptance of the proposed

CAP by the Department does not relieve the Grantee of any of its obligations under the Agreement.

In the event the CAP fails to correct or eliminate performance deficiencies by Grantee, the

Department shall retain the right to require additional or further remedial steps, or to terminate this

Agreement for failure to perform.  No actions approved by the Department or steps taken by the

Grantee shall preclude the Department from subsequently asserting any deficiencies in

performance.  The Grantee shall continue to implement the CAP until all deficiencies are

corrected.  Reports on the progress of the CAP will be made to the Department as requested by the

Department Grant Manager.

C. Failure to respond to a Department request for a CAP or failure to correct a deficiency in the

performance of the Agreement as specified by the Department may result in termination of the

Agreement.

The remedies set forth above are not exclusive and the Department reserves the right to exercise other 

remedies in addition to or in lieu of those set forth above, as permitted by the Agreement. 

9. If the Grantee materially fails to comply with the terms and conditions of this Agreement, including any

Federal or State statutes, rules or regulations, applicable to this Agreement, the Department may take one or

more of the following actions.

A. Temporarily withhold cash payments pending correction of the deficiency by the Grantee.

B. Disallow (that is, deny both use of funds and any applicable matching credit for) all or part of the

cost of the activity or action not in compliance.

C. Wholly or partly suspend or terminate this Agreement.

D. Withhold further awards for the project or program.
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E. Take other remedies that may be legally available.

F. Costs of the Grantee resulting from obligations incurred by the Grantee during a suspension or

after termination of the Agreement are not allowable unless the Department expressly authorizes

them in the notice of suspension or termination.  Other Grantee costs during suspension or after

termination which are necessary and not reasonably avoidable are allowable if the following apply.

i. The costs result from obligations which were properly incurred by the Grantee before the

effective date of suspension or termination, are not in anticipation of it, and in the case of

termination, are noncancellable.

ii. The cost would be allowable if the Agreement were not suspended or expired normally at

the end of the funding period in which the termination takes place.

G. The remedies identified above, do not preclude the Grantee from being subject to debarment and

suspension under Executive Orders 12549 and 12689.

10. The Department shall have the right to demand a refund, either in whole or part, of the funds provided to

the Grantee for noncompliance with the terms of this Agreement.

11. A. The Grantee shall maintain books, records and documents directly pertinent to performance under 

this Agreement in accordance with generally accepted accounting principles consistently applied. 

The United States Environmental Protection Agency, the Comptroller General of the United 

States, the Department of Environmental Protection, the State, or their authorized representatives 

shall have access to such records for audit purposes during the term of this Agreement and for five 

(5) years following Agreement completion.  In the event any work is subgranted or subcontracted,

the Grantee shall similarly require each subgrantee and subcontractor to maintain and allow access

to such records for audit purposes.

B. The Grantee agrees that if any litigation, claim, or audit is started before the expiration of the

record retention period established above, the records shall be retained until all litigation, claims or

audit findings involving the records have been resolved and final action taken.

C. Records for real property and equipment acquired with Federal funds shall be retained for five (5)

years following final disposition.

12. A. In addition to the requirements of the preceding paragraph, the Grantee shall comply with the

applicable provisions contained in Attachment F, Special Audit Requirements, attached hereto

and made a part hereof.  Exhibit 1 to Attachment F summarizes the funding sources supporting

the Agreement for purposes of assisting the Grantee in complying with the requirements of

Attachment F.  A revised copy of Exhibit 1 must be provided to the Grantee for each amendment

which authorizes a funding increase or decrease.  If the Grantee fails to receive a revised copy of

Exhibit 1, the Grantee shall notify the Department’s Grant Manager to request a copy of the

updated information.

B. The Grantee is hereby advised that the Federal and/or Florida Single Audit Act Requirements may

further apply to lower tier transactions that may be a result of this Agreement.  The Grantee shall

consider the type of financial assistance (federal and/or state) identified in Attachment F, Exhibit

1 when making its determination.  For federal financial assistance, the Grantee shall utilize the

guidance provided under OMB Circular A-133, Subpart B, Section ___.210 for determining

whether the relationship represents that of a subrecipient or vendor.  For state financial assistance,

the Grantee shall utilize the form entitled “Checklist for Nonstate Organizations

Recipient/Subrecipient vs Vendor Determination” (form number DFS-A2-NS) that can be found

under the “Links/Forms” section appearing at the following website:
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 https://apps.fldfs.com/fsaa 

The Grantee should confer with its chief financial officer, audit director or contact the Department 

for assistance with questions pertaining to the applicability of these requirements. 

13. A. The Grantee may subcontract work under this Agreement without the prior written consent of the 

Department's Grant Manager.  The Grantee shall submit a copy of the executed subcontract to the 

Department within ten (10) days after execution.  Regardless of any subcontract, the Grantee is 

ultimately responsible for all work performed under this Agreement.  The Grantee agrees to be 

responsible for the fulfillment of all work elements included in any subcontract and agrees to be 

responsible for the payment of all monies due under any subcontract.  It is understood and agreed 

by the Grantee that the Department shall not be liable to any subcontractor for any expenses or 

liabilities incurred under the subcontract and that the Grantee shall be solely liable to the 

subcontractor for all expenses and liabilities incurred under the subcontract. 

B. The Grantee agrees to comply with the procurement requirements contained in 40 C.F.R. 31.36 for

its selection of subcontractors.

C. The Department of Environmental Protection supports diversity in its procurement program and

requests that all subcontracting opportunities afforded by this Agreement embrace diversity

enthusiastically.  The award of subcontracts should reflect the full diversity of the citizens of the

State of Florida.  A list of minority-owned firms that could be offered subcontracting opportunities

may be obtained by contacting the Office of Supplier Diversity at (850) 487-0915.

14. A. The Grantee certifies that no Federally-appropriated funds have been paid or will be paid, on or

after December 22, 1989, by or on behalf of the Grantee, to any person for influencing or

attempting to influence an officer or employee of an agency, a Member of Congress, an officer or

employee of Congress, or an employee of a Member of Congress, in connection with the awarding,

renewal, amending or modifying of any Federal contract, grant, or cooperative agreement. If any

non-Federal funds are used for lobbying activities as described above, the Grantee shall submit

Attachment G, Standard Form-LLL, "Disclosure of Lobbying Activities" and shall file

quarterly updates of any material changes. The Grantee shall require the language of this

certification to be included in all subcontracts, and all subcontractors shall certify and disclose

accordingly.  [40 CFR 34]

B. In accordance with Section 216.347, Florida Statutes, the Grantee is hereby prohibited from using

funds provided by this Agreement for the purpose of lobbying the Legislature, the judicial branch

or a state agency.

C. Pursuant to the Lobbying Disclosure Act of 1995, any organization described in Section 501(c)4 of

the Internal Revenue Code of 1986 shall not be eligible for subgrants under this Agreement, unless

such organization warrants that it does not, and will not, engage in lobbying activities prohibited

by the Act as a special condition of the subgrant.  This restriction does not apply to loans made

pursuant to approved revolving loan programs or to contracts awarded using proper procurement

procedures.

D. The Grantee’s Chief Executive Officer shall certify that no funds provided under this Agreement

have been used to engage in the lobbying of the Federal Government or in litigation against the

United States unless authorized under existing law.  The Grantee shall submit Attachment H,

“Lobbying and Litigation Certificate” to the Department within ninety (90) days following the

completion of the Agreement period.

http://www.fsaa.state.fl.us/
http://www.fsaa.state.fl.us/
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15. The Grantee shall comply with all applicable federal, state and local rules and regulations in performing

under this Agreement.  The Grantee acknowledges that this requirement includes, but is not limited to,

compliance with all applicable federal, state and local health and safety rules and regulations.  The Grantee

further agrees to include this provision in all subcontracts issued as a result of this Agreement.

16. Any notices between the parties shall be considered delivered when posted by Certified Mail, return receipt

requested, or overnight courier service, or delivered in person to the Grant Managers at the addresses

below.

17. The Department’s Grant Managers (which may also be referred to as the Department’s Project Managers)

for this Agreement are identified below.

Connie Becker 

Florida Department of Environmental Protection 

Division of Water Restoration Assistance 

3900 Commonwealth Boulevard, MS# 3570 

Tallahassee, Florida 32399-3000 

Telephone No.: (850) 245-2945

E-mail Address: Connie.L.Becker@dep.state.fl.us

18. The Grantee’s Grant Manager (which may also be referred to as the Grantee’s Project Manager) for this

Agreement is identified below.

James Kinzler 

City of Clermont 

685 W. Montrose Street 

Clermont, Florida 34711 

Telephone No.: 352-241-7356

E-mail Address: JKinzler@clermontfl.org 

19. To the extent required by law, the Grantee will be self-insured against, or will secure and maintain during

the life of this Agreement, Workers' Compensation Insurance for all of its employees connected with the

work of this project and, in case any work is subcontracted, the Grantee shall require the subcontractor

similarly to provide Workers' Compensation Insurance for all of its employees unless such employees are

covered by the protection afforded by the Grantee.  Such self-insurance program or insurance coverage

shall comply fully with the Florida Workers' Compensation law.  In case any class of employees engaged in

hazardous work under this Agreement is not protected under Workers' Compensation statutes, the Grantee

shall provide, and cause each subcontractor to provide, adequate insurance satisfactory to the Department,

for the protection of his employees not otherwise protected.

20. A. The Grantee shall secure and maintain Commercial General Liability insurance including bodily 

injury and property damage.  The minimum limits of liability shall be $100,000 each occurrence 

and $300,000 aggregate.  This insurance will provide coverage for all claims that may arise from 

the services and/or operations completed under this Agreement, whether such services and/or 

operations are by the Grantee or anyone directly or indirectly employed by him.  Such insurance 

shall include the State of Florida as an Additional Insured for the entire length of the Agreement.   

B. The Grantee shall secure and maintain Commercial Automobile Liability insurance for all claims

which may arise from the services and/or operations under this Agreement, whether such services

and/or operations are by the Grantee or by anyone directly, or indirectly employed by him.  The

minimum limits of liability shall be as follows:

mailto:craig.tucker@dep.state.fl.us
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$300,000 Automobile Liability Combined Single Limit for Company Owned Vehicles, if 

applicable 

$300,000 Hired and Non-owned Liability Coverage 

C. All insurance policies shall be with insurers licensed or eligible to do business in the State of

Florida.  The Grantee's current certificate of insurance shall contain a provision that the insurance

will not be canceled for any reason except after thirty (30) days written notice (with the exception

of non-payment of premium which requires a 10 day notice) to the Department's Procurement

Administrator.

21. The Grantee covenants that it presently has no interest and shall not acquire any interest which would

conflict in any manner or degree with the performance of services required.

22. Reimbursement for equipment purchases costing $1,000 or more is not authorized under the terms and

conditions of this Project Agreement.

23. The Department may at any time, by written order designated to be a change order, make any change in the

Grant Manager information or task timelines within the current authorized Agreement period.  All change

orders are subject to the mutual agreement of both parties as evidenced in writing.  Any change, which

causes an increase or decrease in the Grantee’s cost or time, shall require formal amendment to this

Agreement.

24. The Hotel and Motel Fire Safety Act of 1990 (Public Law 101-391) establishes a number of fire safety

standards which must be met for hotels and motels.  The Grantee acknowledges that Federal funds may not

be used to sponsor a conference, meeting, or training seminar held in a hotel or motel which does not meet

the requirements of the Hotel and Motel Fire Safety Act of 1990.

25. If the Grantee’s project involves environmentally-related measurements or data generation, including the

development of models that may be used in regulatory decisions, the Grantee shall develop and implement

quality assurance practices consisting of policies, procedures, specifications, standards, and documentation

sufficient to produce data of quality adequate to meet project objectives and to minimize loss of data due to

out-of-control conditions or malfunctions.  All sampling and analyses performed under this Agreement must

conform with the requirements set forth in Chapter 62-160, Florida Administrative Code, and the Quality

Assurance Requirements for Department Agreements, attached hereto and made part hereof as Attachment

I, Quality Assurance Requirements.

26. A. No person, on the grounds of race, creed, color, national origin, age, sex, or disability, shall be 

excluded from participation in; be denied the proceeds or benefits of; or be otherwise subjected to 

discrimination in performance of this Agreement. 

B. An entity or affiliate who has been placed on the discriminatory vendor list may not submit a bid

on a contract to provide goods or services to a public entity, may not submit a bid on a contract

with a public entity for the construction or repair of a public building or public work, may not

submit bids on leases of real property to a public entity, may not award or perform work as a

contractor, supplier, subcontractor, or consultant under contract with any public entity, and may

not transact business with any public entity.  The Florida Department of Management Services is

responsible for maintaining the discriminatory vendor list and posts the list on its website.

Questions regarding the discriminatory vendor list may be directed to the Florida Department of

Management Services, Office of Supplier Diversity at (850) 487-0915.

27. In accordance with Executive Order 12549, Debarment and Suspension (2 CFR 180 and 1532), the

Grantee agrees and certifies that neither it, nor its principals, is presently debarred, suspended, proposed for

debarment, declared ineligible, or voluntarily excluded from participation in this transaction by any Federal

department or agency; and, that the Grantee shall not knowingly enter into any lower tier contract, or other
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covered transaction, with a person who is similarly debarred or suspended from participating in this covered 

transaction, unless authorized in writing by EPA to the Department.  The Grantee shall include the language 

of this section in all subcontracts or lower tier agreements executed to support the Grantee’s work under this 

Agreement. 

28. The Environmental Protection Agency and Department reserve a royalty-free, nonexclusive, and

irrevocable license to reproduce, publish or otherwise use, and to authorize others to use, for government

purposes:

A. The copyright in any work developed under a grant, subgrant, or contract under a grant or

subgrant.

B. Any rights of copyright to which a grantee, subgrantee or a contractor purchases ownership with

grant support.

29. The Grantee agrees to comply with, and include as appropriate in contracts and subgrants, the provisions

contained in Attachment J, Contract Provisions, attached hereto and made a part hereof.  In addition, the

Grantee acknowledges that the applicable regulations listed in Attachment K, Regulations, attached hereto

and made a part hereof, shall apply to this Agreement.

30. Land acquisition is not authorized under the terms of this Agreement.

31. As applicable, Department personnel shall be given access to and may observe and inspect work being

performed under this Agreement, including by any of the following methods:

A. Grantee shall provide access to any location or facility on which Grantee is performing work, or

storing or staging equipment, materials or documents;

B. Grantee shall permit inspection of any facility, equipment, practices, or operations required in

performance of any work pursuant to this Agreement; and

C. Grantee shall allow and facilitate sampling and monitoring of any substances, soils, materials or

parameters at any location reasonable or necessary to assure compliance with any work or legal

requirements pursuant to this Agreement.

32. 

A. Grantee shall comply with Florida Public Records law under Chapter 119, F.S.  Records made or

received in conjunction with this Agreement are public records under Florida law, as defined in

Section 119.011(12), F.S. Grantee shall keep and maintain public records required by the

Department to perform the services under this Agreement.

B. This Agreement may be unilaterally canceled by the Department for refusal by the Grantee to

either provide to the Department upon request, or to allow inspection and copying of all public

records made or received by the Grantee in conjunction with this Agreement and subject to

disclosure under Chapter 119, F.S., and Section 24(a), Article I, Florida Constitution.

C. If Grantee meets the definition of “Contractor” found in Section 119.0701(1)(a), F.S.; [i.e., an

individual, partnership, corporation, or business entity that enters into a contract for services with a

public agency and is acting on behalf of the public agency], then the following requirements apply:

i. Pursuant to Section 119.0701, F.S., a request to inspect or copy public records relating to

this Agreement for services must be made directly to the Department. If the Department

does not possess the requested records, the Department shall immediately notify the

Grantee of the request, and the Grantee must provide the records to the Department or
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allow the records to be inspected or copied within a reasonable time. If Grantee fails to 

provide the public records to the Department within a reasonable time, the Grantee may 

be subject to penalties under s. 119.10, F.S. 

ii. Upon request from the Department’s custodian of public records, Grantee shall provide

the Department with a copy of the requested records or allow the records to be inspected

or copied within a reasonable time at a cost that does not exceed the cost provided in

Chapter 119, Florida Statutes, or as otherwise provided by law.

iii. Grantee shall identify and ensure that all public records that are exempt or confidential

and exempt from public records disclosure requirements are not disclosed except as

authorized by law for the duration of the Agreement term and following completion of the

Agreement if the Grantee does not transfer the records to the Department.

iv. Upon completion of the Agreement, Grantee shall transfer, at no cost to Department, all

public records in possession of Grantee or keep and maintain public records required by

the Department to perform the services under this Agreement.  If the Grantee transfers all

public records to the Department upon completion of the Agreement, the Grantee shall

destroy any duplicate public records that are exempt or confidential and exempt from

public disclosure requirements. If the Grantee keeps and maintains public records upon

completion of the Agreement, the Grantee shall meet all applicable requirements for

retaining public records. All records that are stored electronically must be provided to

Department, upon request from the Department’s custodian of public records, in a format

that is accessible by and compatible with the information technology systems of

Department.

D. IF THE GRANTEE HAS QUESTIONS REGARDING THE

APPLICATION OF CHAPTER 119, FLORIDA STATUTES, TO

THE GRANTEE’S DUTY TO PROVIDE PUBLIC RECORDS

RELATING TO THIS AGREEMENT, CONTACT THE

DEPARTMENT’S CUSTODIAN OF PUBLIC RECORDS by

telephone at (850) 245-2118, by email at ombudsman@dep.state.fl.us, or at

the mailing address below:

Department of Environmental Protection 

ATTN: Office of Ombudsman and Public Services 

Public Records Request 

3900 Commonwealth Blvd, Mail Slot 49  

Tallahassee, FL 32399 

33. Grantee certifies that it and any of its affiliates are not scrutinized companies as identified in Section

287.135, F.S. In addition, Grantee agrees to observe the requirements of Section 287.135, F.S., for

applicable sub-agreements entered into for the performance of work under this Agreement.  Pursuant to

Section 287.135, F.S., the Department may immediately terminate this Agreement for cause if the Grantee,

its affiliates, or its subcontractors are found to have submitted a false certification; or if the Grantee, its

affiliates, or its subcontractors are placed on any applicable scrutinized companies list or engaged in

prohibited contracting activity during the term of the Agreement.  As provided in Subsection 287.135(8),

F.S., if federal law ceases to authorize these contracting prohibitions then they shall become inoperative.

mailto:ombudsman@dep.state.fl.us
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34. This Agreement, and any Amendments or Change Orders thereto, may be executed in two or more

counterparts, each of which together shall be deemed an original, but all of which together shall constitute

one and the same instrument.  In the event that any signature is delivered by facsimile transmission or by e-

mail delivery of a ".pdf" format data file, such signature shall create a valid and binding obligation of the

party executing (or on whose behalf such signature is executed) with the same force and effect as if such

facsimile or ".pdf" signature page were an original thereof.

35. This Agreement has been delivered in the State of Florida and shall be construed in accordance with the

laws of Florida.  Wherever possible, each provision of this Agreement shall be interpreted in such manner

as to be effective and valid under applicable law, but if any provision of this Agreement shall be prohibited

or invalid under applicable law, such provision shall be ineffective to the extent of such prohibition or

invalidity, without invalidating the remainder of such provision or the remaining provisions of this

Agreement.  Any action hereon or in connection herewith shall be brought in Leon County, Florida.

36. This Agreement represents the entire agreement of the parties.  Any alterations, variations, changes,

modifications or waivers of provisions of this Agreement shall only be valid when they have been reduced

to writing, duly signed by each of the parties hereto, and attached to the original of this Agreement, unless

otherwise provided herein.

THIS PAGE INTENTIONALLY LEFT BLANK
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IN WITNESS WHEREOF, the parties have caused this Agreement to be duly executed, the day and year 

last written below. 

CITY OF CLERMONT STATE OF FLORIDA DEPARTMENT OF 

ENVIRONMENTAL PROTECTION 

By:_______________________________ By:____________________________________ 

Title:* Secretary or designee 

Date:______________________________ Date:___________________________________ 

Connie Becker, DEP Grant Manager 

_______________________________________ 

DEP Reviewer 

FEID No.:  59-6000290 

*For Agreements with governmental boards/commissions:  If someone other than the Chairman signs this

Agreement, a resolution, statement or other document authorizing that person to sign the Agreement on behalf of the

governmental board/commission must accompany the Agreement.

List of attachments/exhibits included as part of this Agreement: 

Specify Letter/ 

Type Number Description (include number of pages) 

Attachment   A Grant Work Plan (6 Pages) 

Attachment   B Payment Request Summary Form and Instructions (3 Pages) 

Attachment   C MBE/WBE Procurement Reporting Form and Instructions (7 Pages) 

Attachment   D Contract Payment Requirements (1 Page) 

Attachment   E Progress Report Form (1 Page) 

Attachment   F Special Audit Requirements (5 Pages) 

Attachment   G   Disclosure of Lobbying Activities (2 Pages) 

Attachment   H Lobbying and Litigation Certificate (1 Page) 

Attachment  I Quality Assurance Requirements (5 Pages) 

Attachment  J   Contract Provisions (4 Pages)  

Attachment   K Regulations (1 Page) 
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    ATTACHMENT A 

GRANT WORK PLAN 

PROJECT TITLE:  Clermont West Lake Wetlands 

PROJECT LOCATION:    The Project will be located in the Downtown Redevelopment Area, which is 

located within the City of Clermont in Lake County, Florida.  Project coordinates are latitude: 28.55695 

and longitude: -81.77217. 

PROJECT BACKGROUND:    In May 2015, the City of Clermont (Grantee) completed a comprehensive 

Stormwater Master Plan (SWMP) in order to identify and prioritize opportunities to improve water resource 

management within the City and promote positive environmental and economic benefits for the local area. 

Drainage improvements in the Downtown Redevelopment Area were identified as one of the top priorities 

in the City.   

PROJECT DESCRIPTION:  The Grantee will install eight Low Impact Development (LID) bio-retention 

swales for the existing streets that flow into the larger West Lake Wetlands project area. The swales will 

run through downtown from West Avenue to 7th Street along Osceola Street. A public educational 

component providing interactive environmental education for the areas will be included as part of this 

project.  Signage will be installed along the swales and within the wetlands park that educates the public 

about water quality and stormwater Best Management Practices. 

TASKS and DELIVERABLES: 

Task 1:  Construction 

Task Description:  The Grantee will construct approximately 8 Low Impact Development (LID) bio-

retention swales for the existing streets that flow into the larger West Lake Wetlands project area, running 

through downtown from West Avenue to 7th Street along Osceola Street.  These 8 bioretention swales will 

be developed over an acre of land within downtown Clermont.  The grant and matching funds will be used 

for the following elements in accordance with the final design(s) and required permits which will be 

submitted to the Department’s Grant Manager upon request: 

 Construction of 8 biorentention swales

 Construction of stormwater planters

 Installation of native plantings

Deliverable 1a:  Construction completed to date as described in this task, as evidenced by these interim 

deliverables:  1) signed acceptance of the completed work by the Grantee, 2) Contractor’s Application and 

Certification for Payment, 3) Dated color photographs of on-going work representing time period covered 

in payment request.  These interim deliverables must be submitted 14 days prior to each payment request 

and may be submitted no more frequently than quarterly. 
 Performance Standard:  The Department’s Grant Manager will review each submitted interim 

deliverable to verify that it meets the specifications in the Grant Work Plan and this task description and 

that work is being performed in accordance with the Grantee’s construction contract documents and 

specifications. Upon review and written acceptance of each quarterly interim deliverables submittal by the 

Department’s Grant Manager, the Grantee may proceed with payment request submittal for costs associated 

with that quarterly submittal period under this task. 
Contractor’s Application and Certification for Payment should include the following supporting 

documentation:   
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1. An itemized summary of the materials, labor, and/or services utilized during the period for

which payment is being requested.

2. The summary should identify the nature of the work performed; the amount expended for

such work; the name of the person/entity providing the service or performing the work;

proof of payment of the invoices; and evidence of all work conducted for which a request

for payment is being made.

3. Evidence may include references to any drafts or partially-complete designs, surveys,

environmental documents and/or permit applications, drawings, and specifications (which

must be made available upon request); and documentation demonstrating partial

completion of construction activities.

Deliverable 1b:    Construction of 8 Low Impact Development (LID) bio-retention swales for the existing 

streets that flow into the larger West Lake Wetlands project area, constructed as described in this task, as 

evidenced by these final deliverables:  1) Dated color photographs of the construction site(s) prior to, during, 

and immediately following completion of the construction task; 2) written verification that the grantee has 

received record drawings and any required final inspection report(s) for the project; 3) signed acceptance 

of the completed work by the Grantee; and 4) signed statement from a Florida Licensed Professional 

Engineer indicating construction has been completed in accordance with the design.  

Performance Standard:  The Department’s Grant Manager will review the final deliverables to verify that 

they meet the specifications in the Grant Work Plan and this task description and that work is being 

performed in accordance with the Grantee’s construction contract documents and specifications. Upon 

review and written approval by the Department’s Grant Manager of all final deliverables under this task, 

the Grantee may proceed with payment request submittal. 

Payment Request Schedule:  Grantee may submit a payment request for cost reimbursement no more 

frequently than once per quarter.  The outlined Interim Deliverable(s) and/or Final Deliverable(s) must have 

been submitted and accepted in writing by the Department’s Grant Manager prior to payment request 

submittal. 

Task 2:  Quality Assurance Project Plan 

Task Description:  The Grantee will prepare, submit, and receive approval on a Quality Assurance Project 

Plan (QAPP) prior to commencement of any monitoring associated with the project. The QAPP must 

specify the sampling procedures, locations, instruments, and parameters to be sampled.  The Grantee will 

use the format provided by the Department’s Grant Manager, if applicable.  

Deliverable 2a:  Draft QAPP submitted electronically in Word format to the Department’s Grant Manager. 

Upon request, the Grantee will provide a paper copy of the Draft QAPP to the Department’s Grant Manager. 

Performance Standard:  The Department’s Grant Manager will review the draft QAPP for compliance 

with this Agreement and the quality assurance requirements, to ensure sufficient monitoring is planned to 

measure project effectiveness, and provide comments to the Grantee as needed, prior to Final QAPP 

submittal.  

Deliverable 2b Final Department-approved QAPP submitted electronically in Word format to the 

Department’s Grant Manager.  Upon request, the Grantee will provide a paper copy of the Final QAPP to 

the Department’s Grant Manager. 

Performance Standard:  The Department’s Grant manager will review the Final QAPP to ensure that draft 

comments have been incorporated and the Final QAPP is in compliance with this Agreement and the quality 

assurance requirements. Upon review and written approval by the Department’s Grant Manager of the Final 

QAPP, the Grantee may proceed with payment request submittal and match documentation. 
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Task 3:  Monitoring  

Task Description: The Grantee will conduct monitoring in accordance with the Department-approved 

QAPP for this project (see Task 2).   

Deliverables:  Summary of completed monitoring activities (dates completed, sampling conducted and any 

not conducted and why, monitoring results along with interpretation of those results (as expected or not as 

expected) submitted electronically, along with the final laboratory report and sampling logs (must also have 

field and weather data) to the Department’s Grant Manager.  Upon request, the Grantee will provide a paper 

copy or copies to the Department’s Grant Manager.  These deliverables must be submitted 14 prior to each 

payment request and may be submitted no more frequently than quarterly.   

Performance Standard:  The Department’s Grant Manager will review the monitoring results for 

completion and compliance with QAPP requirements.  Upon review and written acceptance by the 

Department’s Grant Manager of all deliverables under this task, the Grantee may proceed with payment 

request submittal.  

Additional Financial Consequence:  Costs for any monitoring that is not completed as outlined in the 

Department-approved QAPP may be discounted if included in the payment request. 

Payment Request Schedule:  Grantee may submit a payment request for cost reimbursement upon 

completion of the task and Department approval of all associated task deliverables. 

Task 4:  Public Education 

Task Description:  The Grantee will provide public education information about the project and its 

environmental benefits in the following formats:  1) Development and installation of approximately 6 signs 

providing information on the project and its benefits to the environment. The signs will be located along 

the trails and sitting areas within the park with good visibility to the public; and 2) development and release 

of at least two press releases providing information on the project construction schedule and the benefits it 

is providing.  

Deliverable 4a:  1) Copy of draft sign(s) text and graphics submitted to the Department’s Grant Manager 

for review and approval prior to final printing and installation; and 2) Draft materials for two press releases 

submitted to the Department’s Grant Manager for review and approval prior to distribution.  Deliverables 

should be submitted as electronic copies unless otherwise requested by the Department’s Grant Manager. 

Performance Standard:  The Department’s Grant Manager must approve draft materials prior to public 

distribution. The Department’s Grant Manager will review the draft deliverables and provide comments to 

the Grantee as needed.  

Deliverable 4b:  1) Dated photograph(s) of installed signs as approved.  5) Copies of press releases and 

release dates.  Deliverables should be submitted as electronic copies unless otherwise requested by the 

Department’s Grant Manager. 

Performance Standard:  The Department’s Grant manager will review the final deliverables to ensure the 

draft comments have been taken into consideration. Upon review and written acceptance by the 

Department’s Grant Manager of all deliverables under this task, the Grantee may proceed with payment 

request submittal and match documentation. 

Payment Request Schedule:  Grantee may submit a payment request for cost reimbursement upon 

completion of the task and Department approval of all associated task deliverables. 

Task 5:  Final Report 

Task Description:  The Grantee will prepare a Final Report summarizing the results of the project, 

including all tasks in the Grant Work Plan. The Final Report must include at a minimum:   
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 Project location and background, project description and timeline, grant award amount and

anticipated benefits.

 Financial summary of actual costs versus the budget, along with any changes required to the budget.

Include any match provided, along with other related project work performed outside of this

Agreement to identify the overall project cost.

 Discussion of project schedule versus actual completion, including changes required to the

schedule, unexpected site conditions and adjustments, significant unexpected delays and

corrections, and/or other significant deviations from the original project plan.

 Summary of activities completed as well as those not completed and why, as well as a brief

summary of any additional phases yet to be completed.

 Photo documentation of work performed (before, during and after), appropriate figures (site

location, site plan[s]. etc.), appropriate tables summarizing data/information relevant to Grant Work

Plan tasks, and appropriate attachments relevant to the project.

 Discussion of whether the anticipated benefits have been/will be realized (e.g., why a BMP did or

did not exceed the expected removal efficiency)

 Summary of monitoring activities completed and any not completed and why, monitoring results,

and an interpretation of data based on planned versus realized results.

Deliverable 5a:   An electronic copy of the draft Final Report in Word format submitted to the Department’s 

Grant Manager for review prior to submission of the Final Report. Upon request, the Grantee will provide 

a paper copy of the draft Final Report. 

Performance Standard:  The Department’s Grant Manager will review the submitted draft Final Report 

to verify that it meets the specifications in the Grant Work Plan and this task description, and provide any 

comments to the Grantee for incorporation into the Final Report. 

Deliverable 5b:  An electronic copy of the Final Report, with all suggested changes incorporated, in Word 

or PDF format submitted to the Department’s Grant Manager for review and approval. Upon request, the 

Grantee will provide a paper copy of the Final Report.  

Performance Standard:  The Department’s Grant manager will review the Final Report to ensure that 

draft comments have been taken into consideration and the Final Report is in compliance with this 

Agreement.  

Payment Request Schedule:  Grantee may submit a payment request for cost reimbursement upon 

completion of the task and Department approval of all associated task deliverables.  

PROJECT TIMELINE AND BUDGET DETAIL TABLES: 

PROJECT TIMELINE:  The tasks must be completed by the end of each task timeline and all deliverables 

must be received by the designated due date.  For the 319(h) grant funded and required match funded tasks, 

if there are any conflicts between the completion dates in the task timeline below and the 319 grant end 

date, 09/30/2019, then the grant end date is controlling.  

Task/ 

Deliverable 

No. 

Task or Deliverable Title Task Start Date 
Task End 

Date 

Deliverable 

Due Date/ 

Frequency 

1 Construction Execution 06/15/2018 

1a Interim Deliverables 
Quarterly 

1b Final Deliverables 06/15/2018 
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2 QAPP Execution 08/15/2017 

2a Draft QAPP 06/15/2017 

2b Final QAPP 08/15/2017 

3 Monitoring 
Upon approval of 

QAPP 
12/15/2018 12/15/2018 

4 Public Education Execution 06/15/2018 

4a Draft Public Education 12/15/2017 

4b Final Public Education 06/15/2018 

5 Final Report Execution 3/31/2019 

5a Draft final report 01/31/2019 

5b Final Report 03/31/2019 

BUDGET DETAIL BY TASK: 

Task 

No. 
Category 

319 Grant 

Funding 

Match 

Funding 

1 
Contractual $386,374 $500,000 

Total for Task $386,374 $500,000 

2A 
Contractual $0 $0 

Total for Task $N/A $0 

2B 
Contractual $0 $0 

Total for Task $0 $0 

3 
Contractual $18,314 $0 

Total for Task $18,314 $0 

4A 
Contractual $0 $3,628 

Total for Task $0 $3,628 

4B 
Contractual $7,372 $0 

Total for Task $7,372 $0 

5A 
Contractual $0 $0 

Total for Task $0 $0 

5B 
Contractual $0 $0 

Total for Task $0 $0 

Total: $412,060 $503,628 
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Total Project Cost: $915,688 

Percentage Match: 45% 55% 

BUDGET SUMMARY for CONTRACT: 

Category Totals 
319 Grant 

Funding 

Match 

Funding 

Contractual $412,060 $503,628 

Total: $412,060 $503,628 

Total Project Cost: $915,688 

Percentage Match: 45% 55% 



Performance Period (Start date - End date ):  ________________________________________________

Task/Deliverable 
Number(s):

Task Budget 
Amount:

Grantee Contact:  
(Name & Phone)

 $ -    $ -    $ -    $             -   

 $ -    $ -    $ -    $             -   

 $ -    $ -    $ -    $             -   

 $ -    $ -    $ -    $             -   

 $ -    $ -    $ -    $             -   

 $ -    $ -    $ -    $ -   

 $ -    $ -    $ -    $             -   

 $ -    $ -    $ -    $             -   

 $ -    $ -    $ -    $             -   

 $  $  $  $ 

 $  $  $  $ 

 $  $  $  $ 

 $  $  $  $ 

GRANTEE CERTIFICATION

Complete Grantee’s Certification of Payment Request on Page 2 to certify that the amount being requested for 
reimbursement above was for items that were charged to and utilized only for the above cited grant activities.  

 Travel 

 Rental/Lease of Equipment 

 TOTAL BUDGET 
(ALL TASKS) 

 Less Total Cumulative Payment 
Requests of: 

 TOTAL REMAINING
(ALL TASKS) 

CATEGORY OF EXPENDITURE
(As authorized)

 Contractual (Subcontractors) 

 Equipment (Direct Purchases) 

 Miscellaneous/Other Expenses 

 Land Acquisition 

 TOTAL AMOUNT 

 Salaries/Wages 

 Fringe Benefits 

-$  

ATTACHMENT B

PAYMENT REQUEST SUMMARY FORM

Deliverables completed to support payment request (attach additional pages as needed ):

Grantee:
(Name & Mailing 
Address)

Payment Request No. _________________   DEP Agreement No. _______________  Date  _____________________

 Indirect Cost 

GRANT EXPENDITURES SUMMARY SECTION

AMOUNT OF THIS 
REQUEST 

TOTAL 
CUMULATIVE 

PAYMENT 
REQUESTS

MATCHING 
FUNDS FOR THIS 

REQUEST

TOTAL 
CUMULATIVE 

MATCHING 
FUNDS
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              (Print name of Grantee’s Grant Manager designated in the Agreement)

DEP Agreement No. ______________________  and Payment Request No. _________________________ that:

 The disbursement amount requested is for allowable costs for the project described in Attachment A of the Agreement.

Check all that apply:

 All permits and approvals required for the construction, which is underway, have been obtained.

 Construction up to the point of this disbursement is in compliance with the construction plans and permits.

Professional Service Provider (Name / License No.) Period of Service (mm/dd/yy – mm/dd/yy)

Grantee's Grant Manager’s Signature Grantee's Fiscal Agent Signature

Print Name Print Name

Telephone Number Telephone Number

I,  ___________________________________________________________________, on behalf of

 The Grantee’s Grant Manager relied on certifications from the following professionals that provided services for this project during
the time period covered by this Certification of Payment Request, and such certifications are included:

Grantee’s Certification of Payment Request

 All costs included in the amount requested have been satisfactorily purchased, performed, received, and applied toward completing
the project; such costs are documented by invoices or other appropriate documentation as required in the Agreement.

 The Grantee has paid such costs under the terms and provisions of contracts relating directly to the project; and the Grantee is not in
default of any terms or provisions of the contracts.

_____________________________________________________________________, do hereby certify for

(Print name of Grantee)
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INSTRUCTIONS FOR COMPLETING
PAYMENT REQUEST SUMMARY FORM

PAYMENT REQUEST NO.:  This is the number of your payment request, not the quarter number.
DEP AGREEMENT NO.:   This is the number on your grant agreement.
DATE:  This is the date that you are submitting the payment request.
PERFORMANCE PERIOD: This is the beginning and ending date of the performance period for the Task/Deliverable that the 
request is for (this must be within the timeline shown for the Task/Deliverable in the Agreement).

TASK/DELIVERABLE NO.: Identify the number of the Task/Deliverable that you are requesting payment for and/or claiming 
match for (must agree with the current Grant Work Plan). Note: If payment request includes more than one Task/Deliverable, 
additional pages should identify each Task/Deliverable Number, its corresponding budget amount, and the amount requested.

TASK BUDGET AMOUNT: List the Task budget amount as identified in the Grant Work Plan for the corresponding 
Task/Delverable. Note: If payment request includes more than one Task/Deliverable, additional pages should identify each 
Task/Deliverable Number, its corresponding budget amount, and the amount requested.
GRANTEE:  Enter the name of the Grantee’s agency and the address to which you want the state warrant sent.
GRANTEE CONTACT: List the name and telephone number for the Grantee's grant manager or other point of contact regarding 
the payment request submittal. 

GRANT EXPENDITURES SUMMARY SECTION:

“AMOUNT OF THIS REQUEST” COLUMN: Enter by authorized category of expenditure the amount for which you are 
requesting reimbursement for this task. This must agree with the currently approved budget in the current Grant Work Plan of your 
grant Agreement. Do not claim expenses in a budget category that does not have an approved budget. Do not claim items that are 
not specifically identified in the current Grant Work Plan. Enter the column total on the “TOTAL AMOUNT ” line. Enter the 
amount of all Tasks on the “TOTAL BUDGET (ALL TASKS) ” line. Enter the total cumulative amount of this request and all 
previous payments on the “LESS TOTAL CUMULATIVE PAYMENT REQUESTS OF ” line. Deduct the “LESS TOTAL 
CUMULATIVE PAYMENT REQUESTS OF ” from the “TOTAL BUDGET (ALL TASKS) ” for the amount to enter on the “TOTAL 
REMAINING (ALL TASKS) ” line.

“TOTAL CUMULATIVE PAYMENT REQUESTS” COLUMN: Enter the cumulative amounts that have been requested to 
date for reimbursement by budget category. The final request should show the total of all requests; first through the final request 
(this amount cannot exceed the approved budget amount for that budget category for the Task(s) you are reporting on). Enter the 
column total on the “TOTAL PAYMENT REQUEST ” line.  Do not enter anything in the shaded areas.

“MATCHING FUNDS” COLUMN: Enter the amount to be claimed as match for the performance period for the Task(s) you are 
reporting on. This needs to be shown under specific budget categories according to the currently approved Grant Work Plan. Enter 
the total on the “TOTAL AMOUNT ” line for this column. Enter the match budget amount on the “TOTAL BUDGET (ALL 
TASKS) ” line for this column. Enter the total cumulative amount of this and any previous match claimed on the “LESS TOTAL 
CUMULATIVE PAYMENTS OF ” line for this column. Deduct the “LESS TOTAL CUMULATIVE PAYMENTS OF ” from the 
“TOTAL  BUDGET (ALL TASKS) ” for the amount to enter on the “TOTAL REMAINING (ALL TASKS) ” line.

“TOTAL CUMULATIVE MATCHING FUNDS” COLUMN: Enter the cumulative amounts you have claimed to date for 
match by budget category. Put the total of all on the line titled “TOTAL PAYMENT REQUEST .” The final request should show 
the total of all claims, first claim through the final claim, etc.  Do not enter anything in the shaded areas.

GRANTEE’S CERTIFICATION: Check all boxes that apply. Identify any licensed professional service providers that certified 
work or services completed during the period included in the request for payment. Must be signed by both the Grantee’s Grant 
Manager as identified in the grant agreement and the Grantee’s Fiscal Agent.

Documentation for match claims must meet the same requirements as those expenditures for reimbursement.
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Contract #:
Grantee:
Payment Request #:

Complete the table below. Use the drop down lists to add categories. Enter one Task number per row and one Category per column.
Select only the categories that are in the contract task budget.
Also complete the Contractual Detail  spreadsheet if the contractual category is funded in the Agreement/Task.
Also, complete the Equip‐Supplies‐Expense  spreadsheet if the contractual category is funded in the Agreement/Task.
Also complete the Salary/Fringe Detail  spreadsheet if the salary and fringe categories are funded in the Agreement/Task.
*Include the match amount if match is required in the Agreement and is included in the invoice.
Formulas are included in some of the spreadsheet cells, denoted with "$    ‐ " .

Task/ 
Deliverable 

#

Performance Period -  Date 
Range

Click here for 
drop down list

Click here for drop 
down list

Click here for 
drop down list

Click here for 
drop down list

Click here for drop 
down list

Click here for drop 
down list

Click here for drop 
down list

Click here for drop 
down list

Click here for drop 
down list Comments

-$             -$  -$  -$  -$  -$  -$  -$  -$  

Total Reimbursement Request: -$             

-$             Total Amount to Credit to Match:

INVOICE SUMMARY INFORMATION 

Provide Amounts to Credit Towards Match by Category*

Select one budget category per column using the drop down lists Select one budget category per column using the drop down lists

Provide Reimbursement Request Amounts by Category
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Complete one table per Task containing Contractual Reimbursement Requests
Add rows as needed for each table. Add tables as needed, if more than two tasks are in the invoice.
Enter the contractual sum for each task into the Invoice Summary spreadsheet.
*Include the match amount if match is required in the Agreement and is included in the invoice

Task/Deliverable #:

Performance Period -  Date Range Sub-contractor 
Name

Subcontractor 
Invoice Number

 Sub-contractor 
Invoice Date Check Number Check Amount  Amount requested 

for reimbursement
Amount to credit 
towards Match* Comments

‐$   ‐$  

Task/Deliverable #:

Performance Period -  Date Range Sub-contractor 
Name

Subcontractor 
Invoice Number

 Sub-contractor 
Invoice Date Check Number Check Amount  Amount requested 

for reimbursement
Amount to credit 
towards Match* Comments

‐$   ‐$  

CONTRACTUAL DETAIL

Contractual Total for Task #___  :

Contractual Total for Task #___  :
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Complete one table for each task containing Equipment and Supply/Expense Reimbursement Requests
Add rows as needed for each table. Add tables as needed, if more than two tasks are in the invoice
Enter the Equiment and Supplies/Expense sums for each task into the Invoice Summary spreadsheet
*Include the match amount if match is required in the Agreement and is included in the invoice

Task/Deliverable #: Supplies/Expense  Equipment  Supplies/Expense Equipment 

Performance Period -  Date Range Vendor Name Invoice/Receipt 
Number

 Invoice/Receipt 
Date Check Number Check Amount Amount requested 

for reimbursement

Amount 
Requested for 
Reimbursement

Amount to credit 
towards Match*

Amount to credit 
towards Match* Comments

‐$   ‐$   ‐$   ‐$  

Task/Deliverable #: Supplies/Expense  Equipment  Supplies/Expense  Equipment 

Performance Period -  Date Range Vendor Name Invoice/Receipt 
Number

 Invoice/Receipt 
Date Check Number Check Amount Amount requested 

for reimbursement

Amount 
Requested for 
Reimbursement

Amount to credit 
towards Match*

Amount to credit 
towards Match* Comments

‐$   ‐$   ‐$   ‐$  

EQUIPMENT AND SUPPLY/EXPENSE DETAIL

Supplies/Expense Totals for Task #____:

Supplies/Expense Totals for Task #____:
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Complete one table for each task containing Salary and Fringe Reimbursement Requests
Add rows as needed for each table. Add tables as needed, if more than two tasks are in the invoice.
Enter the Salary and Fringe sums for each task into the Invoice Summary spreadsheet.
*Include the match amount if match is required in the Agreement and is included in the invoice.

Task/Deliverable #:

Position Title Employee Name
Performance Period ‐ 
Date Range

Hourly 
Wage

Fringe 
Rate (%)

No. Hours 
Worked for 
reimbursement

Salary Amount 
per employee 
for 
reimbursement

Fringe Amount per 
employee for 
reimbursement

No. hours 
worked for 
match

Salary to credit 
towards 
Match*

Fringe to credit 
towards 
Match*

‐$   ‐$   ‐$   ‐$  
‐$   ‐$   ‐$   ‐$  
‐$   ‐$   ‐$   ‐$  
‐$   ‐$   ‐$   ‐$  
‐$   ‐$   ‐$   ‐$  
‐$   ‐$   ‐$   ‐$  
‐$   ‐$   ‐$   ‐$  
‐$   ‐$   ‐$   ‐$  
‐$   ‐$   ‐$   ‐$  
‐$   ‐$   ‐$   ‐$  
‐$   ‐$   ‐$   ‐$  

Task/Deliverable #:

Position Title Employee Name
Performance Period ‐ 
Date Range

Hourly 
Wage

Fringe 
Rate (%)

No. Hours 
Worked for 
reimbursement

Salary Amount 
per employee 
for 
reimbursement

Fringe Amount per 
employee for 
reimbursement

No. hours 
worked for 
match

Salary to credit 
towards 
Match*

Fringe to credit 
towards 
Match*

‐$   ‐$   ‐$   ‐$  
‐$   ‐$   ‐$   ‐$  
‐$   ‐$   ‐$   ‐$  
‐$   ‐$   ‐$   ‐$  
‐$   ‐$   ‐$   ‐$  
‐$   ‐$   ‐$   ‐$  
‐$   ‐$   ‐$   ‐$  
‐$   ‐$   ‐$   ‐$  
‐$   ‐$   ‐$   ‐$  
‐$   ‐$   ‐$   ‐$  
‐$   ‐$   ‐$   ‐$  

SALARY AND FRINGE DETAIL

Salaries/Fringe Totals for Task #____:

Salaries/Fringe Totals for Task #____:
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1

2

3

4

Instructions for E-mailing:

Remit Payment Request by E-mail to the Department's Grant Manager  

Be sure the E-mail payment request includes the following:

Subject:  Project Number_Disbursement  Number:  example – LP14025_Disb_1
Attachments:
1) Attachment B Payment Request Summary
2) Request for Payment Part II Reimbursement Detail
3) Copies of invoices
4) Other supporting documentation, as needed

For questions or concerns regarding these forms or if you would like the payment request forms listed above in 
electronic format please contact the Department's Grant Manager.

The program now accepts reimbursement requests electronically. When scanning please be sure that the minimum scan 
resolution must be 300 DPI (dots per inch).  When reimbursement requests are sent electronically, please do not also 
send a hard copy by postal mail.  

Submittal Instructions

Instructions for Completing Request for Payment - Part II

Include the Grantee Name, Payment Request No., and DEP Agreement Number.  List vendor invoices that are 
associated with the Project by Task/Deliverable.

Local Share or Other Funding or Amount Not Requested:  Portion of invoice paid for by Grantee.

Deliverable Number:  Must identify completed deliverable(s) for each invoice.  If invoice covers multiple 
deliverables, that invoice would be listed multiple times, a line item for each deliverable with any portion not 
applicable to that Task/Deliverable identified under (2).  

Invoice Amount:  Amount of Invoice being submitted for reimbursement.

Requested Amount: Subtract Grantee's Local Share or Other Funding or Amount Not Requested (2) from Invoice 
Amount (1).
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 U.S. ENVIRONMENTAL PROTECTION AGENCY 

MBE/WBE UTILIZATION UNDER FEDERAL GRANTS 

AND COOPERATIVE AGREEMENTS 

FOR COOPERATIVE AGREEMENTS OR OTHER FEDERAL FINANCIAL ASSISTANCE WHERE THE COMBINED TOTAL OF FUNDS BUDGETED FOR PROCURING SUPPLIES, 
EQUIPMENT, CONSTRUCTION OR SERVICES EXCEED $150,000. 

PART 1: PLEASE REVIEW INSTRUCTIONS BEFORE COMPLETING 

1A. FEDERAL FISCAL YEAR (Oct 1- Sep 30) 1B. REPORT TYPE 

        20_____ ☐Annual ☐ Last Report (Project completed)

1C: REVISION OF A PRIOR YEAR REPORT?  ☐ No    ☐ Yes, Year________________ 

IF YES, BRIEFLY DESCRIBE THE REVISIONS YOU ARE MAKING: 

  2A. EPA FINANCIAL ASSISTANCE OFFICE ADDRESS (ATTN: DBE COORDINATOR) 3A. RECIPIENT NAME AND ADDRESS 

2B. EPA DBE COORDINATOR 3B. RECIPIENT REPORTING CONTACT  

  Name: 

  Email: 

  Phone: 

  Fax: 

Name: 

Address: 

Phone: 

Email: 

4A. FINANCIAL ASSISTANCE AGREEMENT ID NUMBER  
(SRF State Recipients, refer to Instructions for Completion of blocks 4A, 5A and 5C) 

  4B.  FEDERAL FINANCIAL ASSISTANCE PROGRAM TITLE OR CFDA NUMBER: 

 5A. TOTAL ASSISTANCE AGREEMENT AMOUNT 
        EPA Share:           $ _____________ 

        Recipient Share: $ _____________ 

☐ N/A (SRF Recipient)

  5B. If NO procurements and NO accomplishments were made this reporting  
  period (by the recipients, sub-recipients, loan recipients, and prime contractors),  

CHECK and SKIP to Block No. 7.   (Procurements are all expenditures through  
contract, order, purchase, lease or barter of supplies, equipment, construction,  
or services needed to complete Federal assistance programs.  Accomplishments, 

in this context, are procurements made with MBEs and/or WBEs.)        ☐ 

5C.      Total Procurements This Reporting Period (Only include amount not reported in any prior reporting period) 

Total Procurement Amount $________________________  

 (Include total dollar values awarded by recipient, sub-recipients and SRF loan recipients, including MBE/WBE expenditures.) 

5D.     Were sub-awards issued under this assistance agreement?   Yes____  No____  

           Were contracts issued under this assistance agreement?       Yes____  No____ 

5E.         MBE/WBE Accomplishments This Reporting Period 

Actual MBE/WBE Procurement Accomplished (Include total dollar values awarded by recipient, sub-recipients, SRF loan recipients and Prime Contractors.) 

Construction     Equipment            Services      Supplies     Total 

$MBE:     ____________    _____________    _____________    _____________      ________________ 

$WBE:    ____________     ______________     ______________    _____________     ________________ 

6. COMMENTS: (If no MBE/WBE procurements, please summarize how certified MBEs/WBEs were notified of the opportunities to compete for the procurement dollars
entered in Block 5C and why certified MBEs /WBEs were not awarded any procurements during this reporting period.)

 7. NAME OF RECIPIENT’S AUTHORIZED REPRESENTATIVE TITLE 

8. SIGNATURE OF RECIPIENT’S AUTHORIZED REPRESENTATIVE DATE 

  OMB CONTROL NO. 2030-0020 

APPROVED:    06/30/2014 

APPROVAL EXPIRES:  06/30/2017 

EPA FORM 5700-52A available electronically at http://www.epa.gov/osbp/pdfs/5700_52a.pdf 

ATTACHMENT C
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1. Procurement Made By 2. Business Enterprise 3. $ Value of 

Procurement

4. Date of
Procurement 

MM/DD/YY 

5. Type of Product or
Service (Enter Code)

6. Name/Address/Phone Number of MBE/WBE
Contractor or Vendor

Recipient Sub-
Recipient 

and/or SRF 
Loan 

Recipient 

Prime Minority Women 

PART II. 

MBE/WBE PROCUREMENTS MADE DURING REPORTING PERIOD 

EPA Financial Assistance Agreement Number: __________________

  OMB CONTROL NO. 2030-0020 

APPROVED:    06/30/2014 

APPROVAL EXPIRES:  06/30/2017 

Type of Product or Service Codes: 

1 = Construction 2 = Supplies 3 = Services 4 = Equipment 
Note:  Recipients are required to submit MBE/WBE reports to EPA beginning with the Federal fiscal year the recipients receive the award, continuing until the project is 
completed. 
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Instructions: 

A. General Instructions:

MBE/WBE utilization is based on 40 CFR Part 33. 
The reporting requirement reflects the class 
deviation issued on November 8, 2013, clarified on 
January 9, 2014 and modified on December 2, 
2014. EPA Form 5700-52A must be completed 
annually by recipients of financial assistance 
agreements where the combined total of funds 
budgeted for procuring supplies, equipment, 
construction or services exceeds $150,000.This 
reporting requirement applies to all new and 
existing awards and voids all previous reporting 
requirements. 

In determining whether the $150,000 threshold 
is exceeded for a particular assistance 
agreement, the analysis must focus on funds 
budgeted for procurement under the supplies, 
equipment, construction, services or “other” 
categories, and include funds budgeted for 
procurement under sub-awards or loans  

Reporting will also be required in cases where the 
details of the budgets of sub-awards/loans are not 
clear at the time of the grant awards and the 
combined total of the procurement and sub-
awards and/or loans exceeds the $150,000 
threshold. 

When reporting is required, all procurement 
actions are reportable, not just the portion which 
exceeds $150,000. 

If at the time of award the budgeted funds exceed 
$150,000 but actual expenditures fall below, a 
report is still required. 

If at the time of award, the combined total of funds 
budgeted for procurements in any category is less 
than or equal to $150,000 and is maintained below 
the threshold, no DBE report is required to be 
submitted. 

Recipients are required to report 30 days after the 
end of each federal year, per the terms and 
conditions of the financial assistance agreement. 

Last reports are due October 30th or 90 days after 
the end of the project period, whichever comes 
first. 

MBE/WBE program requirements, including 
reporting, are material terms and conditions of the 
financial assistance agreement. 

B. Definitions:

Procurement is the acquisition through contract, 
order, purchase, lease or barter of supplies, 
equipment, construction or services needed to 
accomplish Federal assistance programs. 

A contract is a written agreement between an EPA 
recipient and another party (also considered 
“prime contracts”) and any lower tier agreement 
(also considered “subcontracts”) for equipment, 
services, supplies, or construction necessary to 
complete the project.  This definition excludes 
written agreements with another public agency.  
This definition includes personal and professional 
services, agreements with consultants, and 
purchase orders.  

A minority business enterprise (MBE) is a business 
concern that is (1) at least 51 percent owned by 
one or more minority individuals, or, in the case of 
a publicly owned business, at least 51 percent of 
the stock is owned by one or more minority 
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individuals; and (2) whose daily business 
operations are managed and directed by one or 
more of the minority owners.  In order to qualify 
and participate as an MBE prime or subcontractor 
for EPA recipients under EPA’s DBE Program, an 
entity must be properly certified as required by 40 
CFR Part 33, Subpart B. 

U.S. citizenship is required.  Recipients shall 
presume that minority individuals include Black 
Americans, Hispanic Americans, Native Americans, 
Asian Pacific Americans, or other groups whose 
members are found to be disadvantaged by the 
Small Business Act or by the Secretary of 
Commerce under section 5 of Executive order 
11625.  The reporting contact at EPA can provide 
additional information. 

A woman business enterprise (WBE) is a business 
concern that is, (1) at least 51 percent owned by 
one or more women, or, in the case of a publicly 
owned business, at least 51 percent of the stock is 
owned by one or more women and (2) whose daily 
business operations are managed and directed by 
one or more of the women owners. In order to 
qualify and participate as a WBE prime or 
subcontractor for EPA recipients under EPA’s DBE 
Program, an entity must be properly certified as 
required by 40 CFR Part 33, Subpart B. 

Business firms which are 51 percent owned by 
minorities or women, but are in fact not managed 
and operated by minorities or females do not 
qualify for meeting MBE/WBE procurement goals.  
U.S. Citizenship is required. 

Good Faith Efforts 

A recipient is required to make the following good 
faith efforts whenever procuring construction, 
equipment, services, and supplies under an EPA 
financial assistance agreement.  These good faith 

efforts for utilizing MBEs and WBEs must be 
documented.  Such documentation is subject to 
EPA review upon request: 

1. Ensure DBEs are made aware of contracting
opportunities to the fullest extent practicable
through outreach and recruitment activities.
For Indian Tribal, State and Local and
Government recipients, this will include placing
DBEs on solicitation lists and soliciting them
whenever they are potential sources.

2. Make information on forthcoming
opportunities available to DBEs and arrange
time frames for contracts and establish delivery
schedules, where the requirements permit, in a
way that encourages and facilitates
participation by DBEs in the competitive
process. This includes, whenever possible,
posting solicitations for bids or proposals for a
minimum of 30 calendar days before the bid or
proposal closing date.

3. Consider in the contracting process whether
firms competing for large contracts could
subcontract with DBEs. For Indian Tribal, State
and local Government recipients, this will
include dividing total requirements when
economically feasible into smaller tasks or
quantities to permit maximum participation by
DBEs in the competitive process.

4. Encourage contracting with a consortium of
DBEs when a contract is too large for one of
these firms to handle individually.

5. Use the services and assistance of the SBA and
the Minority Business Development Agency of
the Department of Commerce.

6. If the prime contractor awards subcontracts,
require the prime contractor to take the steps
in paragraphs (a) through (e) of this section.
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C. Instructions for Part I:

1A. Specify Federal fiscal year this report covers. 
The Federal fiscal year runs from October 1st 
through September 30th (e.g. November 29, 2014 
falls within Federal fiscal year 2015) 

1B. Specify report type. Check the annual 
reporting box.  Also indicate if the project is 
completed.  

1C. Indicate if this is a revision to a previous year 
and provide a brief description of the revision you 
are making. 

2A-B.  Please refer to your financial assistance 
agreement for the mailing address of the EPA 
financial assistance office for your agreement. 

The “EPA DBE Reporting Contact” is the DBE 
Coordinator for the EPA Region from which your 
financial assistance agreement was originated.  For 
a list of DBE Coordinators please refer to the EPA 
OSBP website at http://epa.gov/osbp/dbe_cord.    

3A-B.  Identify the agency, state authority, 
university or other organization which is the 
recipient of the Federal financial assistance and the 
person to contact concerning this report. 

4A.   Provide the Assistance Agreement number 
assigned by EPA. A separate report must be 
submitted for each Assistance Agreement. 

*For SRF recipients: In box 4a list numbers for ALL
OPEN Assistance Agreements being reported on
this form.

4B.  Refer back to Assistance Agreement 
document for this information. 

5A.  Provide the total amount of the Assistance 
Agreement which includes Federal funds plus 
recipient matching funds and funds from other 
sources. 

*For SRF recipients only: SRF recipients will not
enter an amount in 5a.  SRF recipients should check
the “N/A” box.

5B.  Self-explanatory. 

5C.  Provide the total dollar amount of ALL 
procurements awarded this reporting period by the 
recipient, sub-recipients, and SRF loan recipients, 
including MBE/WBE expenditures, not just the 
portion which exceeds $150,000.  For example:  
Actual dollars for procurement from the procuring 
office; actual contracts let from the contracts 
office; actual goods, services, supplies, etc., from 
other sources including the central purchasing/ 
procurement centers). 

*NOTE: To prevent double counting on line 5C, if
any amount on 5E is for a subcontract and the
prime contract has already been included on Line
5C in a prior reporting period, then report the
amount going to MBE or WBE subcontractor on
line 5E, but exclude the amount from Line 5C.  To
include the amount on 5C again would result in
double counting because the prime contract, which
includes the subcontract, would have already been
reported.

*For SRF recipients only:  In 5c please enter the
total annual procurement amount under all of your
SRF Assistance Agreements. The figure reported in
this section is not directly tied to an individual
Assistance Agreement identification number. (SRF
state recipients report state procurements in this
section)

DEP Agreement No. NF014, Attachment C, Page 5 of 7



5D. State whether or not sub-awards and/or 
subcontracts have been issued under the financial 
assistance agreements by indicating “yes” or “no”. 

5E. Where requested, also provide the total 
dollar amount of all MBE/WBE procurement 
awarded during this reporting period by the 
recipient, sub-recipients, SRF loan recipients, and 
prime contractors in the categories of construction, 
equipment, services and supplies. These amounts 
include Federal funds plus recipient matching funds 
and funds from other sources. 

6. If there were no MBE/WBE accomplishments
this reporting period, please briefly how certified
MBEs/WBEs were notified of the opportunities to
compete for the procurement dollars entered in
Block 5C and why certified MBEs /WBEs were not
awarded any procurements during this reporting
period.

7. Name and title of official administrator or
designated reporting official.

8. Signature, month, day, and year report
submitted.

D. Instructions for Part II:

For each MBE/WBE procurement made under this 
financial assistance agreements during the 
reporting period, provide the following 
information: 

1. Check whether this procurement was made
by the recipient, sub-recipient/SRF loan recipient,
or the prime contractor.

2. Check either the MBE or WBE column.  If a
firm is both an MBE and WBE, the recipient may
choose to count the entire procurement towards
EITHER its MBE or WBE accomplishments.  The
recipient may also divide the total amount of the
procurement (using any ratio it so chooses) and
count those divided amounts toward its MBE and
WBE accomplishments.  If the recipient chooses to
divide the procurement amount and count portions
toward its MBE and WBE accomplishments, please
state the appropriate amounts under the MBE and
WBE columns on the form.  The combined MBE
and WBE amounts for that MBE/WBE contractor
must not exceed the “Value of the Procurement”
reported in column #3

3. Dollar value of procurement.

4. Date of procurement, shown as month, day,
year.  Date of procurement is defined as the date
the contract or procurement was awarded, not the
date the contractor received payment under the
awarded contract or procurement, unless payment
occurred on the date of award.  (Where direct
purchasing is the procurement method, the date
of procurement is the date the purchase was
made)

5. Using codes at the bottom of the form,
identify type of product or service acquired through
this procurement (e.g., enter 1 if construction, 2 if
supplies, etc.).

6. Name, address, and telephone number of
MBE/WBE firm.
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**This data is requested to comply with provisions mandated by: statute or regulations (40 CFR Parts 30, 31, and 
33 and/or 2 CFR Parts 200 and 1500); OMB Circulars; or added by EPA to ensure sound and effective assistance 
management.  Accurate, complete data are required to obtain funding, while no pledge of confidentiality is 
provided. 

The public reporting and recording burden for this collection of information is estimated to average l hour per 
response annually.  Burden means the total time, effort, or financial resources expended by persons to 
generate, maintain, retain, or disclosure or provide information to or for a Federal agency.  This includes the 
time needed to review instructions; develop, acquire, install, and utilize technology and systems for the 
purposes of collecting, validating, and verifying information, processing and maintaining information, and 
disclosing and providing information; adjust the existing ways to comply with any previously applicable 
instructions and requirements; train personnel to be able to respond to a collection of information; search data 
sources; complete and review the collection of information; and transmit or otherwise  disclose the 
information.  An agency may not conduct or sponsor, and a person is not required to respond to, a collection of 
information unless it displays a currently valid OMB control number. 

Send comments on the Agency's need for this information,  the accuracy of the provided burden estimates, and 
any suggested methods for minimizing respondent burden, including through the use of automated collection 
techniques to the Director, OPPE Regulatory Information Division, U.S. Environmental Protection Agency (2136), 
1200 Pennsylvania Avenue, NW, Washington, D.C. 20460.  Include the OMB Control number in any 
correspondence.  Do not send the completed form to this address.  
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ATTACHMENT D 

Contract Payment Requirements 

Florida Department of Financial Services, Reference Guide for State Expenditures 

Cost Reimbursement Contracts 
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Invoices for cost reimbursement contracts must be supported by an itemized listing of expenditures by category 

(salary, travel, expenses, etc.).  Supporting documentation must be provided for each amount for which 

reimbursement is being claimed indicating that the item has been paid.  Check numbers may be provided in lieu of 

copies of actual checks.  Each piece of documentation should clearly reflect the dates of service.  Only expenditures 

for categories in the approved contract budget should be reimbursed. 

Listed below are examples of the types of documentation representing the minimum requirements: 

(1) Salaries: A payroll register or similar documentation should be submitted.  The payroll register 

should show gross salary charges, fringe benefits, other deductions and net pay.  If an 

individual for whom reimbursement is being claimed is paid by the hour, a document 

reflecting the hours worked times the rate of pay will be acceptable. 

(2) Fringe Benefits: Fringe Benefits should be supported by invoices showing the amount paid on behalf of 

the employee (e.g., insurance premiums paid).  If the contract specifically states that 

fringe benefits will be based on a specified percentage rather than the actual cost of fringe 

benefits, then the calculation for the fringe benefits amount must be shown. 

Exception: Governmental entities are not required to provide check numbers or copies 

of checks for fringe benefits. 

(3) Travel: Reimbursement for travel must be in accordance with Section 112.061, Florida Statutes, 

which includes submission of the claim on the approved State travel voucher or 

electronic means. 

(4) Other direct costs: Reimbursement will be made based on paid invoices/receipts.  If nonexpendable property 

is purchased using State funds, the contract should include a provision for the transfer of 

the property to the State when services are terminated.  Documentation must be provided 

to show compliance with Department of Management Services Rule 60A-1.017, Florida 

Administrative Code, regarding the requirements for contracts which include services and 

that provide for the contractor to purchase tangible personal property as defined in 

Section 273.02, Florida Statutes, for subsequent transfer to the State. 

(5) In-house charges: Charges which may be of an internal nature (e.g., postage, copies, etc.) may be 

reimbursed on a usage log which shows the units times the rate being charged.  The rates 

must be reasonable. 

(6) Indirect costs: If the contract specifies that indirect costs will be paid based on a specified rate, then the 

calculation should be shown. 

Contracts between state agencies, and or contracts between universities may submit alternative documentation to 

substantiate the reimbursement request that may be in the form of FLAIR reports or other detailed reports.  

The Florida Department of Financial Services, online Reference Guide for State Expenditures can be found at this 

web address:  http://www.fldfs.com/aadir/reference_guide.htm  

http://www.fldfs.com/aadir/reference_guide/
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ATTACHMENT E 

PROGRESS REPORT FORM 

DEP Agreement No.: NF014 

Grantee Name: 

Grantee Address: 

Grantee’s Grant Manager: Telephone No.: 

Reporting Period: 

Project Number and Title: 

Provide the following information for all tasks and deliverables identified in the Grant 

Work Plan: a summary of project accomplishments for the reporting period; a comparison 

of actual accomplishments to goals for the period; if goals were not met, provide reasons 

why; provide an update on the estimated time for completion of the task and an 

explanation for any anticipated delays and identify by task.  

NOTE:  Use as many pages as necessary to cover all tasks in the Grant Work Plan. 

The following format should be followed: 

Task 1: 

Progress for this reporting period: 

Identify any delays or problems encountered: 

This report is submitted in accordance with the reporting requirements of DEP Agreement No. 

NF014 and accurately reflects the activities associated with the project. 

Signature of Grantee’s Grant Manager Date 
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ATTACHMENT F 

SPECIAL AUDIT REQUIREMENTS 

The administration of resources awarded by the Department of Environmental Protection (which may be referred to 

as the "Department", "DEP", "FDEP" or "Grantor", or other name in the contract/agreement) to the recipient 

(which may be referred to as the "Contractor", Grantee" or other name in the contract/agreement) may be subject 

to audits and/or monitoring by the Department of Environmental Protection, as described in this attachment. 

MONITORING 

In addition to reviews of audits conducted in accordance with OMB Circular A-133 and Section 215.97, F.S., as 

revised (see “AUDITS” below), monitoring procedures may include, but not be limited to, on-site visits by 

Department staff, limited scope audits as defined by OMB Circular A-133, as revised, and/or other procedures.  By 

entering into this Agreement, the recipient agrees to comply and cooperate with any monitoring 

procedures/processes deemed appropriate by the Department of Environmental Protection.  In the event the 

Department of Environmental Protection determines that a limited scope audit of the recipient is appropriate, the 

recipient agrees to comply with any additional instructions provided by the Department to the recipient regarding 

such audit. The recipient further agrees to comply and cooperate with any inspections, reviews, investigations, or 

audits deemed necessary by the Chief Financial Officer or Auditor General. 

AUDITS 

PART I: FEDERALLY FUNDED 

This part is applicable if the recipient is a State or local government or a non-profit organization as defined in OMB 

Circular A-133, as revised. 

1. In the event that the recipient expends $500,000 or more in Federal awards in its fiscal year, the recipient

must have a single or program-specific audit conducted in accordance with the provisions of OMB Circular

A-133, as revised. EXHIBIT 1 to this Attachment indicates Federal funds awarded through the Department

of Environmental Protection by this Agreement. In determining the Federal awards expended in its fiscal

year, the recipient shall consider all sources of Federal awards, including Federal resources received from

the Department of Environmental Protection.  The determination of amounts of Federal awards expended

should be in accordance with the guidelines established by OMB Circular A-133, as revised. An audit of

the recipient conducted by the Auditor General in accordance with the provisions of OMB Circular A-133,

as revised, will meet the requirements of this part.

2. In connection with the audit requirements addressed in Part I, paragraph 1, the recipient shall fulfill the

requirements relative to auditee responsibilities as provided in Subpart C of OMB Circular A-133, as

revised.

3. If the recipient expends less than $500,000 in Federal awards in its fiscal year, an audit conducted in

accordance with the provisions of OMB Circular A-133, as revised, is not required.  In the event that the

recipient expends less than $500,000 in Federal awards in its fiscal year and elects to have an audit

conducted in accordance with the provisions of OMB Circular A-133, as revised, the cost of the audit must

be paid from non-Federal resources (i.e., the cost of such an audit must be paid from recipient resources

obtained from other than Federal entities).

4. The recipient may access information regarding the Catalog of Federal Domestic Assistance (CFDA) via

the internet at http://12.46.245.173/cfda/cfda.html.

http://12.46.245.173/cfda/cfda.html
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PART II: STATE FUNDED 

This part is applicable if the recipient is a nonstate entity as defined by Section 215.97(2)(m), Florida Statutes. 

1. In the event that the recipient expends a total amount of state financial assistance equal to or in excess of

$500,000 in any fiscal year of such recipient, the recipient must have a State single or project-specific audit

for such fiscal year in accordance with Section 215.97, Florida Statutes; applicable rules of the Department

of Financial Services; and Chapters 10.550 (local governmental entities) or 10.650 (nonprofit and for-profit

organizations), Rules of the Auditor General.  EXHIBIT 1 to this Attachment indicates state financial

assistance awarded through the Department of Environmental Protection by this Agreement.  In

determining the state financial assistance expended in its fiscal year, the recipient shall consider all sources

of state financial assistance, including state financial assistance received from the Department of

Environmental Protection, other state agencies, and other nonstate entities.  State financial assistance does

not include Federal direct or pass-through awards and resources received by a nonstate entity for Federal

program matching requirements.

2. In connection with the audit requirements addressed in Part II, paragraph 1; the recipient shall ensure that

the audit complies with the requirements of Section 215.97(7), Florida Statutes. This includes submission

of a financial reporting package as defined by Section 215.97(2), Florida Statutes, and Chapters 10.550

(local governmental entities) or 10.650 (nonprofit and for-profit organizations), Rules of the Auditor

General.

3. If the recipient expends less than $500,000 in state financial assistance in its fiscal year, an audit conducted

in accordance with the provisions of Section 215.97, Florida Statutes, is not required.  In the event that the

recipient expends less than $500,000 in state financial assistance in its fiscal year, and elects to have an

audit conducted in accordance with the provisions of Section 215.97, Florida Statutes, the cost of the audit

must be paid from the non-state entity’s resources (i.e., the cost of such an audit must be paid from the

recipient’s resources obtained from other than State entities).

4. For information regarding the Florida Catalog of State Financial Assistance (CSFA), a recipient should

access the Florida Single Audit Act website located at https://apps.fldfs.com/fsaa for assistance. In 

addition to the above websites, the following websites may be accessed for information:  Legislature's 

Website at http://www.leg.state.fl.us/Welcome/index.cfm, State of Florida’s website at 

http://www.myflorida.com/, Department of Financial Services’ Website at http://www.fldfs.com/ and the 

Auditor General's Website at http://www.state.fl.us/audgen.   

PART III: OTHER AUDIT REQUIREMENTS 

(NOTE: This part would be used to specify any additional audit requirements imposed by the State awarding entity 

that are solely a matter of that State awarding entity’s policy (i.e., the audit is not required by Federal or State laws 

and is not in conflict with other Federal or State audit requirements).  Pursuant to Section 215.97(8), Florida 

Statutes, State agencies may conduct or arrange for audits of State financial assistance that are in addition to audits 

conducted in accordance with Section 215.97, Florida Statutes.  In such an event, the State awarding agency must 

arrange for funding the full cost of such additional audits.) 

PART IV: REPORT SUBMISSION 

1. Copies of reporting packages for audits conducted in accordance with OMB Circular A-133, as revised, and

required by PART I of this Attachment shall be submitted, when required by Section .320 (d), OMB

Circular A-133, as revised, by or on behalf of the recipient directly to each of the following:
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A. The Department of Environmental Protection at one of the following addresses:

By Mail: 

 Audit Director 

Florida Department of Environmental Protection 

Office of the Inspector General, MS 40 

3900 Commonwealth Boulevard 

Tallahassee, Florida  32399-3000 

Electronically: 

FDEPSingleAudit@dep.state.fl.us  

B. The Federal Audit Clearinghouse designated in OMB Circular A-133, as revised (the number of

copies required by Sections .320 (d)(1) and (2), OMB Circular A-133, as revised, should be

submitted to the Federal Audit Clearinghouse), at the following address:

Federal Audit Clearinghouse 

Bureau of the Census 

1201 East 10th Street 

Jeffersonville, IN  47132 

Submissions of the Single Audit reporting package for fiscal periods ending on or after January 1, 

2008, must be submitted using the Federal Clearinghouse’s Internet Data Entry System which can 

be found at http://harvester.census.gov/fac/ 

C. Other Federal agencies and pass-through entities in accordance with Sections .320 (e) and (f),

OMB Circular A-133, as revised.

2. Pursuant to Section .320(f), OMB Circular A-133, as revised, the recipient shall submit a copy of the

reporting package described in Section .320(c), OMB Circular A-133, as revised, and any management

letters issued by the auditor, to the Department of Environmental Protection at one the following addresses:

By Mail: 

 Audit Director 

Florida Department of Environmental Protection 

Office of the Inspector General, MS 40 

3900 Commonwealth Boulevard 

Tallahassee, Florida  32399-3000 

Electronically: 

FDEPSingleAudit@dep.state.fl.us  

3. Copies of financial reporting packages required by PART II of this Attachment shall be submitted by or on

behalf of the recipient directly to each of the following:

A. The Department of Environmental Protection at one of the following addresses:

By Mail: 

 Audit Director 

Florida Department of Environmental Protection 

Office of the Inspector General, MS 40 

3900 Commonwealth Boulevard 

Tallahassee, Florida  32399-3000 

Electronically: 

FDEPSingleAudit@dep.state.fl.us  

mailto:FDEPSingleAudit@dep.state.fl.us
http://harvester.census.gov/fac/
mailto:FDEPSingleAudit@dep.state.fl.us
mailto:FDEPSingleAudit@dep.state.fl.us
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B. The Auditor General’s Office at the following address:

State of Florida Auditor General 

Room 401, Claude Pepper Building 

111 West Madison Street 

Tallahassee, Florida 32399-1450 

4. Copies of reports or management letters required by PART III of this Attachment shall be submitted by or

on behalf of the recipient directly to the Department of Environmental Protection at one of the following

addresses:

By Mail: 

 Audit Director 

Florida Department of Environmental Protection 

Office of the Inspector General, MS 40 

3900 Commonwealth Boulevard 

Tallahassee, Florida  32399-3000 

Electronically: 

FDEPSingleAudit@dep.state.fl.us  

5. Any reports, management letters, or other information required to be submitted to the Department of

Environmental Protection pursuant to this Agreement shall be submitted timely in accordance with OMB

Circular A-133, Florida Statutes, or Chapters 10.550 (local governmental entities) or 10.650 (nonprofit and

for-profit organizations), Rules of the Auditor General, as applicable.

6. Recipients, when submitting financial reporting packages to the Department of Environmental Protection

for audits done in accordance with OMB Circular A-133, or Chapters 10.550 (local governmental entities)

or 10.650 (nonprofit and for-profit organizations), Rules of the Auditor General, should indicate the date

that the reporting package was delivered to the recipient in correspondence accompanying the reporting

package.

PART V: RECORD RETENTION 

The recipient shall retain sufficient records demonstrating its compliance with the terms of this Agreement for a 

period of 5 years from the date the audit report is issued, and shall allow the Department of Environmental 

Protection, or its designee, Chief Financial Officer, or Auditor General access to such records upon request. The 

recipient shall ensure that audit working papers are made available to the Department of Environmental Protection, 

or its designee, Chief Financial Officer, or Auditor General upon request for a period of 3 years from the date the 

audit report is issued, unless extended in writing by the Department of Environmental Protection. 

REMAINDER OF PAGE INTENTIONALLY LEFT BLANK 

mailto:FDEPSingleAudit@dep.state.fl.us
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EXHIBIT – 1 

FUNDS AWARDED TO THE RECIPIENT PURSUANT TO THIS AGREEMENT CONSIST OF THE FOLLOWING: 

Federal Resources Awarded to the Recipient Pursuant to this Agreement Consist of the Following: 

Federal 

Program 

Number Federal Agency 

CFDA 

Number CFDA Title Funding Amount 

State 

Appropriation 

Category 

Original 

Agreement 
Environmental Protection 

Agency 

66.460 Nonpoint Source Implementation Grants, Grant 

Agreement NO. C9-99451515-0 (“31915”) 

$412,060 140076 

State Resources Awarded to the Recipient Pursuant to this Agreement Consist of the Following Matching Resources for Federal Programs: 

Federal 

Program 

Number Federal Agency CFDA CFDA Title Funding Amount 

State 

Appropriation 

Category 

State Resources Awarded to the Recipient Pursuant to this Agreement Consist of the Following Resources Subject to Section 215.97, F.S.: 

State Program 

Number 

Funding Source 

State 

Fiscal Year 

CSFA 

Number 

CSFA Title 

or 

Funding Source Description Funding Amount 

State 

Appropriation 

Category 

Total Award $412,060 

For each program identified above, the recipient shall comply with the program requirements described in the Catalog of Federal Domestic Assistance (CFDA) 

[http://12.46.245.173/cfda/cfda.html] and/or the Florida Catalog of State Financial Assistance (CSFA) [https://apps.fldfs.com/fsaa/searchCatalog.aspx].  The 

services/purposes for which the funds are to be used are included in the Contract scope of services/work.  Any match required by the recipient is clearly indicated 

in the Contract. 
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ATTACHMENT G Approved by OMB 

0348-0046 

DISCLOSURE OF LOBBYING ACTIVITIES 

Complete this form to disclose lobbying activities pursuant to 31 U.S.C. 1352 

(See reverse for public burden disclosure.) 

1. Type of Federal Action: 

a. contract

b. grant

c. cooperative agreement

d. loan

e. loan guarantee 

f. loan insurance

2. Status of Federal Action:

a. bid/offer/application

b. initial award

c. post-award

3. Report Type:

a. initial filing

b. material change

  For Material Change Only: 

year________   quarter_________ 

date of last report______________ 

4. Name and Address of Reporting Entity:

   Prime   Subawardee 

       Tier __________, if known: 

Congressional District, if known: 

5. If Reporting Entity in No. 4 is Subawardee, Enter Name

and Address of Prime:

      Congressional District, if known: 

6. Federal Department/Agency: 7. Federal Program Name/Description:

      CFDA Number, if applicable:  _______________________ 

8. Federal Action Number, if known: 9. Award Amount, if known:

      $ 

10. a.  Name and Address of Lobbying Entity

(if individual, last name, first name, MI): 

(attach Continuation Sheet(s) 

b. Individuals Performing Services (including address if

different from No. 10a)

(last name, first name, MI):

 SF-LLLA, if necessary) 

11. Information requested through this form is authorized by title 31 U.S.C. 

section 1352.  This disclosure of lobbying activities is a material 

representation of fact upon which reliance was placed by the tier above 

when this transaction was made or entered into.  This disclosure is required 

pursuant to 31 U.S.C. 1352.  This information will be reported to Congress 

semi-annually and will be available for public inspection.  Any person who 

fails to file the required disclosure shall be subject to a civil penalty of not 

less than $10,000 and not more than $100,000 for each such failure. 

Signature: _________________________________________________ 

Print Name: ________________________________________________ 

Title: ______________________________________________________ 

Telephone No.: ___________________________Date: ______________ 

       Federal Use Only: Authorized for Local Reproduction 

Standard Form – LLL  (Rev 7 – 97) 

Form DEP 55-221 (01/01) 
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INSTRUCTIONS FOR COMPLETION OF SF-LLL, DISCLOSURE OF LOBBYING ACTIVITIES 

This disclosure form shall be completed by the reporting entity, whether subawardee or prime Federal recipient, at 

the initiation or receipt of a covered Federal action, or a material change to a previous filing, pursuant to title 31 

U.S.C. section 1352.  The filing of a form is required for each payment or agreement to make payment to any 

lobbying entity for influencing or attempting to influence an officer or employee of any agency, a Member of 

Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection with a covered 

Federal action.  Complete all items that apply for both the initial filing and material change report.  Refer to the 

implementing guidance published by the Office of Management and Budget for additional information. 

1. Identify the type of covered Federal action for which lobbying activity is and/or has been secured to

influence the outcome of a covered Federal action.

2. Identify the status of the covered Federal action.

3. Identify the appropriate classification of this report.  If this is a followup report caused by a material

change to the information previously reported, enter the year and quarter in which the change occurred.

Enter the date of the last previously submitted report by the reporting entity for this covered Federal

action.

4. Enter the full name, address, city, state and zip code of the reporting entity.  Include Congressional

District, if known.  Check the appropriate classification of the reporting entity that designates if it is or

expects to be, a prime or subaward recipient.  Identify the tier of the subawardee, e.g., the first

subawardee of the prime is the 1st tier.  Subawards include but are not limited to subcontracts,

subgrants and contract awards under grants.

5. If the organization filing the report in item 4 checks “Subawardee”, then enter the full name, address,

city, state and zip code of the prime Federal recipient.  Include Congressional District, if known.

6. Enter the name of the Federal agency making the award or loan commitment.  Include at least one

organizational level below agency name, if known.  For example, Department of Transportation, United

States Coast Guard.

7. Enter the Federal program name or description for the covered Federal action (item 1).  If known, enter

the full Catalog of Federal Domestic Assistance (CFDA) number for grants, cooperative agreements,

loans, and loan commitments.

8. Enter the most appropriate Federal identifying number available for the Federal action identified in

item 1 (e.g., Request for Proposal (RFP) number; Invitation for Bid (IFB) number; grant announcement

number; the contract, grant, or loan award number; the application/proposal control number assigned

by the Federal agency).  Include prefixes, e.g., “RFP-DE-90-001.”

9. For a covered Federal action where there has been an award or loan commitment by the Federal agency,

enter the Federal amount of the award/loan commitment for the prime entity identified in item 4 or 5.

10. (a)  Enter the full name, address, city, state and zip code of the lobbying entity engaged by the reporting

entity identified in item 4 to influence the covered Federal action. 

(b) Enter the full names of the individual(s) performing services, and include full address if different

from 10 (a).  Enter Last Name, First Name, and Middle Initial (MI).

11. The certifying official shall sign and date the form, print his/her name, title and telephone number.

According to the Paperwork Reduction Act, as amended, no persons are required to respond to a collection of information unless it 

displays a valid OMB Control Number.  The valid OMB control number for this information collection is OMB No. 0348-0046.  Public 

reporting burden for this collection of information is estimated to average 30 minutes per response, including time for reviewing 

instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of 

information.  Send comments regarding the burden estimate or any other aspect of this collection of information, including suggestions 

for reducing this burden, to the Office of Management and Budget, Paperwork Reduction Project (0348-0046), Washington, D.C.  20503. 

Form DEP 55-221 (01/01) 



LOBBYING AND LITIGATION CERTIFICATION FOR GRANTS 
AND COOPERATIVE AGREEMENTS* 

INSTRUCTIONS:
*At project completion, complete this form pursuant to the 2001 Department of Veterans Affairs and Housing and Urban
Development, and Independent Appropriations Act, Public Law 106-377, Section 424 and 2000 Department of Veterans
Affairs and Housing and Urban Development, and Independent Appropriations Act, Public Law 106-74, Section 426 and
any other subsequent Appropriation Act requirements.

Please mail this form to your EPA Grant Specialist within 90 days of project completion. DO NOT send this information 
to the Office of Management & Budget. 

Assistance Agreement Number(s): 

________________________________________ 

________________________________________ 

________________________________________ 

I hereby certify that none of these funds have been used to engage in the lobbying of the Federal 
Government or in litigation against the United States unless authorized under existing law. 

__________________________________________     ____________________________ 
Signature of the Chief Executive Officer            Date 

__________________________________________ 
Print Name 

Burden Statement - The annual public reporting and record keeping burden for this collection of information is estimated to average 5 minutes per 
respondent. Burden means the total time, effort, or financial resources expended by persons to generate, maintain, retain, or disclose or provide 
information to or for a Federal agency. This includes the time needed to review instructions; develop, acquire, install, and utilize technology and 
systems for the purposes of collecting, validating and verifying information, processing and maintaining information, and disclosing and providing 
information; adjust the existing ways to comply with any previously applicable instructions and requirements; train personnel to be able to respond to 
a collection of information; search data sources; complete and review the collection of information; and transmit or otherwise disclose the 
information. An agency may not conduct or sponsor, and a person is not required to respond to , a collection of information unless it displays a 
currently valid OMB control number. The OMB control numbers for EPA’s regulations are listed in 40 CFR Part 9 and 48 CFR Chapter 15. 

Send comments on the Agency’s need for this information, the accuracy of the provided burden estimates, and any suggested methods for 
minimizing respondent burden, including through the use of automated collection techniques to the Director, Regulatory Information Division, U.S. 
Environmental Protection Agency, Ariel Rios Building, 1200 Pennsylvania Avenue, N.W., Mail Code 3213A, Washington, DC 20460; and to the 
Office of Information and Regulatory Affairs, Office of Management and Budget, 725 17th Street, N.W., Washington, DC 20503, Attention: Desk 
Officer for EPA. Include the EPA ICR number and OMB control number in any correspondence. 

EPA Form 5700-53 (Rev. 06/2014)

OMB Control No. 2030-0020 
Approval expires 06/30/2017
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ATTACHMENT H

United States
ENVIRONMENTAL PROTECTION AGENCY 

Washington, DC 20460

chris.bachman
EPA Logo
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ATTACHMENT I 

QUALITY ASSURANCE REQUIREMENTS 

1. All sampling and analyses performed under this Contract must conform to the requirements set forth in Chapter

62-160, Florida Administrative Code (F.A.C.) and “Requirements for Field and Analytical Work performed for

the Department of Environmental Protection under Contract” (DEP-QA-002/02), February 2002.

2. LABORATORIES

a. The GRANTEE shall ensure that all standard laboratory testing activities are performed by laboratories

certified by the Florida Department of Health Environmental Laboratory Certification Program (DoH

ELCP) for all applicable matrix/method/analyte combinations to be measured.  For non-potable water

matrix, the certification requirement is considered satisfied if the laboratory is certified for the contracted

analyte in at least one method that uses the same analytical technology as the contract-proposed method.

b. If the laboratory is not certified for some or all of the proposed test measurements, the laboratory shall

apply for certification within one month of Contract execution.  Within six months of Contract execution,

the laboratory shall be fully certified for all applicable matrix/method (or analytical technology)/analyte

combinations to be performed.  Regardless of when the laboratory receives certification, the laboratory

must implement all applicable standards of the National Environmental Laboratory Accreditation

Conference (NELAC) upon Contract execution.

c. Laboratories shall maintain certification as specified in item 2.a above during the life of the Contract.

Should certification for an analyte or test method be lost, all affected tests shall be immediately sub-

contracted to a laboratory with current DoH ELCP certification in the appropriate matrix/method/analyte

combination(s).  The GRANTEE shall notify the DEP contract manager in writing before any change to a

sub-contracted laboratory is made.

d. A copy of the DoH ELCP Certificate and the associated list of specific fields of accreditation for each

contracted or sub-contracted laboratory shall be provided to the DEP contract manager upon Contract

execution or upon receiving DoH certification (see items 2.a and 2.b above).

e. The GRANTEE shall ensure that an acceptable initial demonstration of capability (IDOC), as described in

Appendix C of Chapter 5 of the NELAC Standards is performed.  Each laboratory that performs any of the

proposed matrix/method (or analytical technology)/analyte combination(s) must have the requisite IDOC

documentation and supporting laboratory records.  IDOCs shall be performed and shall meet the contract

specified requirements for precision, accuracy, and the method detection limit (MDL) and/or practical

quantitation limit(PQL) before the test procedure is used to generate data for this Contract.  If requested by

the Department, documentation that supports the IDOC shall be made available for review.

f. When performance test samples are not required by DoH ELCP for certification, the laboratory shall

obtain, analyze and evaluate performance test samples, standard reference materials (SRM) or other

externally assayed quality control (QC) samples, hereinafter known collectively as quality control check

(QCC) samples.

(i) The laboratory shall ensure that the selected QCC samples(s) represent all matrix/method/analyte

combinations that are not subject to certification requirements.

(ii) These samples shall be analyzed at six-month intervals and the results shall be within the acceptable

range established by the QCC sample provider.

(iii) Before providing analytical services for this Contract, the laboratory must provide to the DEP contract

manager the results of the QCC sample(s) and the associated acceptable range(s) as established by the

QCC sample provider.  The submitted results must be from QCC samples that have been completed

within the previous six months prior to the submission date.

g. Any non-standard laboratory procedures or methods that are proposed for use (i.e., those not approved by

DEP for standard environmental analyses) shall be submitted for review and approval in accordance with

DEP-QA-001/01, “New and Alternative Analytical Laboratory Methods,” February 1, 2004.  These

procedures or methods shall be approved by the DEP contract manager before use under this Contract and

must be cited or described in the required planning document (see Section 6).

h. The GRANTEE shall ensure that Practical Quantitation Limits (PQLs) and Method Detection Limits

(MDLs) are listed in the planning document (see Section 6).

i. The GRANTEE shall ensure that the selected laboratory test methods listed in the planning document can

provide results that meet the Contract data quality objectives.

j. The GRANTEE shall ensure that all laboratory testing procedures follow the analytical methods as

approved in the planning document (see Section 6).

https://www.flrules.org/gateway/ChapterHome.asp?Chapter=62-160
https://www.flrules.org/gateway/ChapterHome.asp?Chapter=62-160
http://publicfiles.dep.state.fl.us/dear/sas/qa/qa00202.doc
http://www.nelac-institute.org/docs/2003nelacstandard.pdf
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k. The GRANTEE shall ensure that the all laboratory quality control measures for standard methods are

consistent with Chapter 5 of the NELAC standards.

l. In addition, the GRANTEE shall ensure that the quality control requirements specified in the attached

addenda are followed.

m. The GRANTEE shall ensure that all sample results are calculated according to the procedures specified in

the analytical methods approved in the planning document.

3. FIELD ACTIVITIES

a. “Sample” refers to samples that have been either collected or analyzed under the terms of this Contract.

b. The GRANTEE shall ensure that all sample collection and field testing activities are performed in

accordance with applicable Department “Standard Operating Procedures for Field Activities” (DEP-SOP-

001/01, March 1, 2014).  The specific standard operating procedures (SOPs) to be used for this Contract

shall be cited in the planning document (see Section 6).  SOPs for field sample collection or testing not

included in the Department’s SOPs shall be included or cited in the planning document.

c. Any non-standard field procedure shall be submitted for review and approval to the DEP contract manager.

All non-standard procedures and methods must be approved by the DEP contract manager before use under

this Contract and must be cited or described in the planning document.

d. Per the quality control measures outlined in DEP SOP FQ 1000, the GRANTEE shall ensure that the

following field quality controls (and any additional quality control measures specified in the addenda) are

incorporated into the project design for applicable test methods:

(i) Matrix-Related Quality Controls - The GRANTEE shall ensure that the laboratory is provided with

sufficient sample volume to analyze at least one set of matrix spikes and either matrix spike duplicates

or laboratory duplicates as follows:

(1) The first time a sample from a sample collection matrix (see Table FA 1000-1 in DEP SOP FA

1000) is collected;

(2) One in each additional 20 samples of the sample collection matrix, after the first 20 samples; and

(3) The last time samples are collected for the sample collection matrix.

(ii) Field-Generated Quality Control (QC) Blanks – Blanks associated with field activities as defined in

part FQ 1210 of DEP SOP FQ 1000 shall be collected according to the requirements of part FQ 1230.

(1) If an analyte detected in the sample is also found in any field-generated QC blank that is

associated with the sample, the GRANTEE shall investigate and attempt to determine the cause of

the QC blank contamination.  The outcome of this investigation shall be reported and shall include

a discussion of the corrective measures taken to minimize future occurrences of QC blank

contamination.

(2) If an analyte detected in the sample is also found in any field-generated QC blank that is

associated with the sample, the GRANTEE shall ensure that the analyte in any affected sample is

reported as estimated (“G” data qualifier code, with a narrative explanation), unless the analyte

concentration in the blank is ≤10% of the reported concentration in the associated sample.

4. REPORTING, DOCUMENTATION AND RECORDS RETENTION

a. The GRANTEE shall ensure that all laboratory and field records applicable to the Contract, as outlined in

Rules 62-160.240 and .340, F.A.C. are retained for a minimum of five years after the generation or

completion of records.

b. All field and laboratory records that are associated with work performed under this Contract shall be

organized so that any information can be quickly and easily retrieved for inspection, copying or

distribution.

c. The GRANTEE shall ensure that all laboratory reports for standard methods are issued in accordance with

NELAC requirements.  These reports shall be submitted to the DEP contract manager and shall include the

following information:

 Laboratory sample identification (ID) and associated Field ID 

 Analytical/test method 

 Parameter/analyte name 

 Analytical result (including dilution factor) 

 Result unit 

 Applicable DEP Qualifiers per Table 1 of Chapter 62-160, F.A.C. 

 Result comment(s) to include corrective/preventive actions taken for any failed QC measure (e.g., 

QC sample, calibration failure) or other problem related to the analysis of the samples 

 Date and time of sample preparation (if applicable) 

http://www.dep.state.fl.us/water/sas/sop/sops.htm
http://www.dep.state.fl.us/water/sas/sop/sops.htm
https://www.flrules.org/gateway/readRefFile.asp?refId=4304&filename=FQ%201000%205-9-14%20NOC.docx
https://www.flrules.org/gateway/readRefFile.asp?refId=4300&filename=FA%201000%205-16-14%20NOC.docx
https://www.flrules.org/gateway/readRefFile.asp?refId=4300&filename=FA%201000%205-16-14%20NOC.docx
https://www.flrules.org/gateway/RuleNo.asp?title=QUALITY%20ASSURANCE&ID=62-160.240
https://www.flrules.org/gateway/RuleNo.asp?title=QUALITY%20ASSURANCE&ID=62-160.340
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 Date and time of sample analysis 

 Results of laboratory verification of field preservation 

 Sample matrix 

 DoH ELCP certification number for each laboratory (must be associated with the test result(s) 

generated by the laboratory) 

 MDL, LOD or other defined limit of detection 

 PQL, LOQ or other defined limit of quantification 

 Sample type (such as blank type, duplicate type) 

 Field and laboratory QC blank results: 

 Laboratory QC blank analysis results as required by the method, NELAC Chapter 5 and

the planning document (see Section 6 below);

 Field quality control results including field blanks, equipment blanks, and field duplicates

(or replicates) as specified in the planning document (see Section 6)

 Results of sample matrix spikes, laboratory duplicates or matrix spike duplicates, as applicable 

 Results of surrogate spike analyses (if performed) 

 Results of laboratory control samples (LCS) 

 Link between each reported quality control measure (e.g., QC blanks, matrix spikes, LCS, 

duplicates, calibration verification) and the associated sample result(s) 

 Acceptance criteria used to evaluate each reported quality control measure 

d. The GRANTEE shall ensure that the following field-related information is reported to the DEP contract

manager:

 Site name and location information 

 Field ID for each sample container and the associated analytes (test methods) for which the 

container was collected 

 Date and time of sample collection 

 Sample collection depth 

 Sample collection method identified by the DEP SOP number, where applicable 

 If performed, indicate samples that were filtered 

 Field test measurement results: 

 DEP SOP number (FT-series), where applicable

 Parameter name

 Result

 Result unit

 Applicable Data Qualifiers per Table 1 of Chapter 62-160, F.A.C.

 Narrative comments discussing corrective/preventive actions taken for any failed QC measure 

(e.g., blank contamination, meter calibration failure, split sample results), unacceptable field 

measurement or other problems related to the sampling event. 

e. The Department reserves the right to request some or all of the laboratory or field information in a specified

format.

5. The GRANTEE shall submit the data electronically using the format identified in QAPP

6. AUDITS

a. AUDITS BY THE DEPARTMENT – Pursuant to Rule 62-160.650, F.A.C., the Department may conduct audits

of field and/or laboratory activities.  In addition to allowing Department representatives to conduct onsite

audits, the GRANTEE, upon request by the Department, must provide all field and laboratory records

pertinent to the contracted field and laboratory activities.  If an audit by the Department results in a

determination that the reported data are not usable for the purpose(s) or do not meet the data quality

objectives specified by the Contract, the DEP contract manager shall pursue remedies available to the

Department, including those outlined in Section 8 below.

b. PLANNING REVIEW AUDITS –

(i) Initial:  Prior to the completion of the sampling and analysis events and after the second completed

sampling and analysis event but no later than fourth, the GRANTEE and all associated subGRANTEEs

shall review the planning document (see Section 6 below) relative to the completed field and

laboratory activities to determine if the data quality objectives are being met, identify any

improvements to be made to the process, and refine the sampling and/or analytical design or schedule.

Within one month of the review, a summary of the review, including any corrective action plans or

https://www.flrules.org/gateway/RuleNo.asp?title=QUALITY%20ASSURANCE&ID=62-160.650
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amendments to the planning document, shall be sent to the DEP contract manager and a copy shall be 

maintained with the permanent project records. 

(ii) Ongoing:  Planning reviews as described in item (i) above shall occur annually, if applicable.

c. QUALITY SYSTEMS AUDITS – The GRANTEE and all subGRANTEEs shall ensure that any required

laboratory and field quality system audits are performed according to the respective quality manuals or

other relevant internal quality assurance documents for each contracted and sub-contracted entity.  These

audits shall be documented in the GRANTEE’s and subcontractors’ records.

d. STATEMENTS OF USABILITY – As a part of the audit process and the final report, the GRANTEE shall

provide statements about data usability relative to the Contract Data Quality Objectives and Data Quality

Indicators specified in the planning document, this attachment and the addenda.

(i) The GRANTEE shall ensure that all applicable data quality acceptance and usability criteria are listed

in the planning document.

(ii) The GRANTEE shall ensure that the results of all quality control measures are evaluated according to

the acceptance criteria listed in the planning document GRANTEE.

(iii) The GRANTEE shall ensure that all sample results are evaluated according to all applicable usability

criteria specified in the planning document.

7. PLANNING DOCUMENT

a. The GRANTEE shall submit the planning document identified below to the DEP contract manager no later

than 120 days prior to the commencement of field and laboratory activities.  Failure to submit the planning

document in this required timeframe shall result in a delay of approval to begin work until the document

has been submitted to the Department and approved by the DEP contract manager.  The document shall be

submitted as a Quality Assurance Project Plan (QAPP).  The plan shall be consistent with the EPA

Document EPA-QA/R-5, EPA Requirements for Quality Assurance Project Plans, dated March 2001.

b. The GRANTEE and subGRANTEEs may submit a version of the planning document to the Department for

approval no more than three times.  If the GRANTEE fails to obtain approval for the planning document

after the third (final) submission to the Department, the DEP contract manager may suspend or terminate

the Contract.

c. The DEP Contract number shall appear on the title page of the submitted planning document.  Within forty-

five (45) days of receipt of the properly identified planning document by the Department, the Department

shall review and either approve the planning document or provide comments to the GRANTEE and

affected subGRANTEEs as to why the planning document is not approved.  If further revisions are needed,

the GRANTEE shall then have fifteen (15) days from the receipt of review comments to respond.  The

Department shall respond to all revisions to the planning document within thirty (30) days of receipt of any

revisions.

d. If the review of the planning document by the Department is delayed, through no fault of the GRANTEE,

beyond sixty (60) days after the planning document is received by the Department, the GRANTEE shall

have the option, after the planning document is approved, of requesting and receiving an extension in the

term of the Contract for a time period not to exceed the period of delayed review and approval.  This option

must be exercised at least sixty (60) days prior to the current termination date of the Contract.

e. Work may not begin for specific Contract tasks until approval (or conditional approval) has been received

by the GRANTEE from the DEP contract manager.  Sampling and analysis for the Contract may not begin

until the planning document has been approved (or conditionally approved).

f. Once approved, the GRANTEE shall follow the protocols specified in the approved planning document

including, but not limited to:

 Ensuring that all stated quality control measures are collected, analyzed and evaluated for 

acceptability; 

 Using only the protocols approved in the planning document; and 

 Using only the equipment approved in the planning document. 

g. If any significant changes in procedures or test methods, changes in equipment, changes in subGRANTEE

organizations or changes in key personnel occur, the GRANTEE shall submit appropriate revisions of the

planning document to the DEP contract manager for review.  The proposed revisions may not be

implemented until they have been approved by the DEP contract manager.  If the GRANTEE fails to

submit the required revisions, the DEP contract manager may suspend or terminate the Contract.  These

amendments shall be
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(i) Documented through written or electronic correspondence with the DEP contract manager and

incorporated into the approved planning document.

8. DELIVERABLES

a. The following lists the expected schedule for the deliverables that are associated with the Quality

Assurance requirements of this Contract:

(i) Copy of DoH ELCP Certificate(s) and the associated list(s) of specific fields of accreditation, per item

2.d above.

(ii) Copies of the QCC sample results per item 2.f. above.

(iii) Non-standard laboratory or field procedures – The GRANTEE shall submit to the DEP contract

manager all required information necessary for review of non-standard procedures per items 2.g. and

3.c. above.

(iv) Reports of planning review audits as specified in item 5.b. above.

(v) Statements of Usability as specified in item 5.d. above.

(vi) Planning document per Section 6, above.

9. CONSEQUENCES

a. Failure to comply with any requirement of this attachment may result in:

(i) Immediate termination of the Contract.

(ii) Withheld payment for the affected activities.

(iii) Contract suspension until the requirement(s) has been met.

(iv) A request to refund already disbursed payments.

(v) A request to redo work affected by the non-compliant activity.

(vi) Other remedies available to the Department.

REMAINDER OF PAGE INTENTIONALLY LEFT BLANK 
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ATTACHMENT J 

Contract Provisions 

All contracts awarded by a recipient, including small purchases, shall contain the following provisions as 

applicable: 

1. Equal Employment Opportunity - All contracts shall contain a provision requiring compliance

with Executive Order (E.O.) 11246, "Equal Employment Opportunity," as amended by E.O.

11375, "Amending Executive Order 11246 Relating to Equal Employment Opportunity," and as

supplemented by regulations at 41 CFR part 60, "Office of Federal Contract Compliance

Programs, Equal Employment Opportunity, Department of Labor."

2. Copeland "Anti-Kickback" Act (18 U.S.C. 874 and 40 U.S.C. 276c) - All contracts and

subgrants in excess of $2000 for construction or repair awarded by recipients and subrecipients

shall include a provision for compliance with the Copeland "Anti-Kickback" Act (18 U.S.C. 874),

as supplemented by Department of Labor regulations (29 CFR part 3, "Contractors and

Subcontractors on Public Building or Public Work Financed in Whole or in Part by Loans or

Grants from the United States"). The Act provides that each contractor or subrecipient shall be

prohibited from inducing, by any means, any person employed in the construction, completion, or

repair of public work, to give up any part of the compensation to which he is otherwise entitled.

The recipient shall report all suspected or reported violations to the Federal awarding agency.

3. Davis-Bacon Act, as amended (40 U.S.C. 276a to a-7) - When required by Federal program

legislation, all construction contracts awarded by the recipients and subrecipients of more than

$2000 shall include a provision for compliance with the Davis-Bacon Act (40 U.S.C. 276a to a-7)

and as supplemented by Department of Labor regulations (29 CFR part 5, "Labor Standards

Provisions Applicable to Contracts Governing Federally Financed and Assisted Construction").

Under this Act, contractors shall be required to pay wages to laborers and mechanics at a rate not

less than the minimum wages specified in a wage determination made by the Secretary of Labor.

In addition, contractors shall be required to pay wages not less than once a week. The recipient

shall place a copy of the current prevailing wage determination issued by the Department of Labor

in each solicitation and the award of a contract shall be conditioned upon the acceptance of the

wage determination. The recipient shall report all suspected or reported violations to the Federal

awarding agency.

4. Contract Work Hours and Safety Standards Act (40 U.S.C. 327-333) - Where applicable, all

contracts awarded by recipients in excess of $2000 for construction contracts and in excess of

$2500 for other contracts that involve the employment of mechanics or laborers shall include a

provision for compliance with Sections 102 and 107 of the Contract Work Hours and Safety

Standards Act (40 U.S.C. 327-333), as supplemented by Department of Labor regulations (29 CFR

part 5). Under Section 102 of the Act, each contractor shall be required to compute the wages of

every mechanic and laborer on the basis of a standard work week of 40 hours. Work in excess of

the standard work week is permissible provided that the worker is compensated at a rate of not less

than 1 ½ times the basic rate of pay for all hours worked in excess of 40 hours in the work week.

Section 107 of the Act is applicable to construction work and provides that no laborer or mechanic

shall be required to work in surroundings or under working conditions which are unsanitary,

hazardous or dangerous. These requirements do not apply to the purchases of supplies or materials

or articles ordinarily available on the open market, or contracts for transportation or transmission

of intelligence.

5. Rights to Inventions Made Under a Contract or Agreement - Contracts or agreements for the

performance of experimental, developmental, or research work shall provide for the rights of the

Federal Government and the recipient in any resulting invention in accordance with 37 CFR part

401, "Rights to Inventions Made by Nonprofit Organizations and Small Business Firms Under

Government Grants, Contracts and Cooperative Agreements," and any implementing regulations

issued by the awarding agency.
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6. Clean Air Act (42 U.S.C. 7401 et seq.) and the Federal Water Pollution Control Act, as

amended (33 U.S.C. 1251 et seq.) - Contracts and subgrants of amounts in excess of $100,000

shall contain a provision that requires the recipient to agree to comply with all applicable

standards, orders or regulations issued pursuant to the Clean Air Act (42 U.S.C. 7401 et seq.) and

the Federal Water Pollution Control Act as amended (33 U.S.C. 1251 et seq.). Violations shall be

reported to the Federal awarding agency and the Regional Office of the Environmental Protection

Agency (EPA).

7. Byrd Anti-Lobbying Amendment (31 U.S.C. 1352) - Contractors who apply or bid for an award

of $100,000 or more shall file the required certification. Each tier certifies to the tier above that it

will not and has not used Federal appropriated funds to pay any person or organization for

influencing or attempting to influence an officer or employee of any agency, a member of

Congress, officer or employee of Congress, or an employee of a member of Congress in

connection with obtaining any Federal contract, grant or any other award covered by 31 U.S.C.

1352. Each tier shall also disclose any lobbying with non-Federal funds that takes place in

connection with obtaining any Federal award. Such disclosures are forwarded from tier to tier up

to the recipient.

8. Debarment and Suspension (E.O.s 12549 and 12689) - No contract shall be made to parties

listed on the General Services Administration's List of Parties Excluded from Federal Procurement

or Nonprocurement Programs in accordance with E.O.s 12549 and 12689, "Debarment and

Suspension." This list contains the names of parties debarred, suspended, or otherwise excluded by

agencies, and contractors declared ineligible under statutory or regulatory authority other than

E.O. 12549. Contractors with awards that exceed the small purchase threshold shall provide the

required certification regarding its exclusion status and that of its principal employees.

9. Section 508 of the Federal Water Pollution Control Act, as amended (33 U.S.C. 1368) and

Section 1424(e) of the Safe Drinking Water Act (42 U.S.C. 300h-3(e)) - Contracts and

subgrants of amounts in excess of $100,000 shall contain a provision that requires the recipient to

agree to comply with all applicable standards, orders or regulations issued pursuant to Section 508

of the Federal Water Pollution Control Act, as amended (33 U.S.C. 1368) and Section 1424(e) of

the Safe Drinking Water Act (42 U.S.C. 300h-3(e)). Violations shall be reported to the Federal

awarding agency and the Regional Office of the Environmental Protection Agency (EPA).

10. Compliance with all Federal statutes relating to nondiscrimination - These include but are not

limited to:  (a) Title VI of the Civil Rights Act of 1964 (P.L. 88-352), which prohibits

discrimination on the basis of sex; (b) Section 504 of the Rehabilitation Act of 1973, as amended

(29 U.S.C. 795), which prohibits discrimination on the basis of handicaps; (c) the Age

Discrimination Act of 1975, as amended (42 U.S.C. 6101-6107), which prohibits discrimination

on the basis of age; (d) the Drug Abuse Office and Treatment Act of 1972 (P.L. 92-255), as

amended, relating to nondiscrimination on the basis of drug abuse; (e) the Comprehensive Alcohol

Abuse and Alcoholism Prevention, Treatment and Rehabilitation Act of 1970 (P.L. 91-616), as

amended, relating to nondiscrimination on the basis of alcohol abuse or alcoholism; (f) Sections

523 and 527 of the Public Health Service Act of 1912 (42 U.S.C. 290 dd-3 and 290 ee-3), as

amended, relating to confidentiality of alcohol and drug abuse patient records; (g) Title VIII of the

Civil Rights Act of 1968 (42 U.S.C. 3601 et seq.), as amended, relating to nondiscrimination in

the sale, rental or financing of housing; (h) any other nondiscrimination provisions in the specific

statute(s) made; and, (i) the requirements of any other nondiscrimination statute(s) that may apply.

11. Compliance with the requirements of Titles II and III of the Uniform Relocation Assistance

and Real Property Acquisition Policies Act of 1970 (P.L. 91-646) that provide for fair and

equitable treatment of persons displaced or whose property is acquired as a result of Federal or

federally assisted programs.  These requirements apply to all interests in real property acquired for

project purposes regardless of Federal participation in purchases.

12. Compliance with the provisions of the Hatch Act (5 U.S.C. 1501 – 1508 and 7324 – 7328) that

limit the political activities of employees whose principal employment activities are funded in

whole or in part with Federal funds.
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13. Compliance, if applicable, with flood insurance purchase requirements of Section 102(a) of

the Flood Disaster Protection Act of 1973 (P.L. 93-234) that requires recipients in a special

flood hazard area to participate in the program and to purchase flood insurance if the total cost of

insurable construction and acquisition is $10,000 or more.

14. Compliance with environmental standards which may be prescribed to the following:  (a)

institution of environmental quality control measures under the National Environmental Policy

Act of 1969 (P.L. 91-190) and Executive Order 11514; (b) notification of violating facilities

pursuant to E.O. 11738; (c) protection of wetlands pursuant to E.O. 11990; (d) evaluation of flood

hazards in floodplains in accordance with E.O. 11988; (e) assurance of project consistency with

the approved State management program developed under the Coastal Zone Management Act of

1972 (16 U.S.C. 1451 et seq.); (f) conformity with Federal actions to State (Clean Air)

Implementation Plans under Section 176(c) of the Clean Air Act of 1955, as amended (42 U.S.C.

7401 et seq.); (g) protection of underground sources of drinking water under the Safe Drinking

Water Act of 1974, as amended (P.L. 93-523); and (h) protection of endangered species under the

Endangered Species Act of 1973, as amended (P.L. 93-205).

15. Compliance with the Wild and Scenic Rivers Act of 1968 (16 U.S.C. 1271 et seq.) related to

protecting components or potential components of the national wild and scenic rivers system.

16. Compliance with Section 106 of the National Historic Preservation Act of 1966, as amended

(16 U.S.C. 470), E.O. 11593 (identification and protection of historic properties), and the

Archaeological and Historic Preservation Act of 1974 (16 U.S.C. 469a-1 et seq.).

17. Compliance with P.L. 93-348 regarding the protection of human subjects involved in research,

development, and related activities supported by this award of assistance.

18. Compliance with the Laboratory Animal Welfare Act of 1966 (P.L. 89-544, as amended, 7

U.S.C. 2131 et seq.) pertaining to the care, handling, and treatment of warm blooded animals held

for research, teaching, or other activities supported by this Agreement.

19. Compliance with the Lead-Based Paint Poisoning Prevention Act (42 U.S.C. 4801 et seq.) that

prohibits the use of lead-based paint in construction or rehabilitation of residence structures.

20. Compliance with the mandatory standards and policies relating to energy efficiency that are

contained in the State energy conservation plan issued in accordance with the Energy Policy and

Conservation Act (Pub. L. 94-163, 89 Stat. 871).

21. Compliance with Geospatial Data Standards must be met by the Grantee under this Agreement.

All geospatial data created must be consistent with Federal Geographic Data Committee endorsed

standards.  Information on these standards can be found at www.fgdc.gov.

22. Compliance with Nutrient Management Plans for Animal Feeding Operations is required

under this Grant and must have and implement a nutrient management plan that: 1) provides and

maintains buffers or equivalent practices; 2) diverts clean water; 3) prevents direct contact of

confined animals with waters of the United States; 4) addresses animal mortality; 5) addresses

chemical disposal; 6) addresses proper operation and maintenance; 7) addresses record keeping

and testing; 8) maintains proper storage capacity; and 9) addresses rate and timing of land

application of manure and wastewater.

23. Compliance with the Drug Free Workplace Act.  The recipient shall comply with the provisions

of the Drug-Free Workplace Act of 1988 (Public Law 100-690, Title V, Sec. 5153, as amended by

Public Law 105-85, Div. A, Title VIII, Sec. 809, as codified at 41 U.S.C. § 702) and DoC

Implementing regulations published at 43 CFR Part 43, “Governmentwide Requirements for

Drug-Free Workplace (Financial Assistance)” published in the Federal Register on November 26,

2003, 68 FR 66534), which require that the recipient take steps to provide a drug-free workplace.

24. Compliance with the Trafficking Victims Protection Act of 2000 (2 CFR Part 175)  By

accepting funds under this Agreement, the Grantee agrees to implement the requirements of (g) of

section 106 of the Trafficking Victims Protection Act of 2000 (TVPA), as amended (22 U.S.C.

7104(g).

http://www.fgdc.gov/
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25. Registrations and Identification Information, the Grantee agrees to maintain current

registration in the Central Contractor Registration (www.ccr.gov) System for Award Management

(SAM) at all times during which they have active project funded with these funds.  A Dun and

Bradstreet Data Universal Numbering System (DUNS) Number (www.dnb.com) is one of the

requirements for registration in the Central Contractor Registration.

26. 41 USC §4712, Pilot Program for Enhancement of Recipient and Subrecipient Employee

Whistleblower Protection: This requirement applies to all awards issued after July 1, 2013 and

shall be in effect until January 1, 2017.

(a) This award, related subawards, and related contracts over the simplified acquisition threshold

and all employees working on this award, related subawards, and related contracts over the

simplified acquisition threshold are subject to the whistleblower rights and remedies in the pilot

program on award recipient employee whistleblower protections established at 41 U.S.C. 4712 by

section 828 of the National Defense Authorization Act for Fiscal Year 2013 (P.L. 112-239).

(b) Recipients, their subrecipients, and their contractors awarded contracts over the simplified

acquisition threshold related to this award, shall inform their employees in writing, in the

predominant language of the workforce, of the employee whistleblower rights and protections

under 41 U.S.C. 4712.

(c) The recipient shall insert this clause, including this paragraph (c), in all subawards and in

contracts over the simplified acquisition threshold related to this award.

REMAINDER OF PAGE INTENTIONALLY LEFT BLANK 
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ATTACHMENT K 

REGULATIONS 

Formal regulations concerning administrative procedures for EPA grants appear in Title 40 of the Code of 

Federal Regulations.  Grant program administrative regulations appear in Subchapter B; other regulations 

of general applicability appear in Subchapter A.  Other EPA regulations also impact grant programs. The 

following list contains regulations and Office of Management and Budget Circulars which may apply to 

the work performed under this Agreement. 

Subchapter A - General 

40 C.F.R. 4 Uniform relocation assistance and real property acquisition for federal and federally 

assisted programs 

40 C.F.R. 12 Nondiscrimination on the basis of handicap in programs or activities conducted by 

EPA 

40 C.F.R. 29 Intergovernmental review of EPA programs and activities 

40 C.F.R. 30 Uniform administrative requirements for grants and agreements with institutions of 

higher education, hospitals and other nonprofit organizations 

Subchapter B – Grants and Other Federal Assistance 

40 C.F.R. 31 Uniform administrative requirements for grants and cooperative agreements to state 

and local governments 

40 C.F.R. 34 New restrictions on lobbying 

40 C.F.R. 35 State and local assistance 

40 CFR 36 Drug-Free Workplace Act 

Other Federal Regulations 

48 C.F.R. 31 Contract Cost Principles and Procedures, or uniform cost accounting standards that 

comply with cost principles acceptable to the federal agency 

2 CFR 1532 Nonprocurement Suspension and Debarment Regulations 

Office of Management and Budget Circulars 

A-21 (2 CFR 220) Cost Principles for Educational Institutions 

A-87 (2 CFR 225) Cost Principles for State, Local, and Indian Tribal Governments 

A-122 (2 CFR 

230) 

Cost Principles for Non-Profit Organizations 

A-133 Audit Requirements 
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CITY OF CLERMONT

AGENDA ITEM
Page 1 of 1

Meeting Date  

Tuesday, September 13, 2016

Agenda Item Name  

Ordinance No. 2016-37 Final
Police Pension

Requested Action  

Recommend approval of Ordinance No. 2016-37

Staff Report  

Ordinance No. 2016-37 is proposed to amend the Police Officers Pension Plan Adoption Agreement for clarification 
of the following issues:

    >  Section E. of the adoption agreement allows plan members to purchase prior service as a law enforcement 
officer with other agencies at their own cost in order to increase their monthly benefit.  Recently, the question was 
raised whether the purchased service counts toward vesting service.  After considerable discussion with the plan 
attorney, actuary and administrator, it was determined that the purchased service should be allowed to count 
towards vesting service.  Since the cost of the prior service is paid totally by the plan member, there is no cost 
impact to the city.  

   >  Section M. of the adoption agreement allows plan members to enter the Deferred Retirement Option Plan 
(DROP) upon the first day of the month following the attainment of normal retirement age.  The current language in 
the adoption agreement suggests that a plan member can only enter the DROP at normal retirement age.  After 
considerable discussion with the plan attorney, actuary and administrator, it was determined that the plan language 
should be revised to allow a plan member to enter the DROP anytime after the attainment of normal retirement age.

Both changes have been recommended for council approval by the Police Officers Pension Board of Trustees.

Additional Analysis  

Fiscal Impact Summary  

No fiscal impact to the city.

Fiscal Impact Fund Number and Description Available Budget Amount

Exhibits Attached (copies of original agreements)  

1. Ordinance No. 2016-37 Ordinance No 2016-37 Police Pension (Underlined) - 9-13-16.doc
2. Ad 2016-37 Police Pension.doc



CITY OF CLERMONT
ORDINANCE No. 2016-37

AN ORDINANCE OF THE CITY COUNCIL OF THE CITY OF 
CLERMONT, LAKE COUNTY, FLORIDA, AMENDING THE CITY OF 
CLERMONT POLICE OFFICERS’ PENSION TRUST FUND, AS 
ADOPTED BY ORDINANCE NO. 304-C; PROVIDING PLAN BENEFIT 
REVISIONS; PROVIDING FOR SEVERABILITY OF PROVISIONS; 
REPEALING ALL ORDINANCES IN CONFLICT HEREWITH; AND 
PROVIDING AN EFFECTIVE DATE.

WHEREAS, the City of Clermont Police Officers’ are presently provided pension and 
certain other benefits under Ordinance No. 304-C and;

WHEREAS, the City Council desires to amend the provisions of the Police Officers’ 
Retirement Plan pursuant to the collective bargaining process;

SECTION 1.

NOW, THEREFORE BE IT ORDAINED, by the City Council of the City of Clermont, 
Lake County, Florida that the following sections of the Police Officers’ Retirement Plan Adoption 
Agreement shall be amended to read as follows (note: strikethrough indicates removed words and 
underlined indicates added):

E. CREDITED SERVICE

Shall mean the total number of years and fractional parts of years of service as a participant 
during which the participant made required contributions to the plan, omitting intervening years 
or fractional parts of years when such participant is not employed by the City of Clermont.  
Credited service shall also include credited service purchased by a member in accordance with 
this section: 

1. Participants who are employed in a position covered by the Plan may purchase 
up to a total of five (5) additional years of credited service under the Plan for:

a. The years and fractional parts of years that a member served as a full-time 
Police Officer for any other municipal, county or state law enforcement 
department in the State of Florida, or for full time service  as a federal or 
other state, county or municipal service as a Law Enforcement Officer  if 
the prior service is recognized by the Criminal Justice Standards and 
Training Commission within the Department of Law Enforcement; as 
provided under Chapter 943, Florida Statutes, or the Police Officer 
provides proof to the Board that such service is equivalent to the service 
required to meet the definition of a Police Officer as defined herein; and/or

1



CITY OF CLERMONT
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b. The years or fractional parts of years that a Police Officer serves or has 
served on active duty in the military service of the Armed Forces of the 
United States, the United States Merchant Marine, or the United States 
Coast Guard, voluntarily or involuntarily and honorably or under honorable 
conditions, prior to first and initial employment with the City.  Any 
participant who elects to purchase credited service shall pay the full 
actuarial cost of such credited service on or before three (3) months from 
date of election to purchase such credited service, in accordance with 
Subsection 3 below.  The calculation of the full actuarial cost shall be made 
using the assumptions contained in the actuarial valuation performed prior 
to the purchase of the service credits.  The employee salary used as the 
initial salary for the projected salary shall be the salary for the year 
preceding the purchase of the service credits.  The service credits shall be 
used for vesting, benefit accrual, and for satisfying service requirements for 
benefits.

2. No additional service credit will be allowed if the participant is receiving or will
receive any other retirement benefit based on the prior government service.

3. Payment for the purchase of credited service authorized in Subsection 1, 
above, shall be made in one of the following manners:

a. Cash lump sum payment.

b. Direct transfer or rollover of an eligible rollover distribution from a 
qualified plan.

c. Any reasonable method established by the Trustees provided; however, 
that participants similarly situated shall be similarly treated.

Full payment for the purchase of past service credit must be made before separation from 
City employment.

M. DEFERRED RETIREMENT OPTION PROGRAM (DROP)

1. Eligibility

A participant  who  reaches the  normal  retirement  date  as  a  Police Officer for the City of 
Clermont and is a member of the City of Clermont Police Officers’ Pension Plan may enter into 
a Deferred Retirement Option Plan (“DROP”) on the first day of the any month following the 
attainment of normal retirement date as defined in the Plan Adoption Agreement. Participants 
who  attained their  normal  retirement  date  prior  to the enactment of the “DROP” shall be 
afforded the option of participating immediately or retroactively to the date that they actually 
attained their normal retirement date.  This option must be exercised no later than (60) 

days after the Board provided notice of this option to the affected employee. 
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2. Written Election

An eligible participant electing to participate in the “DROP” must complete and execute the 
proper forms supplied by the plan and a resignation of employment.  Election into the 
“DROP” is irrevocable once a participant completes the application to enter the “DROP”.

3. Limitation and Disqualification for Other Benefits

A  participant   may  participate  in  the  “DROP”  only  once.    After   commencement  of
participation  the  employee  shall  no  longer  earn  or  accrue additional vesting credits or
credited years of service toward retirement benefits and shall not be eligible for disability 

or pre-retirement death benefits in the City of Clermont Police Officers’ Pension Plan.

4. Cessation or Reduction or Contributions

Upon the effective date of a participant’s commencement of participation in the “DROP”, 
the participant’s  contributions to  the  City of Clermont Police Officers’ Pension Plan will be 

discontinued.

5. Benefit Calculations

For all  City  of Clermont Police Officers’ Pension Plan purposes, the credited service and 
vesting  credits  of  a  participant participating in the “DROP” shall remain as they existed 
on the  effective  date of commencement of participation in the “DROP”.  The participant 
shall  not  earn or be credited  with any  additional vesting credits or credited service after 
beginning  “DROP”  participation.   Service thereafter  shall not be recognized by the City 
of Clermont Police Officers’ Pension Plan or used for the calculation or  determination of 
any benefits payable by such Plan.

The average final compensation of the participant shall remain as it existed on the 
effective date of commencement of participation in the “DROP”.  Payment for 

accrued unused leave (vacation, holiday, etc.) shall be made, at the option of the participant, from 
one of the following choices:

a. when commencing participation in the “DROP”, or

b. as the leave is actually used during participation in the “DROP”, or

c. when the participant actually terminates employment with the City.

Earnings  thereafter  shall  not  be  recognized  by  the  Plan  or used for the calculation or
determination of any benefits payable by the Plan.  However, the value of any retirement 
gift provided by the City shall be based on the date that a participant actually leaves 
employment with the City, including the “DROP” participation period.
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6. Payment of Drop Accounts

The monthly retirement benefits that would have been payable had the member elected to 
cease employment and receive normal retirement benefits shall be deposited in the 
participant’s “DROP” account.

7. DROP Account Earnings

After  each  Fiscal  Year  quarter,  the  average  daily  balance  in  a  participant’s deferred
 retirement option account shall be credited at a rate of six and one-half percent (6.5%) 
annual interest compounded monthly.  The Board of Trustees, along with the City, shall review 
the stated rate of return on an annual basis in order to determine the necessity of any 
adjustment for future “DROP” participants only.

8. Maximum Participation

A participant may participate in the “DROP” for a maximum of sixty (60) months.  At the 
conclusion of the sixty (60) months, the participants’ covered City employment must 
terminate pursuant to the resignation submitted by the participant as part of the “DROP” 
application. The participant may terminate “DROP” participation by advancing their 
resignation from covered City employment to a date prior to that submitted by the 

participant as part of the “DROP” application.

9. Payout

Upon the termination of a member’s covered City employment (for any reason, whether 
by retirement, resignation, discharge or death), the retirement benefits payable to the 
participant or the participant’s beneficiary (if the participant selected an optional form of 
retirement benefit which provides for payments to the beneficiary) shall be paid to the 
member or beneficiary and shall no longer be deposited into the participant’s “DROP” 
account.

Within thirty (30) days after the end of any calendar quarter following the termination of a 
participant’s employment, the balance in the participant’s “DROP” account shall be 

payable at the participant’s option: 

a. In full in a single lump sum payment, all accrued “DROP” benefits, plus interest, 
less withholding  taxes   remitted to the  Internal Revenue Services (IRS),  paid  to  the 

“DROP” participant or surviving beneficiary, or;

b. As a direct rollover, all accrued “DROP” benefits, plus interest, paid directly from 
the “DROP” to the custodian of an eligible retirement plan as defined in Section 

402(c)(8)(B), Internal Revenue Code (IRC).  If benefit is to be paid to a surviving 
beneficiary, the transfer shall be to an individual retirement account or annuity as 
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described in Section 402(c) (9), IRC.
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c. Partial lump sum.  A portion of the accrued “DROP” benefits shall be paid to the 
participant or surviving beneficiary; less IRS tax, and the remaining “DROP” 
benefits shall be transferred directly to the custodian of an eligible retirement plan 
as defined in Section 402 (c)(8)(B), IRC.  However, in the case of an eligible 
rollover distribution to the surviving beneficiary of a deceased participant, an 
eligible retirement plan is an individual retirement account or annuity as described 
in Section 402(c) (9), IRC.  The “DROP” participant or surviving beneficiary shall 
specify the proportions.

    Regardless of the option  selected  by the participant, the Board of Trustees has the 
    right to accelerate payments in  order to comply  with  Section 401 (A) (9)  of the    
    Internal Revenue Code and the right to defer payments to comply with Section 415 

of     the Internal Revenue Code.

10.Death

If a “DROP” participant dies before their account balances are paid out in full, the 
participant’s designated beneficiary shall have the same rights as the participant to elect and 
receive the payout options set forth in paragraph nine (IX) above.  “DROP” payments to a 
beneficiary shall be in addition to any retirement benefits payable to the participant.  
Participants who are or have been “DROP” participants are not eligible for pre-retirement 
death or disability benefits.

11.Forms

The forms and notices approved by the City shall be used in the administration of the 
“DROP” Plan.

12.Amendment

The Board of Trustees, upon approval by the City Council, can amend the “DROP” at any 
time.  Such amendments shall be consistent with the provisions covering deferred retirement 
option plans set forth in any applicable collective bargaining agreement and shall be binding 
upon all future “DROP” participants and upon all “DROP” participants who have balances in 
their accounts.  Such amendments may increase the expense, decrease the account earnings, 
or limit or restrict the payout options.

SECTION 2.  

Any portion of the City of Clermont Code or any Ordinance or part thereof in conflict with this 
Ordinance is hereby repealed to the extent of such conflict.
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SECTION 3.

Should any Section or part of a Section be declared invalid by any court of competent jurisdiction, 
such adjudications shall not apply or affect any other provision of this Ordinance, except to the 
extent that the entire Section or part of the Section may in separable in meaning and effect from 
the section to which such holding shall apply.

SECTION 4.

This ordinance shall be published as provided by law, and it shall become law and take effect upon 
its Second Reading and Final passage.
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PASSED AND ADOPTED by the City Council of the City of Clermont, Lake County, 

Florida on this 13th day of September, 2016. 

CITY OF CLERMONT

_________________________________
Gail L. Ash, Mayor                                    

ATTEST:

_________________________________
Tracy Ackroyd Howe, City Clerk

Approved as to form and legality:

__________________________________
Daniel F. Mantzaris, City Attorney



LEGAL NOTICE

Notice is hereby given that the City of Clermont will consider the enactment of the 
following proposed ordinance. All interested parties will be given an opportunity to 
express their views on this matter.

ORDINANCE NO. 2016-37

AN ORDINANCE OF THE CITY COUNCIL OF THE CITY OF 
CLERMONT, LAKE COUNTY, FLORIDA, AMENDING THE CITY OF 
CLERMONT POLICE OFFICERS’ PENSION TRUST FUND, AS 
ADOPTED BY ORDINANCE NO. 304-C; PROVIDING PLAN BENEFIT 
REVISIONS; PROVIDING FOR SEVERABILITY OF PROVISIONS; 
REPEALING ALL ORDINANCES IN CONFLICT HEREWITH; AND 
PROVIDING AN EFFECTIVE DATE.

A meeting to consider the Ordinance will be held before the City Council on Tuesday, 
September 13, 2016 at 6:30pm for final enactment. 

All meetings will be held in Clermont City Hall located at 685 West Montrose Street, 
Clermont, FL 34711.

This ordinance is available for public inspection in the office of the City Clerk, 685 West 
Montrose Street, Monday through Friday between the hours of 8:00am and 5:00pm.

Please be advised that, under State law, if you should decide to appeal a decision 
made with respect to this matter, you will need a record of the proceedings, and may 
need to ensure that a verbatim record is made.

Tracy Ackroyd Howe, MMC
City Clerk

Daily Commercial
August 30, 2016
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Meeting Date  

Tuesday, September 13, 2016

Agenda Item Name  

Variance Request
Forth

Requested Action  

Recommend denial of the variance request.

Staff Report  

The property owner is requesting a variance to allow a storage building greater than 150 square feet in size and 
greater than nine feet in height to be placed in front of the front building line instead of behind the front building line 
as required by the Land Development Code (LDC), Section 122-342 Special Setbacks.

The property owner would like to replace an existing 8'x10' shed with a new 12'x16' shed in front of the front building 
line setback of the home.  The home was built in 1948 and sets back approximately 101 feet from the front property 
line.  The existing shed appears to have been installed around the time frame of the mid-1970s and is in front of the 
home.  The property is zoned R-3 Residential/Professional.  

The property owner is requesting to place the new shed in the same vicinity of the existing shed, 31 feet from the 
street property line and 10 feet from the west property line.  The placement of the shed will not meet the 
requirements of Section 122-342, being behind the front building line of the home.  In addition, the property owner is 
requesting to increase the non-conformity by almost 2 ½ times more than the existing shed.  The existing shed is 80 
square feet and the new shed is 192 square feet.  The proposed shed will also have a higher height than the 
existing shed.   

Section 86-174 of the LDC requires a positive finding on eight items in order to grant a variance, and staff believes 
that four of the eight do not meet these findings.  Therefore, staff recommends denial of the variance requests.

Additional Analysis  

Fiscal Impact Summary  

Fiscal Impact Fund Number and Description Available Budget Amount

Exhibits Attached (copies of original agreements)  

1. Map and Exhibits Forth 955 Desoto Variance Exhibits.pdf
2. Sec 86-174 Review Criteria Forth Review Criteria.docx
3. Application Application.pdf
4. Legal ad VAR Legal AD 955 Desoto - Forth.docx





Forth – 955 Desoto Street - Variance

Variance:
To allow placement of a storage building greater than 150 square feet in size and 
greater than nine feet in height to be placed in front of the front building line 
instead of behind the front building line.

Approx. New 
Shed Location

Front Building 
Line

Property

Desoto Street



New 12 x 16 (192 SF) Shed - Approx. Location

Forth – 955 Desoto Street - Variance

Current 8 x 10 (80 SF) Shed Location



Forth – 955 Desoto Street - Variance

Variance:
To allow placement of a storage building greater than 150 square feet in size and 
greater than nine feet in height to be placed in front of the front building line 
instead of behind the front building line.
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Forth – 955 Desoto St. Variance

The requirements for a variance are as follows:

“Sec. 86-174, Review Criteria and Finding.  When reviewing an application for a variance, the board of zoning 
adjustment shall not vary the requirements of any provision of this land development code unless it makes a positive 
finding, based on substantial competent evidence, on each of the following:”

There are eight items that the applicant is required to respond to.  Staff’s comments, based on the eight requirements 
for a positive finding as they relate to this request, are as follows:

FINDINGS:

(1) Special conditions and circumstances exist which are peculiar to the land, structure or building involved, 
and which are not applicable to other lands, structures or buildings in the same zoning district;
Applicant response:  House was built in 1948 – 101 feet from front property line putting old and proposed 
new shed in front of main structure to one side.

Staff comments: Staff agrees that the home, constructed in 1948, was completed prior to any building or 
zoning code on the lot.  The front building line is determined by the principal structure, which is the 
home.
Positive finding 

(2) The condition giving rise to the requested variance has not been created by any person presently having 
an interest in the property;
Applicant response: Old shed installed in 1975 by Cliff Earls.

Staff comments:  The owner does have an interest in the property and is requesting the variance.  
Negative finding 

(3) Literal interpretation and enforcement of the land development code regulations would deprive the 
applicant of rights commonly enjoyed by other properties in the same zoning district under the terms of 
the land development code, and would work unnecessary and undue hardship on the applicant;
Applicant response:  The R-3 Res/Prof district requires a 25-foot front setback.  The new shed would be 
behind this but still in front of home.

Staff comments:  Based upon the site plan provided by the applicant, it appears that the shed may be 
placed behind the front building line in the southeast corner of the property.  The owner is seeking 
replacement of the existing shed with one that is almost 2 ½ times the size of the existing shed, which 
expands the non-conformity.  
Negative finding 

(4) The variance request is not based exclusively upon a desire to reduce the cost of developing the site or 
otherwise economically founded;
Applicant response:  No

Staff comments:  No evidence of decreased costs due to the variance request. 
Positive finding 



(5) The variance, if granted, is the minimum variance necessary to make possible the reasonable use of the 
land, building or structure;
Applicant response:  Yes

Staff comments:  The applicant’s request for the variance seems to be the minimum variance necessary 
to make the reasonable use of the shed at the requested location.
Positive finding

(6) Granting of the variance request will not confer on the applicant any special privilege that is denied by 
the land development code to other lands, buildings or structures in the same zoning district;
Applicant response:  No

Staff comments:  The City Council has granted similar variance requests in the past.
Positive finding 

(7) The proposed variance will not substantially diminish property value in, or alter the essential character of 
the area surrounding the site; and
Applicant response:  No, in fact the upgraded storage building increase the value above the old shed.

Staff comments:  With the increase in shed size, including additional height, it may alter the essential 
character of the area with it being placed in front of the front building setback line.
Negative finding

(8) The granting of the variance will be in harmony with the general intent and purpose of this land 
development code, and will not be injurious to the surrounding properties or detrimental to the public 
welfare.
Applicant response:  New storage building would enhance the curb appeal for the area.

Staff comments:  Staff is uncertain that granting the variance may be in harmony with the surrounding 
properties since the non-conformity is being enlarged by almost 2 ½ times over the current size.  
Elevations of the new storage building have not been provided for review to take in account of how it 
may visually impact the area and the surrounding properties.  
Negative finding

STAFF RECOMMENDATION:  

Section 86-174 of the LDC requires a positive finding on eight items in order to grant a variance, and staff 
believes that four of the eight do not meet these findings.  Therefore, staff recommends denial of the 
variance requests by the applicant to the Clermont Land Development Code.

































LEGAL NOTICE

Notice is hereby given that the City Council of the City of Clermont will consider a 
request for the following variance: To allow a storage building greater than 150 square 
feet in size and greater than nine feet in height to be placed in front of the front building 
line instead of behind the front building line as required by the Land Development Code, 
Section 122-342 Special Setbacks at the following location:

LOCATION:
955 W. Desoto Street

(Alt. Key 1615411)

A complete legal description may be obtained in the Development Services Department 
located at 685 West Montrose Street, Clermont, FL 34711.

This request will be heard by the City Council at a public hearing to be held on Tuesday, 
September 13, 2016 at 6:30 P.M. in the Clermont City Hall located at 685 West 
Montrose Street.

All interested parties will be given an opportunity to express their views on this matter.

Please be advised that, under State law, if you should decide to appeal a decision made 
with respect to this matter, you will need a record of the proceedings, and may need to 
ensure that a verbatim record is made.

Tracy Ackroyd Howe, MMC
City Clerk

Daily Commercial
September 6, 2016
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Meeting Date  

Tuesday, September 13, 2016

Agenda Item Name  

Lien Release
Brandman and Boling

Requested Action  

Recommend denial of fine reduction and release of lien.

Staff Report  

This request is regarding a lien on vacant property located on Orange Avenue (Alternate Key 1627958). The 
property owners are Joyce O'Donnell Brandman and Marsha Boling.

The property had a code case (2015-000062) for property maintenance violations.

The order imposing an administrative lien was approved on January 29, 2016 and was recorded in the Public 
Records of Lake County. 

The City's Code Enforcement Division issued an Affidavit of Compliance in October 2015. Fines of $12,900 accrued 
at $100/day while the property was out of compliance.

The City incurred administrative expenses in pursuing this matter, and it is staff's recommendation that a full waiver 
of the fine/lien is not appropriate given the time the property was not in compliance. Should the Council consider a 
reduction, staff recommends a reduction to $1,000 with the provision that it be paid within 30 days or the lien would 
revert back to the original amount of $12,900.

Upon Council approval, and after payment, if applicable, has been processed, the lien will be released from the 
property.

Additional Analysis  

Fiscal Impact Summary  

Fiscal Impact Fund Number and Description Available Budget Amount

Exhibits Attached (copies of original agreements)  

1. Request Brandman and Boling.pdf
2. City Attorney Memorandum grayBrandmanCEBlien.pdf
3. Location map Location map Brandman and Boling lien.pdf
4. Finding of Facts C2015-000062 VL adj 189 Orange Brandman&Boling.pdf



5. Order Order imposing Lien.pdf
6. Prior Request Brandman & Boling lien.pdf





 

 
 DE BEAUBIEN, KNIGHT, SIMMONS, MANTZARIS & NEAL, LLP  

DDEE  BBEEAAUUBBIIEENN,,  KKNNIIGGHHTT,,  SSIIMMMMOONNSS,,  MMAANNTTZZAARRIISS  &&  NNEEAALL,,  LLLLPP  

ATTORNEYS AND COUNSELORS AT LAW 
A LIMITED LIABILITY PARTNERSHIP INCLUDING PROFESSIONAL ASSOCIATIONS 

Post Office Box 87 

332 North Magnolia Avenue 

Orlando, Florida 32802-0087 

(407) 422-2454 

Telefax (407) 992-3541 

Writer’s e-Mail: dfm14@dbksmn.com 

 

 

M E M O R A N D U M 

 

TO  : Darren Gray, City Manager  

 

FROM : Daniel F. Mantzaris, City Attorney 

 

DATE  : September 1, 2016 

 

RE : Code Enforcement Lien Reduction Request 

  Property Owners: Joyce O’Donnell Brandman and Marsha Boling 

  Property Location: Vacant Lot Adjacent to 189 Orange Ave.  

 

 

 In 2015 the City initiated a code enforcement case related to the above-referenced 

property for violation of the City Code, related to the failure to maintain this vacant property.  

The property was overgrown with weeds and tall grass in excess of 18”. 

 

 At its May 19, 2015 meeting the Board issued a Findings of Fact, Conclusion of Law and 

Order giving the Respondent until May 31, 2015 to correct the violation or a fine of $100 per day 

would accrue.  Subsequently the code violation was not timely corrected and staff requested the 

Code Enforcement Board impose a fine and create a lien on the subject property.  By Order dated 

January 26, 2016, the Board imposed an administrative fine and created a lien on the property in 

the amount of $12,900. The lien was based on inspections performed by Code Enforcement 

Officer Lori Crain and a determination that the violation was not corrected until October 7, 2015 

and therefore was out of compliance with the Board order by 129 days.    

 

 The property owner responsible for the property, Ms. O’Donnell Brandman, apparently 

resides in California and after receiving notice of the lien existing on the property contacted the 

City to address the lien.  The Respondent is now seeking a waiver or reduction of the $12,900 

lien on the subject property and has submitted the enclosed request.  Earlier this year, I spoke 

with Ms. O’Donnell Brandman advised her that she needed to submit a request in writing for the 

Council to consider.  A copy of her request is provided.  The request was not processed for 

consideration as excessive weeds and grass were again allowed to grow on the property.  This 

repeat violation was ultimately corrected about July 20, 2016.  In that the property is currently in 

mailto:dfm14@dbksmn.com
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compliance and the grass has been maintained on the property staff believes it is appropriate for 

the Council to consider the request.   

 

 As indicated, the Respondents have requested that the City Council reduce or waive the 

existing lien on the property.  As you are aware, by Statute, a code enforcement lien runs in favor 

of the City and therefore, only the City Council can reduce or waive a lien.  As a result, this 

matter will be on the September 13, 2016 agenda for consideration of the property owner’s 

request.   

 

 It is staff’s assumption that the owner is seeking a complete waiver of the amount of the 

lien.  As is evident by the fact that the property was out of compliance for in excess of four 

months, that the violation was relatively easy to correct and that the violation was repeated after 

the lien was created, this Respondent has, in our view, not acted as a responsible property owner 

to address the situation.  In previous code enforcement cases, the fact that the owner resides out 

of the area has not been accepted as a justification for failing to maintain property within the 

City.  As a result of the foregoing, it is staff’s position that a complete waiver of the lien should 

not be granted by the Council in this matter.  In the alternative, staff recommends that the 

existing lien be reduced to $1,000 with the provision that it be paid within thirty (30) days or the 

lien would revert to its original amount of $12,900.  

 

 If you have any questions, please do not hesitate to contact me. 

 

cc: Barbara Hollerand 

 Lori Crain  
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Meeting Date  

Tuesday, September 13, 2016

Agenda Item Name  

Ordinance No. 2016-28 Introduction
Extreme Groves

Requested Action  

Recommend denial of Ordinance 2016-28.

Staff Report  

The owner, Extreme Groves Investments, LLC, is requesting annexation of the property.  The property is 
approximately 66 acres in size and was previously in citrus grove production.  The applicant wishes to receive 
services from the City in order to develop the property into a residential subdivision.  This request is being heard 
concurrently with requests for a large-scale comprehensive plan amendment and rezoning for a planned unit 
development (PUD) allowing a 122-lot subdivision.  

The property is not contiguous to the current City limits.  The applicant desires annexation through the use of the 
Interlocal Service Boundary Agreement (ISBA) and a signed utility agreement with the City of Clermont.  The 
property is approximately a half mile to the east of the current City limits, with vehicle access to the site at more than 
one mile from the Heritage Hills subdivision entrance.  The property is within the City’s Joint Planning Area (JPA) 
with Lake County.  The City approved a utility agreement to provide water and sewer services to the owner on July 
26, 2016. Currently, the City’s utility lines are more than one-and-a-half miles away from the property.  The utility 
agreement allows the City to annex the property when the City chooses to do so.  

When reviewing annexation requests, staff looks for an orderly and efficient transition of uses, densities and 
intensities.  None of the surrounding properties are being served by the City for any kind of services. All the services 
in the area are being provided by Lake County and the closest property receiving City services is over a half-mile 
away.  All of the property within the half-mile radius are either larger tracts of agricultural land, a County-owned 
nature preserve (Scrub Point Preserve), five-acre agriculture homesteads or one-acre lakefront estates on John’s 
Lake.  The area is still predominantly rural in nature.  

Annexing the property into the City at this time would place a burden on City services, particularly police, sanitation, 
public works, and code enforcement that rely more heavily on personnel to directly serve the property, as contrasted 
with water and sewer service, which is more of a capital expenditure and would be paid for by the developer.

The annexation of the property would not promote an orderly and efficient growth pattern.  All the surrounding 
properties would continue to be served by the County while this small pocket would require City services.  The 
logical transition would be to progress from the existing City limits and grow toward the property.  The proposed 
development would appear to meet the definition of “Urban sprawl”, as defined in Florida Statutes 163.3164.  Lake 
County has also expressed concerns regarding the property’s annexation by the City and has cited concerns with 
transportation impacts and density/design/compatibility elements of the project.

Staff believes that the application for annexation is premature at this time.  Staff agrees that once the property 



becomes contiguous to the City or services can be provided in an efficient manner, annexation may be warranted, at 
the City’s discretion.  However, based upon the current timing of the request by the applicant, staff recommends 
denial of the annexation.

Additional Analysis  

Fiscal Impact Summary  

Fiscal Impact Fund Number and Description Available Budget Amount

Exhibits Attached (copies of original agreements)  

1. Maps Extreme Groves Maps.pdf
2. Utility Agreement extreme grove utility service.pdf
3. LCWA Extreme Groves LCWA Discussion Items - Extreme Groves.pdf
4. Lake County BCC Letter 7-26-16 Lake County BCC Letter 7-26-16.pdf
5. Lake County School Board Report EXTREME GROVES CPA GIR and LET 02112016.pdf
6. Citizen letter_Mar 25 2016 Letter of Opposition to Lake County.pdf
7. Citizen letter_June 4 2016 Concerned citizen email.pdf
8. Citizen Letter_June 9 2016 Letter of opposition2.pdf
9. Citizen letter_July 9 2016 Letter to Clermont City Manager Gray J A 2 (1) (1) (1) (1) (3) (2).docx
10. Citizen letter Opposition signatures to Lake County.pdf
11. Citizen letter_Aug 2016 Letter - Pangborn.pdf
12. LCWA letter_Sept 2 2016 Hollerand - LCWA - Extrement Goves - Meritage Homes Agreement.pdf
13. Application ANNEX application.pdf
14. Legal ad ANN legal ad Extreme Groves.docx
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Exhibit – Future Land Use Map
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Exhibit – Zoning Map
Extreme Groves

A

R-2 Lake 
County 
Zoning

Clermont
Zoning

PUD:
Single Family

P
U

D



Exhibit – Buffer
Extreme Groves

City Limits

City Limits

½ mile from 
property line

¼ mile from 
property line































                LAKE 

   COUNTY 

 SCHOOLS 
  

Leading our Students to Success 
   
201 West Burleigh Boulevard  Tavares  FL 32778-2496 
(352) 253-6500  Fax: (352) 253-6503  www.lake.k12.fl.us 

 

_______________________________________________________________________________________________________________________ 
“Equal Opportunity in Education and Employment” 

Superintendent:  School Board Members: 

Susan Moxley, Ed.D.  District 1 
  Bill Mathias 
  District 2 
  Rosanne Brandeburg 
  District 3 
  Marc Dodd 
  District 4 
  Debbie Stivender 
  District 5 
  Stephanie Luke 

 

 

  

February 11, 2016 
 

Mr. Chris Schmidt, Planning Manager 
Division of Planning and Community Design 
Growth Management Department 
Lake County 
Post Office Box 7800 
Tavares, Florida 32778-7800 

 
RE:  Extreme Grove Investments, LLC Comprehensive Plan Amendment Project (#2016020001 / AR No. 

2849) 
 

Dear Mr. Schmidt: 
 

The County is currently reviewing a comprehensive plan amendment to change 65 acres from Lake County 
Rural (1 dwelling unit/5 acres) to Lake County Urban Low Density (4 dwelling units/1 acre). 
 
As the School Board of Lake County’s authorized representative, I am forwarding the School Board’s 
comments to your attention so they can be included with your planning report. The School Board of Lake 
County Florida recognizes that the comprehensive plan amendment will have an adverse impact on the 
District’s level of service as defined in Section 5.2 of the school concurrency interlocal agreement. The 
following School Board comments reflect projected enrollment data from the District’s Five-Year Plan, FY 
2016-2020, and student generation rates from the Impact Fee Study.    
 
The proposed comprehensive plan amendment has the potential to add a maximum of 247 new dwelling 
units that will contribute 81 new students to the Lake County School system.  Based on current school 
attendance zones, schools that will be adversely affected by the proposed comprehensive plan 
amendment and their projected five-year capacity status are as follows: 

 

 Lost Lake Elementary School        7% Under Capacity 

 Windy Hill Middle School           20% Over Capacity 

 East Ridge High School         8% Under Capacity 
 

Please see the attached District Growth Impact Report, which indicates the potential impact of the 
proposed comprehensive plan amendment on the public schools which currently serve the area under 
consideration.  Should you have any questions or need additional information please contact me at 
(352)253-6694. 
 
Sincerely, 

 
Dawn McDonald, Senior Planner 
Growth Planning Department 
 
Enclosure 



LAKE COUNTY PUBLIC SCHOOLS RESIDENTIAL GROWTH IMPACT REPORT

REVIEWING AUTHORITY

NAME / CASE NUMBER

ITEM DESCRIPTION

LOCATION

CURRENT LAND USE

PROPOSED LAND USE

CURRENT ZONING

PROPOSED ZONING

SF-DU MF-DU Mobile SF Impacts

NEW DU IMPACT 247 DUs

STUDENT GENERATION 0.328 0.283 0.206 81

Elementary School 0.152 0.143 0.097 38

Middle School 0.074 0.063 0.047 18

High School 0.102 0.077 0.062 25

Projected Permanent Projected Student % of Perm. Planned

SCHOOL NAME Enrollment Student Five-Year Enrollment Capacity Capacity

2020-2021* Capacity* Capacity % w/ Impact w/ Impact On Site

Lost Lake Elementary 1,002 1,112 90% 1,040 93% No

Windy Hill Middle 1,357 1,149 118% 1,375 120% No

East Ridge High 2,407 2,648 91% 2,432 92% No

Student Permanent % of
Enrollment Student Permanent
2020-2021* Capacity* Capacity

Elementary School 1,487 1,420 105%

Middle School 1,357 1,149 118%

High School 0 0 0%

COMMENTS:

Date: 2/11/2016

Lake County Agriculture District

Located north of Hartwood Marsh Road, south of Champagne Drive, East of 

Eddy Drive, and west of the Orange County Line

Lake County Division of Planning and Community Design

Lake County Rural (1 dwelling unit/5 acres)

Extreme Grove Investments, LLC, Comprehensive Plan Amendment / Project

#2016020001 / AR No. 2849

The applicant is proposing an amendment to the Lake County Comprehensive

Plan of 65 acres from Lake County Rural (1 dwelling unit/5 acres) to Lake

County Urban Low Density (4 dwelling units/1 acre).

Section 1, Township 23S, Range 26E

Lake County Urban Low Density (4 dwelling units/1 acre)

CSA 14

Prepared By:     Dawn McDonald, Senior Planner, Lake County School District

Lake County Planned Unit Development (PUD)

The School Board of Lake County Florida recognizes that the comprehensive

plan amendment will have an adverse impact on the District’s level of service as

defined in Section 5.2 of the school concurrency interlocal agreement.

*Lake County School District Five-Year Plan, Fiscal Year 2016-2020

School Concurrency became effective in Lake County on June 1, 2008. Subsequent

development orders, including but not limited to, site plans and subdivisions are subject to

the school concurrency process. This Growth Impact Report (adequate public facilities

analysis) is not intended to be an approval of, or an exemption from, any school

concurrency regulations, including the school concurrency requirements in the Lake

County School Concurrency Interlocal Agreement.      

*Lake County School District Five-Year Plan, 

Fiscal Year 2016-2020























City Manager Darren Gray                                                                                           July 9, 2016 

City of Clermont, Florida

685 W. Montrose Street, 3rd. floor

Clermont, Florida 34711

Subject: Extreme Groves, Inc. Application for Annexation

Dear City Manager Gray:

This is to inform you that I am opposed to Extreme Groves, Inc. (Extreme) requested annexation of their 
property into the City of Clermont.   Their property is located on the East and West sides of Flynn Court 
in Lake County on the East side of Clermont, North of Hartwood Marsh Road.  For the following major 
and other reasons I strongly oppose this proposal:

First, Extreme is breaking the density restrictions placed on this property by the developer who sold the 
property to them.  Extreme knew about the density restrictions placed on the property before they 
made the purchase.  The resulting approved density based on the developer’s commitment currently is 
one home per 7 ¼ net acres.   The property was purchased from the previous developer with the intent 
to develop it confirmed by the failed attempts by Extreme to develop the property in the second year of 
ownership.  As neighbors, we think that the proposals made by Extreme in the past to Lake County and 
which they are  now making to the City of Clermont are both faulty and not satisfactory.  Therefore, we 
have opposed this year the development proposed to Lake County and now we oppose the current 
application as an attempt to skirt around the community members who apparently were having success 
opposing this development in the Lake County venue.     

Second, the Extreme proposal forces homes with a density of about 4 homes per net acre in between 
the existing community where there are homes at one per acre adjacent on the North and one per five 
acres adjacent on the South.  Returning to one home per 7 ¼ net acres, as committed to by the previous 
developer and as known by Extreme when they purchased this property to develop, is not our goal.  
Approving a density between one home per five net acres on the abutting property to the south and one 
home per one net acre on the abutting property to the north would make this development blend into 
and complement the existing community.  A fair and reasonable density for this property would be one 
home per 2 ½ net acres.

Third, the traffic generated by the property if developed as proposed will overload Hartwood Marsh 
Road based on the information presented by Extreme without any clear consideration of other 
developments currently under construction and planned along Hartwood Marsh Road in Lake County 
and Marsh Road in Orange County.   Additional development, including Extreme’s proposal, along 
Hartwood Marsh Road should not be approved until the road capacity has been increased to a level 
capable of safely handling existing and future traffic.



Fourth, the traffic would enter Hartwood Marsh Road from Flynn Court at the top of a “blind” hill where 
sight distance is very limited on Hartwood Marsh Road west of the intersection with Flynn Court.  This 
critical obstacle could be corrected in the future construction when critical capacity increases are 
completed to Hartwood Marsh Road.

Combined, the traffic capacity deficiencies are a safety, emergency access, health threat and energy 
wasting issues to those of us living in the community currently and those who live here in the future, 
along with all others who travel Hartwood Marsh Road.

Fifth, based upon information previously supplied by Extreme the impacts on the elementary, middle 
and high school capacities are well above what the school Board is currently capable of funding and 
providing in the nearby schools.  Approval of development should not be granted for Extreme or any 
residential projects in this entire area until the school facilities and resources to operate them are in 
place to provide the education system capacity our children need and deserve.

For these and other reasons I oppose the Extreme proposal to be annexed into the City of Clermont with 
their current plan which is faulty and not satisfactory for the people in the community surrounding the 
property nor for the current and future citizens of the City of Clermont.

I plan to attend all of the meetings to consider this proposal. 

Thank you very much for your consideration.  We look forward to your deliberations and resulting 
decisions which are fair and satisfactory for what is best for the people inside the City of Clermont and 
for the people in greater Clermont.

Respectfully,

Jo Ann W. Cauthen

17773 Champagne Drive

Winter Garden, Florida 34787

Lake County

mamacjac@gmail.com                               407-376-0395









From: carolynpangborn@gmail.com [mailto:carolynpangborn@gmail.com]  
Sent: Friday, August 26, 2016 1:43 PM 
To: Maury Boyd <mboyd.mcorp@mpinet.net> 
Cc: scottboyd.orange@gmail.com; Melisa Premer <copperpenney@earthlink.net>; Jim Hitt 
<JHitt@clermontfl.org>; hardyedwards@gmail.com; allisoneturnbull@gmail.com; Ashley Boyd 
<aboyd.mcorp@mpinet.net> 
Subject: Re: Extreme Groves access via Johns Lake Property 

 

Thank you for the update 

 

On Aug 25, 2016, at 7:30 AM, Maury Boyd <mboyd.mcorp@mpinet.net> wrote: 

All, 

I attended yesterday's LCWA meeting in Tavares regarding the Scrub Point Preserve and it's 70 

foot ROW. 

Previously I had no contact with LCWA; this meeting was an eye opener. 

The board intends to " preserve " the 95 acres + ROW  with no or little human contact. 

Since the vote was 6-1 against ( I had left so I am not sure of the exact motion ) all proposed 

access ROW usage by the developer was ended. 

Still existing is access via Flynn Road, a poor and unsafe access.  No improvement here.  

It was obvious more homework was needed by the developer/ owner/planner to understand 

LCWA mission. 

 

Personalities may interfere but access to the development, a short distance from Hartwood- 

Marsh Road, leaving out access to LCWA would be a win. Flynn road is unsafe. 

5 acre owners may object in all events. Are 5 acre subdivisions being developed any more? 

 

On a side note-- my experience is with Oakland Nature Preserve, Oakland, Florida and it's 

mission is entirely different. I had assumed the two had similar missions since I heard of canoes 

being used at Scrub Point and the five acre purchase was for parking.  

 

Maury 

 

Maury Boyd/ IPad 

 

On Aug 24, 2016, at 12:31 PM, Carolyn Pangborn <carolynpangborn@gmail.com> wrote: 

To whom it may concern,  
I am in NC right now, so I regret I not be can not be at the meeting today LCWA regarding EXTREME 
GROVES row access.  But, I do have a few thoughts I'd like to share.  My grandmother, Anna Akerman, sold 
her property to the Lake County Water Authority (LCWA) about 20 years ago.  It's fabulous property and the 
memories I have from there are wonderful, having spent much of my youth there.  My Dad was an injured 
Vietnam Vet and lived many years, it was his safe place. Later I lived there with him and after he passed 
on.  When my grandmother sold it to LCWA she did a land swap of lakefront in order to get a ROW (access) to 
the property.  She did not sell it, swap lakefront land just to have the gate locked and access denied.  Her intent 
was for it to be a peaceful refuge for ALL, especially her family which I am.  Please consider my grandmother's 
wishes for this property in your meeting today. 
Sincerely, 
Carolyn Penney Pangborn 

mailto:carolynpangborn@gmail.com
mailto:carolynpangborn@gmail.com
mailto:mboyd.mcorp@mpinet.net
mailto:scottboyd.orange@gmail.com
mailto:copperpenney@earthlink.net
mailto:JHitt@clermontfl.org
mailto:hardyedwards@gmail.com
mailto:allisoneturnbull@gmail.com
mailto:aboyd.mcorp@mpinet.net
mailto:mboyd.mcorp@mpinet.net
mailto:carolynpangborn@gmail.com






















LEGAL NOTICE

The City Council of the City of Clermont will consider the enactment of the following proposed
Ordinance at the regularly scheduled meeting to be held Tuesday September 27, 2016 at 6:30 
P.M. at City Hall located at 685 West Montrose Street. All interested parties will be given an 
opportunity to express their views on this matter.

ORDINANCE NO. 2016-28

AN ORDINANCE OF THE CITY COUNCIL OF THE CITY OF CLERMONT, LAKE COUNTY, 
FLORIDA, PROVIDING FOR THE ANNEXATION OF A CERTAIN PARCEL OF LAND IN 
ACCORDANCE WITH THE INTERLOCAL SERVICE BOUNDARY AGREEMENT DATED 
DECEMBER 2, 2014; PROVIDING FOR AN EFFECTIVE DATE, SEVERABILITY, RECORDING, 
AND PUBLICATION.

LOCATION:
(Alternate Key 3502027)

South of Champagne Dr., West of Orange County Line, and 
North of Hartwood Marsh Road
Extreme Groves +/- 66 acres

LEGAL DESCRIPTION
The North ½ of the Northeast ¼ of Section 1, Township 23 South, Range 26 

East, Lake County Florida, less and except that part thereof lying within the plat 
of Prominent Pointe, recorded in Plat Book 41, Pages 74 and 75, Public Records 
of Lake County, Florida & Less from the Northwest corner of the Northeast ¼ run 
S 89-46-07 E 25 Ft for POB, Cont S 89-46-07 E 346.91 Ft, S 0-27-22 W 627.84 

Ft, N 89-46-07 W 346.91 Ft, N 0-27-22 E 627.84 Ft to POB

Containing 66.44 acres more or less, and being subject to any easements, rights-
of-way or restrictions of record.

See Map Below
This ordinance is available for public inspection in the office of the City Clerk, 685 W. Montrose 
Street, Monday through Friday between the hours of 8:00 A.M. and 5:00 P.M.

Please be advised that, under State law, if you should decide to appeal a decision made with 
respect to this matter, you will need a record of the proceedings, and may need to ensure that a 
verbatim record is made.

Tracy Ackroyd Howe, MMC
 

City Clerk
Daily Commercial
September 6 & 13, 2016



Location Map:



CITY OF CLERMONT

AGENDA ITEM
Page 1 of 1

Meeting Date  

Tuesday, September 13, 2016

Agenda Item Name  

Ordinance No. 2016-30 Introduction
Extreme Groves

Requested Action  

Recommend denial of Ordinance 2016-30.

Staff Report  

The owner, Extreme Groves Investments, LLC, is requesting a rezoning for 66 +/- acres for a planned unit 
development (PUD) for a 122-lot single family subdivision.  Along with the rezoning, the property is also being 
considered for annexation and a large-scale comprehensive plan amendment.  Upon annexation, the property will 
receive the Urban Estate low density residential zoning designation.  

The properties within a half-mile radius of the project consist of either larger tracts of agricultural land, County-owned 
nature preserve (Scrub Point Preserve), five-acre agriculture homesteads or one-acre lakefront estates on John’s 
Lake.  The area is still predominantly rural in nature and is all located in Lake County’s jurisdiction. 
 
The property is part of the proposed Wellness Way Area Plan (WWAP), which upon adoption by Lake County, may 
allow this property to be developed up to a density of 1.85 dwellings units per acre.  The applicant has proposed the 
development at the maximum density of 1.85 dwelling units per acre.  This development pattern does not follow the 
existing development pattern with regard to the densities and intensities in the area and may be problematic with the 
transition of the proposed quarter-acre lots to the larger lots and agricultural use in the area.

Lake County has expressed this concern with the proposed project in regard to the existing densities on the 
adjacent and surrounding parcels and their compatibility with the project.  It was noted that the project fails to meet 
many of the goals and objectives of the pending Wellness Way Urban Service Area.  

Accessing the site is a concern with the increased traffic demand.  The property is currently accessed via Flynn 
Court.  This road does not meet City standards for access, and the subdivision is proposed to add roughly 1,900 
trips to this segment.  A new primary access road is being proposed to the west of the project, but coordination with 
the property owner, the Lake County Water Authority, is necessary.  At this time, no formal agreement has been 
provided to indicate access will be provided through the water authority’s property.  In addition, traffic improvements 
will be warranted on Hartwood Marsh Road based upon the additional traffic demand.

The Lake County Water Authority, the Lake County Board of County Commissioners, the Lake County School 
Board, and surrounding property owners have all expressed concern over the proposed change.  

Due to the existing densities of the surrounding land uses and the impacts on traffic, schools, and other public 
services, staff can not recommend approval for the density of 1.85 dwelling units per acre for the proposed PUD. 
 Therefore, staff recommends denial of Ordinance 2016-30.

Additional Analysis  



Fiscal Impact Summary  

Fiscal Impact Fund Number and Description Available Budget Amount

Exhibits Attached (copies of original agreements)  

1. Ordinance REZ ORD 2016-30.doc
2. Extreme Groves Conceptual Site Plan Extreme Groves 8-19-2016 Exhibit A.pdf
3. Application REZ application.pdf
4. Legal ad REZ Extreme Groves legal ad.docx



CITY OF CLERMONT
ORDINANCE No. 2016-30

AN ORDINANCE UNDER THE CODE OF ORDINANCES OF THE CITY 
OF CLERMONT, LAKE COUNTY, FLORIDA AMENDING THE 
OFFICIAL ZONING MAP OF THE CITY OF CLERMONT REFERRED 
TO IN CHAPTER 122 OF ORDINANCE NO. 289-C, CODE OF 
ORDINANCES; REZONING THE REAL PROPERTIES DESCRIBED 
HEREIN AS SHOWN BELOW; PROVIDING FOR SEVERABILITY, 
EFFECTIVE DATE, AND PUBLICATION.

The City Council of the City of Clermont, Lake County, Florida hereby ordains that:

SECTION 1

The Official Zoning Map of the City of Clermont, Lake County, Florida referred to in Chapter 
122 of Ordinance No. 289-C, Code of Ordinances, is hereby amended by rezoning the following 
described property: 

LEGAL DESCRIPTION

The north ½ of the northeast ¼ of Section 1, Township 23 South, Range 26 east, Lake County 
Florida, less and except that part thereof lying within the plat of Prominent Pointe, recorded in 
Plat Book 41, Pages 74 and 75, Public Records of Lake County, Florida & less from the 
northwest corner of the northeast ¼ run south 89-46-07 east 25 feet for Point of Beginning, 
continue south 89-46-07 east 346.91 feet, south 0-27-22 west 627.84 feet, north 89-46-07 west 
346.91 feet, north 0-27-22 east 627.84 feet to Point of Beginning. Alternate Key 3502027.

Containing 66.44 acres more or less, and being subject to any easements, rights-of-way or 
restrictions of record.

FROM: UE Urban Estate
TO: PUD Planned Unit Development 

SECTION 2 – Land Uses

1. Residential:

a. A total of up to 122 single family residential dwelling units may be permitted on 
the site, not to exceed a density of 1.85 units per acre within the project.

b. Phasing of Development: The project may be developed in one or more phases.

c. The property shall be developed in substantial accordance with the Conceptual Site 
Plan prepared by Daly Design Group, Inc. dated August 19, 2016, attached hereto. 
Formal construction plans incorporating all conditions stated in this permit shall be 
submitted for review and approved by the Site Review Committee prior to the 
issuance of development permits.  

1



CITY OF CLERMONT
ORDINANCE No. 2016-30

d. The minimum lot size for the development shall be 10,200 square feet; aside from 
those lots along the southern boundary which shall be a minimum of 21,780 square 
feet in size. 

e. Development Standards: Development standards for the development of the 
residential dwelling units, shall be based on the size of the lot, as indicated in the 
table below.  In case of uncertainty, the R-1 Single Family Medium Density district 
shall apply if it is not specifically designated in this Planned Unit Development.

10,200 sq. ft.  lots 21,780 sq. ft. lots
Minimum lot width 85' 175
Minimum Front setback 20' 20'
Minimum Side setback 7.5' 10'
Minimum Rear setback 20' 20'
Minimum Side setback from 
Street 

15' 25'

Minimum Rear and Side Yard 
setback for Pools, Patios, 
Decks or Ancillary Structures

5' 5'

Maximum Imervious Surface 
Ratio (ISR)

.65 .65

Maximum Building Height 35' 35'

SECTION 3 – Open Space

Open Space:  A minimum of 25 percent of the net buildable area of the Planned Unit 
Development shall be provided as open space in accordance with the Comprehensive Plan and 
Land Development Code (LDC), as amended.  

SECTION 4 – Landscaping, Buffering, and Screening

1. A 35-foot wide buffer with a six foot high PVC fence will be installed along the southern 
property line where lots abut the adjacent property. The buffer will also include a solid 
hedge and a mimimum of two (2) canopy trees per 100 feet. 

2. A 30-foot wide landscape buffer will be provided along Champagne Court adjacent to 
single-family lots.  Plantings will be in accordance with the Planned Unit Development 
plan.

3. A 20-foot wide landscape buffer will be provided along Flynn Court where the rear of lots 
abut the right of way.  Plantings will be in accordance with the Planned Unit Development 
plan.



CITY OF CLERMONT
ORDINANCE No. 2016-30

2
4. A 40-foot wide open space buffer will be provided along Scrub Point Preserve where the 

rear of lots abut the property line, as depicted on the Planned Unit Development plan.  

5. All other landscaping, buffering, and screening requirements shall be in accordance with 
the Land Development Code, as amended. Existing trees may be used to meet the 
landscape buffer requirements in accordance with the Land Development Code, as 
amended.

SECTION 5 – Environmental:

The developer shall prepare a report evaluating the potential impacts the proposed subdivision 
may have on the existing Scrub Point Preserve as it relates to hydrology, water quality, air quality, 
ambient noise level, wildlife populations, natural ecosystems and aesthetics.  Impacts identified 
shall be mitigated prior to final platting of the subdivision.

SECTION 6 – Utilities:

1. The project shall be developed in accordance with the Utility Agreement approved by the 
City Council and the property owner, dated August 5, 2016.

2. Easements shall be provided on any existing and proposed utilities that the City will own 
and maintain at no expense to the City.

3. Stormwater management facilities will be designed to meet the water quality and water 
quantity criteria for the St. Johns River Water Management District. The applicant shall 
submit drainage calculations and stormwater management plans when filing for the 
improvement plan approval. Stormwater manangement details shall be submitted with 
Improvement Plans.

4. Fiber optic conduit and pull boxes may be required to be installed by the developer in the 
easements to extend the City’s fiber optic network. The City will reimburse the developer 
at 100 percent for all costs including design, permitting, materials, and construction of the 
fiber optic conduit and pull boxes. 

SECTION 7 – Transportation Improvements/Access Management:

1. Primary site access shall be via the 70-foot public right of way on the west side of the 
property.  The proposed road shall be constructed to meet the City of Clermont's 
standards. The internal roads shall be public and dedicated to the City of Clermont.  Flynn 
Court shall be closed as a through street with emergency access gates installed to meet the 
City of Clermont requirements.  Coordination of closing and making the improvements on 
Flynn Court shall be coordinated with the City, Lake County, and the residents residing 
along Champagne Drive.  

3



CITY OF CLERMONT
ORDINANCE No. 2016-30

2. The Owner/Developer shall work with the Lake County Water Authority to construct the 
new access road by execution of a Developers Agreement.

3. Sidewalks are to be constructed on both sides of residential streets. An eight (8) foot wide 
pedestrian path will be provided along main internal roadway that runs east/west, as 
provided on the attached concept.

SECTION 8 – Schools

School concurrency shall be met before final plat approval in accordance with the Comprehensive 
Plan and Land Development Code.

SECTION 9 – Lighting

Exterior street lighting shall be in accordance with the Land Development Code, as amended.

SECTION 10 – Fire Protection and Emergency Services Access

Fire Protection and Emergency Services Access: Access and Fire Safety requirements of the 
development shall be provided in accordance with the Florida Fire Prevention Code and Land 
Development Code, as amended.  A secondary emergency access approved by the City’s fire 
marshal shall be designated and constructed prior to the issuance of the first building permit.

SECTION 11 – Concurrency Management Requirements

Concurrency Management Requirements: Any development shall comply with the Lake County 
and the City of Clermont Concurrency Management System, as amended.  

SECTION 13 – Future Amendments to Statutes, Code, Plans, and/or Regulations

The specific references in this Planned Unit Development to the Florida Statutes, Florida 
Administrative Code, City Comprehensive Plan, and City Land Development Code shall include 
any future amendments to the statutes, code, plans, and/or regulations.

SECTION 14 – Additional Conditions

1. After establishment of the facilities as provided herein, the aforementioned property shall 
only be used for the purposes named in this Planned Unit Development. Any other 
proposed use must be specifically authorized by the Clermont City Council.

4



CITY OF CLERMONT
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2. No person, firm, or corporation shall erect, construct, enlarge, alter, repair, remove, 
improve, move, convert, or demolish any building structure, add other uses, or alter the 
land in any manner within the boundaries of the above described land without first 
obtaining the necessary approvals in accordance with the Clermont Code of Ordinances, 
as amended, and obtaining the permits required from the other appropriate governmental 
agencies.

3. This Planned Unit Development shall inure to the benefit of, and shall constitute a 
covenant running with the land and the terms, conditions, and provisions hereof, and shall 
be binding upon the present owner and any successor, and shall be subject to each and 
every condition herein set out.

4. Construction and operation of the proposed use shall at all times comply with the 
regulations of this and other governmental permitting agencies.

5. The transfer of ownership or lease of any or all of the property described in this Planned 
Unit Development shall be included in the transfer or lease agreement, a provision that the 
purchaser or lessee is made good and aware of the conditions established by this Planned 
Unit Development and agrees to be bound by these conditions. The purchaser or lessee 
may request a change from the existing plans and conditions by following procedures 
contained in the Land Development Code, as amended.

Section 15

This Ordinance shall be published as provided by law, and it shall become law and take effect 
upon its Second Reading and Final Passage.
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6
          PASSED AND ADOPTED by the City Council of the City of Clermont, Lake County, 
Florida on this 27th day of September, 2016.

CITY OF CLERMONT

_________________________________
Gail L. Ash, Mayor                                    

ATTEST:

_________________________________
Tracy Ackroyd Howe, City Clerk

Approved as to form and legality:

___________________________________
Daniel F. Mantzaris, City Attorney
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LEGAL NOTICE
Notice is hereby given that the City Council of the City of Clermont will consider the enactment 
of following proposed ordinance. All interested parties will be given an opportunity to express 
their views on this matter. 

ORDINANCE NO. 2016-30
An ordinance under the Code of Ordinances of the City of Clermont, Lake County, Florida 
amending the official zoning map of the City of Clermont, referred to in Chapter 122 of Ordinance 
No. 289-C, Code of Ordinances; Rezoning the real properties described herein as shown below, 
providing for severability, an effective date and publication.

LOCATION
South of Champagne Dr., West of Orange County Line, 

and North of Hartwood Marsh Road
Extreme Groves +/- 66 acres

Alternate Key 3502027

LEGAL DESCRIPTION
The North ½ of the Northeast ¼ of Section 1, Township 23 South, Range 26 

East, Lake County Florida, less and except that part thereof lying within the plat 
of Prominent Pointe, recorded in Plat Book 41, Pages 74 and 75, Public Records 
of Lake County, Florida & Less from the Northwest corner of the Northeast ¼ run 
S 89-46-07 E 25 Ft for POB, Cont S 89-46-07 E 346.91 Ft, S 0-27-22 W 627.84 

Ft, N 89-46-07 W 346.91 Ft, N 0-27-22 E 627.84 Ft to POB

FROM UE Urban Estate
TO Planned Unit Development 

This request will be considered by the Planning & Zoning Commission on Monday, September 
12, 2016 at 6:30 p.m.
A public meeting to consider the request will be held before the City Council on Tuesday, 
September 27, 2016 at 6:30 p.m. for final enactment.
All meetings will be held at City Hall, located at 685 W. Montrose Street.
This ordinance is available for public inspection in the office of the City Clerk, 685 W. Montrose 
St., Monday through Friday between the hours of 8:00 A.M. and 5:00 P.M.
Please be advised that, under State law, if you should decide to appeal a decision made with 
respect to this matter, you may need to ensure that a verbatim record is made.

Tracy Ackroyd Howe, MMC
Daily Commercial City Clerk
September 5 & 13, 2016
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